
 
PUBLIC SERVICE VACANCY CIRCULAR 
 
PUBLICATION NO 37 OF 2021 
DATE ISSUED 22 OCTOBER 2021 
 
1. Introduction 
 

1.1 This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant 
posts and jobs in Public Service departments. 

 
1.2 Although the Circular is issued by the Department of Public Service and Administration, the Department is not 

responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the relevant 
advertising department. 

 
2. Directions to candidates 

 
2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge and 

experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the 
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH IS 
EFFECTIVE AS AT 01 JANUARY 2021. 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries to the department 

where the vacancy exists. The Department of Public Service and Administration must not be approached for such 
information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the applicable closing 

dates.  
 
3. Directions to departments  
 

3.1 The contents of this Circular must be brought to the attention of all employees. 
 

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential candidates 
from the excess group must be assisted in applying timeously for vacancies and attending where applicable, 
interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative action 

measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied. Advertisements 
for such vacancies should state that it is intended to promote representativeness through the filling of the vacancy 
and that the candidature of persons whose transfer/appointment will promote representativeness, will receive 
preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to employment in 

the Public Service. 
 

4 SMS pre-entry certificate 
 
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course please 
visit the NSG website: www.thensg.gov.za. 
 

AMENDMENTS : SOUTH AFRICAN POLICE SERVICE: DIRECTORATE FOR PRIORITY CRIME 
INVESTIGATION: Kindly note that the following X30 posts were advertised in Public Service 
Vacancy Circular 36 dated 15 October 2021, The Requirements for all the Security Officers’ 
posts have been amended as follows (1) Post No: DPCI/HO/309/2021 (X14 Posts), 
DPCI/MP/310/2021 (X6 Posts), DPCI/NC/311/2021 (X4 Posts) and DPCI/WC/312/2021 (X6 
Posts), Be in possession of at least a Grade C security certificate and preference will not be 
given to applicants in possession of a Grade D security certificate. The closing date has been 
extended to 05 November 2021. GOVERNMENT PENSION ADMINISTRATION AGENCY: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/
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Kindly note that there was an error on the below minimum requirements for the position of 
Senior Manager: Fraud And Forensic Management with Ref No: SM/FFM/2021/10-1P that 
was advertised on Public Service Vacancy Circular 36 dated 15 October 2021: Please note 
that Membership of a professional body in the Project Management field will serve as an 
advantage was incorrect and should be replaced with Membership of a professional body 
related to the Fraud and Forensics field will serve as an advantage. We apologies for any 
inconvenience that this may have caused. The original closing date of 01 November 2021 is 
extended to 12 November 2021 at 12h00 noon 
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ANNEXURE A 
 

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT 
 
CLOSING DATE : 05 November 2021 at 16:00 
NOTE : The requirements for appointment at Senior Management Service level include the 

successful completion of Senior Management Pre-entry Programme as endorsed 
by the National School of Government. Applicants should therefore attach proof 
that they have registered for the Pre-entry Certificate, which can be accessed using 
the following link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. Shortlisted candidates must provide proof of successful completion of 
the course before the interviews commence. Failure to do this will result in the 
application being disqualified. No appointment will take place without the 
successful completion of the pre-entry certificate and submission of proof thereof. 
All shortlisted candidates will be subjected to a technical exercise that intends to 
test relevant technical elements of the job, the logistics of which will be 
communicated by the Department. Following the interview and technical exercise, 
the selection panel will recommend candidates to attend a generic managerial 
competency assessment in compliance with the Department of Public Service and 
Administration (DPSA) Directive on the Implementation of Competency Based 
Assessments. The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS competency assessment tools. 
Shortlisted candidates will be required to be available for assessments and 
interviews at a date and time as determined by the department. All shortlisted 
candidates will be subjected to personnel suitability checks and the successful 
candidate will have to undergo full security vetting. DALRRD may conduct 
reference checks which will include social media profiles of the shortlisted 
candidates.The successful candidate will be appointed subject to positive results 
of the security clearance process. The successful candidate will be required to 
enter into an employment contract, sign an annual performance agreement and 
annually disclose her or his financial interests. All applicants are required to declare 
any conflict or perceived conflict of interest, to disclose memberships of Boards and 
directorships that they may be associated with.The reference number should be 
featured in the subject line in the application e-mail sent to the Department. 
DALRRD requests applicants to apply by submitting applications on the new Z83 
form obtainable from any Public Service Department or from the DPSA web site 
link: http://www.dpsa.gov.za/dpsa2g/vacancies.asp that should be accompanied 
by comprehensive CVs (previous experience must be expansively detailed) and 
copies of qualifications, service certificates to support senior management 
experience, driver’s licence and proof of registration with professional bodies were 
applicable, identification document and permanent residency/work permit. Only 
shortlisted candidates will be required to submit certified documents on or before 
the day of the interview following communication from Human Resource. Foreign 
qualifications must be accompanied by an evaluation report issued by the South 
African Qualifications Authority (SAQA). It is the applicant’s responsibility to have 
all foreign qualifications evaluated by SAQA and to provide proof of such 
evaluation. As from 1 January 2021, applications received on the incorrect 
application form (Z83) will not be considered. All required information on Form Z83 
must be provided. Failure to complete or disclose all required information will 
automatically disqualify the applicant. Attachments to emailed applications must be 
limited to 10 megabytes and be as a PDF document.The DALRRD cannot be held 
responsible for server delays.Failure to submit the required documents will result 
in your application not being considered. If you apply for more than one post, submit 
separate applications for each post that you apply for. Correspondence will be 
entered into with short-listed candidates within three (3) months after the closing 
date of the post. If by then you have not been contacted for an interview you were 
not successful in your application.IMPORTANT:DALRRD is an equal opportunity 
and affirmative action employer. It is our intention to promote representivity in 
DALRRD through the filling of posts. The Department reserves the right not to fill a 
position. 

 
 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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MANAGEMENT ECHELON 
 
POST 37/01 : DIRECTOR: RESTITUTION POLICY REF NO: 3/2/1/2021/090 
  Directorate: Restitution Policy 
 
SALARY : R1 057 326 per annum (Level 13), (All-inclusive package). The package includes 

a basic salary (70% of package), and a flexible portion that may be structured in 
accordance with the rules for Senior Management Services (SMS). 

CENTRE : Pretoria 
REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the National 

School of Government (NSG). Bachelor’s Degree in Economics / Social Science / 
Public Administration / Policy Development (NQF Level 7). Five years’ relevant 
experience at a middle / senior managerial level. Job related knowledge: Basic 
knowledge of Financial Management Administration Systems. Knowledge of 
restitution and land reform mandates. Strategic planning. Knowledge and 
implementation of the Public Finance Management Act (PFMA) and Division of 
Revenue Act (DORA). Job related skills: Computer literacy. Communications skills. 
Interpersonal skills. Management skills. Supervisory skills. Skills in preparing 
budget. A valid drivers’ licence. 

DUTIES : Manage, Coordinate and advice on new existing policies and procedures. Annually 
review policies linked to Standard Operating Procedures. Undertake policy analysis 
linked to all administrative and political policy mandates. Ensure compliance to 
policy and procedures. Undertake policy related compliance audit. Develop 
policies, guidelines and manuals as working tools to ensure compliance within the 
commission. Render advice and support to Provincial Offices. Establish policy 
structures. Advise provincial structures via various forums, individual guidelines 
and policy and procedure development. Undertake thematic and research studies. 
Participate in all related land restitution research and reviews. Lead and develop 
framework for all related program research to be undertaken. Communication and 
coordinate of strategic plans in terms of restitution issues per directive of the Chief 
Land Claims Commissioner. Participate, coordinate and communicate Annual 
Performance Plan, Strategic Plan and annual reports development. 

ENQUIRIES : Ms C Benyane Tel No: (012) 407 4608 
APPLICATIONS : Please ensure that you email your application to: post090@dalrrd.gov.za before 

the closing date as no late applications will be considered. Applications and 
supporting documents sent to email addresses that are not specified in the 
advertisement for the post that you are applying for will not be accepted. Failure to 
do this will result in the application being disqualified. 

 
  

mailto:post090@dalrrd.gov.za


6 
 

ANNEXURE B 
 

DEPARTMENT OF EMPLOYMENT AND LABOUR 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of this post 

with a candidate whose transfer / promotion / appointment will promote representivity in line with the 
numeric targets as contained in our Employment Equity plan. 

 
CLOSING DATE : 08 November 2021 
NOTE : Applications quoting the relevant reference number must be submitted on the new 

form Z83, obtainable from any Public Service Department or on the internet at 
www.gov.za/documents. Received applications using the incorrect application for 
employment (old Z83) will not be considered. Each application for employment form 
must be fully completed, duly signed and initialled by the applicant. Failure to sign 
this form may lead to disqualification of the application during the selection process. 
A recently updated comprehensive CV as well as copies of all qualification 
academic transcripts including Senior Certificate, ID-document and a Driver’s 
license where applicable should accompany a fully completed, initialled and signed 
new form Z83. Applicants must submit copies of qualifications, ID document and 
other relevant documents as indicated. Such copies need not be certified when 
applying for a post. The communication from the HR of the Department regarding 
the requirements of the certified documents will be limited to shortlisted candidates. 
Therefore, only shortlisted candidates for the post will be required to submit certified 
documents on or before the day of the interview following the communication from 
HR. Non-RSA Citizens/Permanent Resident Permit Holders must attach a copy of 
their Permanent Residence Permits to their applications. Should you be in 
possession of a foreign qualification, it must be accompanied by an evaluation 
certificate from the South African Qualification Authority (SAQA). Applicants who 
do not comply with the above-mentioned requirements, as well as applications 
received late, will not be considered. The Department does not accept applications 
via fax. Failure to submit all the requested documents will result in the application 
not being considered. Correspondence will be limited to short-listed candidates 
only. If you have not been contacted within eight (8) weeks after the closing date of 
this advertisement, please accept that your application was unsuccessful. Suitable 
candidates will be subjected to a personnel suitability check (criminal record, 
citizenship, credit record checks, qualification verification and employment 
verification). The Department reserves the right not to make any appointment(s) to 
the above post. A pre-entry certificate obtained from National School of 
Government (NSG) is required for all SMS applicants. The course is available at 
the NSG under the name Certificate for entry into SMS and the full details can be 
obtained by following the below link:https://www.thensg.gov.za/training-
course/sms-pre-entryprogramme/. All shortlisted candidates for SMS posts will be 
subjected to a technical competency exercise that intends to test relevant technical 
elements of the job, the logistics of which be communicated by the Department. 
Following the interview and technical exercise, the selection panel will recommend 
candidates to attend generic managerial competencies using the mandated DPSA 
SMS competency assessment tools. The successful candidate will be expected to 
sign an Internship performance agreement. The Department is an equal 
opportunity affirmative action employer. The Employment Equity Plan of the 
Department shall inform the employment decision. It is the Department’s intention 
to promote equity (race, gender and disability) through the filling of this post(s) NB: 
All attachments for on line application must including Z83 be in PDF and in one (1) 
file, indicate the correct job title and the reference number of the post on the subject 
line of your email. Use the correct email address associated with the post. Failure 
to do so, your application will be disqualified.  

 
OTHER POSTS 

 
POST 37/02 : DEPUTY DIRECTOR: ADMINISTRATION AND STRATEGIC SUPPORT REF 

NO: HR 4/21/09/15HO 
 
SALARY : R733 257 per annum, (all inclusive) 
CENTRE : Head Office, Pretoria 



7 
 

REQUIREMENTS : Three (3) years National Diploma (NQF 6)/ Undergraduate Bachelor Degree (NQF 
7) in Public Administration/Business Administration/ Public Management/ Business 
Management/ Human Resource Management. Five (5) years’ experience of which 
two (2) years Middle Management (ASD level) and three (3) years functional 
experience in the Office Director General/ Deputy Minister/ Minister environment. 
Knowledge: Public service transformation and management issues, White Paper 
on transformation of Public Service, Public Service Act, Ability to convert policy into 
action, Public Service Regulations and relevant prescripts, Minimum Information 
Security Standards, Departmental policies and procedures, PFMA, Batho Pele 
Principles, Treasury Regulations, Employment Service Act, Skills Development. 
Skills: Communication, Analytical, General Management, Interpersonal relation, 
Problem solving, Project Management, Financial management, Leadership, 
Conflict Management, Facilitation, Innovation. 

DUTIES : Provide strategic project coordination service within Director-General office. 
Provide advice to Management in the office of the DG on the status image of the 
Department emanating from internal and internal Stakeholders. Provide information 
analysis support on the matter raised by the Director-General through Stakeholder 
Relationship and Hotline. Develop and ensure the implementation of Administrative 
measures for the efficient operation of the Director General’s office. Manage 
Effective and efficient coordination of the secretariat services for various committee 
meeting. 

ENQUIRIES : Adv M Ntleki Tel No: 012 309 4264 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 0001 

or hand deliver at 215 Francis Baard Street. Email: Jobs-HQ9@labour.gov.za 
 
POST 37/03 : SENIOR LEGAL ADMINISTRATION OFFICER (MR6) REF NO: HR4/21/10/15HO 
 
SALARY : R473 820 – R1 140 828 per annum, (OSD) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : LLB Degree plus Admitted to practice as an Attorney of Advocate in the High Court 

of South Africa. Five (5) years appropriate legal experience. Valid Driver’s License. 
Knowledge: Public Finance and Management Act, Treasury Regulations, Public 
Service Regulations, Public Service Act, Promotion of Administration Justice Act, 
Promotion of Access to Information Act, Criminal Procedure Act, Law of Evidence, 
Constitutional Law, The Constitution of the Republic of South Africa, Labour 
Relations Act, Litigation Procedure, Batho Pele Principles, Basic Conditions of 
Employment Act, Employment Equity Act, Occupational Health and Safety Act, 
Employment Services Act, Departmental Policies and Procedures. SKILLS: 
Planning and organizing, Communication, Computer literacy, Listening, Time 
management, Report writing, Liaison, Diplomacy, Policy development, Networking, 
Project management, Negotiation, Presentation, Analytical, Financial 
management. 

DUTIES : Provide legal advisory services to the department. Management of the litigation of 
the Department. Administering of access to information of the Department. Vetting 
of legislation, contracts and policies of the Department. Management of resources 
of the Chief Directorate. 

ENQUIRIES : Prof V Sigh Tel No: 012 309 4611 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 0001 

or hand deliver at 215 Francis Baard Street.Email: Jobs-HQ8@labour.gov.za 
 
POST 37/04 : TEAM LEADER REF NO: HR4/4/6/74 
 
SALARY : R316 791 per annum 
CENTRE : Labour Centre: Thohoyandou (Limpopo) 
REQUIREMENTS : Three (3) years tertiary qualification in Labour Relations/ Labour Law/ LLB/ BCOM 

Law or Electrical/ Mechanical Engineering/ Environmental Health/ Analytical 
Chemistry/ Chemical Engineering/ Civil & Construction Engineering/ Financial 
Management/ Auditing/ Accounting. Two (2) years functional experience in 
Inspection & Enforcement Services, A valid drivers license. Knowledge: 
Departmental policies and procedures, Skills Development Act, Labour Relations 
Act, Basic Conditions of Employment Act, Skills Development Levies Act, 
Occupational Health and Safety Act, COIDA, SABS Codes, Unemployment 

mailto:Jobs-HQ9@labour.gov.za
mailto:Jobs-HQ8@labour.gov.za
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Insurance Act, UI Contribution Act, Employment Equity Act, Immigration Act. Skills: 
Facilitation Skills, Planning and organising, Computer literacy, Interpersonal skills, 
Conflict handling skills, Negotiation skills, Problem solving skills, Interviewing skills, 
Presentation skills, Innovative, Analytical, Verbal and written communication skills. 

DUTIES : Plan and independently conduct substantive inspections with the aim of ensuring 
compliance with all labour legislations, namely, BCEA; LRA; EEA; UIA; COIDA; 
OHS and UCA. Plan and execute investigations independently on reported cases 
pertaining to contravention of labour legislation and enforce as and when 
necessary including making preparations for and appearing in Court as a State 
witness. Plan and conduct allocated proactive (Blitz) inspections regularly to 
monitor compliance with labour legislation including compilation and consolidation 
of reports emanating from such inspections. Plan and conduct advocacy 
campaigns on all labour legislation independently, analyse impact thereof, 
consolidate and compile report. Manage the finalisation of files of cases received 
and investigations conducted by the inspectors. Contribute at a higher level of 
planning, drafting and maintenance of regional inspection plans and reports 
including execution of analysis and compilation of consolidated statistical reports 
on regional and allocated cases. Ensure that non-compliant employers are referred 
for prosecution within the relevant time frames. 

ENQUIRIES : Ms. TE Maluleke Tel No: 015 290 1768 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 

hand deliver at Department of Employment and Labour, No. 42A Schoeman Street, 
Polokwane Email: Job-THD@labour.gov.za 

 
POST 37/05 : REGISTRY CLERK REF NO: HR 4/4/8/95  
 
SALARY : R173 703 per annum 
CENTRE : Provincial Office: Northern Cape 
REQUIREMENTS : Grade 12/ Matriculation/ Senior Certificate with Zero (0) experience. Knowledge: 

National Archives guidelines and Records Management prescripts. Departmental 
Policies and Procedures. Batho Pele Principles Departmental Registry Procedures. 
Public Finance Management. Skills: Communication skills. Interpersonal relations. 
Problem Solving. Organizing skills. Computer Literacy. 

DUTIES : Maintain the filling system within a Provincial Office according to the Archives & 
Records prescripts (Daily) Handle all the correspondences for the Provincial Office 
and maintain records thereof (Daily) operate the franking machine and ensure 
availability of funds within the machine (Daily). Responsible for general 
administrative work including Procurement of stationery and equipment for the 
section (Daily). Clear suspense accounts and unallocated accounts before month 
closure (monthly). 

ENQUIRIES : Mr D Mhlophe Tel No: (053) 8381502 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or hand 

deliver at Cnr Compound and Pniel Road Email: Jobs-NC@Labour.gov.za 
 
POST 37/06 : ADMINISTRATIVE CLERK REF NO: HR 4/4/8/96 
 
SALARY : R173 703 per annum 
CENTRE : Labour Centre – Kimberley 
REQUIREMENTS : Senior Certificate / Grade 12 Knowledge: Office Administration. Computer literacy. 

Secretariat Public Service Act and Regulations. Skills: Telephone etiquette. 
Interpersonal relations. Communication skills (verbal & written). Administration. 
Computer 

DUTIES : Order stationery and replenish stock. Ensure file proper records keeping daily. 
Capture statistics of IES cases on daily basis. Fax and photocopy IES 
administrative documents. Answer telephone enquiries. Take minutes during 
meetings in the Business Unit 

ENQUIRIES : Mr R Geswint Tel No: 053 838 1580 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or hand 

deliver at Cnr Compound and Pniel Road E-mail: Jobs-NCKIM@Labour.gov.za 
 
 
 

mailto:Job-THD@labour.gov.za
mailto:Jobs-NC@Labour.gov.za
mailto:Jobs-NCKIM@Labour.gov.za
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POST 37/07 : RISK MANAGEMENT COMMITTEE MEMBER REF NO: HR4/21/10/17HO 
  (Three years contract) 
 
SALARY : Members will be remunerated according to rates approved by the Department 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A post graduate qualification in Accounting / Risk Management or Auditing such as 

CRMA/ CIA /CA (SA) or a relevant three- year tertiary or equivalent qualification in 
Accounting, Risk Management and Auditing. A professional qualification and 
affiliation to a professional recognised body for appointment as a member of the 
Risk Management Committee of the Department of Labour: Head Office. 
Candidates should have executive management experience in governance, risk 
management and internal controls environment for more than ten years with 
exposure in serving in the oversight committees. A person who has Government 
interest in delivering a better service to its citizens. Knowledge: Applicants must 
have exposure in labour, insurance, legal, auditing, finance and extensive 
experience in Risk Management, Governance, Internal and External Auditing, Anti-
Fraud and Corruption, Compliance Management and Business Continuity 
Management, Applicants should be independent and knowledgeable on the status 
of their positions as member of the Risk Management Committee, A knowledgeable 
person who keeps abreast with the developments of Risk Management,  Internal 
and External Audit profession and developmental aspects, Departments Values, 
Technical Knowledge, DPSA guidelines on National Departments. Skills: Analytical 
thinking ability and good communication, Courage to challenge answers and ask 
relevant questions, willing to dedicate time and energy to serve the interest of the 
public, Encourage openness and transparency, healthy scepticism and 
professional approach, High level of integrity, inquisitiveness and independent 
judgement, knowledge of the public sector fund’s risk and control, Ability to offer 
new perspective. 

DUTIES : Fulfil oversight responsibilities with regard to governance, risk management, 
internal control, legal and regulatory compliance, external and internal audit, anti-
fraud and Corruption, compliance management and business continuity plan. 
Assist the Accounting Officer/Authority in the effective execution of his/her 
responsibilities. Help build trust and confidence in how the Department is managed. 
Regulate and discharge all the responsibilities as contained in the Risk 
Management Committee Charter. 

ENQUIRIES : Ms S Rangongo Tel No: (012) 309 4561 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 0001 

or hand deliver at 215 Francis Baard Street. Email: Jobs-HQ7@labour.gov.za 
 
  

mailto:Jobs-HQ7@labour.gov.za
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ANNEXURE C 
 

DEPARTMENT OF FORESTRY FISHERIES AND THE ENVIRONMENT 
The National Department of Forestry, Fisheries and the Environment is an equal opportunity, affirmative 

action employer. 
 
APPLICATIONS : May be forwarded to the Director-General, Department of Forestry, Fisheries and 

the Environment, Private Bag X447, Pretoria, 0001 or hand-delivered to: 
Environment House, Erf 1563 Arcadia Extension 6, Cnr Soutpansberg and Steve 
Biko Road, Arcadia, Pretoria, marked for the attention: Human Resources 
Management. 

  Applications for Western Cape, Free State Bloemfontein; Northwest (Brits), 
must be submitted to the Director-General, Department of Forestry, Fisheries and 
the Environment, For Attention: Private Bag X4390, Cape Town, 8000 or hand-
deliver to 14 Loop Street Cape Town. 

CLOSING DATE : 15 November 2021 
NOTE : Application must be submitted on a New signed Z83 form obtainable from any 

Public Service Department and must be completed in full accompanied by certified 
copies of qualifications (Matric Certificate must also be attached), ID document, a 
valid Driver’s License (all attached documentation must not be older than 6 months) 
together with the recent Curriculum Vitae in order to be considered. Please note 
that should you not use the newly amended Z83 and completed, initialled, and 
signed in full, the department reserves the rights to disqualify your application. It is 
the applicant’s responsibility to have foreign qualifications evaluated by the South 
African Qualification Authority (SAQA). The National Department of Forestry, 
Fisheries and the Environment is an equal opportunity, affirmative action employer. 
Preference may be given to appointable applicants from the underrepresented 
designated groups in terms of the Department’s equity plan. Persons with 
disabilities are encouraged to apply. Correspondence will be limited to successful 
candidates only. Short-listed candidates will be subjected to screening and security 
vetting to determine their suitability for employment, including but not limited to: 
Criminal records; Citizenship status; Credit worthiness; Previous employment 
(reference checks); and Qualification verification. Short-listed candidates will be 
expected to avail themselves at the Department’s convenience. Entry level 
requirements for SMS posts: In terms of the Directive on Compulsory Capacity 
Development, Mandatory Training Days & Minimum Entry Requirements for SMS 
that was introduced on 1 April 2015, a requirement for all applicants for SMS posts 
from 1 April 2020 is a successful completion of the Senior Management Pre-Entry 
Programme as endorsed by the National School of Government (NSG). The course 
is available at the NSG under the name Certificate for entry into SMS and the full 
details can be obtained by following the below 
link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/ The 
successful candidate will be required to provide proof of completion of the NSG 
Public Service Senior Management Leadership Programme Certificate for entry 
into the SMS. Furthermore, candidates shortlisted for the SMS post will be 
subjected to a technical exercise that intends to test relevant technical elements of 
the job.  Following the interview and the technical exercise, the Selection Panel will 
recommend candidates to attend a generic managerial competency assessment in 
compliance with the DPSA Directive on the implementation of competency-based 
assessments. The person appointed to this position will be subjected to a security 
clearance, the signing of performance agreement and employment contract. The 
department reserves the right not to make an appointment. If you have not been 
contacted within three 3 months after the closing date of the advertisement, please 
accept that your application was unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 37/08 : DEPUTY DIRECTOR-GENERAL: CLIMATE CHANGE AND AIR QUALITY 

MANAGEMENT REF NO: CCAQ012/2021 
 
SALARY : R1 521 591 per annum, (An all-inclusive annual remuneration package). The 

remuneration package includes a basic salary (70% of package), State’s 

https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/
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contribution to the Government Employee Pension Fund (13% of basic salary) and 
a flexible portion which can be structured according to the individual’s personal 
needs. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification in Environmental Science/Management and a post 

graduate qualification (NQF level 8) as recognised by SAQA. Extensive experience 
in the relevant field. Applicants must have 8-10 years of experience at senior 
management level. Knowledge of international environmental and development 
issues (globally, regionally, and locally). Experience in international liaison and 
coordination, an awareness of SA and government’s priorities. Ability to manage 
Units and plan for activities, including projects and policy matter. Ability to negotiate 
with high-level executives in public and private sector, to secure Government’s 
investments and opportunities. Ability to develop, interpret and apply policies, 
strategies and legislation. Programme and Project Management skills. Service 
orientated. Sound organising, planning and leadership skills. Knowledge of HR 
management practices. Ability to develop, interpret and implement policies, 
strategies and legislation. Excellent communication, analytical, innovative, problem 
solving, and interpersonal skills. Knowledge of the Public Finance Management Act 
(PFMA) and Treasury Regulations. Ability to work under pressure and long hours. 
Proof of completion of the Senior Management Pre-entry Programme as endorsed 
by the National School of Government (NSG). 

DUTIES : Monitor and evaluate national climate change responses in order to ensure 
informed climate change response decision-making and lead and/or support, 
inform, monitor and report efficient and effective national, provincial and local 
climate change mitigation responses. Lead and/or support, inform, monitor and 
report efficient and effective national, provincial and local climate change 
adaptation responses. Ensure that reasonable legislative and other measures are 
developed, implemented and maintained in such a way as to protect and defend 
the right of all to air and atmospheric quality that is not harmful to health and well-
being. Prepare for, negotiate and inform the implementation of multi-lateral, mini-
lateral and bilateral climate change agreements and reporting. Effectively manage, 
facilitate and coordinate the department’s international relations, engagements and 
cooperation agreements. Development, implementation and management of an 
efficient and knowledge management system provides high-level advocacy for 
sustainable consumption and production. Manage environmental sector 
performance and facilitate the development and implementation of the strategic 
and operational plans for the sector. 

ENQUIRIES : Mr G. Ntshane Tel No: 012 3998628 / cell: 079 879 9656 
 

OTHER POSTS 
 
POST 37/09 : DEPUTY DIRECTOR: STRATEGIC ENVIRONMENTAL INTELLIGENCE REF 

NO: CCAQ13/2021 
 
SALARY : R869 007 per annum, (an all-inclusive annual remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A National Diploma on NQF level 6 or Bachelor’s degree in Natural Science or an 

equivalent relevant qualification. A minimum of 3-5 years’ experience in the 
relevant field. Experience in the field of environmental knowledge and information 
management would be a distinct advantage. General, but detailed, environmental 
knowledge including ecology, climate change and pollution-related (green, brown 
and blue) focus areas. Experience in the use of research and general information-
gathering techniques. Project management and excellent written and verbal 
communication skills. Experience in analysis and trend or linkage identification. 
Participatory process management, facilitation, mediation, networking and 
negotiation skills. Good Interpersonal and administrative skills. Experience in the 
use of various research and general information-gathering techniques; Project 
design and Project management skills. Excellent communication skills both verbal 
and written. Self-motivated and innovative. Improvement and service-oriented. 

DUTIES : The purpose of the job is to provide early warning of-, and possible responses to-, 
significant or potentially significant threats to-, and opportunities for-, sustainable 
development. To this end, the incumbent will: Implement and manage the 



12 
 

department’s Quarterly Environmental Threat, Weakness and Opportunity Scan 
(QETWOS) system and associated reports, submissions and presentations; 
Manage and maintain the unit’s research and intelligence-gathering initiatives 
including, among others, the DEA-CSIR Rapid Response Research (3R) Facility 
and contracted intelligence gathering agencies; Identify, establish and/or maintain 
strategic unit contact and stakeholder networks and information-sharing structures 
including, among others, the department’s Standing Committee on Information 
Management and Systems (IMS), brown bag information sessions, etc.; Manage 
the undertaking of the biennial national environmental awareness survey and the 
establishment of the Citizen’s Environmental Awareness Index; and Compile high 
quality Ministerial or top management briefing and response option submissions on 
issues identified by management as being significant threats, weaknesses or 
opportunities 

ENQUIRIES : Mr P. Lukey Tel No: 012 399 9249 
 
POST 37/10 : DEPUTY DIRECTOR: NRM REGIONAL OPERATIONS SUPPORT REF NO: 

EP9007/2021 
 
SALARY : R869 007 per annum, (all-inclusive package) 
CENTRE : Northwest (Brits) 
REQUIREMENTS : Applicants must be in possession of a National Diploma in Natural/ Environmental 

science or equivalent qualification within related field and. 3-5 years’ experience in 
Natural Resource Management or relevant field. Extensive knowledge in 
Environmental related legislation, Natural resource management, Invasive alien 
species management, South African National Standards, Financial management, 
Project management, Personnel management Contract administration. Ability to 
establish and manage relevant systems and controls, To develop, interpret and 
apply policies, strategies and legislation and Strategic planning and budgeting. Be 
able to perform in-house training for staff. Knowledge of project management. 
Skills: Excellent technical skills, Good numerical skills and understanding statistics, 
Sound organizing and planning, Advanced skills in financial management, Policy 
development and analysis, Stakeholder engagement, leadership, Facilitation and 
Negotiation, excellent communication (verbal, presentation and report writing), and 
problem-solving skills. The incumbent must be able to work long hours voluntarily, 
independently and efficiently under pressure. Ability to work with difficult persons 
and to resolve conflict. Proactive, take Initiative responsibility and creativity. The 
candidate must have a valid driver’s license and willing to travel. 

DUTIES : The successful incumbent will manage financial and operational compliance to 
agreed deliverables of all implementing agent contracts. Develop project scope in 
line with operational standards and terms of reference as agreed on between the 
Department and implementers. Oversee assessment and processing of payments 
to implementers in line with NRM operational standards and terms of project scope. 
Ensure that targeted hectares, job opportunities, Socio-economic targeting and 
training planned achieved in line with terms of project scope. Ensure that targets 
for payments to implementers are based on planned figures and that all data is 
being captured in the correct format prior to new drawdowns being paid out. 
Develop and review Annual Plans of Operations (APOs) for Natural Resource 
Management projects within the province. Coordinate and ensure that both initial 
and follow-up invasive alien plant clearing, and land restoration are done in line 
with the Regional integrated clearing. Participate and coordinate a steering 
committee to allow members to share their views about policy and implementation 
of the programmes. Conduct monitoring and reporting of projects to ensure 
compliance with relevant legislative framework. Integrate APOs with other functions 
and land user compliance. 

ENQUIRIES : Ms T Puling Tel No: (012) 399 9755 
 
POST 37/11 : DEPUTY DIRECTOR/REGIONAL PROGRAMME LEADER: NATURAL 

RESOURCES MANAGEMENT PROGRAMMES REF NO: EP9008/2021 
 
SALARY : R869 00 per annum, (all-inclusive remuneration package) 
CENTRE : Free State 
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REQUIREMENTS : An appropriate 3-year Bachelor’s Degree/Diploma in Natural 
Sciences/Environmental Management plus 3-5 proven relevant experience in 
natural resource management planning and implementation. Knowledge and 
experience in operational natural resource-based rural development middle 
management. Knowledge of Public Service and Departmental procedures and 
prescripts. Knowledge of the Public Finance Management Act (PFMA). People 
Management, Change Management and Empowerment skills. Strong strategic 
planning and leadership skills. Good analytical, innovative, problem solving, 
interpersonal and conflict management skills. Negotiation skills and an ability to 
interact at all relevant levels in provincial, local government, the private sector and 
with land-owners and land-users. Human Resources Management experience. 
Able to work under pressure, long hours and travel extensively. 

DUTIES : The incumbent will be expected to Manage the Natural Resource Management 
Regional Office for the Eastern Cape Province including Working for Water and its 
sub programmes, Support the Director: Operations Southern Regions in the on-
going development of the Working for Water programme in the province: Manage 
the Working for Land, Working for Energy and Working for Forests Programmes in 
the Province, Provide financial management for the budget responsibilities in a 
manner that will ensure both optimal outcomes and a clean audit, Prepare and 
manage region/province budgets, operational plans, long-term treatment plans and 
project annual plans of operations and oversee Financial Management related to 
the implementation of projects in the province. Manage Cross-cutting Functions of 
the Programmes of the Branch in the Province. Manage and Promote co-operative 
governance in the Province. Promote Cooperative Governance in the Province by 
ensuring provincial alliance with policies and strategies of key organs of state within 
the province. 

ENQUIRIES : Ms D Soginga Tel No: (021) 441 2731/ 082 467 2667 
 
POST 37/12 : DEPUTY DIRECTOR: LOGISTICS MANAGEMENT REF NO: CFO12/2021 
 
SALARY : R733 257 per annum, (an all-inclusive annual remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma on NQF level 6 or Bachelor’s Degree in Logistics Management 

or equivalent relevant qualification. A 3-5 years of experience in related field. 
Knowledge of procurement and business practices. Ability to establish and manage 
Demand systems and controls. Knowledge of strategic planning and budgeting. 
Ability to develop, interpret and apply policies, strategies and legislation. Ability to 
work long hours voluntarily. Ability to gather and analyse information. Ability to work 
under pressure. Ability to work with difficult persons and to resolve conflict. 
Advanced skills in financial management; project management Good interpersonal 
relations and Stakeholder engagement skills. Supervisory Experience. 

DUTIES : Ensure procurement of goods and services. Comply with verification of a Log 2 
form. Issuing of orders for goods and services. Monitor the expediting of order. 
Ensure unqualified audit for orders. Ensure Chief User Workshops are conducted. 
Manage Provisioning System (Logis) and processing of inventory. Timeously 
record Logis technical error with Helpdesk. Analyse Logis generated reported. 
Ensure correctness of the newly created Item Control Number on Logis Confirm 
User Access and Administrators access rights are reviewed. Monitor the 
Warehouse, Transit and distribution of inventory. Ensure reconciliation and 
authorization of the travel & accommodation transaction process to the 
Department. Authorise BAS Payment Advices for Travel and Accommodation 
Payments. Submit outstanding documents to reconcile Amex statement. Compile 
No Show report for Travel and Accommodation. Verify the correctness of travel 
booking commitment report. Ensure adherence to Service Level Agreements 
payment terms. Maintenance of the Invoice Tracking System. Ensure the 
expediting of invoices. Monitor the correctness, completeness and accuracy of the 
Management Reports. Verify the correctness of accruals, commitment and 
inventory report. Reconciliation of the Logis & BAS Commitment report. 

ENQUIRIES : Mr M Thage Tel No: 012 399 9663 
 



14 
 

POST 37/13 : DEPUTY DIRECTOR: PROCUREMENT PERFORMANCE AND COMPLIANCE 
MONITORING (LOGISTICS, DISPOSAL AND ASSET MANAGEMENT REF NO: 
CFO09/2021 

 
SALARY : R733 257 per annum, (an all-inclusive annual remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma on NQF level 6 or Bachelor’s Degree in Logistics or Supply Chain 

Management or Equivalent relevant qualification. A minimum of 3-5 years’ relevant 
experience required. Knowledge of Logistics Management, Asset and disposal 
management, procurement and business practices. Ability to establish and manage 
Logistics and asset management systems and controls. Knowledge of strategic 
planning and budgeting. Ability to develop, interpret and apply policies, strategies 
and legislation. Knowledge of HR management practices, legal issues, negotiations 
and dealing with conflict. Ability to control and manage the logistical management 
and assets of the department. Knowledge of Government budgeting processes, 
Financial accounting; Auditing, Forensic Accounting, Risk management and Public 
Service financial legislative frameworks. Programme and Project Management; 
Financial Management; Change Management; Knowledge Management skills. 
Ability to work under pressure. Supervisory experience. 

DUTIES : Review all financial transaction documentation related to commitment, accruals, 
inventory reconciliation, disposal management, asset register and reconciliation to 
ensure full compliance with Supply Chain Management legislation and prescripts. 
Provide Asset and Logistical management guidance, advice and support in the 
development and preparation of the inputs to the financial statements such as 
inventory, commitments, accruals and Asset register to ensure that they are 
accurate and correct. Ensure quality of transactions including authorized purchase 
orders to ensure that checklist is verified and compliant. Ensure detailed 
documentation and verification reviews of asset and disposal management. 
Monitoring compliance to Supply Chain Policy and Procedures, PFMA and its 
Regulations. Ensure sound corporate governance and improved compliance with 
Supply Chain Management reporting requirements (Internal and external 
reporting). Provide quality assurance services on all logistical, assets, disposal and 
losses transactions. 

ENQUIRES : Ms L Nesane Tel No: 012 399 9045 
 
POST 37/14 : DEPUTY DIRECTOR: MEDIA LIAISON REF NO: CMS25/2021 
 
SALARY : R733 257 per annum, (all inclusive remiuneration package) 
CENTRE : Pretoria  
REQUIREMENTS : National Diploma on NQF level 6 or Bachelor’s Degree in Journalism, Media 

Studies, Communication or relevant qualification within the relevant field.  A 
minimum of 3-5 years’ experience at in the integrated communication management 
or media related field. Strong relationships / networks with the media industry. 
Understanding of South African and foreign media. Impeccable command of 
English language. Strong journalistic writing skill. Ability to assimilate complex 
technical information for specific audience. Ability to lead, motivate and coach a 
team. Knowledge of project management, finance, procurement and public service 
procedures. Excellent communication (written and verbal), coordination, planning 
and organizing skills. Thinking Demand: information evaluation, creativity, 
innovative and logical in decision-making. Ability to work well under pressure, work 
irregular hours and meet tight deadlines. Good interpersonal skills. A valid driver’s 
license and ability to drive long distances. 

DUTIES : Render effective media engagement function for the department and ministry. 
Develop and execute comprehensive communication strategies and media plans. 
Coordinate proactive media interviews, press briefings and other media 
engagement activities. Facilitate responses to media queries while adhering to tight 
deadlines. Draft and distribute media statements, advisories and fact sheets. Draft 
and ensure the publication of opinion pieces, letters of the editors, and speeches 
for the Minister and Deputy Minister. Develop content on the programmes, policies, 
projects and any other issues related to the work of the department. Lead the media 
monitoring and analysis function for the department. Manage the implementation 
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of Service Level Agreements with service providers. Coordinate performance 
reports for the Directorate. 

ENQUIRIES : Mr P Mbelengwa Tel No. (012) 399 8842 
 
POST 37/15 : ASSISTANT DIRECTOR: PROJECT AND ADMINISTRATION MANAGEMENT - 

ADAPTIVE CAPACITY FACILITY REF NO: CCAQ14/2021 (X3 POSTS) 
  (Three-Year Contract) 
 
SALARY : R376 596 per annum, plus 37% lieu of benefits 
CENTRE : Garden Route (WC)/ Amathole (EC)/ uMzinyathi (KZN) District Municipalities 

(please indicate centre of preference) 
REQUIREMENTS : National Diploma on NQF Level 6 or Bachelor degree in Public Administration or 

equivalent relevant qualification coupled with a minimum of 3-5 years of experience 
in a related field. Knowledge of Project Management and some Project Budgeting 
and Administration. Knowledge of PFMA, as well as Public Service legislation and 
Departmental policies and procedures. Technical and financial reporting especially 
relating to donor funding, budgeting and forecasting as well as tracking expenditure 
for public and donor-funded projects. Skills: Organising skills; Basic Facilitation 
skills; Communication skills; Computer literacy; Technical writing skills; 
Presentation skills. Project Management skills; Interpersonal skills; Analytical 
thinking and Networking skills. Personal Attributes: Strong familiarity with project 
management software tools, methodologies, and best practices. Experience seeing 
projects through the full life cycle. Proven ability to complete projects according to 
outlined scope, budget, and timeline. Strong organization, coordination and 
planning ability. Excellent verbal and written communication. Interpersonal, self-
driven and approachable. Solutions-driven and proactive. Ability to work both 
independently and in a team; ability to work under pressure. 

DUTIES : Manage contracts with service provider and subcontractors by assigning tasks and 
communicating expected deliverables. Provide support in managing resources 
needed to reach objectives in an effective and efficient manner with the service 
provider. Develop and manage a detailed project schedule and work plan. Provide 
support on the preparation of documentation required for any purpose by the 
Department or the donor partner government. Measure project performance to 
identify areas for improvement. Utilize industry best practices, techniques, and 
standards throughout. Project execution. Ensure timely completion of the project 
within the relevant budget. Provide budget and forecasting support at various 
timeframes for use by both the Department and the donor partner government with 
the Departmental Finance unit. Ensure service provider is adhering to procurement 
rules around finance and reporting. Support service provider in financial reporting 
and forecasting – aligning with criteria. Provide donor fund oversight to service 
provider. Verifying financial reports submitted to the ACF by the service provider. 
 Provide support on the amendment and finalization of concept notes into tender 
documents. Provide support on the compilation of narrative and expenditure 
reports. Maintain project expenditure and asset database. Liaise with ACF to 
confirm availability of funds for any procurement process. Provide support on the 
consolidation of inputs for the procurement plan. Provide support on the resource 
mobilisation. Support the development of a project pipeline for the District and 
Province. Provide support on capacity-building for climate finance. 

ENQUIRIES : Mr T Phago Tel No: 012 399 8538 
NOTE : NB: All Applications to be forwarded to Pretoria address 
 
POST 37/16 : PROJECT COORDINATOR REF NO: EP9009/2021 
 
SALARY : R316 791 per annum, (Total package of R460 251 per annum/ conditions apply) 
CENTRE : Northern Cape (Upington) 
REQUIREMENTS : An appropriate 3-year Bachelor’s Degree/National Diploma in Natural / 

Environmental Science. 3-5 Years’ experience in relevant field. Understanding of 
Project management. Knowledge of Alien vegetation control. Good communication 
skills and sound organisation and planning skills. Knowledge of Working for Water 
policies and procedures, knowledge of legislation relevant to alien vegetation 
control will serve as an added advantage. Knowledge of the Public Service and 
Departmental procedures and prescripts. Computer literacy, knowledge of the 
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Public Finance Management Act (PFMA). People management, change 
management and empowerment skills. Valid driver’s license and willingness to 
travel and work long hours with limited supervision. 

DUTIES : Provide project planning support services to the project by developing a strategic 
clearing plan and an Annual Plan of Operation (APO) for approval of budget 
allocation. Facilitate the implementation of project plans through the establishment 
of stakeholder engagement. Monitor implementation of project plans by conducting 
site audits to ensure compliance with Working for Water policies/standards, health 
and safety prescripts and various environment and agriculture legislation which 
govern alien vegetation control. Render project close out services by conducting 
final site inspections and facilitating in the handing over of cleared land to the land 
user. 

ENQUIRIES : Mr N Manngo Tel No: (053) 836 7600 
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ANNEXURE D 
 

GOVERNMENT TECHNICAL ADVISORY CENTRE (GTAC) 
 
APPLICATIONS : Potential candidates may apply online on the GTAC website at 

https://www.gtac.gov.za/careers. Please visit the GTAC website at 
www.gtac.gov.za for more information. NB only online applications will be 
acceptable. 

CLOSING DATE : 05 November 2021 at 12pm. 
NOTE : Only South African Citizens, and Permanent Residents need apply as per PSR 

2016. Applications should be accompanied by a duly completed and signed Z83 
form (obtainable from any Public Service department). The post title and reference 
number must be clearly indicated on the Z83 form. A recent comprehensive CV 
and copies of qualifications, and ID should be submitted. Certified documents will 
be limited to shortlisted candidates. Short listed candidates must make themselves 
available for a panel interview on the date determined by the GTAC. All short-listed 
candidates will be subjected to personnel suitability checks security vetting in order 
to confirm employment. Late applications, and those not meeting the requirements, 
will not be considered. If you have not received feedback from the GTAC within 1 
month of the closing date, please regard your application as unsuccessful. Note: 
The GTAC reserves the right to fill or not fill the advertised posts. The GTAC is an 
equal opportunity employer and encourages applications from women and people 
with disabilities in particular. Our buildings are accessible for people with 
disabilities. 

 
OTHER POSTS 

 
POST 37/17 : MONITORING AND REPORTING SPECIALIST_JOBS FUND REF NO: G04/2021 
  (Term: 36 Months Fixed Term Contract) 
 
SALARY : R733 257 - R863 748 per annum (Level 11), all-inclusive package 
CENTRE : Pretoria 
REQUIREMENTS : A degree (NQF level 7 qualification) or equivalent qualification in Economics, Social 

Sciences or related/relevant field. A postgraduate qualification in Monitoring and 
Evaluation, and/or Statistical Analysis will be an added advantage. Minimum 6-8 
years’ experience in monitoring, measurements and evaluation of development 
programmes and/or projects. Two (2) years’ experience at management level and 
experience working for donor organisations or development finance institutions in 
the private or non-state sector in this capacity will be an advantage. Competencies 
Required: Monitoring, Evaluation and Reporting: In-depth knowledge of 
establishing monitoring and evaluation frameworks and indicators, and 
development and implementation of qualitative and quantitative monitoring, 
evaluation and reporting approaches, methodologies and tools. Project 
Management: Knowledge of projects management principles, methods, or tools for 
appraising, conceptualising, structuring, scheduling, coordinating, and managing 
projects and resources, including monitoring, evaluating and reporting on project 
impact, costs, work, and contractor performance. Grant Management: Knowledge 
of grant funding (non-repayable funds) and methods and the regulatory 
environment governing the management of public funds. This includes knowledge 
of the South African grant funding reforms initiative and grant management 
systems.  Database Management: Knowledge of the principles, procedures, and 
tools of data management, such as modelling techniques, data backup, data 
recovery, data dictionaries, data warehousing, data mining, data disposal and data 
standardization processes. Data Analysis: Relevant experience and knowledge on 
how to collect reliable, valid and accurate data and perform objective analysis. 
Development Financing: Knowledge of development financing approaches and 
methods including the financing of long-term projects and public services based 
upon a non-recourse or limited recourse financial structure, in which project debt 
and equity used to finance the project are paid back from the cash flow generated 
by the project. Computer Literacy: Knowledge and ability to use computers and 
technology efficiently. Refers to the comfort level someone has with using computer 
programmes and other applications associated with computers (MSOffice general, 

https://www.gtac.gov.za/careers
http://www.gtac.gov.za/
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Internet and emails) Includes the ability to learn new applications associated with 
the business. Government Knowledge: Knowledge of the tiers and sectors of 
government and inter-governmental relationships, and the economic and social 
development priorities and programmes of national, provincial and local 
governments. Information Management: The ability to gather, prepare, house and 
share the organisationally-relevant information produced or found through work in 
a manner that creates easy access and understanding, and that informs and 
educates the reader regarding the subject. Labour Markets: Knowledge of how 
labour markets work and the current active labour market policy interventions. 
Legislative /Knowledge: Knowledge of the regulatory environment and processes 
regarding the implementation of policies, legislation and services delivery 
programmes, and knowledge of the PFMA and NT regulations pertaining to the 
Jobs Fund. Problem Solving and Analysis: The ability to understanding a situation, 
issue, problem, etc., by breaking it into smaller pieces, or tracing the implications 
of a situation in a step-by-step way. It includes organising the parts of a problem, 
situation, etc., in a systematic way; making systematic comparisons of different 
features or aspects; setting priorities on a rational basis; and identifying time 
sequences, causal relationships, or if-then relationships. Create timely and well-
developed solutions by examining alternatives, risks and consequences. 
Information Sharing: Both the motivation to expand and use one's knowledge and 
the willingness to share this knowledge with others. Client Service Orientation: The 
ability to interact with and respond to internal and external client needs and 
expectations in a manner that puts into practice the Batho Pele spirit and meets 
and exceeds service delivery standards, with priority given to client satisfaction. 
Integrity/ Honesty: Contributes to maintaining the integrity of the organisation; 
displays high standards of ethical conduct and understands the impact of violating 
these standards on an organisation, self, and others; is trustworthy. 

DUTIES : To monitor and track the performance of a portfolio of Jobs Fund projects, to 
provide regular reporting on their progress, and to conduct/manage knowledge-
generating projects (e.g. evaluations, case studies, etc.), which would include the 
development of key documents to promote the lessons learned by the organisation. 
Projects and Monitoring and Reporting Planning: Design and develop monitoring 
and measurement plans for the Jobs Fund (JF) projects at project inception to 
ensure integration of monitoring and measurement at all project’s phases. 
Participate in Monitoring and Reporting planning and design meetings for the 
determination of project outcomes, outputs and measurement criteria. Design of 
results chains. Identification of data sources for baseline assessments. 
Development of data collection methods. Develop and submit proposals for JF 
projects monitoring and reporting systems. Collate, process and lodge of JF 
monitoring and measurement plans. Establish and communicate JF projects’ 
monitoring and reporting schedule and requirements. Projects Monitoring and 
Reporting Administration:  Review JF project reports from the Grant Management 
System (GMS).  Test the validity and integrity of JF project reported information 
against norms and standards, and record discrepancies and oversights. Prepare 
recommendations for the enhancement of processes and procedures. Disseminate 
data for reporting purposes. Participate in meetings, workshops and other 
discussion forums to establish dialogue on reported project progress and 
evaluation results. Monitoring and Reporting Capacity Development and Learning: 
Ongoing liaison and engagements with Jobs Fund stakeholders regarding the 
monitoring, evaluation and reporting on all aspects of the project. Conduct 
awareness and promotion sessions for stakeholders on the utilisation of results-
based monitoring, measurements and reporting tools, systems and the Jobs Fund 
reporting mechanisms. Collate, distribute and file learning reports from client 
feedback, case studies, reviews and project evaluations. Participate in research 
networks on job creation, employment and systemic change, and collect, collate, 
distribute and file participation reports. Monitoring and Reporting processes and 
tools research and development: Participate in research and benchmarking 
projects with established international institutions on best practices and trends 
pertaining to monitoring and reporting, and the preparation, distribution and filing of 
research reports. Integrate findings into monitoring and evaluation tools and 
practices. Maintain and update, as required, JF projects’ monitoring, evaluation and 
reporting processes, procedures and tools and processes for, inter alia, record 
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keeping and referencing. Maintain JF internal and external platforms and 
mechanisms for the dissemination and interpretation of information. 

ENQUIRIES : Kaizer Malakoane Tel No: (012) 315 5442. 
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ANNEXURE E 
 

DEPARTMENT OF HEALTH 
The Department of Health is registered with the Department of Labour as a designated Employer and the 

filling of the following posts will be in line with the Employment Equity Act (including people with 
disabilities). 

 
APPLICATIONS : The Director-General, National Department of Health, Private Bag X399, Pretoria. 

Applications should be emailed to: rh@konesolutions.co.za quoting the reference 
number indicated per advertised post. 

FOR ATTENTION : Ms T Morake 
CLOSING DATE : 08 November 2021 at 12H00 Midday 
NOTE : All short-listed candidates for SMS posts will be subjected to a technical exercise 

that intends to test relevant technical elements of the job, the logistics of which will 
be communicated by the Department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive on 
the implementation of competency-based assessments). The competency 
assessment will be testing generic managerial competencies using the mandated 
DPSA SMS competency assessment tools. Applications should be submitted on 
the new Z83 form obtainable from any Public Service Department and should be 
accompanied by a CV (previous experience must be comprehensively detailed). 
Copies of qualification certificates (need not be certified) should be attached 
(including Senior Certificate/Grade 12 certificate regardless of the qualification 
requirement indicated in the advert) including ID and driver’s license. Only emailed 
applications will be considered. Applications received after the closing date and 
those that do not comply with the requirements will not be considered. It is the 
applicant’s responsibility to have foreign qualifications and national certificates 
(where applicable) evaluated by the South African Qualification Authority (SAQA). 
The Department reserves the right not to fill the posts. The successful candidate 
will be subjected to personnel suitability checks and other vetting procedures. 
Applicants are respectfully informed that correspondence will be limited to short-
listed candidates only. If notification of an interview is not received within three (3) 
months after the closing date, candidates may regard their application as 
unsuccessful. The Department will not be liable where applicants use incorrect/no 
reference number(s) on their applications. 

 
MANAGEMENT ECHELON 

 
POST 37/18 : CHIEF DIRECTOR: HUMAN RESOURCES FOR HEALTH REF NO: NDOH 

11/2021 
 
SALARY : R1 251 183 per annum, (an all-inclusive remuneration package) (basic salary 

consists of 70% of total package). The flexible portion of the package can be 
structured according to Senior Management Service Guidelines. 

CENTRE : National Department of Health. Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF 7) as recognised by SAQA in Health Science. 

A qualification in Health Economics will be an advantage. At least five (5) years’ 
experience at a Senior Management level in Human Resources Management or 
related field. Experience should include the development, implementation and 
monitoring of HRH workforce policies, planning, education, and training 
programmes. SMS pre-entry Certificate is required for appointment finalisation. 
Knowledge of global trends and best practices in HRH policy and planning. 
Knowledge of local HRH Information Systems (e.g. PERSAL and ICSP Online). 
Performance, procurement and financial management. Good communication 
(verbal and written), microsoft office package, planning, organisational and 
management skills. Ability to work independently ability and under pressure as well 
as work long and irregular hours. A valid driver’s license. 

DUTIES : Provide strategic leadership and facilitate the development and implementation and 
monitoring of HRH policies. Provide strategic direction of HRH Planning, 
Management and Development. Ensure. The maintenance of a well-developed 

mailto:rh@konesolutions.co.za
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HRH Information Systems. Strengthen stakeholder relations. Provide strategic 
leadership and overall management to the Directorate within the Cluster. 

ENQUIRIE : Ms VM Rennie on email: valerie.rennie@health.gov.za 
 
POST 37/19 : DIRECTOR: MONITORING AND EVALUATION REF NO: NDOH: 12/2021 
  Chief Directorate: Health Information Research, Monitoring and Evaluation 
 
SALARY : R1 057 326 per annum, (an all-inclusive remuneration package) basic salary 

consists of 70% of total package, can be structured according to Senior 
Management Service guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate degree (NQF 7 as recognised by SAQA) in Epidemiology/Public 

Health, Health Policy and Management or related qualifications. A postgraduate 
qualification (NQF 8) in a Public Health, Monitoring and Evaluation, Measurement, 
Epidemiology and Health Policy and Management will be an advantage. At least 
five (5) years’ experience in monitoring and evaluation within the public health 
sector at middle/senior management (Deputy Director Level). SMS pre-entry 
Certificate is required for appointment finalization. In-dept knowledge of outcome-
based, monitoring, reporting, evaluation, and programme/project management. 
Knowledge of quantitative and qualitative research design and methodologies. 
Knowledge of South African Health System, challenges and priorities as well as 
health policies and programmes. Proven experience in Biostatistical and statistical 
software including, EPI-INFO, STATA, SPSS, DHIS. Data collection tools 
development, data management, analytic, report and scientific writing and 
facilitation skills. Microsoft Office package. Ability to work independently and under 
pressure. A valid driver’s license. 

DUTIES : Developing and monitoring an integrated monitoring and evaluation plan. 
Undertake evaluation of NHI and other priority programmes. Review and ensure 
compliance to the internal monitoring policy on APP and Operational plans. 
Prepare and submit quarterly reports to medium term strategic framework. Manage 
production of the highly quality annual report of the Department. Prepare 
descriptive/analytic reports on indicators and evaluation reports. Coordinate 
Department’s preparation of the country’s Sustainable Development Goals (SDGs 
reports). Management of risks and audit queries. Compile and submit narrative 
quarterly performance reports to Audit Risk Committee. 

ENQUIRIE : Ms T Zondi Tel No: 012 395 8420 
 

OTHER POSTS 
 
POST 37/20 : PHARMACEUTICAL POLICY SPECIALIST REF NO: NDOH 13/2021 
  Directorate: Affordable Medicines 
 
SALARY : Grade 1: R897 936 – R953 040 per annum 
  Grade 2: R981 843 – R1 026 095 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Grade 1: A Bachelor’s Degree in Pharmacy, current registration as a Pharmacist 

plus at least seven (7) years appropriate experience after registration as a 
Pharmacist with the South African Pharmacy Council. Grade A Bachelor’s Degree 
in Pharmacy, current registration as a Pharmacist plus a minimum of eleven (11) 
years appropriate experience after registration as a Pharmacist with the South 
African Pharmacy Council. Salary grade will be determined in accordance with the 
above requirements as per the OSD guidelines. Originally certified certificates of 
service must be submitted with your application as well as proof of current 
registration as a Pharmacist. Qualification and years of experience required are 
indicated above. Knowledge and understanding of the National Drug Policy and 
National Health Policy. Knowledge and Understanding of the Standard Treatment 
Guidelines and Essential Medicines List. Knowledge and Understanding of the 
Medicines and Related Substances Control Act 101 and Pharmacy Act 53, as 
amended. Knowledge and understanding of evidence-based medicine principles, 
rational medicines use and antimicrobial resistance. Good communication (verbal 
and written), presentation, interpersonal, problem-solving, planning, organisational, 
supervisory and computer skills (MS Office package). A valid driver’s license. 
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Willing to work irregular hours when required at times. Candidate may be required 
to do a practical competency assessment. 

DUTIES : Support the implementation of the Pharmaceutical and Therapeutics Committees 
(PTC). Promote the rational use of pharmaceutical commodities by health care 
professional and patients. Provide input related to rational medicines use to internal 
and external stakeholders with adequate relationship management and 
communication. Manage the medicines-related system linked to the STGs and 
EML. Risk Management. 

ENQUIRIES : Dr Janine Jugathpal Tel No: (012) 395 8445 
 
POST 37/21 : DEPUTY DIRECTOR: ORGANISATIONAL DEVELOPMENT REF NO: NDOH 

14/2021 
 
SALARY : R733 257 per annum, (an all-inclusive remuneration package) 
CENTRE : Human Resource Management and Development, Pretoria 
REQUIREMENTS : Bachelor’s degree/National Diploma recognised by SAQA at NQF Level 6 in 

Organisational Development/ Management Services/ Operational Management or 
Production Management. At least five (5) years’ experience in an OD environment 
at Assistant Director or equivalent level. Experience should include business 
process engineering, job description development, work study technique, job 
evaluation procedures, systems and methods, work study investigations. Proven 
experience working on PERSAL post establishment. Knowledge and 
understanding of legislations and prescripts which impacts on organisational 
developments as well as understanding of the legislative framework governing the 
Public Services. Interpersonal, negotiations, analytical, strategic planning, policy 
analysis and development, change and knowledge management skills as well as 
good communication skills (both written and verbal). Good command of Microsoft 
office package. Ability to work independently and in a team. Valid driver’s license. 

DUTIES : Manage and ensure the undertaking of organisation and post establishment 
investigations. Development and maintenance of functional structures and 
business process for core and support functions within the department. Facilitation 
of Change Management. Manage and oversee the administration of the PERSAL 
system with regard to post establishment. Manage and ensure all posts are 
subjected to job evaluation. Facilitate the development of job descriptions for all 
posts on the post establishment. Management of resources and risks in the 
component. 

ENQUIRIES : Ms Q Gambu Tel No: 012 395-8413 
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ANNEXURE F 
 

DEPARTMENT OF HUMAN SETTLEMENTS 
The Department of Human Settlements is contributing towards skills development by providing opportunities 

to unemployed graduates to gain work experience in various skills areas.  The Department is therefore 
inviting applications for the internship programme that runs for a period Of Twenty-Four (24) Months. People 

with disability are encouraged to apply 
 
APPLICATIONS : Applications must be forwarded to electronically to the email addresses stated with 

each position. 
FOR ATTENTION : URS Response Handling Tel No: 012 811 1900 
CLOSING DATE : 08 November 2021 
REQUIREMENTS : Applicants must be South African citizens, unemployed graduates and have not 

been exposed to an internship programme before. Note: It will be expected from 
the selected candidates to be available for interviews on a date and place as 
determined by the National Department of Human Settlements. Applicants must 
note that further checks will be conducted once they are shortlisted and that their 
appointment is subject to positive outcomes on these checks, which include 
security clearance, qualification verification and criminal record. If you apply for 
more than one position in the Department, please submit separate applications for 
each position. Applications must be submitted on a Z83 Form (new Z83 Form which 
is effective as from 01 January 2021) obtainable from the Department of Public 
Service and Administration website: www.dpsa.gov.za or may be collected from 
the National Department of Human Settlements, Govan Mbeki House, 260 Justice 
Mohammed Street or any Government Department. All applications must be 
accompanied by a CV, copy of your senior certificate, Identity document, academic 
record and qualification. It is the applicant’s responsibility to have foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA). 
Failure to submit the required documents will result in your application not being 
considered. Correspondence will be limited to shortlisted candidates only. If you 
have not been contacted within four months after the closing date of this 
advertisement, please accept that your application was unsuccessful. The National 
Department of Human Settlements reserves the right to cancel the filling/not to fill 
a vacancy that was advertised during any stage of the recruitment process. 

 
ITERNSHIP PROGRAMME 

(TWENTY-FOUR (24) MONTHS) 
 

OTHER POSTS 
 
POST 37/22 : INFORMATION TECHNOLOGY INTERNSHIP PROGRAMME REF NO: 

DOHS/14/2021 (X2 POSTS) 
  Branch: Corporate Services 
  Directorate: Information Technology 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Information Technology, Information 

Technology; Computer Systems National Diploma in Policing, Safety/Security 
Management  

ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 
444 9075, Siphesihle Gama Tel No: 012 444 9135. 

APPLICATIONS : dohs01@ursonline.co.za 
 
POST 37/23 : HUMAN RESOURCES INTERNSHIP PROGRAMME REF NO: DOHS/15/2021 

(X3 POSTS) 
  Branch: Corporate Services 
  Chief Directorate: Human Resources 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 

mailto:dohs01@ursonline.co.za


24 
 

REQUIREMENTS : National Diploma/ Bachelor degree in  Human Resource Management; Human 
Resource Development; Public Administration; Bachelor’s Degree: Social Work & 
Psychology; Personnel Management 

ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 
444 9075, Siphesihle Gama Tel No: 012 444 9135. 

APPLICATIONS : dohs02@ursonline.co.za 
 
POST 37/24 : COMMUNICATION SERVICES INTERNSHIP PROGRAMME REF NO: 

DOHS/16/2021 (X1 POST) 
  Branch: Corporate Services 
  Chief Directorate: Communications 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Communication, Marketing, Journalism, 

Graphic Design & Multi Media 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs03@ursonline.co.za 
 
POST 37/25 : CORPORATE SUPPORT INTERNSHIP PROGRAMME REF NO: DOHS/17/2021 

(X1 POST) 
  Branch: Corporate Services 
  Chief Directorate: Corporate Support 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria  
REQUIREMENTS : National Diploma/ Bachelor degree in Archival Studies; Information Science; 

Knowledge Management 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs04@ursonline.co.za 
 
POST 37/26 : REGULATORY COMPLAINCE SERVICES INTERNSHIP PROGRAMME REF 

NO: DOHS/18/2021 (X2 POSTS) 
  Branch: Chief Operating Officer 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in LLB; Public Administration; Business  

Management; Economics; Performance Planning & Monitoring 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs05@ursonline.co.za 
 
POST 37/27 : ENTERPRISE ARCHTECTURE INTERNSHIP PROGRAMME REF NO: 

DOHS/19/2021 (X2 POSTS) 
  Branch: Chief Operating Officer 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria  
REQUIREMENTS : National Diploma/ Bachelor degree in Public Administration; Business 

Management; Bachelor of Human Settlements 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs06@ursonline.co.za 
 
POST 37/28 : TECHNICAL CAPACITY DEVELOPMENT INTERNSHIP PROGRAMME REF 

NO: DOHS/20/2021 (X2 POSTS) 
  Branch: Chief Operating Officer 
 
STIPEND : R6 083.70 per month 

mailto:dohs02@ursonline.co.za
mailto:dohs03@ursonline.co.za
mailto:dohs04@ursonline.co.za
mailto:dohs05@ursonline.co.za
mailto:dohs06@ursonline.co.za
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CENTRE : Pretoria 
REQUIREMENTS : Bachelor of Social Science in Human Settlements; Bachelor of Human Settlements  
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs07@ursonline.co.za 
 
POST 37/29 : FINANCIAL MANAGEMENT INTERNSHIP PROGRAMME REF NO: 

DOHS/21/2021 (X7 POSTS) 
  Branch: Chief Financial Officer 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Financial Accounting; Financial 

Management; Cost & Management Accounting; Supply Chain Management;  
Public Administration; Tourism Management; Auditing 

ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 
444 9075, Siphesihle Gama Tel No: 012 444 9135. 

APPLICATIONS : dohs08@ursonline.co.za 
 
POST 37/30 : CHIEF INVESTMENT OFFICER INTERNSHIP PROGRAMME REF NO: 

DOHS/22/2021 (X3 POSTS) 
  Branch: Chief Financial Officer 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Financial Management; Accounting & Public 

Management 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs09@ursonline.co.za 
 
POST 37/31 : GOVERNANCE FRAMEWORKS INTERNSHIP PROGRAMME REF NO: 

DOHS/23/2021 (X2 POSTS) 
  Branch: Human Settlement Delivery Frameworks 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria  
REQUIREMENTS : National Diploma/ Bachelor degree in Economics; Bachelor of Social Science in 

Human Settlements, Bachelor of Human Settlements 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs10@ursonline.co.za 
 
POST 37/32 : OPERATIONAL FRAMEWORKS INTERNSHIP PROGRAMME REF NO: 

DOHS/24/2021 (X2 POSTS) 
  Branch: Human Settlement Delivery Frameworks 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Development Studies; Public Management; 

Social Science; Policy Development 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs11@ursonline.co.za 
 
POST 37/33 : STAKEHOLDER & INTERGOVERNMENTAL RELATIONS INTERNSHIP 

PROGRAMME REF NO: DOHS/25/2021 (X2 POSTS) 
  Branch: Human Settlement Strategy and Planning 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 

mailto:dohs07@ursonline.co.za
mailto:dohs08@ursonline.co.za
mailto:dohs09@ursonline.co.za
mailto:dohs10@ursonline.co.za
mailto:dohs11@ursonline.co.za


26 
 

REQUIREMENTS : National Diploma/ Bachelor degree in Public Relations; Economic Policy; Project 
Management 

ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 
444 9075, Siphesihle Gama Tel No: 012 444 9135. 

APPLICATIONS : dohs12@ursonline.co.za 
 
POST 37/34 : OPERATIONAL POLICY FRAMEWORKS INTERNSHIP PROGRAMME REF 

NO: DOHS/26/2021 (X2 POSTS) 
  Branch: Human Settlement Strategy and Planning 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Public Administration; Economic policy & 

Policy Development. 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs13@ursonline.co.za 
 
POST 37/35 : PROGRAMME & PROJECT PLANNING INTERNSHIP PROGRAMME REF NO: 

DOHS/27/2021 (X2 POSTS) 
  Branch: Programme and Project Management Unit 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Public Management; Project Management 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs14@ursonline.co.za 
 
POST 37/36 : SPECIAL INVESTIGATION INTERNSHIP PROGRAMME REF NO: 

DOHS/28/2021 (X1 POST) 
  Director-General’s Office 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Special investigations 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs15@ursonline.co.za 
 
POST 37/37 : INTERNAL AUDIT INTERNSHIP PROGRAMME REF NO: DOHS/29/2021 (X1 

POST) 
  Director-General’s Office 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Internal Audit 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs16@ursonline.co.za 
 
POST 37/38 : EXECUTIVE SUPPORT INTERNSHIP PROGRAMME REF NO: DOHS/30/2021 

(X1 POST) 
  Director-General’s Office 
 
STIPEND : R6 083.70 per month 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma/ Bachelor degree in Public Administration; Governance 
ENQUIRIES : Ms Pumeza Qokola Tel No: 012 444 9073 or Ms Pontsho Rantsana Tel No: 012 

444 9075, Siphesihle Gama Tel No: 012 444 9135. 
APPLICATIONS : dohs17@ursonline.co.za 
  

mailto:dohs12@ursonline.co.za
mailto:dohs13@ursonline.co.za
mailto:dohs14@ursonline.co.za
mailto:dohs15@ursonline.co.za
mailto:dohs16@ursonline.co.za
mailto:dohs17@ursonline.co.za
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ANNEXURE G 
 

OFFICE OF THE CHIEF JUSTICE 
The Office of the Chief Justice is an equal opportunity employer. In the filling of vacant posts, the objectives 
of section 195(1)(i) of the Constitution of South Africa, 1996, the Employment Equity imperatives as defined 

by the Employment Equity Act, 1998 (Act55) of 1998) and the relevant Human Resources policies of the 
Department will be taken into consideration and preference will be given to Women and Persons with 

Disabilities. 
 

 
 
APPLICATIONS : Mthatha High Court: Quoting the relevant reference number, direct your 

application to: The Provincial Head, Office of the Chief Justice, Private Bag x 
13012, Cambridge, 5206, East London or hand deliver applications to 59 Western 
Avenue, Sanlam Park Building, 2nd Floor, Vincent, 5242, East London. 

  Durban High Court: Quoting the relevant reference number, direct your 
application to: The Provincial Head, Office of the Chief Justice, Private Bag 
X54372, Durban, 4000, or hand deliver applications to the Office of the Chief 
Justice, Human Resource Management, 1st floor, 2 Devonshire place, off Anton 
Lembede Street, Durban 

  High Court Division: Pretoria/ Gauteng Local Division: Johannesburg/Labour and 
labour Appeals Court: Johannesburg: Quoting the relevant reference number, 
direct your application to: The Provincial Head, Office of the Chief Justice, Private 
Bag X7, Johannesburg, 2000. Applications can also be hand delivered to the 12th 
floor, Cnr Pritchard and Kruis Street, Johannesburg. 

CLOSING DATE : 05 November 2021 
NOTE : All applications must be in a NEW Z83 form, which can be downloaded on internet 

at www.judiciary.org.za/ www.dpsa.gov.za/dpsa2g/vacancies.asp or obtainable 
from any Public Service Department. Each application form must be fully 
completed, duly signed and initialled by the applicant. The application must indicate 
the correct job title, the office where the position is advertised and the reference 
number as stated in the advert. Failure to fully complete the form, sign and initial 
by the applicant will lead to disqualification of the application during the selection 
process. Received applications using the old Z83 will not be considered. A recent 
comprehensive CV; contactable referees (telephone numbers and email addresses 
must be indicated); copies of qualifications and Identity Document and driver’s 
license (where appropriate) and any other relevant documents should be attached 
(Only shortlisted candidates will be required to submit certified documents/copies 
on or before the day of the interviews). Should you be in a possession of foreign 
qualification, it must be accompanied by an evaluation certificate from the South 
African Qualification Authority (SAQA). All non-SA citizens must attach a copy of 
proof of permanent residence in South Africa to their applications. Dual citizenship 
holder must provide the Police Clearance certificate from country of origin. 
Applications that do not comply with the above mentioned requirements will not be 
considered. Suitable candidates will be subjected to a personnel suitability check 
(criminal record, financial checks, qualification verification, citizenship checks, 
reference checks and employment verification). Correspondence will be limited to 
short-listed candidates only. If you have not been contacted within three (3) months 
after the closing date of this advertisement, please accept that your application was 
unsuccessful. The Department reserves the right not to make any appointment(s) 
to the advertised post(s). Applicants who do not comply with the above-mentioned 
requirements, as well as applications received late, will not be considered. The 
Department does not accept applications via fax or email. Failure to submit all the 
requested documents will result in the application not being considered during the 
selection process. Office of the Chief Justice is an equal opportunity employer. In 
the filling of these posts, the Employment Equity Plan of the Department will be 
taken into consideration and preference will be given to Women and Persons with 
Disabilities. All shortlisted candidates for SMS posts will be subjected to a technical 
competency exercise that intends to test relevant technical elements of the job, the 
logistics of which be communicated by the Department. Following the interview and 
technical exercise, the selection panel will recommend candidates to attend generic 

http://www.judiciary.org.za/
http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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managerial competencies using the mandated DPSA SMS competency 
assessment tools. Applicants could be required to provide consent for access to 
their social media accounts. Prior to appointment for SMS, a candidate would be 
required to complete the Nyukela Programme: Pre-entry Certificate to Senior 
Management Services as endorsed by DPSA which is an online course, endorsed 
by the National School of Government (NSG). The course is available at the NSG 
under the name Certificate for entry into the SMS and the full details can be sourced 
by the following link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/.All successful candidate will be expected to enter into an employment 
contract and a performance agreement within 3 months of appointment, as well as 
be required to undergo a security clearance three (3) months after appointments. 

  ERRATUM: Kindly note that the following posts which were advertised on Public 
Service Vacancy Circular 34 dated 01 October 2021 with the closing date of 15 
October 2021 were advertised with incorrect salary notches: Chief Registrar, 
Supreme Court of Appeal: Bloemfontein, Ref No: 2021/188/OCJ the correct salary 
notch is R473 820 – R1 140 828 per annum (MR6); Registrar, North West High 
Court, Ref No: 2021/190/OCJ and Registrar, Mbombela High Court, Ref No: 
2021/191/OCJ the correct salary notch is R257 073 – R912 504 per annum (MR3 
–MR5). People who previously applied are encouraged not to re-apply; the closing 
date has been extended to the 29 October 2021. We apologies for any 
inconvenience caused. 

 
OTHER POSTS 

 
POST 37/39 : SENIOR ADMINISTRATION OFFICER REF NO: 2021/202/OCJ 
 
SALARY : R316 791 per annum. The successful candidate will be required to sign a 

performance agreement 
CENTRE : KZN Labour Court 
REQUIREMENTS : Grade 12 and a Three year national Diploma in Administration, Finance or 

equivalent qualification. 3 years relevant experience in office administration. 
Computer literacy, A valid driver’s license. Skills and competencies: Good 
communication skills, good interpersonal skills, attention to detail, advance 
computer skills, (MS Office), continual learning and information search and ability 
to interprete and apply policy. Public management, leadership, organisational and 
problem solving skills, knowledge of PFMA, DFI, BSA, JYP and other applicable 
legislations. Knowledge of human Resource, Asset facility and Risk management 
will be an added advantage. 

DUTIES : Control of the section related to Human resources, Finance and Supply Chain 
Management, manage finances of the office Vote account) including the Budget, 
General supervision of administrative staff and implement formal and informal 
disciplinary matters, compile and analyse statistics to show performance and 
trends, check diverse documents and work performance of co-workers for 
completion and correctness, manage and maintain prescripts related to the 
functions of the OCJ and Public service in general, train and develop staff, manage 
the facilities of the Department at court, implement Departmental policies, perform 
any other duties as directed by the supervisor or Director Court Operations. 

ENQUIRIES : Ms L Marrie Tel No: (031) 372 3164 
 
POST 37/40 : JUDGES SECRETARY (X2 POSTS) 
  (3-Year Contract) 
 
SALARY : R257 508 per annum, plus 37% in lieu of benefits. The successful candidate will 

be required to sign a performance agreement 
CENTRE  Durban High Court Ref No: 2021/203/OCJ 
  Labour And Labour Appeals Court: Johannesburg Ref No: 2021/204/OCJ 
REQUIREMENTS  : Grade twelve (12). One (1) to three (3) years’ Secretarial experience or as an Office 

Assistant. A valid driver’s license. An LLB Degree or a minimum of 20 modules 
completed towards an LLB, BA or BCom Law Degree will serve as an added 
advantage and results must accompany the application. Shortlisted, candidates will 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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be required to pass a typing test. Skills and Competencies: Proficiency in English. 
Good communication skills (verbal and written). Administration and Organizational 
skills. Exceptional interpersonal skills. Ability to meet strict deadlines and to work 
under pressure. Attention to details. Customer service skills and excellent typing 
skills. Confidentiality and time management. Computer literacy (MS Word) and 
Research capabilities. 

DUTIES : Typing (or format) of draft memorandum decision, opinions or judgement entries 
written by or assigned by Judge. Provide general secretarial/administrative duties 
to the Judge. Manage and type correspondence, judgements and orders for the 
Judge (including Dictaphone typing). Arrange and diarize appointments, meetings 
and official visits and make travel and accommodation arrangements. 
Safeguarding of all case files and the endorsement of case files with an order made 
by Judge. Update files and documents and provide copies of documents to the 
Registrar. Perform digital recording of court proceedings on urgent court after hours 
and ensure integrity of such recordings. Store, keep and file court records safely. 
After a case has been completed and opinion, decision or judgement entry 
released, returns case file to the Registrar; Accompany the Judge to the court and 
circuit courts. Cooperate with Judges, supervisors and co-workers as necessary to 
ensure the smooth and efficient operation of the Court. Management of Judge’s 
vehicle, logbook and driving thereof. Compile data and prepare reports and 
documents for assigned Judges as necessary; including expense reports, 
continuing legal hours, financial disclosure statements and case management. 
Arrange receptions for the Judge and his visitors and attend to their needs. 
Management of Judge’s library and updating of loose-leaf publications. Execute 
legal research as directed by the Judge and comply with departmental prescripts, 
policies, procedures and guidelines. 

ENQUIRIES : Durban Ms L Marrie Tel No: (031) 372 3164 
  Johannesburg: Ms T Mbalekwa Tel No: (011) 335 0404 
 
POST 37/41 : REGISTRAR REF NO: 2021/201/OCJ 
 
SALARY : R257 073 - R912 504 per annum (MR3 –MR5), (Salary will be in accordance with 

the Occupation Specific Dispensation Determination). Applicant must attach a 
service certificate/s for determination of their experience. The successful candidate 
will be required to sign a performance agreement. 

CENTRE : High Court: Mthatha 
REQUIREMENTS : Matric plus an LLB Degree or a four (4) year Legal qualification. A minimum of two 

(2) years’ legal experience obtained after qualification. Superior court or litigation 
experience will be an added advantage. Skills and competencies: Excellent 
communication skills (verbal and written). Computer literacy. Numerical skills. 
Attention to detail. Planning, organizing and control. Problem solving and decision 
making skills. Customer service orientated. Interpersonal skills. Conflict 
management. Strong work ethics. Professionalism. Ability to work under pressure 
and meeting of deadlines. Results driven. Honesty/Trustworthy. Observance of 
confidentiality. 

DUTIES : Co-ordination of Case Flow Management support process to the Judiciary and 
Prosecution. Manage the issuing of all processes. Initiating Court Proceedings. Co-
ordinate, interpreting services, appeals and reviews. Process unopposed divorces 
and the facilitation of Pre-Trial conferences. Quality checks on Criminal Record 
Book. Authenticate signatures of Legal Practitioners, Notaries and Sworn 
Translators. Supervision and management of staff. Provide practical training and 
assistance to the Registrars’ Clerks. Ensure annotation of relevant publications, 
codes, acts and rules. Attend to and execute requests from the Judiciary in 
connection with cases and case related matters. Exercise control over the 
management and safekeeping of case records and the record room. Deal with the 
files in terms of the relevant codes and Legislation. 

ENQUIRIES  Ms. N Biko Tel No: (043) 726 8580 
 
POST 37/42 : ADMINISTRATION CLERK: DCRS REF NO: 2021/205/OCJ 
 
SALARY : R173 703 per annum. The successful candidate will be required to sign a 

performance agreement. 
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CENTRE : High Court: Mthatha 
REQUIREMENTS : Grade twelve (12) or equivalent qualification. Zero (0) – two (2) years’ experience 

will serve as an added advantage. Skills and Competencies: Planning and 
organising skills. Problems solving and analysis skills. Time management. Client 
oriented and customer focus. Report writing. Communication (written and verbal). 
Computer literacy (MS Office). Attention to details. Good interpersonal skills. 
Initiative driven and flexibility. 

DUTIE : Prepare court before court proceedings, Accurate recording of cases in court/ court 
proceedings on CRT machines. Safekeeping of court documents & CDs. 
Downloading of court proceedings on CDs. Ensure proper filing is done. Compile 
statistics daily. Provide administrative support in circuit courts (eg completion of 
J49 to confirm court attendance of witnesses) Provide any other task allocated by 
the Supervisor/ Court Manager. 

ENQUIRIES : Ms. N Biko Tel No: (043) 726 8580 
 
POST 37/43 : USHER MESSENGER REF NO: 2020/206/OCJ 
 
SALARY : R122 595 per annum. The successful candidate will be required to sign a 

performance agreement. 
CENTRE : High Court Gauteng Division: Pretoria 
REQUIREMENTS : Grade 12, a valid driver’s license will be serve as an advantage. Skills and 

Competencies: Knowledge of relevant legislations. Planning and organizing skills. 
Problem solving and Analysis. Time Management. Client Orientation and Customer 
Focus. Report writing skills. Negotiation skills. Communication skills. Attention to 
detail. Good interpersonal skills. Initiative driven and Flexibility. 

DUTIES : Escorting of Judges’ to the Court rooms. Rendering of administrative support 
functions to the Judges’ and the Court room crew. Maintenance of Courtrooms’ 
records. Facilitation of the smooth- running of the Court rooms and the collection 
and distribution of post/parcels, files and other documents and photocopying of 
official documents. General messengers duties , accompanying the Judge to attend 
workshops/meeting/seminars, to help Judge to manoeuvre the wheelchair through 
the parking area to the lift, carrying the laptop, handbag and books, open and close 
windows at the chamber, set up the desk , Assist Judge to dress up when robing 
before going to court, assist the Judge in the bathroom when needed, assist the 
Judge when reading court documents by handing over some books which are in 
cabinets and bookshelves, Accompanying the Judge to attend 
workshops/meeting/seminars. Be present in court during the session. Making 
copies of Court rolls and circulate according to distribution list. 

ENQUIRIES : Ms T Mbalekwa Tel No: (011) 335 0404 
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ANNEXURE H 
 

DEPARTMENT OF PLANNING, MONITORING AND EVALUATION 
 

 
 
APPLICATIONS : Applications must be sent to: The Department of Planning, Monitoring and 

Evaluation (DPME), Attention: Human Resource Admin & Recruitment, by email to 
HR@dpme.gov.za (please quote the relevant post and reference number) or hand 
delivered at 330 Grosvenor Street, Hatfield, Pretoria. 

CLOSING DATE : 05 November 2021@ 16:30 pm 
WEBSITE : www.dpme.gov.za 
NOTE : The relevant reference number must be quoted on all applications. The successful 

candidate will have to sign an annual performance agreement and will be required 
to undergo a security clearance. Applications must be submitted on a signed Z.83 
accompanied by copies of all qualifications, Identity Document, valid driver’s 
license (where driving/travelling is an inherent requirement of the job), proof of 
citizenship if not RSA citizen, and a comprehensive CV specifying all experience 
indicating the respective dates (MM/YY) as well as indicating three reference 
persons with the following information: name and contact number(s), email address 
and an indication of the capacity in which the reference is known to the candidate. 
Only send documents related to the requirements in the advert. Applicants will be 
required to meet vetting requirements as prescribed by Minimum Information 
Security Standards. The DPME is an equal opportunity affirmative action employer. 
The employment decision shall be informed by the Employment Equity Plan of the 
Department. It is the Department’s intention to promote equity (race, gender and 
disability) through the filling of this post(s) Failure to submit the above information 
will result in the application not being considered. It is the applicant’s responsibility 
to have foreign qualifications evaluated by the South African Qualifications 
Authority (SAQA). Reference checks will be done during the selection process. 
Note that correspondence will only be conducted with the short-listed candidates. 
If you have not been contacted within three (3) months of the closing date of the 
advertisement, please accept that your application was unsuccessful. Shortlisted 
candidates must be available for interviews at a date and time determined by 
DPME. Applicants must note that pre-employment checks will be conducted once 
they are short-listed and the appointment is also subject to positive outcomes on 
these checks, which include security clearance, security vetting, qualification 
verification and criminal records. Shortlisted candidates will be required to complete 
a written test as part of the selection process. For salary levels 11 to 15, the 
inclusive remuneration package consists of a basic salary, the state’s contribution 
to the Government Employees Pension Fund and a flexible portion in terms of 
applicable rules. SMS will be required to undergo a Competency Assessment as 
prescribed by DPSA. All candidates shortlisted for SMS positions will be required 
to undergo a technical exercise that intends to test the relevant technical elements 
of the job. The DPME reserves the right to utilise practical exercises/tests for non-
SMS positions during the recruitment process (candidates who are shortlisted will 
be informed accordingly) to determine the suitability of candidates for the post(s). 
The DPME also reserves the right to cancel the filling / not to fill a vacancy that was 
advertised during any stage of the recruitment process. Entry level requirements 
for SMS posts: In terms of the Directive on Compulsory Capacity Development, 
Mandatory Training Days & Minimum Entry Requirements for SMS that was 
introduced on 1 April 2015, a requirement for all applicants for SMS posts from 1 
April 2020 is the successful completion of the Snr Management Pre-Entry 
Programme as endorsed by the National School of Government (NSG). The course 
is available at the NSG under the name Certificate for entry into SMS and the full 
details can be obtained by following the below link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/ The 
successful candidate will be required to provide proof of completion of the NSG 
Public Service Senior Management Leadership Programme Certificate for entry 
into the SMS. Candidates are required to use the new Z83 (Application for 
employment) that is implemented with effect from 1 January 2021. A copy can be 

mailto:HR@dpme.gov.za
http://www.dpme.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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downloaded on the website of the Department of Public Service & Administration 
(DPSA) at www.dpsa.gov.za 

 
MANAGEMENT ECHELON 

 
POST 37/44 : CHIEF DIRECTOR: LOCAL GOVERNMENT AND HUMAN SETTLEMENTS REF 

NO: 030/2021 
 
SALARY : R1 251 183 per annum (Level 14), all-inclusive salary package. The remuneration 

package consists of a basic salary, the State’s contribution to the Government 
Employees Pension Fund and a flexible portion that may be structured according 
to personal needs within the relevant framework. 

CENTRE : Pretoria 
REQUIREMENTS : A relevant qualification (NQF level 7) as recognised by SAQA in the Build 

Environment, Local Government, Human Settlements, or equivalent. A post-
graduate qualification (NQF level 8) in Economics or Development Planning or 
similar will be an added advantage. A valid driver’s licence. Minimum of 10 years’ 
experience in the areas of Local Government & Human Settlements with at least 5 
years proven experience as a member of the Senior Management Service (SMS) 
in the Public Service or equivalent. Demonstrable leadership acumen. Extensive 
knowledge and experience in planning, policy formulation and analysis as well as 
monitoring and evaluation in the Local Government & Human Settlements sectors 
is a key requirement. Deep understanding of key local government and human 
settlement, governance, legislation and regulatory frameworks as well as the policy 
imperatives of government, including relevant public sector prescripts. Strong 
understanding of the work/functioning of Government and the various stakeholders. 
Well-developed strategic management & leadership capabilities. A thorough 
understanding of the policy and administrative processes of Government. Well-
developed innovation and organisational abilities. Knowledge of the Public Service 
Act (PSA), Public Finance Management Act (PFMA) and Treasury Regulations. 
Willingness to travel on a regular basis. Competencies & Skills: Management skills 
including people management and empowerment, and experience in managing 
multi-disciplinary teams. Ability to provide strategic direction and leadership. The 
ability/experience to create an environment for high performance culture and staff 
development. Ability to manage multiple projects. Excellent interpersonal & 
communication skills (written & verbal) and the ability to communicate with diverse 
audiences. Highly developed negotiation skills. The ability to successfully operate 
at high level in government. Conflict management skills. Strategic and analytical 
skills. Research and policy analysis skills. Financial management and 
project/programme management skills with credible experience in managing 
complex systems, policy and multiple sector processes. Good computer literacy 
skills. Personal Attributes: The incumbent must be assertive and self-driven, 
innovative and creative, client orientated and customer focused, solution orientated 
and able to work under stressful situations. 

DUTIES : The incumbent of the post will be responsible for managing, developing, reviewing 
and supporting detailed planning, implementation, monitoring & evaluation of the 
Medium-Term Strategic Framework (MTSF) and National Development Plan (NDP) 
with regard to but not limited to basic service delivery, human settlement 
development and governance in Local Government and Human Settlements. 
Managing and coordinating sector specific research. Monitoring and evaluating the 
implementation of set priorities and targets and formulating intervention strategies 
in consultation with relevant stakeholders. Providing technical advice and support 
to political principals and other governance structures and bodies. Manage the 
maintenance and implementation of the Local Government Management 
Improvement Model (LGMIM). Fulfil the Chief Directorate’s statutory 
responsibilities in terms of PSA, PFMA and managing/supervising of effective and 
efficient Human Resources planning for the Chief Directorate. Ensuring of effective 
and efficient operational plan and annual performance plan for the Chief 
Directorate. Ensuring of effective and efficient management of procurement, 
equipment and facilities within the Chief Directorate and ensuring of sound 
corporate governance mechanisms for the Chief Directorate. 

ENQUIRIES : Ms S Mbeleki Tel No: 012 312 0451 

http://www.dpsa.gov.za/
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OTHER POSTS 

 
POST 37/45 : DEPUTY DIRECTOR: ADMINISTRATION REF NO: 031/2020 
  Office of the Director-General 
 
SALARY : R733 257 per annum (Level 11), (all-inclusive salary package). The remuneration 

package consists of a basic salary, the State’s contribution to the Government 
Employees Pension Fund and a flexible portion that may be structured according 
to personal needs within the relevant framework. 

CENTRE : Pretoria 
REQUIREMENTS : A 3-year tertiary qualification (NQF 6) in Office Administration /Pubic 

Administration/Management/ Secretariat or equivalent and relevant with at least 6 
years’ experience in an Executive Office support environment of which 3 years 
should be in an administrative environment and 3 years at ASD/Junior 
Management. Level. An NQF 7 qualification or specialised training/courses will 
serve as an added advantage. Valid driver’s license is required. Competencies / 
Skills: Should produce good quality of work, be reliable and take initiative. Should 
have good Interpersonal relations and communication skills, language skills, should 
be flexible and have the ability to work with the team. Planning and execution, 
leadership skills, the ability to delegate and empower subordinates. Should have 
management skills and be able to control financial resources and supervise staff. 
Personal attributes: The incumbent must be assertive and self-driven, innovative 
and creative, client orientated and customer focused, solution orientated and able 
to work under stressful situations and the ability to maintain high levels of 
confidentiality. 

DUTIES : The successful candidate will be responsible to effectively manage the 
administrative functions in the Office of the Director-General. This entails 
monitoring secretarial/administrative support service and administering clerical 
support services to the Head of the office. Management of finance in the unit; 
coordinate external executive engagements and supervision of staff. 
Monitoring/recommending of the Office of the DG’s statutory responsibilities in 
terms of PSA and PFMA. Ensuring effective and efficient business/operational and 
performance annual planning for the Office of the DG and providing effective and 
efficient management/supervision of staff, procurement, equipment and facilities 
within the Office of the DG in a supportive role. 

ENQUIRIES : Ms J Mchunu Tel No (012) 312-0462. 
 
POST 37/46  SENIOR INFORMATION AND VETTING OFFICER REF NO: 032/2021 
  Sub-Directorate: Facilities & Security 
 
SALARY  R316 791 per annum (Level 08), plus benefits 
CENTRE  Pretoria 
REQUIREMENTS  An appropriate 3-year tertiary qualification (NQF 6) in Security Management or 

equivalent with at least 4 years’ experience of which 3 years must be in an 
information and vetting administration field. An NQF 7 will serve as an added 
advantage and SSA Security management course. Skills and competencies: 
Sound knowledge of applicable policies and practices. Ability to apply technical/ 
professional knowledge and skills. Ability to accept responsibility for own area of 
work, work independently, and produce good quality of work. Must be a team 
player, flexible, reliable and have good verbal and written communication. Must 
have good Interpersonal relations, ability to manage (planning and Execution); 
good leadership skills; ability to Manage/Control financial resources. 

DUTIES : The successful candidate will be responsible to render effective staff vetting 
services. This entails administering of the filing system for all vetting documents 
within the Department; rendering of administrative support services and provide of 
support to the Head of the Unit and other staff regarding vetting operational 
meetings. Liaise with the State Security Agency on vetting matters particular in 
relation to administrative systems and processes and enforcing of the classification 
of documents. 

ENQUIRIES : Ms J Mchunu Tel No: (012) 312-0462 
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ANNEXURE I 
 

DEPARTMENT OF PUBLIC ENTERPRISES 
 
APPLICATIONS : The Department of Public Enterprises, Private Bag X15, Hatfield, 0028 or hand 

deliver at 80 Hamilton Street, Arcadia, Pretoria, 0001. 
FOR ATTENTION : Human Resources 
CLOSING DATE : 05 November 2021 
NOTE : Applications must be submitted on form Z83 obtainable from any Public Service; 

Department and must be accompanied by a comprehensive CV and Copies of 
qualifications, identity document and drivers license (where appropriate) and any 
other relevant documents. Such copies need not be certified when applying for a 
post. Therefore, only shortlisted candidates for a post will be required to submit 
certified documents on or before the day of the interview following communication 
from HR. Applicants who do not comply with the above-mentioned requirements 
will not be considered. Correspondence will only be entered into with shortlisted 
applicants. Applications received after the closing date, e-mailed or faxed 
application will not be considered Shortlisted candidates will be subjected to 
screening and security vetting to determine the suitability of a person for 
employment. People with disabilities are encouraged to apply and preference will 
be given to the EE Target. 

 
OTHER POST 

 
POST 37/47 : ADMINISTRATION CLERK REF NO: DPE/2021/023 
  Unit: Records Management 
  Re-advert, candidates who applied are encouraged to re-apply 
 
SALARY : R173 703 per annum (Level 05) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of Grade 12 and a Certificate in Records 

management. Competencies: Good Communications Skills, both oral and writing; 
client orientation and customer focus; honesty and Integrity; service delivery 
innovation. Organizing skills, ability to work under pressure. Must have knowledge 
of Records Management. 

DUTIES : Provide records management service – General records. Daily opening, scanning 
and recording of post received. Receiving and re-referencing of records. Replace 
worn or torn file covers. Registration of records on the incoming register. Scanning 
and profiling of records into the electronic file plan. Retrieval of files from the 
cabinets. Filing of records, punching, numbering, and indexing inside files. Sorting 
and shelving of files and Annexures documents into Cabinets. Recording and 
franking outgoing posts. Provide records management services – Human resource 
records. Retrieval of Human resource files on request. Scan and profile all records 
received for filing in the electronic file plan. Receive Human Resource records for 
filing, sort, punch, index, and number each document and file the record. Open new 
files for new officials. Repair torn files. Close volumes that have reached file level 
and open new ones. Always ensure that files are arranged/placed in manner that 
facilitates easy retrieval. Render general support function in the office - Daily 
recording of invoices and delivery to Finance office. Render driver and messenger 
services – Provide messenger and driving services as per request by management, 
Collect, deliver and distribute documents and parcels, Perform delivery 
assignments, ensure the signing of delivery noted, keep the car clean at all times, 
complete the log sheet / logbook, complete register for all the logged calls for 
delivery. 

ENQUIRIES : Ms Lettie Sono Tel No: (012) 431 1265 
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ANNEXURE J 
 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to 
promote representativity in the Public Service through the filling of these posts and with persons whose 

appointment will promote representativity, will receive preference. An indication by candidates in this regard 
will facilitate the processing of applications. If no suitable candidates from the unrepresented groups can be 

recruited, candidates from the represented groups will be considered. People with disabilities are 
encouraged to apply. 

 

 
 
APPLICATIONS : Applications may be forwarded to:  
  Head Office Applications: Post: The Director-General, Department of Public 

Works and Infrastructure, Private Bag X65, Pretoria, 0001 or Hand-delivery: The 
CGO Building, Corner Bosman and Madiba Streets, Pretoria. For Attention: Ms. 
N.P. Mudau. 

  Pretoria Regional Applications: The Regional Manager, Department of Public 
Works, Private Bag x 229, Pretoria, 0001 or Hand deliver to AVN Building corner 
Andries and Skinner Street, Pretoria. For Attention: Ms M Masubelele. 

  Mthatha Regional Applications: The Regional Manager, Department of Public 
Works, Private Bag X5007, Sutherland Street, Mthatha 7099 or Hand Deliver at 29 
Sutherland Street, PRD II Building, 5th Floor, Mthatha. For Attention: Ms N Mzalisi 

CLOSING DATE : 05 November 2021 at 16H00 
NOTE : Kindly take note that with effect from 01 January 2021, DPSA approved the new 

Z83 Application Form (obtainable from any Public Service department); applicants 
are requested to use the new application form as failure to do so will result in their 
application being disqualified. The Z83 form must be signed when submitted, To 
streamline the recruitment process to be more responsive to the public, as well as 
to create more protective measures during the pandemic by avoiding over-
crowding and curb the costs incurred by applicants such measures should include 
the following regarding certification: Advertisement and accompanying notes must 
clearly capture the requirements for the certification to reflect that applicants must 
submit copies of qualifications, identity document and driver’s license (where 
applicable) and any other relevant documents, such copies need not be certified 
when applying for the post. The communication from the HR of the department 
regarding requirements of certified documents will be limited to shortlisted 
candidates. Therefore only shortlisted candidates for a post will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. The application for employment Form (Z83) provides 
under the sectional “additional information” that candidates who are selected for 
interviews will be requested to furnish additional certified information that may be 
requested to make final decision. It must be borne in mind that when a document 
is certified as a true copy of an original, the certifier only confirms it being a true 
copy of the original presented. Therefore, the certification process does not provide 
validation of the authenticity of the original document. The validation occurs when 
the documents is verified for authenticity. Regulation 67 (9) requires the executive 
authority to ensure that he or she is fully satisfied of the claims being made and 
these read with Regulations (57) (c) which requires the finalisation of Personnel 
Suitability Checks in order to verify claims and check the candidate for purpose of 
being fit and proper for employment. Applications not complying with the above will 
be disqualified. Should you not have heard from us within the next months, please 
regard your application as unsuccessful. Note: It is the responsibility of all 
applicants to ensure that foreign and other qualifications are evaluated by SAQA. 
Recognition of prior learning will only be considered on submission of proof by 
candidates. Kindly note that appointment will be subject to verification of 
qualifications and a security clearance. Faxed or late applications will NOT be 
accepted. Shortlisted candidates must be willing to undergo normal vetting and 
verification processes. Should you not have heard from us within the next months, 
please regard your application as unsuccessful. 
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OTHER POSTS 

 
POST 37/48 : DEPUTY DIRECTOR: INTERNAL AUDIT REF NO: 2021/328 (X2 POSTS) 
  (24 Months Contract) 
 
SALARY : R733 257 per annum, (all-inclusive salary package), (total package to be structured 

in accordance with the rules of the Middle Management Service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF in level 6) in Auditing and Accounting. 

Chartered Accountant/Post graduate SAICA qualifications/Certified Internal Auditor 
and a practicing auditor with appropriate experience. Proficient Computer Literacy. 
Good communication and supervisory skills. Good project management skills. 
Effective report writing skills. Ability to follow a proactive and creative problem 
solving approach. Ability to work under pressure and meet deadlines. Membership 
of SAICA/IIA. Knowledge of Teammate and driver’s license will be an added 
advantage. Prepared to be subjected to security clearance. 

DUTIES : Assist the Director during the strategic planning process and with the planning of 
audit activities. Develop audit objectives that address the risks controls and 
governance processes associated with the activities under review; Develop audit 
procedures that achieve the engagement objectives; set both the scope and degree 
of testing required to achieve the assignment objectives in each phase; submit audit 
program for approval to the Director prior to the commencement of audit 
assignments; Plan and monitor projects within set timeframes,  and individuals 
responsible for the assignment to ensure that objectives are achieved, quality is 
assured and staff is developed; Ensure that conclusions and audit results are based 
on appropriate analysis and evaluation;; Attend exit conference on completion of 
Audit assignment and present audit results. Implement a Quality Assurance and 
Improvement program in the Internal Audit to ensure compliance to the IIA 
Standards and Unit Policies and Procedures.  Expected to conduct regular audits 
on key financial controls; compliance audits; performance information audits 
(predetermined objectives) and performance audits as identified. 

ENQUIRIES : Mr. L Gayiya Tel No: (012) 406 1402 
 
POST 37/49 : ASSISTANT DIRECTOR: MOVABLE ASSET MANAGEMENT REF NO: 

2021/329 
 
SALARY : R376 596 per annum 
CENTRE : Mthatha Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF level 6) in Financial Management, Risk 

Management, Asset Management or relevant qualifications as recognised by 
SAQA with appropriate relevant experience in supply chain management, 
procurement management, appropriate experience in Movable Asset 
Management. Knowledge: The Public Finance Management Act, 1999 (Act No. 1 
of 1999) (PFMA), Office Administration, Supply Chain Management and 
Provisioning policies and procedures, Financial Administration processes, LOGIS 
and BAS systems, Contractual policies and procedures, Effective communication 
(verbal and written) skills, Report writing, Numeracy, Computer literacy, 
Interpersonal relations, Willingness to adapt the work schedule in accordance with 
office requirements. A valid driver’s license and the willingness to travel. 

DUTIES : Manage the safekeeping of Movable Assets and the inventory register. Bar code 
new assets and update on LOGIS. Rack movements of Movable Assets on LOGIS. 
Take stock of existing assets. Maintain the Movable Assets register on LOGIS. File 
supporting documents of assets moved. Keep record of redundant, unserviceable 
and broken assets. Manage the repair process of Movable Assets. Update the 
maintenance schedule of Movable Assets. Register maintenance information on 
LOGIS. Engage with suppliers and interact with chief users with regards to asset 
repairs. Administer financial reporting processes on Movable Assets. Obtain 
relevant reports from BAS and LOGIS. Reconcile information on BAS and LOGIS. 
Identify problem areas and submit journals to rectify. Compile reconciled reports 
for the Finance department. Compile Annual Balance Sheet of Movable Assets. 

ENQUIRIES : Mr. A Ngqongqo, (MTH) Tel No: (047) 502 7003 
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POST 37/50 : ASSISTANT DIRECTOR: SCM CONTRACT MANAGEMENT REF NO: 2021/330 

(Re-Advertisement) 
  People who previously applied are encouraged to re-apply) 
 
SALARY : R376 596 per annum 
CENTRE : Mthatha Regional Office 
REQUIREMENTS : A three year tertiary qualification in (NQF level 6) Supply Chain Management, 

Public Administration, Finance or Procurement or related equivalent qualifications 
as recognised by SAQA with appropriate relevant experience in supply chain 
management, procurement management, and contract management. Knowledge 
of contract management; SCM processes and systems. Drivers’ license; prepared 
to travel; willing to adapt work schedule in accordance with office requirements. 
Knowledge: Public Finance Management Act; Office administration; Procurement 
and provisioning policies and procedures; Financial administration processes and 
LOGIS and BAS systems; Contractual policies and procedures. Skills: Effective 
communication; technical report writing; numeracy; computer literacy; 
interpersonal relations; General office administrative. Personal Attributes: 
Resourceful; creative; ability to work under stressful situations; ability to 
communicate at all levels; people orientated; trustworthy; punctuality; assertive; 
hard-working; self-motivated; ability to work independently. 

DUTIES : Supervise monitor, analyse and determine actions to ensure proper contract 
administration:-Administer variations to the contracts; Evaluate applications for 
price adjustments and invoke penalty clauses; Evaluate applications for variations, 
amendments and cancelations and develop proposals for approval; Compile all 
applications for deviations; Maintain the internal systems/database. Undertake 
dispute resolution and ensure that all documentation is prepared and available to 
resolve disputes; Maintain proper relationship with suppliers within the code of 
ethics to ensure deliver off goods/services; Supervise, monitor contract compliance 
by determining whether product/services are delivered at the right time, of the right 
quantity, right products, right place, right conditions, right quality and right price 
according to the contract; Supervise and monitor supplier performance according 
to the contract and service level agreement. 

ENQUIRIES : Mr A Ngqongqo Tel No: (047) 502 7000 
 
POST 37/51 : ARTISAN FOREMAN: ELECTRICAL WORKSHOP REF NO: 2021/331 
 
SALARY : R304 263 per annum, (OSD Package) 
CENTRE : Pretoria Regional Office 
REQUIREMENTS : N3 Certificate in Electrical Engineering with two to three years’ experience plus a 

completed Apprenticeship and a passed Trade Test in terms of the provisions of 
the section-13(2)(ch) of the Manpower Training Act, 1981 as amended or certificate 
issued or the provision of the repealed section 27 of the Act and three years working 
experience. Knowledge of OHSA Act. A valid driver’s license. Installation Rules. 

DUTIES : Spot check technical faults for repairs or maintenance required. Oversee and 
ensure that quotations are received and purchase required equipment and 
materials. Oversee and ensure that the maintenance and faults repair register is 
updated. Report writing. Repairs of faults. 

ENQUIRIES : Mr J. De Wit Tel No: (012) 321 7104 
 
POST 37/52 : ADMINISTRATION OFFICER: PROPERTY PAYMENTS REF NO: 2021/332 
 
SALARY : R257 508 per annum 
CENTRE : Mthatha Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF level 6) in Finance field majored in 

Accounting. Appropriate experience in property payments or experience in the 
accounts payments. Basic understanding of Public Finance Management Act, and 
other property related legislations. Financial reconciliation and numerical skills. 
Good verbal and written communication skills. Good interpersonal relations. A valid 
driver’s license. Computer literacy. 

DUTIES : Payments of accounts received from municipalities, service providers and land 
lords, in respect of rates, municipal services and accommodation leased by the 
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Department. Assist in the registration of state owned properties for municipal 
service providers, property owners, tenants and clients. Handling of enquiries from 
municipalities. Monitor and follow-up on balances on relevant accounts. Capture 
payments and rentals. 

ENQUIRIES : Ms T Rubhushe Tel No: (047) 502 7000 
 

INTERNSHIP PROGRAMME/IN-SERVICE TRAINING FOR 2021/2023 
(24 MONTHS) 

 
APPLICATIONS : Applications Must Be Forwarded To The Correct Regional Office/Centre: Post: The 

Regional Manager: Johannesburg Regional office, Department of Public Works 
and Infrastructure, Private Bag X3, Braamfontein,2017 or Hand-delivery: 78 de 
korte street, Mineralia Building, Braamfontein. 

FOR ATTENTION : Mr M Mudau 
CLOSING DATE : 05 November 2021 at 16H00 
NOTE : Kindly take note that with effect from 01 January 2021, DPSA approved the new 

Z83 Application Form (obtainable from any Public Service department); applicants 
are requested to use the new application form as failure to do so will result in their 
application being disqualified. The Z83 form must be signed and initialled when 
submitted. To streamline the recruitment process to be more responsive to the 
public, as well as to create more protective measures during the pandemic by 
avoiding over-crowding and curb the costs incurred by applicants such measures 
should include the following regarding certification: Advertisement and 
accompanying notes must clearly capture the requirements for the certification to 
reflect that applicants must submit copies of qualifications, identity document and 
driver’s licence (where applicable) and any other relevant documents, such copies 
need not be certified when applying for the post. The communication from the HR 
of the department regarding requirements of certified documents will be limited to 
shortlisted candidates. Therefore only shortlisted candidates for a post will be 
required to submit certified documents on or before the day of the interview 
following communication from HR. The application for employment Form (Z83) 
provides under the sectional “additional information” that candidates who are 
selected for interviews will be requested to furnish additional certified information 
that may be requested to make final decision. It must be borne in mind that when 
a document is certified as a true copy of an original, the certifier only confirms it 
being a true copy of the original presented. Therefore, the certification process does 
not provide validation of the authenticity of the original document. The validation 
occurs when the documents is verified for authenticity. Regulation 67 (9) requires 
the executive authority to ensure that he or she is fully satisfied of the claims being 
made and these read with Regulations (57) (c) which requires the finalisation of 
Personnel Suitability Checks in order to verify claims and check the candidate for 
purpose of being fit and proper for employment. Applications not complying with 
the above will be disqualified. Should you not have heard from us within the next 
months, please regard your application as unsuccessful. Note: It is the 
responsibility of all applicants to ensure that foreign and other qualifications are 
evaluated by SAQA. Recognition of prior learning will only be considered on 
submission of proof by candidates. Kindly note that appointment will be subject to 
verification of qualifications and a security clearance. Faxed or late applications will 
NOT be accepted. Shortlisted candidates must be willing to undergo normal vetting 
and verification processes. Should you not have heard from us within the next 
months, please regard your application as unsuccessful. 

 
OTHER POSTS 

 
POST 37/53 : SECURITY MANAGEMENT INTERNSHIP PROGRAMME REF NO: 

HRD/2021/01 (X2 POSTS) 
  Directorate Security Management 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Policing, Safety/Security Management. 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
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POST 37/54 : FINANCE INTERNSHIP PROGRAMME REF NO: HRD/2021/02 (X2 POSTS) 
  Directorate Finance Management 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : Diploma in Finance/ Accounting/ Business Management/ Auditing /BCom. 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
 
POST 37/55 : UTILIZATION AND CONTRACT ADMINISTRATION INTERNSHIP 

PROGRAMME REF NO: HRD/2021/03 (X3 POSTS) 
  Directorate Property Management 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Real Estate Management/ Services, Property Development 

and Management/ Business Administration. 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
 
POST 37/56 : WORKS MANAGEMENT INTERNSHIP PROGRAMME REF NO: HRD/2021/04 

(X3 POSTS) 
  Directorate Property Management 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Mechanical Engineering/Electrical/building 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
 
POST 37/57 : HORTICULTURE INTERNSHIP PROGRAMME REF NO: HRD/2021/05 (X2 

POSTS) 
  Directorate Facilities Management 
 
STIPEND : R6 083.70 per month  
CENTRE : Johannesburg  
REQUIREMENTS : National Diploma in Horticulture or relevant 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
 
POST 37/58 : OCCUPATIONAL HEALTH AND SAFETY MANAGEMENT INTERNSHIP 

PROGRAMME REF NO: HRD/2021/06 (X2 POSTS) 
  Directorate Facilities Management 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Electrical/Civil/Mechanical Engineering/Safety 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
 
POST 37/59 : INFORMATION TECHNOLOGY SUPPORT REF NO: HRD/2021/07 (X2 POSTS) 
  Directorate Regional Manager’s Office 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Information Technology 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131 
 
POST 37/60 : USER DEMAND MANAGEMENT INTERNSHIP PROGRAMME REF NO: 

HRD/2021/08 (X4 POSTS) 
  Directorate Key Account Management 
 
STIPEND : R6 083.70 per month 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Marketing, Public Relations, Public Admin 
ENQUIRIES : Mr. M Mudau Tel No: (011) 713 6024/6131  
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ANNEXURE K 
 

DEPARTMENT OF TRADE INDUSTRY AND COMPETITION 
 
APPLICATIONS : Applications can be submitted: By post to the Registry Office, The Department of 

Trade Industry and Competition, Private Bag x84, Pretoria, 0001; Hand-delivered 
to the dtic Campus, corner of Meintjies and Robert Sobukwe Streets, Sunnyside, 
Pretoria; or go to: http://www.thedtic.gov.za and click on the “Careers” link to submit 
an online application 

CLOSING DATE : 05 November 2021 
NOTE : Applications submitted must be accompanied by copies of qualifications, ID 

(Certification is not required), curriculum vitae and a signed form Z83 (as amended 
November 2020), obtainable from any Public Service Department or on the internet 
at www.gov.za/documents. The dtic is an equal opportunity affirmative action 
employer. Shortlisted candidates will be subjected to a technical exercise and the 
selection panel for SMS position will further recommend candidates to attend a 
generic managerial competency-based assessment. Background verification, 
social media checks and security vetting will form part of the selection process and 
successful candidates will be subjected to security vetting. The Senior 
Management Pre-Entry Programme (Nyukela Programme) as endorsed by the 
National School of Government (NSG) must be completed before an appointment 
can be considered. Proof of enrolment will be required upon shortlisting. The course 
is available at the NSG under the name Certificate for entry into the SMS and the 
full details can be sourced by the following link: https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/. It is the applicant's responsibility to have 
foreign qualifications evaluated by the South African Qualifications Authority 
(SAQA). Applications received after the closing date will not be considered. 
Correspondence will be limited to shortlisted candidates only. If you have not been 
contacted within 3 months of the closing date of this advertisement, please accept 
that your application was unsuccessful. The dtic reserves the right not to fill any 
advertised position(s). 

 
MANAGEMENT ECHELON 

 
POST 37/61 : DIRECTOR: PRIMARY MINERALS AND CONSTRUCTION REF NO: IC&G-088 
  Overview: To lead and manage the development and implementation of policies, 

strategies and programmes for the Primary Minerals Processing and Construction 
sector. 

 
SALARY : R1 057 326 per annum (Level 13), (All-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF Level 7) in Economics/Commerce / Economic 

Policy / Science or related field. 5 years' relevant middle/senior managerial 
experience in an Economic Policy / Industrial Policy Development / Commerce / 
Science or Mining related environment. The Senior Management Pre-Entry 
Programme (Nyukela Programme) as endorsed by the National School of 
Government (NSG) must be completed before an appointment can be considered; 
proof of enrolment will be required upon shortlisting. Key Requirements: 
Experience in strategy and policy development for the Primary Minerals Processing 
& Construction sector. Experience in managing research and analysis. Experience 
in project/programme and stakeholder management. Experience in monitoring and 
evaluation. Experience in localization programmes .A sound knowledge and 
understanding of the Preferential Procurement Policy Framework Act, Public 
Service Regulations, Public Service Act, Public Finance Management Act and 
beneficiation strategy for the Minerals Industry of South Africa. A Sound knowledge 
of a beneficiation strategy for the Minerals Industry of South Africa. People 
management and empowerment skills. Financial Management skills. Strong 
communication skills, both written and verbal. Proficient in MS Packages. 

DUTIES : Lead the process of developing Primary Minerals Processing & Construction sector 
policies, strategies and implementation to advance SA’s industrialisation. Manage 
and direct the Masterplan processes, including the development of the key Action 
Programmes and their implementation agenda. Manage the quarterly analysis of 
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the performance of the Primary Minerals & Construction sector and provide 
guidance in research and analysis in key Primary Minerals & Construction sub-
sectors. Drive the local beneficiation programme of government in relation to the 
Primary Minerals & Construction sector. Create platforms for continuous 
engagements with key stakeholders, including divisions within the executive office, 
the dtic, other Government departments and tiers of government, key SOEs, 
organised business and labour. Represent the department in all forums and focus 
groups addressing the sector trends, challenges and innovations. Manage the 
review of policies and methodologies and benchmark against international best 
practices. Manage the implementation of Service Level Agreements as well as 
governance issues arising from third party contracts. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your application 
contact the Recruitment Office on Tel No: 012 394 1809/1835 
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ANNEXURE L 
 

THE PRESIDENCY 
The Presidency is an equal opportunity, affirmative action employer. It is our intention to promote 

representivity (race, gender and disability). The candidature of persons whose transfer/appointment will 
promote representivity will receive preference. Candidates will be subjected to a security clearance up to the 

level of “Top Secret”. 
 
CLOSING DATE : 05 November 2021 
NOTE : Applications must quote the reference/post number and submit a fully completed 

signed and dated NEW Z83 form which can be downloaded at 
www.dpsa.gov.za/dpsa2g/vacancies.asp. “From 1 January 2021 should an 
application be received using the incorrect application for employment (Z83), it will 
not be considered”. A recent updated comprehensive CV with at least names of 
three (3) referees with current contact details and e-mail addresses; copies of ID, 
Matric and highest qualification should be attached (Only shortlisted candidates will 
be required to submit certified documents/copies on or before the day of the 
interviews). Failure to submit the requested documents will result in your 
application not being considered. It is the applicant’s responsibility to have foreign 
qualifications evaluated by the South African Qualification Authority (SAQA) and 
furnish this Department with an evaluation certificate from SAQA. Correspondence 
will be limited to shortlisted candidates only. If you have not been contacted within 
3 months after the closing date of this advertisement, please accept that your 
application was unsuccessful. All shortlisted candidates will be subjected to 
personnel suitability checks on criminal records, citizen verification, financial 
records and qualification verification to determine the suitability of a person for 
employment. The successful candidates will be required to enter into employment 
contracts and a performance agreement within 3 months of appointment and will 
have to disclose their financial interests. 

 
OTHER POST 

 
POST 37/62 : INFORMATION AND COMMUNICATION TECHNOLOGY (ICT) DEVELOPERS 

(X3 POSTS) 
  Contract: 3 years 
  Directorate: Information Technology 
 
SALARY : R733 257 per annum (Level 11) 
CENTRE : Pretoria 
REQUIREMENTS : A Senior Certificate plus a relevant Bachelor’s degree in Computer Science or 

Information Technology or an equivalent qualification /NQF level 7 related 
qualification. Minimum of 4 years or more relevant experience. Knowledge/ 
Experience: More than 4 years relevant experience in systems development 
according to the Systems Development Life Cycle (SDLC). Problem solving and 
analysis. Project management. People management. Monitoring and evaluation 
methods, tools, and techniques. Fair understanding of project management. 
Monitoring and evaluation methods, tools, and techniques. Knowledge and interest 
in computer systems and the latest technologies. Core competencies: Good 
communication skills (written and oral) and interpersonal, as well as good 
organizing and planning skills. Client orientation and customer focus. Systems 
Analysis, documentation, and problem-solving skills. Able to learn new 
technologies quickly. Attention to detail, accuracy, and Analytical skills. Relational 
Database concepts and experience in SQL server for database design and SQL 
query design. SharePoint Development and administration skills. Programming 
language skills. NET framework, C#. Ability to work independently, under pressure, 
and in a team. Critical thinker and problem-solving skills. Good time-management 
skills. Problem solving and analysis. 

DUTIES : Analysis, design and develop business applications based on user requirements. 
Develop Business Intelligent dashboards and reports for various systems. 
Evaluate, investigate and apply new technologies to enhance applications and 
systems within The Presidency and make recommendations to management. 
Accelerate ICT modernisation project in particular automation of the business 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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process. Develop in-house applications by routing information and correspondence 
through user-defined rules and actions. Provide technical expertise and 
recommendations in assessing new IT software projects and initiatives to support 
and enhance existing based applications. Maintenance of IT systems in support of 
strategic, operational, and service delivery objectives. Implement, and upgrade 
multi-platform Information Technology software systems. Identifying areas for 
modification in existing systems and applications and subsequently developing 
these modifications. Integrate, and support of existing business applications. 
Developing quality assurance procedures and document all work for future 
reference. Training users. Discuss users’ requirements and proposed solutions. 
Integrate application modules with third-party programs. Perform systems 
integration testing before launch. Work closely with the IT team to set specifications 
for new applications. Monitor quality and performance of applications through 
testing and maintenance. 

ENQUIRIES : Mr Tsepo Ramosebi Tel No: (012) 300 5548 
APPLICATIONS : E-Mail To: applications@presidency.gov.za 
 
  

mailto:applications@presidency.gov.za
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ANNEXURE M 
 

PROVINCIAL ADMINISTRATION: FREE STATE 
DEPARTMENT OF HEALTH 

 
CLOSING DATE : 08 November 2021 
NOTE : Applications must be submitted on new Z83 form. “Applicants are advised that until 

31 December 2020 the current application for employment (Z83) form will be 
applicable, however from 1 January 2021, a new application for employment (Z83) 
form will be effective. Should an individual wish to apply for a post on or after 1 
January 2021, he/she will be required to submit the new application for employment 
form which can be downloaded at www.dpsa.gov.za-vacancies. From 1 January 
2021 should an application be received using the incorrect application for 
employment (Z83), it will not be considered. The fully completed and signed form 
Z83 should be accompanied by a recently updated, comprehensive CV and the 
applicant must submit copies of qualifications, identity document and drivers 
license (where appropriate) and any other relevant documents. Such copies need 
to be certified when applying for a post. The communication from the HR regarding 
the requirements for certified documents will be limited to shortlisted candidates. 
Therefore, only shortlisted candidates for a post will be required to submit certified 
documents on or the day of the interview following communication from HR as well 
as recently certified copies of all qualification(s), including a Senior certificate and 
ID-document [Driver’s license where applicable]. Non-RSA Citizens/Permanent 
Resident Permit Holders must attach a copy of their Permanent Residence Permits 
to their applications. Should you be in possession of a foreign qualification, it must 
be accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). Applicants who do not comply with the above-mentioned 
requirements, as well as applications received late, will not be considered. The 
Department does not accept applications via fax or email. Failure to submit all the 
requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not been 
contacted within eight (8) weeks after the closing date of this advertisement, please 
accept that your application was unsuccessful. Suitable candidates will be 
subjected to a personnel suitability check (criminal record, qualification verification 
and employment verification). Where applicable, candidates will be subjected to a 
skills/knowledge test. Successful candidates will be appointed on a probation 
period of 12 months. The Department reserves the right not to make any 
appointment(s) to the above post. The successful candidate will be expected to 
sign a performance agreement. The Department of Health is an equal opportunity 
affirmative action employer. The employment decision shall be informed by the 
Employment Equity Plan of the Department. It is the Department’s intention to 
promote equity (race, gender and disability) through the filling of this post(s) with a 
candidate whose transfer / promotion / appointment will promote representatively 
in line with the numerical targets as contained in our Employment Equity Plan. 

 
MANAGEMENT ECHELON 

 
POST 37/63 : CHIEF FINANCIAL OFFICER REF NO: H/C/60 
 
SALARY : R1 521 591 per annum (Level 15), (all-inclusive salary package) 
CENTRE : Corporate Office; Bloemfontein 
REQUIREMENTS : A post graduate qualification (NQF Level 8) in Accounting/ Financial Accounting or 

related as recognized by SAQA coupled with Ten (10) years appropriate 
experience at management level. Five (5) years of the ten (10) years should be on 
senior management level. Successful and proven track record on leadership and 
management in Accounting/Financial Management Environment. Successful 
completion of the Nyukela Pre-entry certificate to Senior Management Services. A 
Chartered Accountant (South Africa) qualification will be an added advantage. Valid 
driver’s license. Knowledge and Skills: Advanced financial analytical skills and 
extensive knowledge of the financial prescripts of the Public Service, costing 
methodologies and performance measurement. Support management decision 
making through the development of strategic planning information. Extensive 

http://www.dpsa.gov.za-vacancies/
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experience in managing complex budgets; Working knowledge of the Constitution, 
Public Service Act and Regulations; Working knowledge of the PFMA, Treasury 
Regulations, SCM and Procurement procedures and associated practice notes; 
Strategic capability and strong leadership and organizational skill; Strong problem-
solving abilities together with an innovative and pro-active approach; A high degree 
of computer literacy (Microsoft Word, Excel, e-mail and PowerPoint); In depth 
knowledge of accounting systems, e.g. BAS , Persal and LOGIS; Understanding of 
Good Corporate Governance principles (King III); Knowledge of financial risk 
management practices; Experience and ability to work in cross-functional projects 
/ teams; Excellent coordination and project management skills; Extensive generic 
management competencies, including strategic capability and leadership, 
programme and project management, people management, empowerment and 
financial management. 

DUITIES : The purpose of this position is to provide strategic leadership and direction on 
Budgeting, Financial, Accounting and Supply Chain Management practices in line 
with National Treasury Regulations.  Provide strategic leadership and direction to 
the Finance Cluster whilst ensuring compliance of the Department to the Treasury 
Regulations, the PFMA and other relevant prescripts; Provide technical advice and 
support to Senior and Line Managers to ensure the effective utilization of resources 
in line with the Strategic Objectives of the Department. Ensure adequate financial 
control arrangements and systems for accountable delegation of financial powers, 
asset management, monitoring, evaluation, early warning and timeous corrective 
action. Oversee the budgetary process within the Department, exercise budgetary 
control and provide at a strategic level early warning arrangement. Develop and 
facilitate the implementation of Supply Chain Management System consistent with 
legislative and other good governance arrangements. Oversee the preparation and 
submission of the annual financial statements and liaison with the Office of the 
Auditor-General. Formulate creative solutions to enhance effectiveness and 
efficiency in the delivery of the services and the administration of the Department. 
Advise the Accounting Officer on all matters that have strategic and financial 
implications. Liaise with the relevant role-players in the financial environment 
regarding transversal financial matters including, but not limited to the Office of the 
Auditor-General. 

ENQUIRIES : Mr MNG Mahlatsi, Head: Health Tel No: (051) 408 1107/08 
APPLICATIONS : To: The Director, HRM and Planning, PO Box 227, Bloemfontein, 9300 or hand 

delivered @ Entrance, Bophelo House, Cnr Charlotte Maxeke and Harvey Roads, 
Bloemfontein. 

FOR ATTENTION : Me P Mpu 
 
POST 37/64 : CHIEF EXECUTIVE OFFICER REF NO: H/C/65 
 
SALARY : R1 057 326 per annum (Level 13) 
CENTRE : Free State Psychiatric Complex, Bloemfontein 
REQUIREMENTS : A degree/advanced diploma in a health-related field, registration with the relevant 

professional body plus a degree/diploma in health management. At least 5 years’ 
management experience in the health sector at least at middle management level. 
Experience as a health service manager as significant experience in management 
in a health service environment. A valid driver’s license is an inherent requirement. 
Successful completion of the Nyukele Pre-entry certificate to Senior Management 
Service. 

DUTIES : To plan, direct, co-ordinate and manage the efficient and effective delivery of 
clinical and administrative support services through working with the key executive 
management team at the hospital within the legal and regulatory framework: to 
represent the hospital authoritatively at provincial and public forums: to provide 
strategic leadership to improve operational efficiency within the health 
establishment to improve health outcomes. Strategic planning: prepare a strategic 
plan for the hospital to ensure that it is in line with the 10-point, national, provincial, 
regional and district plans. Financial Management: maximize revenue through 
collection of all income due to the hospital: ensure that the hospital is managed 
within budget in line with the PFMA and relevant guidelines: ensure that adequate 
policies, systems and procedures are in place to enable prudent management of 
financial resources, planning of financial resource mobilization, monitoring and 
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evaluation and asset and risk management. Facility Management: ensure business 
support and systems to promote optimal management of the institution as well 
optimal service delivery: ensure that systems and procedures are in place to ensure 
planning and timeous maintenance of facilities and equipment. Human Resource 
Management: develop, implement and maintain human resource management 
policies and guidelines, systems and procedures that will ensure effective and 
efficient utilization of human resources; promote a safe and healthy working 
environment through compliance with relevant legislation including occupational 
health and safety committees. Ensure continuous development and training of 
personnel and implement monitoring and evaluation of performance. Procurement 
and Management of Equipment and Supplies: implement a procurement and 
provisioning system that is fair, transparent, competitive and cost effective in terms 
of provincial delegated authority and in line with the PFMA; ensure that goods and 
services are procured in a cost effective and timely manner. Clinical and Corporate 
Governance: oversee clinical governance to ensure high standards of patient care; 
establish community networks and report to the Hospital Board. Responsible for 
corporate governance inclusive of infrastructure planning and maintenance as well 
as occupational health and safety: manage the institution’s risks to ensure optimal 
achievement of health outcomes. Health. 

ENQUIRIES : Ms NL Mahlangeni Tel No: (051) 408 1161 / 1162 
APPLICATIONS : To: The Director, HRM and Planning, PO Box 227, Bloemfontein, 9300 or hand 

delivered @ Entrance, Bophelo House, Cnr Charlotte Maxeke and Harvey Roads, 
Bloemfontein. 

FOR ATTENTION : Me P Mpu 
 

OTHER POSTS 
 
POST 37/65 : HEAD CLINICAL UNIT: ANASTHESIA, OBS & GYNAE. GRADE 1-3 REF NO: 

H/H/29 
 
SALARY : R1 728 807 per annum, (OSD) 
CENTRE : Bongani Regional Hospital: Welkom 
REQUIREMENTS : MBCHB or equivalent Degree, Registration a Medical Specialist in a normal 

Specialty or in a specialty with HPCSA. A minimum of 3 years appropriate 
experience as Medical Specialist after registration with HPCSA in Anesthesia, Obs 
and Gynae or in a recognized sub-specialty. Proof of current registration with 
HPCSA (2021/2022). Attach proof of working experience endorsed by Human 
Resource. Knowledge And Skills: Computer skills, Conflict management skills. 
Good communication and interpersonal relations. Ability to function with 
multidisciplinary team. 

DUTIES : Rendering clinical service. To be responsible for service delivery within the 
department. To fullfil the administrative, academic and research requirements of an 
appointment to the joint staff establishment. To supervise pre and post graduate 
training examination in the department including intermediate training 
programme’s. Render outreach and support service to other levels of care. 

ENQUIRIES : Dr. RL Mkatsane Tel No: (057) 916 8000 
APPLICATIONS : To: The Assistant Director HR, Bongani Regional Hospital, Private Bag X 29, 

Welkom, 9640. 
FOR ATTENTION : Mr. T Tsoho 
 
POST 37/66 : MEDICAL SPECIALIST: OBS & GYNAE. GRADE 1-3 REF NO: H/M/30 
 
SALARY : Grade 1: R1 106 040 per annum, (OSD) 
  Grade 2: R1 264 623 per annum, (OSD) 
  Grade 3: R1 467 651 per annum, (OSD) 
CENTRE : Bongani Regional Hospital: Welkom 
REQUIREMENTS : MBCHB or equivalent Degree (Independent Practice) Valid registration with 

HPCSA AS Medical Specialist in Cardiology, Proof of current registration with 
HPCSA (2021/2022). Attach proof of working Experience endorsed by Human 
Resource. Experience: Grade 1: none. Grade 2: A minimum of 5 years’ appropriate 
experience as Medical Specialist after registration with HPCSA in a normal 
specialty. Grade 3: A minimum of 10 years’ appropriate experience as Medical 
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Specialist after registration with HPCSA in Anesthesia, Obs and Gynae. 
Appropriate experience post specialty qualification.Knowledge And 
Skills: Specialist experience in ophthalmology post qualification. Responsible 
management of resource. Team player willing to support other clinical discipline 
when they are shorted staffed, Presentation skills, planning and organizing. 

DUTIES : Rendering clinical service. To be responsible for service delivery within the 
department. To fullfil the administrative, academic and research requirements of an 
appointment to the joint staff establishment. To supervise pre and post graduate 
training examination in the department including intermediate training programmes. 
Render outreach and support service to other levels of care. 

ENQUIRIES : Dr. RL Mkatsane Tel No: (057) 916 8000 
APPLICATIONS : To: The Assistant Director HR, Bongani Regional Hospital, Private Bag X 29, 

Welkom, 9640. 
FOR ATTENTION : Mr. T Tsoho 
 
POST 37/67 : CHIEF EXECUTIVE OFFICER REF NO: H/C/64 
 
SALARY : R869 007 per annum (Level 12) 
CENTRE : Senorita Ntlabathi District Hospital: Ladybrand 
REQUIREMENTS : Preferable a health professional registered with relevant professional body plus 

graduate degree/diploma in management and minimum of 3-5 years’ management 
and experience in health sector on management level. A valid driver’s license 
.Knowledge And Skills: Knowledge: Knowledge of Health policies, management 
of health information, Occupational Health and Safety Act, Patient Rights 
Charter, Batho-pele principles, Public Service Regulations, Labour Relations 
Act, Disciplinary Code and Procedure, Grievance Procedure, Treasury 
Regulations and Financial Systems etc. Skills: Leadership, Organisational, 
decision making and problem-solving abilities within the limit of the public 
sector and institutional policy framework. Interpersonal skills including public 
relations, negotiating, conflict handling. Financial and budgetary knowledge 
pertaining to the relevant resources under management, Computer skills in 
basic Programmes, Good Communication skills Presentation skills. 

DUTIES : Develop, implement and maintain financial management systems, policies and 
procedures to ensure the effective and efficient management of the hospital in 
terms of relevant acts and delegations. Develop, implement and maintain human 
resource management strategy, policies, systems and procedures to ensure the 
effective and efficient utilization of human resources in order to improve service 
delivery within the Public Service regulatory framework and relevant delegations. 
Prepare a strategic plan for the hospital to ensure that its services are in line with 
the National, Provincial, Regional and District strategies. Ensure that the hospital 
is managed within a sound framework of corporate governance principles. 
Implement an appropriate procurement and provisioning system, which is fair, 
equitable, transparent, competitive and cost effective, in terms of the Provincial 
delegations and as required by the PFMA. Implement and manage an information 
technology policy, systems and procedures to support the effective and efficient 
delivery of services. Manage all aspects of patient care and ensure high standards 
of patient care. Serve on various internal and external committees and provide input 
into the development of Provincial policy and strategy on the management of 
hospitals and the provision of health/medical care. Create an enabling environment 
to promote the academic development of medical students and associated health 
care professionals/practitioners. 

ENQUIRIES : Dr G London Tel No: (051) 408 1944 
APPLICATIONS : To: The Director, HRM and Planning, PO Box 227, Bloemfontein, 9300 or hand 

delivered @ Entrance, Bophelo House, Cnr Charlotte Maxeke and Harvey Roads, 
Bloemfontein. 

FOR ATTENTION : Me P Mpu 
 
POST 37/68 : CLINICAL PSYCHOLOGIST GRADE 1 -3 REF NO: H/C/61 
 
SALARY : Grade 1: R713 361 per annum, (OSD) 
  Grade 2: R832 398 per annum, (OSD) 
  Grade 3: R923 847 per annum, (OSD) 
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CENTRE : Dihlabeng Hospital, Bethlehem 
REQUIREMENTS : Master’s degree in Clinical Psychology. Registration with the Health Professions 

Council of South Africa (HPCSA). Proof of registration for 2021/2022 Grade 1: 
None after registration with the HPCSA in the relevant profession (where 
applicable) in respect of South African qualified employees who performed 
Community Service, as required in South Africa. One-year relevant experience 
after registration with the HPCSA in the relevant profession (where applicable) in 
respect of foreign qualified employees, of whom it is not required to perform 
Community Service, as required in South Africa. Grade 2: Minimum of 10 years’ 
relevant experience after registration with the HPCSA in the relevant profession 
(where applicable) in respect of South African qualified employees who performed 
Community Service, as required in South Africa. Minimum of 11 years’ relevant 
experience after registration with the HPCSA in the relevant profession (where 
applicable) in respect of foreign qualified employees, of whom it is not required to 
perform Community Service, as required in South Africa. Grade 3: Minimum of 20 
years’ relevant experience after registration with the HPCSA in the relevant 
profession (where applicable) in respect of South African qualified employees who 
performed Community Service, as required in South Africa. Minimum of 21 years’ 
relevant experience after registration with the HPCSA in the relevant profession 
(where applicable) in respect of foreign qualified employees, of whom it is not 
required to perform Community Service, as required in South Africa Knowledge 
And Skills: Competency in Clinical assessment, diagnostic and therapeutic 
procedures 

DUTIES : Provide effective and efficient specialized clinical psychological service to both 
inpatients and outpatients. Perform psychological assessment and psychometric 
testing. Conduct relevant psychotherapeutic interventions with MCU’s where 
appropriate. Participate in holistic, multidisciplinary treatment programmes for 
MCU’s. Adhere to relevant legislative and ethical prescripts. Maintain adequate and 
efficient record keeping and reporting. Provide expect advice to other 
professionals, both internal and external. Liaise with the public for purpose of 
mental health promotion.  

ENQUIRIES : Me S Mpanza, Tel No: (058) 3071253 
APPLICATIONS : To: The Chief Executive Officer, Dihlabeng Hospital, Private Bag X3, Bethlehem, 

9700 
FOR ATTENTION : Me. S Mpanza 
 
POST 37/69 : PHARMACIST GRADE 1 -3 REF NO: H/P/76 
 
SALARY : Grade 1: R693 372 per annum, (OSD) 
  Grade 2: R751 026 per annum, (OSD) 
  Grade 3: R821 205 per annum, (OSD) 
CENTRE : Phuthuloha District Hospital: Ficksburg 
REQUIREMENTS : B Pharm Degree, Registration with the South African Pharmacy Council as 

Pharmacist. Appropriate experience in Drug Supply management as well as 
experience in computerized system. Grade 1: None after registration with the 
SAPC as Pharmacist in respect of SA qualified employees. One-year relevant 
experience after registration as Pharmacist with recognized foreign Health 
Professional Council in respect of foreign qualified employees, of whom it in not 
required to perform Community Service, as required in South Africa. Grade 2: 
Minimum of 5 years after registration as Pharmacist with the SAPC as a Pharmacist 
of South Africa (HPCSA) in respect of South African qualified employees. Minimum 
of 6 years’ relevant experience after registration as Pharmacist with a recognized 
foreign Health Professional Council in respect of foreign qualified employees of 
whom it is not required to perform Community Service as required in South Africa. 
Grade 3: Minimum of 13 years after registration as a Pharmacist with the Health 
Professions Council of South Africa (HPCSA) in respect of South African qualified 
employees. Minimum of 14 years’ relevant experience after registration as a 
Pharmacist with a recognized foreign Health Professional Council in respect of 
foreign qualified employees, of whom it is not required to perform Community 
Service, as required in South Africa. Knowledge And Skills: Appropriate post 
registration experience. Computer skills. Good interpersonal and communication 
skills. Driver’s license. 
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DUTIES : Ensure availability of pharmaceuticals/medicines through effective and efficient bid 
and quotation process. Render a comprehensive, professional and quality 
pharmaceutical service in the form of support, assistance, execution of duties and 
performing of acts, in line with relevant policies, standard operational procedures 
and legislation. Management of all pharmaceutical addendums. Effective 
management of Human Resources. Ensure effective and efficient stock 
management. Follow ups on outstanding orders and ensuring compliance from 
suppliers. Service in ad hoc committees, eg. Provincial Pharmaceutical and 
Therapeutic Committee and Drug Supply Management Committee to give support 
and to assist in achieving departmental goals.  Professional development and 
training.  

ENQUIRIES : Me. K Mankekere Tel No: (051) 933 2284 
APPLICATIONS : To: The Chief Executive Officer, Private Bag X 05 9730 Ficksburg, or hand 

delivered/ Phutholoha District Hospital, Kestell Street, Ficksburg  
FOR ATTENTION : Me. I Du Toit Tel No: (051) 933 2284 
 
POST 37/70 : CLINICAL PROGRAMME COORDINATOR (PNA5) QUALITY ASSURANCE REF 

NO: H/C/62 
 
SALARY : R444 276 per annum, (OSD) 
CENTRE : Universitas Academic Hospital: Bloemfontein 
REQUIREMENTS : Diploma/ Degree in General Nursing. Registration with SANC as a Professional 

Nurse. A maximum of 7 years appropriate / recognizable experience in nursing 
after registration with SANC as a Professional Nurse in General Nursing. Proof of 
registration for 2021/2022. A post basic qualification in Health Management or 
Quality Assurance. Knowledge And Skills: Computer literacy and statistics. 
Knowledge of the relevant Health Legislation and Policies. Ability to collect and 
analyse data. Leadership in planning, organizing, co-ordination and communication 
skills. Ability to take charge and make appropriate independent decisions. 
Research skills to advise Hospital Management. 

DUTIES : Responsible for management and administration of Outreach, in Reach programs 
and Interprovincial transfers. Clinical Governance matters including but not limited 
to morbidity and mortalities. Manage and coordination of medico legal cases and 
clinical audit systems. Manage and coordination of clinical risks, adverse events 
and high-level complaints. Management of the clinical and therapeutic and medical 
support service: Health Standard Compliance and Mental Health Review 
Standards. Develop a training programme to encourage compliance with the 
Provincial and National norms and standards clinical and therapeutic and medical 
services. 

ENQUIRIES : Me. BE Molisapoli Tel No: (051) 405 3415/7 
APPLICATIONS : To: The Acting Chief Executive Officer, Universitas Academic Hospital, Private Bag 

X 20660, Bloemfontein, 9300 or hand delivered/ @ Room 1102, First Floor, 
Universitas Academic Hospital, 1 Logeman Street, Universitas, Bloemfontein, 
9301. 

FOR ATTENTION : Me. DA Duiker Tel No: (051) 405 3408 
 
POST 37/71 : CLINICAL PROGRAMME COORDINATOR OCCUPATIONAL HEALTH AND 

SAFETY (PNA5) QUALITY ASSURANCE REF NO: H/C/63 
 
SALARY : R444 276 per annum, (OSD) 
CENTRE : Phuthuloha District Hospital: Ficksburg 
REQUIREMENTS : Diploma/ Degree in General Nursing. Registration with SANC as a Professional 

Nurse. A maximum of 7 years appropriate / recognizable experience in nursing 
after registration with SANC as a Professional Nurse in General Nursing. Proof of 
registration for 2021/2022. A post basic qualification in Occupational Health 
Nursing Science.Knowledge and Skills: Computer literacy, Ability to work 
independently. Knowledge of Occupational Health Nursing Science. Knowledge of 
legislations pertaining to Occupational Health and Safety Act, COIDA and 
Dispensing certificate. 

DUTIES : Conducts physical assessments to diagnose common medical conditions and 
chronic Ill health presented at the occupational health facility. Conducts a health 
surveillance to identify and evaluate health needs of workers in the workplace. 
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Identifies and analyses hazards and evaluates their effects on workers and the 
workplace. Facilitate and oversee the development of Occupational Health 
programs. Provide professional and technical support for the provision of quality 
client care through proper management of relevant prorammes. Maintain standards 
and norms of Nursing practices to promote the healthcare status of health workers. 
Plan and manages healthcare within the occupational health environment to 
provide care within ethical norms. Designs programmes that support positive 
lifestyle and individual efforts to lower the risk of disease and injury. Plans, 
implements and evaluates health promotion campaigns within a team approach.  
Compiles/ Conducts Occupational Risk Exposure Profiles (OREP) at pre-
employment periodic and exit levels of interventions. Manages occupational 
injuries and diseases in order to minimize residual deficit. Utilize Information 
Technology (IT) and other management information system to manage information 
for the enhancement of service delivery. Identifies the need for EAP advise and 
refers employees to relevant authorities. Manage and utilize resource in 
accordance with relevant directives and legislations.  

ENQUIRIES : Me. SM Veleko, Telephone number: (051) 933 2284 
APPLICATIONS : To: The Chief Executive Officer, Private Bag X 05 9730 Ficksburg, (Attention: Me. 

I Du Toit), Telephone number: (051) 933 2284, or hand delivered/ Phutholoha 
District Hospital, Kestell Street, Ficksburg. 

 
PROVINCIAL TREASURY 

The Free State Provincial Government is an equal opportunity affirmative action employer. It is our intention 
to promote representativity (race, gender and disability) in the Province through the filling of these posts and 

candidates whose appointment/promotion/transfer will promote representativity will receive preference. 
 

 
 
APPLICATIONS : Applications, quoting the relevant reference, should be forwarded as follows: The 

Manager: Human Resources Management, Free State Provincial Treasury, Private 
Bag X 20537, Bloemfontein, 9300 or applications that are hand delivered must be 
brought to the foyer of Fidel Castro Building where they must be placed in the 
appropriately marked box at: Security, ground floor, Fidel Castro Building, Cnr. 
Markgraaf and Miriam Makeba Streets, Bloemfontein. Applications can also be e-
mailed to recruitment.fstreasury@gmail.com or recruitment@treasury.fs.gov.za 

FOR ATTENTION : Mr. I B Pheello, Fidel Castro Building, Tel No: (051) 405 5069 
CLOSING DATE : 12 November 2021 
NOTE : Applications must be submitted on new Z.83 form (effective 1 January 2021), 

obtainable from any Public Service Department and must only be accompanied by 
copies of highest relevant qualification (a transcript of results must be attached or 
subjects should be mentioned in the CV), certificates relating to the post 
requirements, identity document, driver’s license (if required) and a concise C.V. 
Applicants are requested to complete the Z.83 form properly and in full. The 
department, post name and reference number of the advertised post should be 
stated on the Z.83. The onus is on the applicants to ensure that their applications 
are posted, hand delivered or e-mailed timeously. Candidates who possess foreign 
qualifications and/or short courses certificates must take it upon themselves to 
have their qualifications evaluated by the South African Qualifications Authority 
(SAQA), and must please attach proof of the level of their qualifications after 
evaluation on all applications. Applicants are respectfully informed that if no 
notification of appointment is received within 4 months of the closing date, they 
must accept that their application was unsuccessful. Suitable candidates will be 
subjected to personnel suitability checks (criminal record check, citizenship 
verification, financial/asset record checks, qualification verification and previous 
employment verification). The Department reserves the right not to make 
appointments on the advertised posts. 

 
 
 
 
 

mailto:recruitment.fstreasury@gmail.com
mailto:recruitment@treasury.fs.gov.za
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OTHER POSTS 
 
POST 37/72 : ASSISTANT DIRECTOR: MUNICIPAL BUDGETS: THABO MOFUTSANYANA 

DISTRICT REF NO: FSPT: 017/21 
 
SALARY : R376 596 per annum (Level 09), A basic salary 
CENTRE : Bloemfontein 
REQUIREMENTS : A Bachelor’s Degree/Advanced Diploma (NQF Level 7) in Accounting/ Public 

Finance/ Economics/ or equivalent qualification with a minimum of three (3) years’ 
experience in a budgeting or financial management environment. Knowledge of 
economics, budgeting and financial analysis, Municipal Finance Management Act 
(MFMA), Municipal Budgets and Reporting Regulations, Treasury Regulations, 
MFMA Circulars & Municipal Property Rates Act. Skills sets of: Basic numerical 
skills, computer skills, negotiating skills, reporting skills, presentation skills and 
communication skills. A valid driver’s license and be prepared to travel to 
municipalities. 

DUTIES : Analyse and assess municipal medium term revenue and expenditure (MTREF) 
budgets (draft/final/adjustment budgets) in line with relevant legislation and policies 
to ensure compliance, credible and funded municipal budgets. Monitor and 
evaluate monthly outcomes of municipal budgets to enhance financial 
management. Monitor and evaluate mid-year budget and performance assessment 
reports.  Monitor the municipal MTREF budget processes to ensure adherence to 
tabled budget timelines. Monitor municipal standard charts of accounts (MSCOA) 
compliance. Report on grants and prepare reports for National, Provincial 
Departments & Legislature. 

ENQUIRIES : Dr. R Chetty Tel No: 083 389 1651 (Office hours only) 
 
POST 37/73 : ASSISTANT DIRECTOR: MUNICIPAL ACCOUNTING: FEZILE DABI DISTRICT 

REF NO: FSPT: 018/21 
 
SALARY : R376 596 per annum (Level 09), A basic salary 
CENTRE : Bloemfontein 
REQUIREMENTS : A B. Com Degree in Accounting or equivalent with Accounting 3 as a major subject 

with a minimum of three (3) years’ experience in the local government finance and 
administration. Knowledge of the Municipal Finance Management Act (MFMA), 
Public Finance Management Act (PFMA), Treasury Regulations and other relevant 
legislation. Computer literate. Good report writing, analytical, communication, 
presentation, project management and conflict management skills. A valid driver’s 
license. 

DUTIES : Promote adherence to GRAP standards and timeous submission of credible annual 
financial statements. Supporting the monitoring and compliance with the financial 
accounting reporting requirements. Supporting municipalities to improved audit 
outcomes for all delegated municipalities. Provide technical support on financial 
management and accounting. 

ENQUIRIES : Mr. L. Moduane Tel No: 083 389 1778 (Office hours only) 
 
POST 37/74 : ASSISTANT DIRECTOR: SUPPLIER MANAGEMENT SYSTEM AND SUPPORT 

REF NO: FSPT: 019/21 
 
SALARY : R376 596 per annum (Level 09), A basic salary 
CENTRE : Bloemfontein 
REQUIREMENTS : A relevant degree in the field of Supply Chain Management/Information Technology 

or equivalent qualification with a minimum of three (3) years relevant experience in 
a supply chain management/IT environment. Knowledge of the Public Finance 
Management Act (PFMA), Framework for Supply Chain Management, Treasury 
Regulations, Public Service Regulations, Government Policies in general and 
Relevant Instruction Notes. Advanced Computer literacy. Effective communication, 
interpersonal, supervisory and analytical skills. Valid driver’s license. 

DUTIES : Monitor and verify the utilization of the SCM Transversal Systems (FSSMS, CSD 
and SCM Toolkit). Administer the Free State Supplier Management System 
(FSSMS). Co-ordinate transversal support services and provide onsite client 
support. Coordinate capacity buildings of the SCM Toolkit, Free State Supplier 
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Management System (FSSMS) and Central Supplier Database (CSD). 
Administrative management of the Section/Unit. 

ENQUIRIES : Mr. T M MabiloC Tel No: (051) 403 4175 
 
POST 37/75 : DEMAND PRACTITIONER REF NO: FSPT: 020/21 
 
SALARY : R257 508 per annum (Level 07), A basic alary 
CENTRE : Bloemfontein 
REQUIREMENTS : A relevant qualification (NQF level 6 or higher) with a minimum of two (2) years’ 

experience in supply chain management. Knowledge of the Supply Chain 
Management Policy and other relevant supply chain management prescripts. 
Computer literate. Numeracy, communication, problem solving, literacy, analytical, 
presentation and report writing skills. 

DUTIES : Implement and maintain supply chain management concerning demand processes 
in the Department to contribute to the rendering of a professional supply chain 
management services. Prepare reports on supply chain management issues and 
statistics. Inform, guide and advice internal and external clients on supply chain 
management matters to ensure the correct implementation of supply chain 
management practices and policies. Render supply chain management advisory 
services to the Department by investigating, analyzing, benchmarking and 
interpreting legislation and prescripts and other supply chain management related 
issues to promote an effective application of supply chain management practices. 
Manage assets room list. 

ENQUIRIES : Mr. M A Machela Tel No: 051 403 3967 
 
POST 37/76 : ACQUISITION PRACTITIONER REF NO: FSPT 021/21 
 
SALARY : R257 508 per annum. (Level 07), A basic alary 
CENTRE : Bloemfontein 
REQUIREMENTS : A relevant qualification (NQF level 6 or higher) with a minimum of two (2) years’ 

experience in supply chain management. Knowledge of the Supply Chain 
Management Policy and other relevant supply chain management prescripts. 
Computer literate. Numeracy, communication, problem solving, literacy, analytical, 
presentation and report writing skills. 

DUTIES : Implement and maintain supply chain management concerning acquisition 
processes in the Department to contribute to the rendering of a professional supply 
chain management services. Prepare reports on supply chain management issues 
and statistics. Inform, guide and advice departments/personnel on supply chain 
management matters to ensure the correct implementation of supply chain 
management practices and policies. Address acquisition enquiries to ensure the 
correct implementation of supply chain management practices. Manage assets 
room list. 

ENQUIRIES : Mr. M A Machela Tel No: 051 403 3967 
 
POST 37/77 : SECRETARY: OFFICE OF THE DIRECTOR: BUDGET MANAGEMENT REF NO: 

FSPT: 022/21 
 
SALARY : R173 703 per annum (Level 05), A basic salary 
CENTRE : Bloemfontein 
REQUIREMENTS : A Grade 12 certificate or equivalent certificate/qualification with a minimum of three 

(3) years relevant experience. Knowledge of relevant legislation and policies, e.g. 
The Public Finance Management Act, Treasury Regulations, Public Service Act 
and Public Service Regulations. Good verbal and written communication skills. 
Computer literate in MS Word, Excel and Power Point. 

DUTIES : Provide secretarial/receptionist and administrative support service for the 
Directorate. Prepare travel arrangements for the Director. Ensure a proper 
document filing system is kept within the Office of the Director. Handle the 
procurement processes for the Directorate for items such as stationery, printer 
cartridges, etc. Arrange and provide support to the Director during meetings. 
Manage and liaise with the Finance Directorate on Directorate’s budget. Study the 
relevant Public Service and Departmental prescripts/policies and other documents 
to ensure efficient and effective support to the Director. 
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ENQUIRIES : Mr. P S Mngoma Tel No: 082 855 2218 (office hours only) 
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ANNEXURE N 
 

PROVINCIAL ADMINISTRATION: GAUTENG 
DEPARTMENT OF COMMUNITY SAFETY 

Gauteng DCS is an equal opportunity employer and gender sensitive employer and it is its intention to 
promote representivity in the Public Service through the filling of these posts. The Department committed to 

the achievement and maintenance of diversity and equity employment. In the filling of vacant posts the 
objectives of section 195 (1) (i) of the Constitution of South Africa, 1996 (Act No: 108 of 1996), the 

Employment Equity imperatives as defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and 
relevant Human Resources Directives will be taken into consideration. People with disabilities are 

encouraged to apply. 
 
APPLICATIONS : Applicants must apply online at: www.gautengonline.gov.za/ 

http://professionaljobcentre.gpg.gov.za 
CLOSING DATE : 05 November 2021 
NOTE : Applications must be submitted on form Z83, obtainable from any Public Service 

Department or on the internet at www.gov.za/documents. The completed and 
signed form Z83 should be accompanied by a recently updated, comprehensive 
CV as well as copies of all qualification(s) and ID-document (only shortlisted 
candidates will be required to submit certified copies of qualifications). Should you 
be in possession of a foreign qualification, it must be accompanied by an evaluation 
certificate from the South African Qualification Authority (SAQA). Applicants who 
do not comply with the above-mentioned requirements, as well as applications 
received late, will not be considered. Failure to submit all the requested documents 
will result in the application not being considered. Correspondence will be limited 
to short-listed candidates only. If you have not been contacted within three (3) 
months after the closing date of this advertisement, please accept that your 
application was unsuccessful. All shortlisted candidates will be subjected to a 
technical exercise that intends to test relevant technical elements of the job. 
Suitable candidates will be subjected to a personnel suitability check (criminal 
record, citizenship, credit record checks, qualification verification and employment 
verification. The Department will not accept emailed, posted or hand delivered 
applications. 

 
OTHER POST 

 
POST 37/78 : DEPUTY DIRECTOR: RESEARCH, POLICY, AND INFORMATION 

MANAGEMENT REF NO: REFS/012198 
  Chief Directorate: Provincial Secretariat 
 
SALARY : R733 257 per annum, an all-inclusive remuneration packages 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus a recognized Bachelor’s Degree with Honours in preferably the Social 

Sciences/ or Research. A Master’s Degree would be an added advantage. 5-7 
years’ experience in both primary and secondary research as well as managing 
people, with 3 years’ experience in junior management. No criminal record or any 
cases pending against you. A valid code 08/10 driver’s license. Knowledge and 
skills: Knowledge and appreciation of concepts and application of research 
methodologies and tools. Knowledge and appreciation of best practices/ 
benchmark, service standards and customer care. Knowledge of the principles of 
strategic business decision making. Research skills. Statistical analysis skills. 
Logical and Methodical. Report writing. Presentation skills. Project management 
skills. Communication skills. Networking skills. Listening skills. Conflict resolution 
skills. Financial management skills. Numerical skills. Computer skills. Information 
management skills. Information storage skills. Database management skills. 

DUTIES : conduct research into the Law Enforcement Agencies needs within GCR and make 
recommendations. Review LEAs operational policies and directives and make 
recommendations. Develop, evaluate, and review community safety model, 
initiatives, and monitoring tools. Develop and maintain protocols for external and 
internal research. Develop and manage the impact of the organisational 
performance. Maintain repository or research products and facilitate dissemination 

http://www.gautengonline.gov.za/
http://professionaljobcentre.gpg.gov.za/
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of research results. Develop the framework and tools for effective knowledge and 
information management. 

ENQUIRIES : Ms. Makgopa Evelyn Cell Number: 083 700 6912 
 

DEPARTMENT OF EDUCATION 
 
APPLICATIONS : Head Office (HO) Physical Address: 26th Loveday Street, Kuyasa House, 

Johannesburg, Postal address: P.O. Box 7710, Johannesburg 2001 Enquiries: 
Check Enquiries On The  

  Advert. Districts Ekurhuleni North (EN) Physical Address: 78 Howard Avenue, 
Munpen Building, Benoni Postal Address: Private Bag X059, Benoni, 1500 
Enquiries: Emily Mochela Tel No: (011) 746-8190 

  District Ekurhuleni South (ES): Physical Address: Infinity Office Park, 2 Robin 
Close, Meyersdal Private Bag X8001, Alberton, 1456 Enquiries: Xolani Kheswa Tel 
No: (011) 389-6062 

  District Gauteng North (GN): Physical Address: Yorkcor Park Building, 86 
Watermeyer Street, Val De Grace, Pretoria Postal Address: Private Bag X75 
Pretoria, 0001 Enquiries: Mr Patrick Landela Tel No: (012) 846 3754 

  District Gauteng West (GW): Physical Address: Corner Boshoff & Human Street, 
Krugersdorp Postal Address: Private Bag X2020, Krugersdorp 1740 Enquiries: 
Louisa Dhlamini Tel No: (011) 660-4581 

  District Johannesburg Central (JC): Physical Address: Corner Morola & Chris 
Hani road Soweto College Pimville, Postal Address: P.O. Box 900064, Bertsham, 
2013 Enquiries: Linda Mabutho: Tel No: (011) 983-2231 

  District Johannesburg North (JN): Physical Address: Corner Biccard & Jorrison 
street FNB Building BRAAMFONTEIN Postal Address: Private Bag X01, 
Braamfontein, 2017 Enquiries: Nelisiwe Mashazi: Tel No: (011) 694 9378, 

  District Johannesburg South (JS): Physical Address: 100 Northern Parkway, 
Crownwood Ormonde, Johannesburg Postal Address: Private Bag X13, Lenasia, 
1820 Enquiries: Ms Lola Malimangovha: Tel No: (011) 247-5957 

  District Sedibeng East (SE): Physical Address: Corner Joubert & Kruger street 
SL & M Building Vereeniging Postal Address: Private Bag X05, Vereeniging, 1930 
Enquiries: Peter Nkgage: Tel No: (016) 440-1861 

  District Sedibeng West (SW): Physical Address: Sebokeng College 6 Samuel 
Street; Zone 18, Sebokeng Postal Address: Private Bag X067, Vanderbijlpark, 
1900 Enquiries: Bertha Mlotshwa Tel No: (016) 594 9193 

  District Tshwane North (TN): Physical Address: Wonderboom Junction 11 
Lavender Street, Pretoria Postal Address: Private Bag X945, Pretoria, 0001 
Enquiries Rejoice Manamela Tel No: 012 543 4313 

  District Tshwane South (TS): Physical Address: President Towers Building, 265 
Pretorius Street, Pretoria, Postal Address: Private Bag X198 Pretoria, 0001 
Enquiries: Margie van der Walt Tel No: (012) 401 6363/5,  

  District Tshwane West (TW) Physical Address: Klipgat Road Old Hebron College 
Postal Address: Private Bag X38, Rosslyn, 0200 Enquiries: Priscilla Ravele Tel No: 
(012) 725 1451 

CLOSING DATE : 08 November 2021 
NOTE : It is our intention to promote representatively (Race, Gender and Disability) in the 

Public Service through the filling of this posts. Applications must be submitted on 
form Z83, obtainable from any public service department or on internet at 
www.dpsa.gov.za /documents, which must be completed in full, originally signed 
and initial each page. An updated CV as well as copy of your identity document 
and qualifications must be attached (Uncertified copies will be accepted when 
submitting your application, but candidates invited to the interviews must ensure 
they bring along certified copies). It is the applicant’s responsibility to have foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA). 
Suitable candidates will be subjected to personnel suitability checks (positive 
Identity, qualification, fraud listing, employment reference, and criminal record 
verification as well as the required level of security clearance process). Where 
applicable, candidate will be subjected to a skills/ knowledge or computer 
assessment test. All candidates for MMS positions will be required to undergo 
competency assessment and security clearance. The specific reference number of 
the post must be quoted. The Department reserves the right not to make 



56 
 

appointment(s) to the advertised post(s). Due to the large number of applications 
we envisage to receive, applications will not be acknowledged. If you do not receive 
any response within 3 months, please accept that your application was 
unsuccessful. Department reserves the right not to make appointment(s) to the 
advertised post(s). No faxed, emailed and late applications will be considered. 

 
OTHER POSTS 

 
POST 37/79 : SENIOR STATE ACCOUNTANT REF NO: HO2021/10/10 (X2 POSTS) 
  Directorate: School Funding Management 
  Sub-Directorate: School Financial Government and Monitoring 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS  : An appropriate recognized 3-year National Diploma/Degree in Financial 

Management/ Accounting/Economics/Public Finance/Cost and Management 
Accounting plus 1-year experience working in the Financial Management 
environment.  Knowledge of Legislative Frameworks (South African Schools Act, 
National Norms and Standards on School Funding)  Public Finance Management 
Act, and Treasury Regulations, Financial Circulars, Basic Accounting System, 
PERSAL System, Generally Accepted Accounting System, Government budget 
and expenditure process, Reporting Procedures, Computer literacy, 
Communication Skills, Interpersonal relations, Problem Solving, Analytical skills, 
Planning and Organizing, Report Writing and Minutes taking, A valid driver’s 
license is essential. 

DUTIES : Ensure all public schools maintain proper financial management and 
administration; and proper internal controls in line with the Schools Act and its 
Directives of administering school funds. Ensure compliance with the Norms and 
Standards on School Funding for section 21 schools. Implement early warning 
signals to ensure challenges are identified proactively. Receive and process 
applications relating to SASA sections 36 & 37. Receive, analyse, and provide 
reports on Audited Annual Financial Statements submitted by schools within the 
specified timeframes. Administer and monitor payments of municipal accounts for 
partial Section 21 schools and prepare monthly reports and expenditure analysis 
to identify spending trends and identify over-expenditure regularly. Ensure 
payments are finalized within 30 days. Prepare and submit monthly/yearly accruals 
within a specified period. Provide support to districts for section 21 schools’ 
municipal accounts. Liaise with municipalities/Eskom on issues relating school 
accounts. Ensure compliance with Norms and Standards relating to School Fee 
Exemption, process qualifying applications and prepare schedules for payment and 
reports thereof. Liaise with all relevant stakeholders connected to the Directorate. 
Prepare ad hoc reports when required. Assist with audit queries. Provide 
administrative support to management. Allocate and ensure quality of work.  
Supervise human resources /staff. Assess staff performance. Apply discipline. 
Personnel development. 

ENQUIRIES : Ms. Kgomotso Mpadisang Tel No: (011) 355 1527 
 
POST 37/80 : SENIOR STATE ACCOUNTANT REF NO: HO2021/10/11 
  Directorate: Financial Administration 
  Sub-Directorate: Payment Processing 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate recognized 3-year National Diploma/Degree in Financial 

Management/ Accounting/Economics/Public Finance/Cost and Management 
Accounting plus 1-year experience working in the management accounting 
environment.  Knowledge of Legislative Frameworks (Public Finance Management 
Act, and Treasury Regulations, Financial Circulars, Basic Accounting System, 
PERSAL System, Generally Accepted Accounting System, Government budget 
and expenditure process, Reporting Procedures, Computer literacy, 
Communication Skills, Interpersonal relations, Problem Solving, Analytical skills, 
Planning and Organizing, Report Writing and Minutes taking, A valid driver’s 
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license is essential. 
DUTIES : Prepare cost centre original budget documents. Populate the districts split budget 

template. Cost the operational plans. Prepare cash flow projections that correlate 
with the indicative allocation.  Submit the projections to the relevant office. File 
signed budget copies. Analyze spending patterns for the business unit. Prepare 
and submit adjustment budget movements. Keep records of adjustment budget 
documents. Capture the budget on the Basic Accounting System (BAS). Capture 
adjusted budget on BAS per programme and economic classification. Capture 
year-end movements on BAS per programme and economic classification. Keep 
records of single year budget reports. Undertake analysis of expenditure and 
clearing of misallocations. Analyze expenditure including compilation of Matlotlo 
reports. Provide support to Business Units on the amendment of errors identified 
during the analysis report. Ensure that the process of clearing misallocations is fast-
tracked by parking journals within 48 hours. File the expenditure analysis report. 
Advice and support Business Units on expenditure related matters and reporting. 
Provide inputs to monthly Expenditure Analysis Report, Matlotlo Report, and adhoc 
Reports. Provide inputs during the consolidation of cash flow projections of the 
department as per PFMA section 40 requirements. Guide and support Business 
Units on expenditure related matters. Attend to audit and expenditure management 
queries. Report progress and bottlenecks to the Supervisor and during the 
Directorate meetings. Verify availability of budget before procurement process. 
Verify requisition forms for Goods & Services in line with Operation Plan, Cash flow, 
Procurement Plan and the SCOA allocations. Verify accuracy of allocations on 
created purchase orders. Check the status of payments and ascertain that service 
providers are paid. Prepare monthly and year end accruals and commitments for 
submission. 

ENQUIRIES : Ms. Selina Phala Tel No: (011) 355 1163 
 
POST 37/81 : SENIOR STATE ACCOUNTANT REF NO: SE2021/10/12 
  Sub Directorate: Finance & Administration 
  Unit: Finance Management 
 
SALARY : R316 791 per annum 
CENTRE : Sedibeng East District 
REQUIREMENTS : An appropriate recognised 3- year National Diploma/Degree in Financial 

Management/Accounting and Cost and Management Accounting and Public 
Finance plus a minimum of 1 year’ experience working in Finance working 
environment. Proven Computer Literacy training and extensive experience in 
Microsoft Excel, Microsoft Word and Power Point. Practical experience in 
Government systems (BAS, SAP and PERSAL) and knowledge and application of 
Financial prescripts Public Finance Management Act (PFMA) Treasury 
Regulations, SCOA as well as Supply Chain processes. Good communication and 
supervisory skills. Report writing skills. Applicant must be in a possession of a 
South African valid driver’s license. 

DUTIES : Receive Budget Allocation letter for the financial year in respect of the District, per 
unit from Head office. Plan and commit all running costs (as well as accruals, where 
necessary) on cash flow spread sheets for various District units. Liaise with Budget 
Managers and capture intended expenditure as projections per Item for 
procurement in accordance with their Operational and Procurement Plans and 
provide them with copies of their Cash flow spread sheets. Capture District budget 
on BAS per amount and in accordance with the relevant SCOA codes. Receive 
RLS 01's from various units and check fund availability as well as per relevant 
SCOA codes. Capture amounts as commitments and process documentation via 
the correct Supply Chain processes. Ensure all RLS 01's are received from 
respective units within the set time-frames by constantly liaising with Budget 
Managers. Supply Budget Managers with monthly expenditure reports. Compiling 
and linking of In Year Monitoring (IYM) templates in accordance with Cash flow 
spread sheets. Obtain various BAS reports and capture all expenditure on the IYM 
report. Reconcile running costs interfaces on BAS, identify mis allocations as well 
as allocations that need to be adjusted to where budget is available and pass 
journals accordingly. Obtain Persal reports in order to reconcile and correctly 
identify allocations in terms of fuel claims etc. Apply mid-year and year-end 
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adjustments/ requirements as per financial prescripts, where necessary. Update 
Cash flow spread sheets as well as IYM templates/reports with formulas and links 
from time to time when necessary and when SCOA Item codes change. Compile 
quarterly reports on progress/challenges within the unit. Contracting, monitoring 
and quarterly evaluation as well as supervising and managing of staff. 

ENQUIRIES : Ms N Xawuka Tel No: 016 440 1717  
 
POST 37/82 : SENIOR ADMIN OFFICER; ITSM REF NO: HO2021/10/49 (X4 POSTS) 
  Directorate: School Support 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate recognised 3- year National Diploma/Degree in Information 

Technology / Project Management plus a minimum of 2 year’ experience working 
in an IT related role. Knowledge of the Treasury Regulations, Configuration 
Management, departmental systems (BAS, etc.). IT Risk Management practices. 
Knowledge of relevant legislations like Public Finance Management Act, ECT Act, 
etc. Knowledge of current technology developments and future trends. Knowledge 
of current technology developments and future trends. Good verbal and written 
communication, Project Management, Planning, analysis, conceptualizing and 
problem solving and Financial management. 

DUTIES : Provide administrative support in the initiating and planning process for ICT 
projects in schools. Capture all the identified school ICT needs and requirements. 
Provide assistance in the development of resource plans and timelines to deliver 
against agreed ICT projects in schools. Provide support in monitoring the SLA with 
stakeholders. Provide administrative and financial support for all ICT project 
activities in schools. Provide ICT requirement to the schools as per the ICT plan. 
Track requirements during the project execution and incorporate changes into the 
requirements. Support the execution of all project activities. Maintain accurate 
record keeping, document and content management of all project documents. 
Provide administrative support to schools during the implementation of their 
changes for the duration of a pilot or warranty period. On at least a monthly basis, 
obtain financial information for the projects, consolidate project budget reports and 
submit to the Project Manager. Review financial entries on project budgets on a 
monthly basis to ensure that cost items have been correctly allocated. Provide end 
to end administrative support to the schools for business-as-usual ICT activities. 
Communicate ICT Asset Management Strategy to schools. Distribute and transfer 
all school’s allocated ICT Assets to schools. Assist in the collation of a report on 
the ICT Asset damages, thefts and security breaches. Check if schools comply with 
the ICT regulations and policies. Assist schools in maintaining their ICT Asset 
Inventory. Provide advice and guidance with regards to ICT initiatives. Develop and 
maintain a copy of Schools ICT Asset Register. Identify parents that need to be 
indemnified for learner’s tablet damages. Provide supervision to personnel in the 
Business Unit. Supervise staff. Allocate and ensure quality of work. Train and 
develop staff. Assess staff performance. Apply discipline. 

ENQUIRIES : Ms Mechelle Brink Tel No: 011 355 1223 
 
POST 37/83 : CHIEF PERSONNEL OFFICER: HUMAN RESOURCE PROVISIONING REF NO: 

GN2021/10/13 
  Sub Directorate: Transversal Human Resource Services 
 
SALARY : R316 791 per annum 
CENTRE : Gauteng North District 
REQUIREMENTS : An appropriate three- year National Diploma/Degree in Human Resource 

Management or Public Administration/Industrial Psychology (Majoring with 
HR/Personnel Management) plus minimum of 2 years’ experience in the Human 
Resource working environment. Knowledge of Public Service Act and Regulations, 
Basic Conditions of Employment Act, HR Prescripts, Resolutions and White 
Papers. Knowledge of National and Provincial HR Policy Frameworks. Computer 
Literacy, Verbal and Written Communication Skills, Project Management. Problem 
Solving, Presentation, Facilitation and supervisory skills. Applicant must be in a 
possession of a South African valid driver’s license. 
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DUTIES : Implement post establishment for the district and schools. Receive and verify post 
establishment for LSEN schools and ordinary schools. Receive and verify post 
establishment for extraordinary posts. Distribute post establishments to all 
stakeholders. Monitor the utilization of all posts as per allocated post establishment 
and provide report. Identify vacant posts for the District Office and schools. Update 
and maintain post establishment for the district and schools. Coordinate the 
movement of staff for the district and schools. Prepare and obtain approval for the 
placement of personnel i.e. additional and Funza Lushaka. Prepare and obtain 
approval for the absorption of temporary staff. Identify educators on access post 
and submit a list to heads. Facilitate and issue placement letters for access 
educators. Coordinate the publication of vacancy lists. Receive post establishment 
from Head Office. Distribute post establishment to schools. Receive GDE79 to 
advertise vacant posts. Compile a list of all vacant posts and forward to Head 
Office. Receive vacancy list from Head office distribute. Coordinate response 
handling and recruitment and selection for the District. Prepare and obtain approval 
to advertise and to fill the identified vacant posts. Notify line managers of vacancies 
within their respective units. Receive and verify GDE79 / HR1 to Head Office for 
publication. Receive and distribute vacancy list within the District (including 
schools). Facilitate the shortlisting process. Arrange interviews and provide 
technical advice during interviews. Draft and obtain approval for the appointment 
of the successful candidate. Provide administrative support services for the Unit. 
File documentation in the office. Respond to enquiries receives from internal and 
external stakeholders. Draft and submit monthly reports. 

ENQUIRIES : Mr Patrick Landela Tel No: 012 846 3754 
 
POST 37/84 : CHIEF PERSONNEL OFFICER: CONDITIONS OF SERVICES REF NO: 

SW2021/10/14 
  Sub Directorate: Transversal Human Resource Services 
 
SALARY : R316 791 per annum 
CENTRE : Sedibeng West District 
REQUIREMENTS : An appropriate recognized 3-year National Diploma/Degree in Human Resource 

Management or Public Administration / Industrial Psychology (Majoring with 
HR/Personnel Management) plus a minimum of 2 years relevant experience in the 
HR working environment. Knowledge of PERSAL, BAS and SAP Knowledge of 
Public Service Regulations, Collective Agreements and all relevant legislation, 
policies and procedures within Human Resource in the public sector. Good 
interpersonal skills and communication skills (verbal and written). Administrative, 
analytical and organizational skills. Supervisory skills and Computer literacy. Ability 
to work under pressure and long hours during audit process. Applicant must be in 
a possession of a South African valid driver’s license. 

DUTIES : To Provide the administration of conditions of service and employee benefits and 
ensure provision of all personnel administration services on Persal Facilitate the 
processing of home owners allowance, resettlement, relocation overtime, transfers, 
debt management, qualifications bonus, acting allowance, medical aid, long 
services, pension benefits, payment of leave gratuity, overtime, acting allowance 
and salary administration. Ensure the implementation of termination transactions 
on Persal and current and update records on Persal. Support the implementation 
of termination transactions on Persal and ensure current and update records on 
Persal. Advice GDF on debt not captured on Persal and ensure that PILIR register 
is submitted prior to the processing of termination. Train Office/District based 
employees on the completion of documents and the termination policy for the 
following resignation, contract expiry, retirement, death, misconduct, ill retirement 
and early retirement, severance package and exit interviews. Provide a Human 
resource advisory on conditions of services to all departmental personnel and 
compile monthly statistical reports and management reports. Conduct research on 
condition of services and ensure that grey arrears are well managed. Ensure 
effective, efficient supervision of staff Conduct performance reviews and ensure 
that these are submitted to the Performance Management and Development unit 
timeously.  

ENQUIRIES : Ms Bertha Mlotshwa Tel No: 016 594 9207  
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POST 37/85 : SENIOR ADMIN OFFICER REF NO: HO2021/10/15 
  Directorate: HRTS (Johannesburg Cluster) 
  Re-advertisement, candidates who applied previously need not re-apply. 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate three- year National Diploma/Degree in Public Administration/ 

Human Resource Management/Public Management/ Office Administration 
Management with minimum of 2 years’ relevant experience. Knowledge and 
understanding of effective administration and document management. Knowledge 
and use of PERSAL and BAS is essential. Understanding of procedures, 
regulations, current legislations peculiar to education and public service. Excellent 
communication (verbal and written) and interpersonal skills necessary. Advanced 
Computer literacy in MS Excel, Word, Access, PowerPoint and MS Office required. 
Ability to work under pressure. Conflict management, Financial management and 
Project Management skills necessary. Self- disciplined and able to work under 
pressure with minimum supervision. Valid driver's license is a pre-requisite. 

DUTIES : To assist with facilitation of key administrative functions within the office of the 
Director. To ensure that the daily administrative processes within the office is 
managed effectively and timeously. Assist with the collation of reports. Provide 
secretarial services to the office of the Director. Office Management in terms of 
scheduling meetings, drafting agendas and minute taking. Liaise with internal and 
external stakeholders and prepare responses to cluster queries. Assist to monitor 
the expenditure usage in the office of the Director in line with the procurement plans 
and the approved budget. Perform other duties assigned or delegated by 
immediate supervisor. 

ENQUIRIES : Ms. Simphiwe Nkosi Tel No: (011) 843 6612 
 
POST 37/86 : SENIOR ADMIN OFFICER REF NO: H02021/10/16 

Directorate: Contact Centre 
 

SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate three- year National Diploma/Degree in Public Administration/ 

Public Management/Office Management/Office Administration /Administrative 
Management. 2 years’ experience in administration, financial administration, supply 
chain management, records management, and assets management.  Knowledge 
of Office administration, Planning and Organising, Knowledge of communication 
systems, Knowledge of financial procedures, treasury regulations and other 
financial and supply chain management prescripts. Communication skills (written 
& verbal), organisational and interpersonal skills are vital for this post. Other 
attributes include being proactive, flexible and be able to pay attention to detail. Be 
highly computer literate and with sound knowledge and competency in MS Word, 
Excel, PowerPoint, Access and Outlook. 

DUTIES : Provide effective administrative support to the Contact Centre. Compile 
submissions for procurement of goods and services and coordinate procurement 
of goods and services thereof. Render assistance during compilation of the 
budgeting, audit and financial functions, and monitor expenditure and resources. 
Monitor assets in the Contact Centre.  Co-ordinate and maintain office and logistical 
activities such as subsistence and travel claims, requisition of stationery, printing, 
document binding, e-mail, deliveries, and other requests. Provide effective general 
and logistical support to the Contact Centre. Compiling correspondence, reports, 
presentations and other written material for the Contact Centre. Compile and 
disseminate minutes of meetings, discussions, and workshops to relevant 
stakeholders. Arrange appointments for official visits, meetings, and other events. 
Provide secretariat services to the Contact Centre’s meetings. Typing of minutes, 
memorandums and correspondences. Liaise with internal and external 
stakeholders which includes responding to enquiries received from internal and 
external stakeholders and following up on outstanding referrals on behalf of the unit 
for purpose of updating the tracking grid. Provide effective records management 
services to the Contact Centre. Maintain records of all files, correspondences and 
registers. Monitor the tracking of files and correspondences. Monitor the scanning 
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and filing of documents and other correspondences into the repository. Maintain 
the condition of documents. Ensure confidentiality and security of files and filing 
systems. Comply with policies, prescripts, and other processes and procedures 
within the Contact Centre. Maintain compliance to policies, prescripts and 
procedures pertaining to the Business Unit.  Provide policy related advice to the 
stakeholders. Provide supervision to personnel in the Contact Centre regarding 
monitoring administrative tasks assigned and ensure statutory compliance. 
Participate in the collation and compilation of reports e.g., progress reports, 
monthly report, etc. 

ENQUIRIES  Mr Ewart Nemafhohoni Tel No: (011) 355 1114 
 
POST 37/87 : SENIOR ADMIN OFFICER (X4 POSTS) 
  Sub-Directorate: Information Systems and Strategic Planning 
 
SALARY : R316 791 per annum 
CENTRE   Johannesburg South District Ref No: JS2021/10/17 
  Tshwane West Ref No: TW2021/10/18 
  Tshwane North Ref No: TN2021/10/19 
  Sedibeng West District Ref No: SW2021/10/20 
REQUIREMENTS : An appropriate recognized 3-year National Diploma/Degree in Public 

Administration/ Public Management/Office Management/Office 
Administration/Administrative Management plus a minimum of 2 years’ experience 
in Administration, Financial Administration, Supply Chain Management, Records 
Management and Assets Management. Knowledge of Public Service Act and 
Regulations. Financial Procedures, Treasury Regulations and other Financial and 
SCM Prescripts. Other relevant Prescripts governing Public Service, Batho Pele 
principles. Computer literacy, Communication, Project Management. Interpersonal 
relations, Presentation, technical and interpersonal skills. People management, 
report writing, good problem solving and analytical skills. A valid driver’s license is 
essential. 

DUTIES : Provide effective administrative support to the maintenance Unit. Compile 
submissions for procurement of goods and services and coordinate procurement 
of goods and services thereof. Render assistance during compilation of the 
budgeting, audit and financial functions, and monitor expenditure and resources. 
Monitor assets in the Business Unit. Co-ordinate and maintain office and logistical 
activities such as subsistence and travel claims, requisition of stationery, printing, 
document binding, faxes, e-mail, deliveries and other requests. Provide effective 
general and logistical support to the Business Unit. Compiling correspondence, 
reports, presentations, and other written material for the Business Unit. Compile 
and disseminate minutes of meetings, discussions, and workshops to relevant 
stakeholders. Arrange appointments for official visits, meetings, and other events. 
Provide secretariat services to the Business Unit’s meetings. Liaise with internal 
and external stakeholders. Provide effective records management services to the 
Business Unit. Maintain records of all Files, correspondences, and Registers. 
Monitor the tracking of files and correspondences. Monitor the scanning and filing 
of documents and other correspondences into the repository. Maintain the 
condition of documents. Comply with policies, prescripts, and other processes and 
procedures within the Business Unit. Maintain compliance to policies, prescripts 
and procedures pertaining to the Business Unit. Keep abreast with new policies 
and other regulatory requirements. Provide confidential information on Business 
Unit matters. Provide policy related advice to the stakeholders. Provide supervision 
to personnel in the Business Unit. Supervise staff. Allocate and ensure quality of 
work. Train and develop staff. Assess staff performance. Apply discipline. 

ENQUIRIES : Ms Rejoice Manamela Tel No: (012) 543 4313 (TN District) 
  Ms Sizakele Zwane Tel No: 011 247 5700, (JS District) 
  Ms Priscilla Ravele Tel No: 012 725 1451, (TW District) 
  Ms Bertha Mlotshwa Tel No: (016 594 9207, (SW District) 
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POST 37/88 : SENIOR ADMIN OFFICER REF NO: HO2021/10/21 
  Directorate: System Administration and Certification 
  Sub- Directorate: Certification 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate three-year National Diploma/Degree in Public Administration/Public 

Management/Office Management/ Office Administration/Administrative 
Management plus minimum of 2 years’ experience in providing administration / 
office support. Knowledge of the National Senior Certificate (NSC) and the Senior 
Certificate amended qualification requirements are a pre- requisite. Knowledge of 
policies/regulations relating to certification processes. Computer literacy in the 
mainframe and server-based system are essential. Good Communication skills. 
Telephone etiquette. Ability to work well under pressure. A valid driver's license is 
essential. 

DUTIES : Provide effective administrative support to the Business Unit. Provide helpdesk 
support regarding the combination of results and duplicate certificates. Provide 
administration support on all processes relating to certification and assist in 
processing verifications. Provides Support to the District Offices in relation with 
certification functions. Track all results’ queries. Provide secretariat services to the 
Business Unit’s meetings. Liaise with all Education Departments, SITA, DBE and 
Umalusi on all matters relating to certification. Provide effective records 
management services to the Business Unit. Supervise staff in Certification Sub-
Directorate. 

ENQUIRIES : Mr Linda Xulu Tel No: 010 601 8009 
 
POST 37/89 : SENIOR ADMIN OFFICER REF NO: HO2021/10/22 (X3 POSTS) 
  Directorate: Talent Management and Innovation 
  Sub-Directorate: Talent Management 
 
SALARY : R316 791 per annum 
CENTRE : Head Office, GCRA 
REQUIREMENTS : An appropriate three-year National Diploma/Degree in Public 

Management/Business Management plus a minimum of 2 years working 
experience in administration. Financial Bursary Administration and Reporting 
experience will be an added advantage. Good interpersonal and communications 
skills. Computer skills (MS Word, Excel, Power point and Outlook) Strong 
knowledge and experience of application of Financial legislation SCOA, PFMA and 
Treasury regulations. Strong Knowledge of the Higher Education Institutions 
Prescripts will be an added advantage. Ability to work in a team, independently and 
work beyond normal working hours. Ability to work under sustained pressure and 
deliver satisfactory results. Proactive, flexible and pay attention to detail. Ability to 
maintain high levels of confidentiality and interact with people at various levels. 
Valid Driver’s license will be an added advantage. 

DUTIES : Assist in the effective implementation, management, and compliance with the 
bursary policy. Provide project coordination and administration support to the 
business unit and related programmes and projects. Conduct first level data 
analysis and reporting to support the work of the Assistant director. Facilitate the 
signing of bursary contracts and upkeep of the files thereof in compliance with the 
document management policy of the GCRA. Assist with the management, 
administration, and support of both new and existing bursars. Assist with the 
management of the bursary budget and accounts, including the preparation of 
reports. Liaise with Tertiary Institutions and bursary unit to ensure that all 
compliance documentation is in place to allow for invoices to be processed and 
paid within 30 days. Assist with the preparation of bursary monthly reports and 
reconciliation. Ensure policies and procedures are adhered to and updated. 
Evaluation of internal control system and making recommendation on the best 
possible interventions. Ensure prompt response to audit queries and any other 
related duties assigned by the supervisor. 

ENQUIRIES : Ms Belina Molaba  Tel No: 011 355 1170 
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POST 37/90 : SENIOR ADMIN OFFICER REF NO: EN2021/10/23 
  Sub-Directorate: Finance & Administration 
  Unit: Provisioning and Administration for Institutions 
 
SALARY : R316 791 per annum 
CENTRE : Ekurhuleni North District 
REQUIREMENTS : An appropriate three-year National Diploma/Degree in Public Administrative/Public 

Management/Office Management /Office administration/Administrative 
Management plus a minimum of 2 years’ relevant experience in administration, 
financial administration, supply chain management, records management and 
asset management. Knowledge of Treasury Regulations, Financial & Procurement 
procedures. Standard Chart of Accounts. Financial management & financial 
administration. Excellent communication skills, verbal and written. Presentation 
skills. Computer literacy in Ms-Excel and Word. Interpersonal relations. Managerial 
& Organizing skills. Reporting skills. Conflict management. Leadership skills. 
Written and verbal, internal and external-Daily. Applicant must be in a possession 
of a South African valid driver’s license. 

DUTIES : Provide effective administrative support to the Business Unit.Co-ordinate and 
maintain office and logistical activities such as subsistence and travel claims, 
requisition of stationery, printing, document binding, faxes, e-mail, deliveries and 
other requests. Co-ordinate and monitor the requisitions from schools without 
section 21 functions (new schools and schools under SASA Section 25 
Administration). Co-ordinate and ensure that schools update their assets registers 
in line with prescripts. Provide effective general and logistical support to the 
Business Unit. Compiling correspondence, reports, presentations and other written 
material for the Business Unit and liaise with internal and external stakeholders. 
Provide effective records management services to the Business Unit, maintain 
records of all files, correspondences and registers. Administer HR processes within 
the Business Unit in collaboration with the Directorate. Ensure Human Resource 
Management such as Leave, payroll, training, polices Comply with policies, 
prescripts, and other processes and procedures within the Business Unit. Keep 
abreast with new policies and other regulatory requirements. Provide supervision 
to personnel in the Business Unit, Allocate and ensure quality of work. 

ENQUIRIES : Ms Emily Mochela Tel No: 011 746 8190 
 
POST 37/91 : SENIOR ADMIN OFFICER REF NO: JC2021/10/24 
  Sub Directorate: Examinations & Administration 
 
SALARY : R316 791 per annum 
CENTRE : Johannesburg Central District 
REQUIREMENTS : An appropriate recognized 3-year National Diploma/Degree in Public 

Administration/Public Management plus a minimum of 2 years’ relevant experience 
within examination or assessment environment. Knowledge of Public Service Act 
and Regulations, PFMA, SASA Labour Relations Act and Knowledge of Gazette 
31337 as amended. Knowledge of relevant legislation pertaining to Exams and 
Assessments Processes, Computer literacy, Communication Skills, Planning and 
Organising skills, Analytical skills, Conflict Management skills, Report writing skills, 
Good Interpersonal relations, Problem Solving, Supervisory Skills, Facilitation and 
Presentation skills. Applicant must be in a possession of a South African valid 
driver’s license. 

DUTIES : Supervise and render administration support to the centre & learner registrations 
in the District Office. Provide administration support in the registration processes of 
Grade 10, 11 and 12, AET Level 4, NSC part-time and repeater candidates; 
Supplementary, remark / recheck and the Senior Certificate candidates. Administer 
concessions for all Schools during assessment/examinations period. Verify and 
clear immigrant candidates on the Integrated Examination Computer System 
(IECS). Quality assure registration data on the IECS to minimize technical 
irregularities. Participate in establishing readiness of centers to conduct the 
examinations. Participate in the compilation of examination related plans before 
commencement of examinations (i.e. Management and Monitoring Plans). 
Participate in the drafting of the strong-room policy for the Unit. Sample and submit 
Scripts for pre-marking purposes. Quality assure Scripts and ensure that they are 
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scanned, packaged and distributed to Marking Venues. Provide evidence regarding 
the afore mentioned processes and systems are in place to be readily available for 
the Head Office, Department of Basic Education (DBE) and Umalusi visits on 
readiness process. Provide Administration Support in the conduct of Examinations. 

ENQUIRIES : Mr Linda Mabutho Tel No: 011 983 2231 
 
POST 37/92 : CHIEF PERSONNEL OFFICER (PMD) REF NO: SW2021/10/25 
  Sub Directorate: Transversal Human Resource Services 
  Unit: Performance Management & Development 
 
SALARY : R316 791 per annum 
CENTRE : Sedibeng West District 
REQUIREMENTS : An appropriate recognized 3-year National Diploma/Degree in Human Resource 

Management / Human Resource Development plus a minimum of 2 years’ relevant 
experience in the HR working environment. Practical experience of PERSAL. 
Knowledge of HR prescripts, procedures and legislative frameworks applicable to 
the public service. Leadership, management and conflict resolutions skills. 
Knowledge of National skills Development Act and National Development Strategy. 
Communication skills (written & verbal), organizational and interpersonal. 
Supervisory skills, Computer literacy and ability to work under pressure. Applicant 
must be in a possession of a South African valid driver’s license. 

DUTIES : The successful candidate will be responsible for providing an effective Performance 
Management service in the Department. This would include; providing advice on 
Human Resources Development (HRD) matters; conduct needs analysis and skills 
audit; organize and co-ordinate training and needs analysis and skills audit; 
organize and co-ordinate training and development interventions based on the 
needs of the employees. Submit an approved WSP/ATR for the department. 
Administer internal bursaries, develop and revise policies, implement learnerships, 
internship and experiential learning programmes, compile and submit various 
reports to management stakeholders. 

ENQUIRIES : Ms Bertha Mlotshwa Tel. No: 016 594 9207 
 
POST 37/93 : SENIOR ADMIN OFFICER: TRANSPORT REF NO: TS2021/10/26 
  Sub-directorate: Finance and Administration 
 
SALARY : R316 791 per annum 
CENTRE : Tshwane South District 
REQUIREMENTS : An appropriate recognized three - year National Diploma/Degree in Transport 

Management plus a minimum of 2 years’ relevant experience in Transport 
management. Knowledge of PFMA, National Transport Circulars. Public Service 
Act and Regulations. Knowledge of Supply Chain Management Policy and 
Electronic Log Sheet System. Computer literacy, communication and Supervisory 
skills. Report writing, interpersonal and problem-solving skills. A valid driver’s 
license is essential. 

DUTIES : Supervise, Render g-FleeT and subsidized vehicles administration services within 
the Department. Verify the submission of log sheets at the end of the month. 
Administer the cost-effective utilization of government-owned fleet and subsided 
vehicles, eliminate and reduce fruitless expenditure. Supervise the issuing of g-
Fleet vehicles in GDE. Validate the g-Fleet and subsidized vehicles asset register. 
Facilitate the requisition of vehicles for special project e.g. Exams from g-Fleet 
during exam time. Liaise with the line management with regard to all relevant 
matters pertaining to Fleet Management. Prepare monthly/ quarterly reports g-Fleet 
vehicles and subsidized vehicles. Prepare and distribute relevant documents for 
the Subsidized Motor Transport Advisory Committee. Implement decisions taken 
at the Subsidized Vehicle Advisory Committee meetings. Verify vehicle fuel claims 
and other related payments to Service Providers within prescribed timeframes and 
procurement policies. Facilitate the requisition of subsidized vehicles. Implement 
transport policy within GDE. Provide inputs on the development of transport internal 
control policies for GDE. Administer the g-Fleet vehicles in accordance with 
Transport Circular No. 4 2000. Ensure that requests and approvals of g-Fleet 
vehicles are in accordance with procedures as stipulated in the Administer the 
Subsidized Motor Vehicles in accordance with Transport Circular No. 5 of 2003. 
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Ensure that requests and approvals of Subsidized Motor Vehicles are in 
accordance with procedures as stipulated in the Transport Circular No. 5 of 2003. 
Administer g-Fleet vehicles and Subsidized Motor Vehicles in line with the relevant 
transport guidelines or policies. Ensure that the procurement of g-Fleet vehicles 
within GDE is in line with the Transport Circular No.4 of 2000 and Service Level 
Agreement.  Ensure that the procurement of Subsidized Motor Vehicles within GDE 
is in line with the Transport Circular No. 5 of 2003. Implement the cost-control 
measures in line with the   PFMA, Treasury Regulations and other internal budget-
control policies in respect of official travel costs. Administer g-Fleet Vehicles 
accident, Damaged, stolen and loss of vehicle within the GDE. Provide guidance 
with reporting of accident/damaged/stolen vehicles within the GDE. Ensure that 
misuse and abuse of g Fleet vehicles are investigated. Ensure that all users of 
government owned vehicles are assessed on their driving skills before they can be 
issued with the vehicle. Ensure that all users of government owned vehicles and 
subsidized vehicles are inducted on vehicle policies. Conduct preliminary 
investigation on fraudulent claims.   Allocate parking space within GDE. Coordinate 
the acquisition of parking facilities. Implement the parking policy. Provide advice in 
all Parking related matters. Supervise Staff. Compile and submit work plan, 
performance development plan, and job description and performance agreements 
of staff. Prepare submissions, letters and internal memorandums. 

ENQUIRIES : Mr Thabiso Mphosi Tel No: (012) 401 6434 
 
POST 37/94 : SENIOR PROVISIONING ADMIN OFFICER REF NO: TS2021/10/27 
  Sub-directorate: Finance and Administration 
  Unit: Provisioning and Administration 
 
SALARY : R316 791 per annum 
CENTRE : Tshwane South District 
REQUIREMENTS : An appropriate recognized three-year National Diploma/Degree in Financial 

Management/Financial Accounting/Accounting/Management Accounting plus a 
minimum of 2 years’ relevant experience in a Finance Environment. Knowledge of 
Public Finance Management Act. Treasury Regulations. Knowledge of Public 
Service Act and Regulations. Knowledge of BAS, PERSAL and SAP. Public 
procurement procedures and financial related policies. Computer literacy, Good 
verbal and written communication skills Planning and organization and Good inter-
personal relations. Applicant must be in a possession of a South African valid 
driver’s license. 

DUTIES : Participate in conducting monitoring of financial administration and financial 
governance. Participate in conducting planned visits and regular inspections to 
ensure compliance to Financial Regulation and Supply Chain regulations. Prepare 
a report on identified issues as per school visits. Monitor expenditure against 
budget allocated to schools. Facilitate Financial Management and Procurement 
procedures and policies to schools. Provide support in all section 21 and Partial 
Section 21 Schools municipal accounts. Receive invoices from municipalities/Head 
Office for Non-S21 schools. Liaise with schools regarding budget spending in terms 
of Section 21 function. Log and attend to all municipal related queries. Monitor 
payments made by Head Office. Verify the completeness of the ageing analysis. 
Reconcile age analysis against the invoices to confirm if all payments have been 
allocated. Prepare goods received voucher (RLSO2) and electronic schedule for 
payment. Prepare expenditure report. Process School Fee Exemption applications. 
Ensure compliance in terms of process of school fee exemption as required by the 
norms and standards of school funding and the gazette. Provide support in the 
implementation of policies and procedures regarding overdrafts, loans, investments 
and school fee compensation applications. Verify the correctness of the application 
forms with regard to the application for school fee compensation, loan and 
investment. Forward applications to Head Office for approval. Inform schools on 
the outcome of the application submission. Verify and reconcile the number of fee 
school application submitted or not submitted or declined the applications. 
Supervise human resources /staff. Allocate and ensure quality of work. Assess staff 
performance. 

ENQUIRIES : Mr Thabiso Mphosi Tel No: (012) 401 6434 
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POST 37/95 : SENIOR PERSONNEL PRACTITIONER (EAP/HIV) REF NO: GW2021/10/28 
  Sub-Directorate: Transversal Human Resource Services 
 
SALARY : R316 791.per annum 
CENTRE : Gauteng West District 
REQUIREMENTS : An appropriate recognized 3- year tertiary qualification in Social Work / Psychology 

plus a minimum of 2 years’ relevant experience in EAP/HIV environment. 
Knowledge of policies on EAP and HIV/AIDS and applicable legislative frameworks 
within the public sector. Good interpersonal skills and communication skills (verbal 
and written). Administrative analytical and organizational Skills. Supervisory skills 
and Computer literacy. Ability to work in a team and under pressure. Applicant must 
be in a possession of a South African valid driver’s license. 

DUTIES : Coordinate and provide employee health and wellness services i.e. conduct 
campaigns, organise interaction sessions provide first line counselling and 
coordinate the EAP, etc. Plan, coordinate and facilitate implementation of EHW 
framework as per Public Service strategic framework. Identify, report and provide 
information on Employee Health and Wellness, HIV/AIDS. Implement and monitor 
the Occupational Health and Safety programs in line with the applicable act and 
safety policies and practices in the Department. Conduct risk assessments to 
minimise and prevent occupational health and safety dangers in the workplace. 
Identify reports and provide information on Employee Health and Wellness, 
HIV/AIDS. Liaise with relevant organisations/stakeholders on issues relating to 
Employee Health and Wellness, HIV/AIDS as well as on issue of Occupational 
Health and Safety. 

ENQUIRIES : Ms Louisa Dhlamini Tel No: (011) 660 4581 
 
POST 37/96 : SENIOR PERSONNEL PRACTITIONER: HRD (X3 POSTS) 
  Sub Directorate: Transversal Human Resource Services 
  Unit: PMDS 
 
SALARY : R316 791.per annum 
CENTRE : Johannesburg Central District Ref No: JC2021/10/29 (X2 Posts) 
  Johannesburg South District Ref No: JS2021/10/30  
REQUIREMENTS : An appropriate three- year National Diploma/Degree in Human Resource 

Management/ Human Resource Development plus a minimum of 2 years’ 
experience in the office staff Training and Development working environment. 
Knowledge of relevant Human Resource Prescripts (Public Service Act and 
Regulations, Educators Act, Basic Conditions of Employment Act, Skills 
Development Act, Skills Levy Act, Labour Relations Act). Knowledge and 
understanding of Human Resource Management Practices and Procedures. Skills 
Development. Public Finance Management Act. Good communication skill, 
computer literacy, project management, interpersonal, problem solving, 
presentation and analytical skills. Financial management, planning and organizing, 
people management, facilitation, report writing and minutes taking skills. Applicant 
must be in a possession of a South African valid driver’s license. 

DUTIES : Co-ordinate and Implement Training and Development of all office based and 
public-school staff members. Coordinate training for staff in line with skills 
development plan by working together with District Skills Development 
Coordinating Team in addressing staff training needs. Consolidate costing of 
identified training programmes against allocated training budget. Monitor and 
evaluate the impact of training provided by obtaining feedback from delegates and 
their immediate supervisors. Coordinate Learnership and Internship programmes. 
Facilitate the implementation of Learnership and Internship, experiential learning 
and Work Integrated Learning (WIL) programmes aimed at assisting unemployed 
youth to gain workplace experience. Facilitate the orientation and induction 
programmes for new Learners and Interns. Facilitate exit strategy of internship 
learners. Coordinate the GDE Bursary Programmes in the District. Monitor and 
report on compliance of GDE bursary policy. Provide administrative support 
services for the Business Unit. Draft memos inviting/ requesting participants to 
attend training. Coordinate CIP projects for newly appointment employees. 
Coordinate and implement staff Induction. Coordinate internal staff induction and 
orientation programmes. Coordinate and facilitate Compulsory Induction 
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Programme. 
ENQUIRIES : Mr Linda Mabutho Tel No: 011 98 3 2231, (JC District) 
  Ms Lola Malimangovha Tel No: (011) 247-5957, (JS District) 
 
POST 37/97 : SPORTS FACILITATOR REF NO: HO2021/10 /31 (X2 POSTS) 
  Directorate: Performance Management and Development 
  Sub- Directorate: Employee Health and Wellness 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate National Diploma/Degree in sports management/sports 

psychology, plus a minimum 2 years’ experience in the Human resource 
environment dealing with Employee health and wellness, mainly physical wellness 
matters. Knowledge of PFMA 1 of 1999, Treasury regulations, Public Service Act 
103 of 1994, Employment of Educators Act 76 of 1998, COIDA Act 103 of 1993, 
OHS Act 85 of 1983, Prevention of and Treatment for Substance Abuse 70 of 2008 
and the National Drug Master Plan (NDMP), DPSA National Strategic framework 
on the implementation of Employee Health and Wellness programmes in the public 
service. Good Communication Skills, Customer Services. Computer Literacy (MS 
WORD/ PowerPoint and EXCEL). Conflict and Problem-Solving skills. Ability to 
work independently. 

DUTIES : Conduct and implement sports and recreational activities in the department. 
Conduct various sporting and recreational activities in the organization. Promotion 
and marketing of various sports and recreational events within the organization. 
Facilitate the provision of conducive sporting venues and equipment are provided 
to the participants.  Maintain and ensure that employee wellness is achieve in 
various sporting codes and activities within the head office and districts. Facilitate 
the provision of physical and financial resources relating to various sports and 
recreational activities. Establish and maintain relationships with stake holders in 
the development and implementation of physical wellness interventions. Facilitate 
the establishment of partnerships/ relationships between the department and 
various stakeholders. Ensure that departmental employees benefit from 
agreements made with affiliated/ associated sporting codes service providers. 
Safeguard the existing physical resources in terms of equipment and venues to 
conduct various sporting activities. Facilitate the development of (MOU) 
memorandum of understanding between the department and various stakeholders. 
Ensure and maintain good stakeholder relations through the establishment of 
various sports and recreation resources and wellness steering committees. 
Safeguard and ensure proper governance and continuous reporting of various 
interventions relating to sports and recreation activities. Facilitate the establishment 
of the departments sporting committee. Participate in the inter- departmental 
sporting committee. Facilitate the organizing of sports and recreation committee 
meetings. Compile meeting minutes and recommendations taken during the 
committee meetings. Compile monthly/ quarterly employee wellness/ sports and 
recreational reports. Facilitate the registration of various sports and recreational 
codes with various accredited sporting bodies. Participate in the development of 
the Departments Employee Health and Wellness Policies, Procedures and 
Guidelines. Provide inputs in the development, review and realignment of 
Employee Health and Wellness policies, procedures and guidelines. Develop and 
maintain best practices of Employee Health and Wellness policies, procedures and 
guidelines. Conduct workshops as part of Employee Health and Wellness training 
and implementation, interpreting and explaining the policies, guidelines and 
procedures to the Departmental personnel. Facilitate the development of sporting 
constitutions/ frameworks and terms of reference. 

ENQUIRIES : Ms Motshedisi Ramohloki Tel No: (011) 843 6656 
 
POST 37/98 : CHIEF WORKS INSPECTOR: BUILDING REF NO: HO2021/10/32 (X2 POSTS) 
  Directorate: Maintenance 
  Sub Directorate: Maintenance and Work Inspections 
 
SALARY : R316 791 per annum 
CENTRE : Head Office: Johannesburg 
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REQUIREMENTS : National Diploma in Building or N3 with passed Trade Test or National Diploma in 
Engineering Plus a minimum of 3 Years’ experience post qualification. Valid 
Drivers’ License. Computer literate. 

DUTIES : Prepare specifications for work. Develop bill of quantities. Develop proposals on 
associated costs. Implement inspections on all building projects Facilitate and 
resolve technical problems. Implement condition assessments. Manage people 
and finances 

ENQUIRIES :  Ms. Ntendeleni Radzilani Tel No: 011 843 6540 
 
POST 37/99 : SOCIAL WORKER (GRADE 1) REF NO: HO2021/10/34 (X2 POSTS) 
  Directorate: Performance Management and Development 
  Sub- Directorate: Employee Health and Wellness 
 
SALARY : R257 592 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : A recognised 4 year Bachelor Degree in Social Work/Social Sciences. Registration 

with the South Africa Council for Social Service Professions as Social Worker. 
Minimum of 1-2 years’ appropriate experience in Social Worker after registration 
as Social Worker with the SACSSP. Knowledge and understanding of Social 
dynamics, human behaviour, and social systems. Knowledge of Social legislation: 
Children’s Act 2014, Domestic Violence Act 116 of 1998, Mental Health Act 17 of 
2002, PSA 104 of 1994, Employment of Educators Act 76 of 1998, BCEA 75 of 
1997, LRA 66 of 1995, PFMA, DPSA Strategic framework on the implementation 
of EH&W in the public service 2008, Gender based and femicide National Strategic 
plan 2019-2024, Prevention of and Treatment for Substance Abuse 70 of 2008 and 
the National Drug Master Plan(NDMP), HIV/AID and TB National Strategic plan 
2017-2022 and ethical practices governing field and Integrated Employee Health 
and Wellness programmes. 

DUTIES : Render a social work service with regard to care, support, protection, and 
development of vulnerable groups. Provision of guidance of Social Work legislation. 
Management of Social Work interventions. Social empowerment of individuals, 
families, groups, and communities, through provision of psychosocial support 
services.  Conduct employee Health and wellness marketing services to GDE 
employees and their family members. Facilitate and implement interventions aimed 
at addressing the impact of substance abuse/ dependency in the workplace, 
gender-based violence, sexual harassment, mental health disorders, stress, 
anxiety, depression etc. Provide counselling and Trauma debriefing services to 
individuals, groups and families with the view to enhance personal and 
organizational wellness. Conducting Social Work research programmes. 
Represent GDE in various departmental, provincial and national recognized 
structures. Produce monthly, quarterly, and annual reports for various internal and 
external stakeholders. 

ENQUIRIES : Ms Motshedisi Ramohloki Tel No: (011) 843 6656 
 
POST 37/100 : CHIEF PROVISIONING ADMIN CLERK: REF NO: TS2021/10/33 
  Sub-directorate: Finance and Administration 
  Unit: Provisioning and Administration for Institution 
 
SALARY : R257 508.per annum 
CENTRE : Tshwane South District 
REQUIREMENTS : Grade 12 with minimum of 3-5 years relevant clerical support experience. 

Knowledge of Procurement directives (Supply chain management manual), 
Treasury Regulations, PFMA, PPPFA, SASA and Assets Policy. Asset 
management. Related administrative procedures, norms and standards. Planning 
and organizing own work. Client services. Reporting procedures, Computer 
literacy, interpersonal relations, and problem solving and conflict resolution skills. 
Maintaining discipline. Good verbal and written communication skills. A valid 
driver’s license will be an added advantage. 

DUTIES : Monitor of School Municipal Accounts for Non-Section 21. Meet with the 
Municipality/Eskom with regard to problems experienced with billing of services, 
bail out etc. Monitor payment of services by None-S21 schools and provide reports 
to the respective Supervisor. Receive invoices from municipalities/Head Office for 
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Non-S21 schools. Monitor payments made by Head Office. Monitoring Schools 
Expenditure Section 21. Liaise with schools regarding budget spending in terms of 
Section 21 function. Liaise with schools regarding budget spending in terms of Non-
Section 21 functions. Facilitate Financial Management and Procurement 
procedures and policies to schools. Ensure financial inspection is done at schools 
to ensure compliance to Financial Regulation and Supply Chain regulations. 
Monitoring of Overdraft, Loan, Investment and School Fee Compensations 
Applications Section 21. Provide support in the implementation of policies and 
procedures regarding overdrafts, loans, investments and school fee compensation 
applications. Verify the correctness of the application forms with regard to the 
application for school fee compensation, loan and investment. Forward applications 
to Head Office for approval. Inform schools on the outcome of the application 
submission. Supervise allocated staff. Provide training to staff on administration 
procedures and processes. Ensure Performance management is executed. 
Execute leave management policies and procedures. Check and authorize the 
work of subordinates. Handle queries from internal and external stakeholders. 
Provide clerical support to the Unit. Compile weekly reports. Ensure filing of all 
reports in the Unit. 

ENQUIRIES : Mr Thabiso Mphosi Tel No: (012) 401 6434 
 
POST 37/101 : PRINCIPAL PERSONNEL OFFICER: CONDITIONS OF SERVICES REF NO: 

TW2021/10/ 37 
  Directorate: THRS 
 
SALARY : R257 508 per annum 
CENTRE : Tshwane West District 
REQUIREMENTS : An appropriate recognized three-year National Diploma/Degree in Human 

Resource Management or Public Administration/ Industrial Psychology (Majoring 
with HR/Personnel Management) plus a minimum of 1-2 years’ experience in an 
HR working environment. Knowledge of PERSAL, Public Service Regulations, 
Collective Agreements and all relevant legislation, policies and procedures within 
Human Resource in the public sector. Good interpersonal skills and communication 
skills (verbal and written). Administrative, analytical and organizational skills. 
Supervisory skills and Computer literacy. Ability to work under pressure and long 
hours. A valid driver’s license is essential. 

DUTIES : Coordinate the provision of all personnel administration services on Persal. Support 
implementation of appointments of PERSAL. Facilitate the processing of 
Homeowners’ allowance. Facilitate the processing of resettlement and relocation 
costs, medical aid, long services, pension benefits and payment of leave gratuity. 
Facilitate the processing of overtime, transfers, debt management, qualifications 
bonus, acting allowance and salary administration. Provide support on directorates 
regarding leave management and update leave register on Persal and Employment 
Self Service (ESS). Update of resignation transactions on electronic database for 
tracking and the personnel file. Approve/ Disapprove conditions of service 
transactions on Persal. Support the implementation of termination transactions on 
Persal and ensure current and update records on Persal. Advise GDF on debt not 
captured on Persal. Quality assures the completed and signed retirement pack 
from the Employee retiring. Submit completed exit questionnaire to notify 
Performance Management Development on resignation for intervention. Train 
Office/District based employees on the completion of documents and the 
termination policy for the following: Resignation. Contract expiry. Retirement. 
Death. Misconduct. Ill Health retirement. Early retirement. Severance package. Exit 
interviews. Provide a Human Resource advisory on conditions of services to all 
departmental personnel. Support the collation of the appointment, leave, exit and 
another transversal HR needs from the district/ client and respond thereto. 
Facilitate information sharing sessions for all the personnel in the Department. 
Compile monthly statistical reports and management reports. Ensure effective, 
efficient supervision of staff. And coordinate the signing of job descriptions. 
Conduct performance reviews. Assist in the provisioning of stationery and office 
supplies. 

ENQUIRIES : Ms Priscilla Ravele Tel No: 012 725 1451 
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POST 37/102 : CHIEF ADMIN CLERK REF NO: ES2021/10/38 
  Sub-Directorate: Information System & Strategic Planning 
 
SALARY : R257 508 per annum 
CENTRE : Ekurhuleni South District 
REQUIREMENTS : Grade 12 plus a minimum of 3-5 years’ relevant experience in Administrative 

Support. Clear knowledge and application of the Public Service Act, Batho Pele 
Principles, Public Service Regulations. Knowledge of BAS and LOGIS. Computer 
Literacy, planning and organizing, verbal and written communication skills, 
supervisory skills and coping with Pressure. A valid driver’s license. 

DUTIES : Supervise and render general office support services. Record, organise, store, 
capture and retrieve correspondence and data (line function). Update registers and 
statistics. Handle routine enquiries. Make photocopies and receive or send 
facsimiles. Distribute documents/packages to various stakeholders as required. 
Keep and maintain the filing system for the component. Type basic letters and/or 
other correspondence when required. Keep and maintain the incoming and 
outgoing register of the component. Render and supervise procurement and asset 
management support services. Liaise with internal and external stakeholders in 
relation to. Procurement of goods and services. Obtain quotations, complete 
procurement forms for the purchasing of standard office items. Stock control of 
office stationery. Keep and maintain the asset register of the component (district 
offices). Supervise and provide personnel administration clerical support services 
within the component. Maintain a leave register for the component. Arrange 
travelling and accommodation. Supervise and provide financial administration 
support services in the component. Capture and update expenditure in component. 
Check correctness of subsistence and travel claims of officials and submit to 
manager for approval. Handle telephone accounts and petty cash for the 
component. Supervise human resources/staff. Allocate and ensure quality of work 
and Assess staff performance. 

ENQUIRIES : Mr Xolani Kheswa Tel No: (011) 389 6062 
 
POST 37/103 : CHIEF ADMIN CLERK REF NO: SW2021/10/39 
  Sub-Directorate: Transversal Human Resources Services 
 
SALARY : R257 508 per annum 
CENTRE : Sedibeng West District 
REQUIREMENTS : Grade 12 plus a minimum of 3-5 years’ relevant experience in Administrative 

Support and Clerical Support. Clear knowledge and application of the Public 
Service Act, Batho Pele Principles, Public Service Regulations. Knowledge of BAS 
and LOGIS. Computer Literacy, planning and organizing, verbal and written 
communication skills, supervisory skills and coping with Pressure. A valid driver’s 
license. 

DUTIES : Supervise and render general office support services. Record, organise, store, 
capture and retrieve correspondence and data (line function). Update registers and 
statistics. Handle routine enquiries. Make photocopies and receive or send 
facsimiles. Distribute documents/packages to various stakeholders as required. 
Keep and maintain the filing system for the component. Type basic letters and/or 
other correspondence when required. Keep and maintain the incoming and 
outgoing register of the component. Render and supervise procurement and asset 
management support services. Liaise with internal and external stakeholders in 
relation to. Procurement of goods and services. Obtain quotations, complete 
procurement forms for the purchasing of standard office items. Stock control of 
office stationery. Keep and maintain the asset register of the component (district 
offices). Supervise and provide personnel administration clerical support services 
within the component. Maintain a leave register for the component. Arrange 
travelling and accommodation. Supervise and provide financial administration 
support services in the component. Capture and update expenditure in component. 
Check correctness of subsistence and travel claims of officials and submit to 
manager for approval. Handle telephone accounts and petty cash for the 
component. Supervise human resources/staff. Allocate and ensure quality of work 
and Assess staff performance. 

ENQUIRIES : Ms Bertha Mlotshwa Tel No: (016)594 9207 
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POST 37/104 : SENIOR LIBRARIANS (X2 POSTS) 
  Sub-Directorate: Learning and Teaching Support Material 
 
SALARY : R257 508 per annum 
CENTRE : Ekurhuleni South District Ref No: ES2021/10/41 
  Johannesburg North District Ref No: JN2021/10/ 42 
REQUIREMENTS : A Bachelor’s degree or National Diploma in Library and Information Science and 3 

years’ experience as librarian. Knowledge of relevant Acts, regulations and Batho 
Pele Principles. Computer skills including MS Word, MS PowerPoint and MS Excel. 
Experience working with a computerized library management system will be an 
advantage. Good verbal and written communication skills. Ability to work under 
pressure. Time management skills. Problem solving skills. Self-discipline, accuracy 
and consistency. Detail orientated LIASA membership will be an advantage. 
Applicant must be in a possession of a South African valid driver’s license. 

DUTIES : Collection development: establish user’s needs, acquire relevant library resources 
Weed resources, undertake annual stocktaking, procure & renew 
newspaper/journal subscriptions & library System license. Processing Library 
Resources: physical processing of resources, cataloguing and classification, 
capturing into the library System. Provisioning of library and Information Services 
to District officials and school: user registration, information searchers assist with 
courier service from Education Library, train library users. Circulation of Library 
Resources: issues and returns, keep statistics of library use, shelf control, sending 
out of reminders. Library Management & Administration Support: Supervising 
Library Assistants, administration assistance to the library Facilitator, 
monthly/quarterly reports and statistics. Marketing the District Library: displays and 
exhibitions, current awareness service, open library day. 

ENQUIRIES : Mr Xolani Kheswa Tel No: (011) 389 6062, (ES District) 
  Ms Nelisiwe Mashazi Tel No: (011) 694 9321, (JN District) 
 
POST 37/105 : CHIEF ACCOUNTING CLERK: PAYMENT PROCESSING REF NO: 

HO2021/10/45 
  Directorate: Financial Administration 
 
SALARY : R257 508 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate recognized three-year National Diploma/Degree in Financial 

Management/Financial Accounting/Accounting/Management Accounting plus a 
minimum of 2 years’ relevant experience in a Finance Environment. Knowledge of 
Public Finance Management Act. Treasury Regulations. Knowledge of Public 
Service Act and Regulations. Knowledge of BAS and SAP. Public procurement 
procedures and financial related policies. Computer literacy, Time Management, 
Good verbal and written communication skills Planning and organization and Good 
inter-personal relations. Applicant must be in a possession of a South African valid 
driver’s license. 

DUTIES : Processing of supplier payments in accordance to regulatory framework and 
internal processes. Validate completeness, accuracy and eligibility of invoices 
submitted for payments before processing. Quality assure the correctness of 
invoices routed to the system. Compile the payment runs and submit to Provincial 
Treasury on a weekly basis. Receive payment proposal from Treasury. Financial 
reporting. Compile Accruals report. Respond to Audit queries, Supplier queries and 
stakeholders’ queries. Attend to supplier queries as and when they arise and 
investigate to establish the basis of the query. Check on the system if there’s is any 
delays from finance side and find out from the end-user reason for non-payment. 
Assist in getting the invoices paid by preparing all the administration required. 
Conduct daily risk assessments in payment of suppliers and assist to identify 
shortcomings in the accounting system processes. Perform an investigation on the 
system to check for duplicate payments and start the debt take-on process for any 
identified duplicate payments. Provide effective, efficient supervision of staff and 
Management of resources. Follow up on unprocessed transactions older than 8 
Hours. Monitor performance of staff and identify any poor performance to address 
it effectively for improving team performance. Guide, train and advice staff on all 
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financial administration processes to enhance the correct implementation of 
policies and practices. Compile and submit the work plan, performance 
developments plan, Job description and performance agreements of staff. Ensure 
proper utilization and safeguarding of assets. 

ENQUIRIES : Ms Palesa Banda Tel No: (011) 355 0384 
 
POST 37/106 : PERSONAL ASSISTANTS (X3 POSTS) 
 
SALARY : R257 508 per annum 
CENTRE : Head Office: Johannesburg 
  Directorate: Educator Training and Special Projects Ref No: HO2021/10/46 
  Directorate: School Funding Management Ref No: HO2021/10/47 
  Office of the DDG: Education Support Ref No: HO2021/10/48 
REQUIREMENTS : Secretarial Diploma or equivalent qualification plus 3-5 years’ experience in 

rendering secretarial/administrative support service. Knowledge of procurement 
policy and processes. Good interpersonal and organizational skills. Good 
communication skills (written and verbal). Advanced Computer literacy packages 
such as Microsoft Excel, Power-point, MS Word, Group Wise Internet etc.). Good 
research and analytical skills. Ability to work in a team and independently. 
Willingness to occasionally work after hours when needed. 

DUTIES : Overall management of the office administration functions Provide a 
secretarial/receptionist support service to the Senior Manager. Compile realistic 
schedules of appointments. Provide administrative support services in the Office of 
the Senior Manager. Provide support to Senior Manager regarding meetings. 
Record minutes and communicates to relevant role-players. Coordinate logistical 
arrangements for meetings when required. Support the manager with the 
administration of the Office Budget. Collect and coordinate all documents that 
relate to the Director/Chief Director’s and DDG’s budget. Remain up to date with 
regard to the policies and procedures applicable to senior manager work terrain to 
ensure efficient and effective support to the Senior Manager. Remain abreast with 
the procedures and processes that apply in the office of the Director/Chief Director 
and DDG. 

ENQUIRIES : Ms. Gabisile Mavuso Tel No: (010) 600 6160 (Directorate: Educator Training and 
Special Projects) 

  Ms Kgomotso Mapadisang Tel No: (011) 355 1527 (Directorate: School Funding 
Management) 

  Ms Thobeka Magwambe Tel No: (011 355 0520 (Office of the DDG: Education 
Support) 

 
POST 37/107 : WORKS INSPECTORS: BUILDING REF NO: HO2021/10/35 (X8 POSTS) 
  Directorate: Maintenance 
  Sub Directorate: Maintenance and Work Inspections 
 
SALARY : R208 584 per annum 
CENTRE : Head Office: Johannesburg 
REQUIREMENTS : An appropriate recognized three-year National Diploma/ Degree in Building or N3 

with passed Trade Test plus a minimum of 1 year’ experience post qualification. 
Valid Drivers’ License. Computer literate. 

DUTIES : To implement inspections on infrastructure projects and implement condition 
assessments. Prepare specifications for work. Develop bill of quantities. Develop 
proposals on associated costs. Implement inspections on all building projects. 
Implement condition assessments. 

ENQUIRIES :  Ms. Lerato Machaka Tel No: 011 843 6532 
 
POST 37/108 : WORKS INSPECTORS: ELECTRICAL REF NO: HO2021/10/36 (X3 POSTS) 
  Directorate: Maintenance 
  Sub Directorate: Maintenance and Work Inspections 
 
SALARY : R208 584 per annum 
CENTRE : Head Office 
REQUIREMENTS : An appropriate recognized three-year National Diploma/ Degree in Electrical or N3 

with passed Trade Test and Wiremans License plus a minimum of 1 year’ 



73 
 

experience post qualification. Valid Drivers’ License. Computer literate. 
DUTIES : To implement inspections on infrastructure projects and implement condition 

assessments. Prepare specifications for work. Develop bill of quantities. Develop 
proposals on associated costs. Implement inspections on all building projects. 
Implement condition assessments. 

ENQUIRIES : Ms. Lerato Machaka Tel No: 011 843 6532 
 

DEPARTMENT OF E-GOVERNMENT 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required. 
 
APPLICATIONS : Applications must be submitted on form z83, obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents. All applications 
should be delivered to: Gauteng Department of e-Government, Imbumba House, 
75 Fox Street, Marshalltown, or post to P/Bag x112, Marshalltown, 2107 or 
Applicants can apply online at: www.professionaljobcentre.gpg.gov.za 

CLOSING DATE : 05 November 2021 
NOTE : Applications must be submitted on form Z83 (obtainable from any Public Service 

department) and must be completed in full and page 2 duly signed. Clear indication 
of the post and reference number that is being applied for must be indicated on 
your Z.83. A recent, comprehensive CV, specifying all qualifications and 
experience, with respective dates and copies of qualifications and ID must be 
attached (copies need not be certified). Communication regarding certified 
documents will be limited only to the shortlisted candidates. General information: 
Short-listed candidates must be available for interviews at a date and time 
determine by the Gauteng Department of e-Government. Successful candidates 
maybe be subjected to competency assessment and must obtain a positive security 
clearance. Applications received after the closing date as well as those who do not 
comply with the requirements will not be taken into consideration. If you have not 
received a response from this institution within three months of the closing date, 
please consider your application unsuccessful. The Gauteng Department of e-
Government reserves the right to fill or not fill the above-mentioned posts. 

 
OTHER POSTS 

 
POST 37/109 : DEPUTY DIRECTOR: PAYROLL SERVICES REF NO: REFS/012211 
  Chief Directorate: HRS 
 
SALARY : R733 257 per annum, (all-inclusive remuneration package) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus a minimum of 3-year National Diploma in Finance or Human 

Resource Management. 3-5 years’ relevant experience in junior management 
(Assistant Director Level). Intermediate BAS /SAP knowledge. Managing 
processes within Payroll Division. Intermediate to expert skill in Excel. Knowledge 
of public sector environment and transversal systems will be an added advantage. 

DUTIES : To provide overall assistance to the manager in managing the sub-units (Health, 
Education, Small Departments and Garnishee Orders) Assist manager with budget. 
Monitor and control expenditure of the sub-unit. Assist manager to plan for 
resources of the sub-unit. Manager overall customer relationships. Handle complex 
queries from customers. Assist manager in re-engineering the business processes. 
Implement continuous improvement initiatives and innovations. Deputise manager 
in his/her absence. Compile management reports. Manage, guide and lead other 
team leaders. Schedule work and balance workload of the sub-unit. Ensure 
appropriate processes, procedures and principles are followed. 

ENQUIRIES : Ms. Portia Makotwane Tel No: (011) 689 8898 
 
POST 37/110 : ASSISTANT DIRECTOR: PAYROLL SERVICES REF NO: REFS/012212 (X2 

POSTS) 
  Chief Directorate: HRS 
 
SALARY : R376 596 per annum, (plus benefits) 

http://www.dpsa.gov.za/documents
http://www.professionaljobcentre.gpg.gov.za/
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CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus minimum of 3-year National Diploma in Finance or Human 

Resource Management. 2-3 years’ experience in PERSAl usage or payroll 
environment. Knowledge of transversal systems (PERSAL, BAS and SAP) is a 
necessity. Exposure in a public-sector environment will be an added environment. 

DUTIES : Authorize and approve salary related payments and allowances. Verify the 
correctness of mandates received. Authorize and approve transactions/mandates 
captured by practitioners. Daily Checking of Salary item limits, aggregate limits and 
third party payment limits are in place for all salary payment runs. Manage staff and 
staff related issues. Conflict resolution within the Sub Unit. Manage and supervise 
practitioners and utilisation of resources. Ensure that work and staff challenges in 
the team are resolved. To conduct continuous meetings with practitioners to inform 
them of any development in the Payroll Unit. Allocate resources based on workload 
and ensure adherence to Service Level Agreements. Ensure staff training and 
PDP’s where weaknesses are identified. Manage and mentor staff. Mange staff 
attendance. Resolve queries and issues with customers, beneficiaries and client 
Departments. Analyse and Provide Daily and Monthly Progress Reports to 
Manager. Authorisations of transactions from external entities. Implementation of 
Housing Allowances. Meetings with customers and provide workshops and training 
sessions with client Departments. Identify and implement continuous improvement 
opportunities. Daily quality control of mandates received, and mandates captured 
by staff. Control and manage all special projects. Monitor the progress of 
Practitioner and provide corrective action where necessary. Training of 
practitioners on Procedures, Regulations and Policy that guides Payroll Services. 
In depth knowledge and practical application of PFMA, Public Service Regulations 
and Public Service Act. Returning of completed mandates and rejections to the 
relevant entities. 

ENQUIRIES : Ms. Nonhlanhla Mabuza Tel No: (011) 689 8521 
 
POST 37/111 : ASSISTANT DIRECTOR: SCCM REF NO: REFS/012213 
  Branch: ICT 
 
SALARY : R376 596 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus a minimum of 3-year National Diploma in IT Field or relevant 

NQF 6 Qualification in IT. 2 – 3 year’s practical experience as a SCCM 
Administrator is a requirement. Ideally a qualified MCSE with MCP in Systems 
Configurations Management Server (SCCM) and networking with TCP/IP. The 
incumbent must be in possession of a valid drivers’ license. Well versed in Microsoft 
Systems Centre Management offerings, Windows Server Operating System and 
client operating systems, with an in-depth knowledge of networking, PowerShell 
scripting and SQL Queries. Understands organizational security requirements and 
knows how to implement security within Microsoft Systems Centre Management, 
SQL Server and WBEM. Has an in-depth knowledge of SCCM software release 
mechanism and workstation/server configurations. Understands network and 
desktop connectivity issues. An understanding of third-party management tool(s) is 
helpful. Knowledge of cloud services and cloud security associated with. 

DUTIES : Ensures that the SCCM Infrastructure meets the agreed service levels through 
effective SCCM administration. Ensures that performance statistics are recorded 
and monitored, compiles management reports, which identify how the SCCM 
infrastructure and the operational team are meeting the agreed service level. 
Resolves technical problems that occur in the Systems Centre Management Server 
infrastructure. Ensures that warning and critical system events are brought to the 
attention of support staff within the operational team and logs errors for tracking 
purposes. Ensures that SCCM administrators, helpdesk operators and users can 
gain access only to allowed facilities. Ensures that there is a reliable and secure 
backup of the site. Ensures that packages created for deployment require minimal 
interaction with users and can be independently installed and uninstalled. The 
System Centre Configurations Manager (SCCM) Administrator is responsible for 
the Deployment, Configuration, Administration and Support of the Systems 
Management Centre Server design for the Gauteng City Region (GCR) IT 
Infrastructure. The Microsoft SCCM product enables the discovery and installation 
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of client systems, collect hardware and software inventory, distributes software to 
client systems, supports tools for remote control, manage the patch deployment 
process, and allows for software metering. 

ENQUIRIES : Mr. Oscar Baloyi Tel No: (011) 689 4648 
 
POST 37/112 : ASSISTANT DIRECTOR: SYSTEMS BACKUP SPECIALIST REF NO: 

REFS/012214 
  Branch: ICT 
 
SALARY : R376 596 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus a minimum of 3-year National Diploma in IT Field   or relevant 

NQF 6 Qualification in IT. 2-3 years’ participation experience in backup and 
recovery management. Some experience in a volume driven processing centre 
environment will be an advantage. Relevant Microsoft Certification will be an added 
advantage. 

DUTIES : Set backup standards throughout GPG. Design, upgrade and implement the 
backup plan. Manage backup and recovery both on-site and off-site. Problem 
resolution. Develop backup standards. Provide backup best practices. Conduct 
backups including onsite device Carbonite server. Manage the on and off-site 
backup storage. Liaise with appropriate application development representatives 
to optimise value to the business. Liaise with third party vendor operations 
management. Maintain market awareness of new products that could potentially 
offer improved value to the business. 

ENQUIRIES : Mr. Oscar Baloyi Tel No: (011) 689 4648 
 
POST 37/113 : ASSISTANT DIRECTOR: PROCUREMENT REF NO: REFS/012215 
  Directorate: Supply Chain Management 
 
SALARY : R376 596 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus a minimum of National Diploma (NQF level 6) in Accounting 

/financial management/ Supply chain Management. 2-3 years’ experience in 
Supply Chain Management. 

DUTIES : Automation of all procurement requisitions and goods receipts through the 
Procurement SAP system. Management of current E-GOV. contracts (long-term 
and short-term/term agreements). Developing and sustaining a centre of 
excellence capacity in Demand planning and Demand management. Budget and 
expenditure control. BEE spend analysis. Co-ordination and monitoring of the DAC. 
Management of E-GOV. Mini-term agreements Providing leadership and guidance 
to sub-ordinates. To mentor, coach and support the team. To manage and evaluate 
the performance of the team. To address staff training and development needs. 
Compilation and development of Management Information Systems reports and 
Operational Reports for the purposes of monitoring service delivery. Analysis of 
team performance reports. Development of systems and improvement of work 
process flows to enhance team performance and strive for service excellence. 
Developing and sustaining a centre of excellence capacity in Demand planning and 
Demand management. Lead and guide team to adopt best practice throughout and 
to adhere to procedure compliance. The provision of customer care services to all 
E-GOV. staff i.e. prompt addressing of queries, deliveries, etc. Generate SAP 
system Management Reports to monitor team’s progress with addressing 
Deliveries and Payment of Invoices to suppliers. Monitor Record Management 
System for RLS 01’s to ensure detailed records kept. To release purchase orders 
up to the delegated value of R100 000. To route the requisitions to the correct 
buyer. Assist to obtain SAP system reports and analyse these reports. To ensure 
that the buyers procure goods and services in accordance with procurement 
policies and procedure and in accordance with the SLA. Advising suppliers and 
entities in terms of procurement policies. Analyse reports and follow up. Conduct 
regular meetings to give feedback. Attend to supplier and end user’s procurement 
related queries. Interact with service providers for quality and timeous deliveries. 
Monitor expediting process. Assist in Performance Management Reports. Resume 
Managers responsibilities when not available or absent. 
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ENQUIRIES : Mr. Themba Psungo Tel No: (011) 689 6980 
 
POST 37/114 : PRACTITIONER: PAYROLL SERVICES– CLUSTER 1 REF NO: REFS/012216 

(X2 POSTS) 
  Branch: HRS 
 
SALARY : R257 508 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus minimum of 3-year National Diploma in Finance or Human 

Resource Management. 1 – 2 years’ experience in payroll environment. Experience 
of BAS and PERSAL systems is a necessity. Exposure in a public-sector 
environment will be an added environment. 

DUTIES : Calculate and process valid salary and salary allowance amendments (amounts 
due to employees e.g. Bonuses, gratuities, selling of leave, allowances etc). Verify 
the total (capital amount) of the non-discretionary debt owed by an employee as 
received from the HR Unit for Debt up to 3 months’ instalments. Verify request as 
received from HR unit to cancel, implementation/cancellations of other non-
discretionary deductions as per request received. Verify validity of instruction to 
amend employee bank details, confirm correctness of new bank details and update 
system with amendments. Handle and resolve related queries. 

ENQUIRIES : Ms. Nonhlanhla Mabuza Tel No: (011) 689 8521 
 
POST 37/115 : PRACTITIONER: DEBT MANAGEMENT REF NO: REFS/012243 (X2 POSTS) 
  Branch: HRS 
 
SALARY : R257 508 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric certificate plus a 3-year National Diploma/Degree in financial accounting / 

financial management/Legal. 2-3 years’ collection experience or legal collection 
experience. 

DUTIES : To administer and collect and process all debts owed to GPG Departments I line 
with the PFMA, Treasury Regulations and Debt Policy. Accurately process all the 
transactions within the SLA. Ensuring that collection process is followed. Process 
all ledger books accurately on BAS/ SAP/ PERSAL system. Collect debts and 
administer within the SLA. Ensure that none payment debtors are referred to the 
office of State Attorney for legal action. Ensure that all queries are resolved and 
debtors book is reduced. 

ENQURIES : Mr. Leon Steyn Tel No: (011) 689 8400 
 
POST 37/116 : FILING CLERK – PAYROLL SERVICES REF NO: REFS/012217 (X2 POSTS) 
  Branch: HRS 
 
SALARY : R173 703 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Grade 12 certificate plus 1 year’ experience in filing. Previous government working 

experience and knowledge of BAS/SAP/Dept pack/ Persal system will be an added 
advantage. Excellent customer service is necessary. Good Communication skills. 
Good Office Administration skills (Written and verbal. The incumbent must be able 
to work under pressure. 

DUTIES : Receiving and filing of salary related mandates. Assist Auditor be retrieving 
documents from doctract. Retrieve documents requested by Payroll staff if 
experiencing system problems. Provide copies of original documents Scanning 
documents received from DMC for processing. Scanning out processed document 
on doctract. Sorting and returning of processed payroll documents to GPG entities. 

ENQUIRIES : Ms. Portia Makotwane Tel No: (011) 689 8898 
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DEPARTMENT OF HEALTH 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required. 
 
  ERRATUM: SEDIBENG DHS: Kindly note that the post of Assistant Director -

Diagnostic Radiography: with Ref No: SDHS 2021/09/01 advertised in Public 
Service Vacancy Circular 33 dated 17 September 2021, are been advertised, 
People who applied are encouraged to re-apply, the new closing date as indicated 
on the advert. And the post of Financial Controller: with Ref No: SDHS 
2021/09/02advertised in Public Service Vacancy Circular 33 0f 2021 dated 17 
September 2021, are been advertised, People who applied are encouraged to re-
apply, the new closing date as indicated on the advert. 

 
OTHER POSTS 

 
POST 37/117 : HEAD –CLINICAL UNIT REF NO: TDHS/A/2021/81 (X1 POST) 
  Directorate: Mental Health (DMHST) 
 
SALARY : R1 781 848.per annum, (All Inclusive Package) 
CENTRE : Tshwane District Health District 
REQUIREMENTS : A minimum of three years appropriate / recognizable experience in psychiatry after 

registration with the HPCSA as a Psychiatrist and experience in community mental 
health or public health. It will be an advantage to show the ability to perform 
research (qualitative and quantitative); managerial experience would be an 
advantage. Leadership qualities, ability to work independently and in a team, 
computer literacy (MS Word, Excel, and Power Point), a driver’s license. Applicants 
should be prepared to undergo pre-employment and periodic medical surveillance 
as part of the employment conditions. 

DUTIES : Within the scope of Practice of Clinical Psychologist: Conduct a situational analysis 
of mental health in the district which includes population profile, Map and report of 
public, non-governmental organizations (NGOs), private, mental health –related 
Public Benefit Organizations and traditional health services, status of information 
Technology in the District Budget Plan. Based on the situational analysis report, 
develop an action plan towards improvement in mental health coverage and mental 
health process of care and care outcomes including, Primary Health Care Services, 
community psychiatry district allied health workers, NGOs and community health 
workers. Ensure that mental health services include treatment, prevention, 
promotion and protection of mental health care users and other vulnerable groups 
through relevant intervention programs and strategies including suicide and 
substance use disorders prevention. Ensure that quality mental health services are 
provided according to professional standards and ethical principles. Establish 
ongoing training and supervision for PHC and mental health teams. Establish 
referral pathways and coordination with all stakeholders. Include monitoring and 
evaluation through appropriate tools and indicators. Implementation of the 
operational plan, Inter-sectoral and inter-disciplinary collaboration and 
coordination. Monitoring and evaluation through quality assessment and tools. 
Develop research and translate into improved services. Provide guidance and 
leadership towards the realization of the strategic goals and objectives of the 
department. Provide professional, technical, and management support for the 
provision of quality patient care through proper management of mental health care 
programs. Develop and monitor the implementation of policies, programs, 
regulations, practices, procedures, and standards pertaining to mental health care. 
Utilize information technology and other management information systems to 
manage mental health information for the enhancement of service delivery. 
Establish, maintain and participate in inter-professional and multi-disciplinary 
teamwork that promotes efficient and effective mental health care. Manage and 
utilize resources in accordance with relevant directives and legislation. (Human, 
Financial, Physical and Material resources).Provide full-time technical and 
management support to the district, district hospitals, and contracted care services. 
Coordinated mental health-related research and development. Manage staff 
performance and development. 
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ENQUIRIES : Mr Lehau Tel No: 0726076960 / 012 451 9073 
APPLICATIONS : Applications must be submitted at Tshwane District Health Services, 3319 Fedsure 

Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, Application 
Box, First Floor Reception. 

NOTE : Applications must be submitted on a new signed Z83 form (application form) 
obtainable from any Public Service Department with the correct reference number. 
Copies of ID and all required documents must be attached. Failure to submit all the 
required documents will result in the application not being considered. 

CLOSING DATE : 05 November 2021 
 
POST 37/118 : HEAD OF CLINICAL UNIT (FORENSIC PSYCHIATRY) REF NO: HRM 23/21 
  Directorate: Medical 
 
SALARY : R1 728 807 - R1 834 890 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : An appropriate degree in Medicine (MBBCH/MBCHB), Specialisation in Psychiatry 

(FCPSYCH/MMED (PSYCHIATRY) and subspecialty in Forensic Psychiatry; 
(FCPsych, MMED (Psychiatry) and Certification Forensic Psychiatry; must be 
currently registered with the HPCSA appropriately. This is a joint appointment with 
the University of the Witwatersrand. 

DUTIES : Manage the Forensic Psychiatry Unit, including clinical service delivery in terms of 
both forensic psychiatric observations as well as state patients. Maintain and 
develop the teaching and training programme of medical students, registers in 
psychiatry, subspecialists in the discipline of forensic Psychiatry and all other role 
players with student involvement at the Hospital. Be involved with research 
programmes in the joint establishment of Wits/ Sterkfontein Hospital. Manage all 
stakeholder involvement with the forensic unit including the university, SAPS, DoJ 
and GDoH. Involvement with the policies and planning of the Hospital, in keeping 
with the operational and strategic plans for GDoH that include liaising with all 
relevant entities linked with GDOH and the NDoH. Maintain service relationship 
with all other hospitals on the platform, as well as beyond the province as needed. 
Provide administrative inputs to the management structures where appropriate, 
with a sound service output and financial management. 

ENQUIRIES : Professor U Subramaney Tel No: 011 951-8313 
APPLICATIONS : Application must be submitted on fully completed new format Z83 (81/971431 

www.dpsa.gov.za) fully completed CV, copies of ID and Qualifications to 
Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand delivered to 
the application box at the entrance. 

NOTE : The Department of Health is committed to the achievement and maintenance of 
diversity and equity employment especially of race, gender and disability. Copies 
of original educational qualification certificate and Drivers license (where 
applicable) and relevant council registration certificate (Only shortlisted candidate 
will submit certified copies), failure to submit all the requested documents will result 
in the application not being considered. If you have not been contacted within three 
(3) months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks (PSC) 
verification (reference checks – provide at least 3 of which one must be your 
immediate supervisor, identity verification, qualifications verification, criminal 
record checks, credit/financial stability checks and employment verification), 
recommended candidate may be subjected to medical surveillance as required by 
Occupational Health and Safety Act 5/1993. Sterkfontein hospital reserves the right 
to utilise practical exercises/tests for non-SMS positions during the recruitment 
process to determine the suitability of candidates for the posts. 

CLOSING DATE : 05 November 2021, Time: 12H00 
 
POST 37/119 : CHIEF CLINICAL PSYCHOLOGIST REF NO: TDHS/A/2021/83 (X1 POST) 
  Directorate: Mental Health (DMHST) 
 
SALARY : R1 487 664 per annum, (All inclusive package) 
CENTRE : Tshwane District Health District  
REQUIREMENTS : A minimum of six (6) years of appropriate experience after registration with HPCSA 

as a Clinical Psychologist in the category: Clinical Psychologist (Independent 

tel:011
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Practice). Ability to perform research (qualitative and quantitative); A research 
record will be an advantage; managerial experience would be an advantage; 
Computer literacy (MS Word, excel and Power Point), Leadership qualities, ability 
to work independently; The ability to maintain being a service professional and 
strive to exceed customer expectations; Ability to work in a team; A driver’s license. 
Applicants should be prepared to undergo pre-employment and periodic medical 
surveillance as part of the employment conditions. 

DUTIES : Within the scope of Practice of Clinical Psychologist: Conduct a situational analysis 
of mental health in the district which includes population profile, Map and report of 
public, non-governmental organizations (NGOs), private, mental health –related 
Public Benefit Organizations and traditional health services, status of information 
Technology in the District Budget Plan. Based on the situational analysis report, 
develop an action plan towards improvement in mental health coverage and mental 
health process of care and care outcomes including, Primary Health Care Services, 
community psychiatry district allied health workers, NGOs and community health 
workers. Ensure that mental health services include treatment, prevention, 
promotion and protection of mental health care users and other vulnerable groups 
through relevant intervention programs and strategies including suicide and 
substance use disorders prevention. Ensure that quality mental health services are 
provided according to professional standards and ethical principles. Establish 
ongoing training and supervision for PHC and mental health teams. Establish 
referral pathways and coordination with all stakeholders. Include monitoring and 
evaluation through appropriate tools and indicators. Implementation of the 
operational plan, Inter-sectoral and inter-disciplinary collaboration and 
coordination. Monitoring and evaluation through quality assessment and tools. 
Develop research and translate into improved services. Provide guidance and 
leadership towards the realization of the strategic goals and objectives of the 
department. Provide professional, technical, and management support for the 
provision of quality patient care through proper management of mental health care 
programs. Develop and monitor the implementation of policies, programs, 
regulations, practices, procedures, and standards pertaining to mental health care. 
Utilize information technology and other management information systems to 
manage mental health information for the enhancement of service delivery. 
Establish, maintain and participate in inter-professional and multi-disciplinary 
teamwork that promotes efficient and effective mental health care. Manage and 
utilize resources in accordance with relevant directives and legislation. (Human, 
Financial, Physical and Material resources).Provide full-time technical and 
management support to the district, district hospitals, and contracted care services. 
Coordinated mental health-related research and development. Manage staff 
performance and development. 

ENQUIRIES : Mr Lehau Tel No: 0726076960 / 012 451 9073  
APPLICATIONS : Applications must be submitted at Tshwane District Health Services, 3319 Fedsure 

Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, Application 
Box, First Floor Reception. 

NOTE : Applications must be submitted on a new signed Z83 form (application form) 
obtainable from any Public Service Department with the correct reference number.  
Copies of ID and all required documents must be attached. Failure to submit all the 
required documents will result in the application not being considered. 

CLOSING DATE : 05 November 2021 
 
POST 37/120 : CLINICAL MANAGER GRADE 1 REF NO: LSDH/101305 (X1 POST) 
  Directorate: Johannesburg Health District 
 
SALARY : R1 173 900 - R1 302 849 per annum 
CENTRE : Lenasia South District Hospital (Sub-District G) 
REQUIREMENTS : Appropriate qualifications that allows registration with the health Professions 

Council of South Africa (HPCSA) as a Medical Practitioner and proof of current 
HPCSA registration (2020-2021). A minimum of four (4) years appropriate 
experience as Medical Officer after registration with HPCSA as a Medical 
Practitioner. Post graduate management qualification will be an added advantage. 
Computer literacy in Microsoft package (Word, Excel and Power Point) and a valid 
driver`s licence. Knowledge in Administration, Finance and Supply Chain 
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Management. Strong communication, customer management, Leadership, 
Interpersonal skills and strategic management. Problem solving, good analytical 
and decision-making skills. The prospective incumbent should have knowledge of 
good administration procedures relating to specific working environment including 
norms and standards. Good planning and organising skills. Sound knowledge and 
ability to implement policies and Public service legislative framework (such as 
National Health Act, PFMA, PSA and its regulations, Mental Health Act and other 
relevant statutes). Must be able work under pressure, Cope with high workload and 
be willing to manage the hospital after hours. 

DUTIES : Responsible for the leadership and management of delivery of clinical services to 
patients referred to Lenasia South District Hospital. Participate actively in 
administrative duties to the Department. See to it that quality assurance including 
clinical Audit is conducted in the Department in line with Ideal Hospital Framework 
and lead the department. Serve as senior member of the hospital executive 
management team. Actively contribute to the formulation and implementation of the 
hospital operational plans. Support the hospital executive and General 
Management with the day to day running of the department. Assist the EXCO in 
the discharge of any responsibilities which have been delegated. Participate in the 
management of activities of Lenasia South District Hospital as a whole and attend 
all applicable management meetings. Ensure the employment of previously 
disadvantaged individuals in terms of race, gender, and disability to enhance 
equity. Management of personnel performance (contracting, review and final 
assessment). Report to the office of the CEO. Perform any other duties delegated 
by the supervisor. Ability to work with people. 

ENQUIRIES : Dr. A Manning Tel No: 011 213 9612/17 
APPLICATIONS : must be emailed to JhbHealth.DistrictJobApplication@gauteng.gov.za. 
NOTE : Medical surveillance will be conducted on the recommended applicants, at no cost. 

People with disabilities are welcome to apply. Applications must be filled on a new 
Z83 form accompanied by a comprehensive CV highlighting or stating the 
requirements mentioned above, copies of qualifications, copy of ID and the smart 
ID card copy must show both sides. Applications must indicate the post reference 
number on their applications. Failure to submit the required documents will result 
in the application not being considered. Qualifications for candidates being 
recommended for appointment will be verified. Persons in possession of foreign 
qualifications must furnish the Department with an evaluation certificate from the 
South African Qualifications Authority. Applications received after closing date will 
not be accepted. Candidates will be expected to be available for selection 
interviews on the date, time and venue determined by the Department Please Note: 
The Public Service does not charge any fees for applying for posts. Should you be 
asked for a fee, please let the authorities. 

CLOSING DATE : 05 November 2021 
 
POST 37/121 : MEDICAL SPECIALIST: INTERNAL MEDICINE REF NO: REFS/TMH/2021/04 

(X1 POST) 
  Directorate: Internal Medicine 
 
SALARY : Grade 1: R1 106 040 per annum, (all-inclusive package), (plus benefits) 
  Grade 2: R1 264 623 per annum, (all-inclusive package), (plus benefits) 
  Grade 3: R1 834 890 per annum, (all-inclusive package), (plus benefits) 
CENTRE : Tambo Memorial Hospital 
REQUIREMENTS : MMed or FCP qualification in internal medicine. Proof of registration as a 

Specialists Physician with the HPCSA. Proven ability to work with all Unit members 
e.g., Registers, MO’s, Students, Interns and Clinical Associates. Good people skills 
and be able to take the lead in a team. Continuous education and evaluation in the 
clinical setting for General Internal Medicine. 

DUTIES : In-and -outpatient service delivery in General Internal Medicine: ward rounds, out-
patient clinics, consultations and call as per call roster. Implement and monitor 
adherence to National Core Standards//9norms and standards). Reduce medical 
litigation by exercise good clinical ethics. Participating in a multidisciplinary team to 
manage and care for patients. Ensure that administration, ICD coding and record 
keeping is done. Interview investigate diagnose and oversee the treatment of 
patients. Supervising and completing of Medico-legal documents timeously (e.g., 
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death certificate). To act as domain trainer for interns. Participation and attendance 
of Mortality and Morbidity meetings as well as Post Graduate meetings. Willing to 
do commuted overtime rendering of after-hours (night, weekend and public holiday) 
duties for General Medicine and Medical ICU. Academic: Supervision of Registrars, 
MO’s, interns and students in the clinical setting. Conducting clinical training, ward 
rounds and giving small group tutorials as well as lectures. Teach train and examine 
under and post-graduate students. Evaluate and assess rotating registrars, interns 
and students. 

ENQUIRIES : Dr Khonje R T Tel No: 011 898 8320 
APPLICATIONS : must be hand delivered to Human Resources department, Room no;122, Tambo 

Memorial Hospital, cnr Plantation and Railway Road, Boksburg. Alternatively, 
applications can be posted to Tambo Memorial Hospital, private Bag x 02, 
Boksburg 1460.Attention Human Resource Department. 

NOTE : Applications must be submitted on new Z83 form, obtainable from any Public 
Service Department or on www.dpsa.gov.za/documents. The completed and 
signed form should be accompanied by a recently updated CV. Successful 
candidates will be subjected to OHS medical surveillance as required by HBA 
regulations within the OHS Act 85 of 1993 and security clearance check with South 
African Police Services or other relevant state agencies, reference check and 
verification of qualifications will be conducted. Disabilities person, Whites, Indians 
and coloured. 

CLOSING DATE : 05 November 2021 
 
POST 37/122 : MEDICAL SPECIALIST REF NO: CHBAH 503 (X2 POSTS) 
  Directorate Radiology 
 
SALARY : Grade 1: R1 106 040 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Specialist in a normal specialty. Registration with the HPCSA as Medical Specialist 
in a normal specialty and proof of current registration. No experience. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose and oversee 
the treatment of patient. Improve quality of care by providing appropriate clinical 
care supervising of junior medical staff. Willing to do commuted overtime rendering 
of after-hour (night, weekend and public holiday) duties to provide continuous 
uninterrupted care of patients. Attendance of relevant administrative meetings like 
mortality meetings, near miss meetings and completing MEDICO Legal Documents 
timeously (e.g. Death certificate). Participation in the academic program in the 
hospital and all activities of the discipline in relation to teaching and research. 
Ensure proper and accurate record keeping as legally and ethically required. 
Reporting to the head of unit on service delivery, clinical audits and where 
necessary quality improvement plans. Assist the HOD to monitor, implement and 
adhere to the compliance to National Core Standards within the department. Rotate 
through related departments at various hospitals served in their specific outreach 
programs. Preparing and writing of reports. Assist the Clinical Head with 
Administration responsibilities. 

ENQUIRIES : Ms Zukiswa Malunga & Tshidi Mokebe Tel No: (011) 933 8393/0193 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
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recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/123 : PHARMACEUTICAL SERVICES: MANAGER REF NO: MSD2021/10/01 
  Directorate: Medical Supplies Depot 
 
SALARY : R1 089 693 per annum, (All-Inclusive) 
CENTRE : Medical Supplies Depot 
REQUIREMENTS : B. Pharm or equivalent qualification. Registration with the South African Pharmacy 

Council (SAPC) as a pharmacist. Proof of current payment of annual fees to SAPC. 
3 years of appropriate experience especially in middle management level in the 
pharmaceutical environment preferably at a pharmaceutical depot. A good 
understanding of the relevant legislation, National Drug Policy, the Essential Drugs 
Programme, Public Finance Management Act, Good Pharmacy Practice relating to 
pharmaceutical services. Good verbal and written communication and presentation 
skills. Sound leadership, analytic and computer proficiency. Proven problem 
solving and project management experience, monitoring and evaluation and risk 
evaluation skills. Must be achievement-driven and self-motivated. Must have a valid 
driver’s license. 

DUTIES : To perform the duties of a responsible pharmacist as detailed in the Pharmacy Act 
and the GPP as well as those of an operations manager. Ensure compliance of the 
depot to pharmacy and other relevant legislation. Ensure continuous availability 
and proper storage of medicines at the depot and the timeous distribution to 
healthcare institutions and facilities. Ensure rational medicine, demand planning 
and medicine expenditure monitoring. Ensure systems are in place to managing 
and monitoring medicine contracts. Strengthen and ensure the effective and 
efficient functioning of the provincial procurement committee at the depot. 
Strengthen stakeholder and staff engagement to improve performance and service 
delivery. Provide guidance on the implementation of the NHI whilst simultaneously 
steering the depot to achieve set strategic and operational targets. Provide 
strategic leadership in the overall management of the depot towards a clean audit. 
Facilitate the development and maintenance of internal control procedures to 
mitigate identified risks. Coordinate and participate in the provincial pharmacy and 
therapeutics committee and antimicrobial committee. Ensure the effective and 
efficient use of all resources. Manages projects necessary to improve service 
delivery at the depot. Represent pharmaceutical services at relevant meetings and 
to serve on various committees and participate in relevant forums. 

ENQUIRIES : Ms Z Rhemtula Tel No: (011) 628 9002 
APPLICATIONS : must be submitted to: Medical Supplies Depot, Human Resource Department, 

Private Bag X2, Auckland Park, 2006. Hand Delivery at Medical Supplies Depot, 
35 Plunkett Street, Hursthill at the Registration Department and sign in the register 
book. 
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NOTE : A curriculum vitae with a detailed description of duties and the names of two 
referees, copies of ID and qualification should also be attached. Smart ID must be 
photocopied on both sides and must accompany your application for employment 
(New Z83 form). Applications received on the old Z83 application form will not be 
considered. All required information on the application form must be provided. 
Failure to complete or disclose all required information will automatically disqualify 
the applicant. Only short-listed candidates will be required to submit certified 
documents on or before the day of the interview following communications from 
Medical Supplies Depot Human Resource. It will be required of the successful 
candidate to undergo an appropriate security clearance. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
qualification authority (SAQA). Shortlisted candidates might be subjected to 
competency assessment. Correspondence will be limited to shortlisted candidates 
only. 

CLOSING DATE : 05 November 2021 
 
POST 37/124 : MEDICAL OFFICER GRADE 1 REF NO: CHBAH 504 (X4 POSTS) 
  Directorate: Radiology 
 
SALARY : R821 205 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Practitioner, HPCSA registration as an independent medical practitioner and must 
be post Community Service. Must have Diploma/Part 1 in relevant department. 
Training opportunities are inter alia available in the Radiology department. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose and oversee 
the treatment of patient related administrative duties, participating in all activities of 
the discipline in relation to teaching and research, participating in departmental 
audit activities, preparing and writing of reports, liaison and communication 
services and community liaison. Supervising junior doctors (undergraduate 
students, interns and community service doctors). Willing to do commuted 
overtime.  Attendance of relevant administrative meetings like mortality meetings, 
near miss meetings and completing MEDICO Legal Documents timeously (e.g. 
Death certificate). Improve quality of care by providing appropriate clinical care. 
Reduce medical litigation by exercising good clinical ethos. Implement and monitor 
adherence to National Core Standards (norms and standards). Participate in 
multidisciplinary team to the management of patients. Performance of practical 
procedures relevant to the care of patients. Participation in departmental meetings, 
journal clubs, case presentations, lectures and ward rounds. Ensure that 
administration and record keeping is done in the department. Rendering of after-
hour (night, weekend and public holiday) duties to provide continuous uninterrupted 
care of patients. Registrars will inter alia be responsible for rendering of clinical 
services, assessment and treatment of patients, Registrars will be rotated through 
related departments at various hospitals, comprising hospitals served in their 
specific outreach programmes. Registrars will be appointed jointly between the 
Gauteng Provincial Government and the following tertiary institutions: University of 
the Witwatersrand (WITS). 

ENQUIRIES : Miss Zukiswa Malunga / Miss Tshidi Mokebe Tel No: (011) 933 8393/ 0193 
APPLICATIONS : should be hand delivered to The Director: Human Resource, Chris Hani 

Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
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will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/125 : MEDICAL REGISTRAR REF NO: CHBAH 505 (X2 POSTS) 
  Directorate: (Radiology) 
 
SALARY : R821 205 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Practitioner, HPCSA registration as an independent medical practitioner and must 
be post Community Service. Must have Diploma/Part 1 in relevant department. 
Must have 6-12 Months experience as Medical Officer in relevant department. Must 
be a South African citizens or permanent residents. Training opportunities are inter 
alia available in the Radiology Department. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose and oversee 
the treatment of patient related administrative duties, participating in all activities of 
the discipline in relation to teaching and research, participating in departmental 
audit activities, preparing and writing of reports, liaison and communication 
services and community liaison. Supervising junior doctors (undergraduate 
students, interns and community service doctors). Willing to do commuted 
overtime. Attendance of relevant administrative meetings like mortality meetings, 
near miss meetings and completing MEDICO Legal Documents timeously (e.g. 
Death certificate). Improve quality of care by providing appropriate clinical care. 
Reduce medical litigation by exercising good clinical ethos. Implement and monitor 
adherence to National Core Standards (norms and standards). Participate in 
multidisciplinary team to the management of patients. Performance of practical 
procedures relevant to the care of patients. Participation in departmental meetings, 
journal clubs, case presentations, lectures and ward rounds. Ensure that 
administration and record keeping is done in the department. Rendering of after-
hour (night, weekend and public holiday) duties to provide continuous uninterrupted 
care of patients. Registrars will inter alia be responsible for rendering of clinical 
services, assessment and treatment of patients, Registrars will be rotated through 
related departments at various hospitals, comprising hospitals served in their 
specific outreach programmes. Registrars will be appointed jointly between the 
Gauteng Provincial Government and the following tertiary institutions: University of 
the Witwatersrand (WITS). 

ENQUIRIES : Ms Zukiswa Malunga & Tshidi Mokebe Tel No: (011) 933 8393/0193 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 
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NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/126 : MEDICAL REGISTRAR REF NO: CHBAH 506 (X2 POSTS) 
  Directorate: ENT (Otolaryngology) 
 
SALARY : R821 205 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Practitioner, HPCSA registration as an independent medical practitioner and must 
be post Community Service. Must Have Primary and Intermediate Exams in 
relevant department. Must have 6 Months experience as Medical Officer in relevant 
departments. Must be a South African citizen or permanent residents. Training 
opportunities are inter alia available in the ENT Department. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose and oversee 
the treatment of patient related administrative duties, participating in all activities of 
the discipline in relation to teaching and research, participating in departmental 
audit activities, preparing and writing of reports, liaison and communication 
services and community liaison. Supervising junior doctors (undergraduate 
students, interns and community service doctors). Willing to do commuted 
overtime.  Attendance of relevant administrative meetings like mortality meetings, 
near miss meetings and completing MEDICO Legal Documents timeously (e.g. 
Death certificate). Improve quality of care by providing appropriate clinical care. 
Reduce medical litigation by exercising good clinical ethos. Implement and monitor 
adherence to National Core Standards (norms and standards). Participate in 
multidisciplinary team to the management of patients. Performance of practical 
procedures relevant to the care of patients. Participation in departmental meetings, 
journal clubs, case presentations, lectures and ward rounds. Ensure that 
administration and record keeping is done in the department. Rendering of after-
hour (night, weekend and public holiday) duties to provide continuous uninterrupted 
care of patients. Registrars will inter alia be responsible for rendering of clinical 
services, assessment and treatment of patients, Registrars will be rotated through 
related departments at various hospitals, comprising hospitals served in their 
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specific outreach programmes. Registrars will be appointed jointly between the 
Gauteng Provincial Government and the following tertiary institutions: University of 
the Witwatersrand (WITS). 

ENQUIRIES : Ms Faith Mokoena Tel No: (011) 933 9667 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/127 : MEDICAL OFFICER GRADE 1 REF NO: CHBAH 507 (X4 POSTS) 
  Directorate: ENT (Otolaryngology) 
 
SALARY : R821 205 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Practitioner, HPCSA registration as an independent medical practitioner and must 
be post Community Service. Primary Exam in ENT will be advantageous. Training 
opportunities are inter alia available in the ENT department. Must be South African 
citizen or Permanent Resident. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose and oversee 
the treatment of patient related administrative duties, participating in all activities of 
the discipline in relation to teaching and research, participating in departmental 
audit activities, preparing and writing of reports, liaison and communication 
services and community liaison. Supervising junior doctors (undergraduate 
students, interns and community service doctors). Willing to do commuted 
overtime.  Attendance of relevant administrative meetings like mortality meetings, 
near miss meetings and completing MEDICO Legal Documents timeously (e.g. 
Death certificate). Improve quality of care by providing appropriate clinical care. 
Reduce medical litigation by exercising good clinical ethos. Implement and monitor 
adherence to National Core Standards (norms and standards). Participate in 
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multidisciplinary team to the management of patients. Performance of practical 
procedures relevant to the care of patients. Participation in departmental meetings, 
journal clubs, case presentations, lectures and ward rounds. Ensure that 
administration and record keeping is done in the department. Rendering of after-
hour (night, weekend and public holiday) duties to provide continuous uninterrupted 
care of patients. Medical Officers will inter alia be responsible for rendering of 
clinical services, assessment and treatment of patients. Medical Officers may be 
rotated through related departments at various hospitals, comprising hospitals 
served in their specific outreach programmes. 

ENQUIRIES : Ms Faith Mokoena Tel No: 011 933 9667 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply.  

CLOSING DATE : 12 November 2021 
 
POST 37/128 : DEPUTY DIRECTOR: CLINICAL FORENSIC MEDICAL SERVICES REF NO: 

REFS/012205 
  Directorate: Clinical Forensic Medical Services 
 
SALARY : R733 257 – R863 748 per annum, (all - inclusive package) 
CENTRE : Head Office 
REQUIREMENT : Appropriate three-years National Diploma/ Degree in Health Sciences. Honours 

Degree will be added as an advantage. Ten (10) years relevant experience, which 
at least 3 years must be in a Middle management. Understanding of and insight in 
to public health sector and experience in the clinical Forensic Medical Services 
environment. Must have valid driver license, computer literacy, analytical and 
writing skills .Should have the ability to liaise with different stakeholders within the 
organisation. 

DUTIES : Develop relevant policies and guidelines for the delivery and development of 
Clinical Forensic Medical Service. Develop, manage and implement a consolidated 
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and costed Annual Operational Plan with a Demand Plan. Manage and support all 
the sub-programmes under Clinical Forensic Medical Service i.e. Prevention of 
Injuries and Non-natural Deaths, PEP post sexual assault, Victim Empowerment 
and Trafficking in Persons. Develop and maintain Monitoring, Evaluation and 
Research capacity for all sub-programmes and related services Provide support for 
Clinical Forensic Medical Service at district level. Manage office administration and 
ensure compliance with PFMA, DORA, Treasury delegations (Finance and Supply 
Chain) and all other public sector legislation. Conduct or support training pertaining 
to clinical forensic medical services. Liaise with other stakeholders as part of a team 
for the comprehensive management of victims of violence. Manage related 
services as assigned. Manage Clinical Forensic Medical Services and related 
projects as assigned. 

ENQUIRIES : Mr. Mohau Makhosane Tel No: (066) 392 2373 
APPLICATIONS : must be delivered to-: Forensic Medical Service 11 Diagonal Street 13 floor, 

reception, can be posted to-: Forensic Medical Service P.O Box 7128, 
Johannesburg, 2000. Due to technical problems with GPG vacancy website that 
the institution is consistently facing, applicants are encouraged to apply using hand 
delivery, postal address. 

NOTE : Gauteng Forensic Medical Service is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. Applications 
must consist of a fully completed and signed new Z83 form with a comprehensive 
CV containing contactable references as well as copies of qualifications (therefore 
only shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following the communication from HR), Valid 
driver’s license (copied both sides) and identity document if it’s a card (copied both 
sides). The relevant reference number must be quoted in the application form. In 
terms of the National Qualification Framework Amendment Act 2019 it is an offence 
for any person to falsely or fraudulently claim to hold a qualification. Any person 
found to be misrepresenting their qualifications, work experience or facts in their 
CV will be disqualified and reported to the appropriate authority. 

CLOSING DATE : 05 November 2021 
 
POST 37/129 : OPERATIONAL MANAGER (SPECIALTY) PNB 3 REF NO: HRM 25/21 
  Directorate: Nursing 
 
SALARY : R562 800 - R633 432 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Appropriate Diploma/Degree in Nursing or equivalent qualification that allows 

registration with South African Nursing Council as a Professional Nurse. A one year 
post basic qualification in Advanced Psychiatry which is accredited by SANC. A 
minimum of 9 years appropriate/recognisable experience in nursing after 
registration as a Professional Nurse with SANC in General Nursing. At least five 
years of the period above must be appropriate/recognisable experience in 
Psychiatry after obtaining the advanced psychiatric qualification. Proof of current 
registration with SANC. Good interpersonal, communication and leadership skills. 
Knowledge of the Mental Health Care Act, Criminal Procedure Act PFMA, Public 
Sector Regulations, Regulated Norms and Standards and other legislative 
framework. Must be Computer literate and have a valid driver’s license. 

DUTIES : Deputize for Nursing Managers in their absence and take charge of the hospital 
after hours, at night, during weekends and public holidays. Demonstrate basic 
understanding of Human Resource Policies and practices through effective 
implementation of PMDS, Disciplinary Code, leave management and Supply Chain 
Management Procedures. Ensure effective, efficient coordination and integration 
of quality specialised nursing care and management of complex psychiatric cases 
through implementation of advanced procedures and nursing interventions that are 
in accordance with the developed care plan and best practice standards. 
Compliance to Batho Pele Principles, Mental Health Care Act procedures and 
Quality Assurance Standards. Drive the implementation of the National Nursing 
Strategy. Participate in hospital committees, training, coaching and mentoring of 
young nurses. 

ENQUIRIES : Ms. Sono Tel No: 011 951-8202 

tel:011
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APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand delivered to 
the application box at the entrance. 

NOTE : Application must be submitted on fully completed new format Z83 (81/971431 
www.dpsa.gov.za) fully completed CV, copies of ID and Qualifications. The 
Department of Health is committed to the achievement and maintenance of 
diversity and equity employment especially of race, gender and disability. Failure 
to submit all the requested documents will result in the application not being 
considered. (Only shortlisted candidate will submit certified copies)  If you have not 
been contacted within three (3) months after the closing date, please accept that 
your application was unsuccessful. Candidate will be subjected to personnel 
suitability checks (PSC) verification (reference checks – provide at least 3 of which 
one must be your immediate supervisor, identity verification, qualifications 
verification, criminal record checks, credit/financial stability checks and 
employment verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for non-
SMS positions during the recruitment process to determine the suitability of 
candidates for the posts. 

CLOSING DATE : 05 November 2021 at Time: 12H00 
 
POST 37/130 : ASSISTANT DIRECTOR: DIAGNOSTIC RADIOGRAPHER REF NO: CHBAH 

509 (X1 POST) 
  Directorate: Radiography 
 
SALARY : R517 326 – R574 158 per annum, plus benefits 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : National Diploma in Diagnostic Radiography/Degree. Appropriate qualification that 

allows registration with the Health Professions Council of South African HPCSA) in 
Radiography. Minimum of eight (8) years experiences as a Diagnostic 
Radiographer of which five ((5) years must be appropriate Managerial /supervisor. 
Current registration with HPCSA for 2021/2022. Knowledge, skills, training and 
competencies required. Sound knowledge of specialised and general radiography 
protocols and equipment. Comprehensive knowledge of radiation protection 
legislation. Knowledge of OHS Act and other relevant Health Acts. Sound 
knowledge of radiography Quality Assurance programme. Knowledge of relevant 
Public service regulations, legislation, policies, acts and procedures. Computer 
literacy (Ms Word, Ms. Excel). Compliance with budgeting, National Core 
Standards/Ideal Hospital Framework, Health and Safety and Infection Control 
principles. Good written and communication skills. Ability to work as a member of 
a multidisciplinary team. Must have a good understanding of public hospital 
operational systems. Sound planning and organizational skills regarding resources, 
Finance and HR matters. Demonstrates effective interpersonal skill, strategic 
planning organizational skills, leadership qualities and supervisory skills. 

DUTIES : Support the Radiographer Manager in order to meet the objective of the 
department. Manage subcomponent by supervising the staff, performing relevant 
administrative functions, chairing meetings. Render effective patient centred 
Radiography service for in-and out-patient in adherence to the scope of practice 
and health protocols. Ensure efficient and effective control and use of all 
equipment, assets and resource including consumable and staff belonging of the 
cost centre. Develop, implement and monitor policies and procedures to ensure the 
effective and efficient functioning of the department. Ensure Diagnostic services 
comply with relevant standard, legislation and current government initiatives to 
improve health services. Manage the quality assurance programmes as required 
by radiation control directorate and department of Health. Provide clinical training 
and supervision to junior and students radiographers and assume specific trainer 
roles when delegated to oversee specific imaging areas within radiology. 
Encourage a multidisciplinary approach by fostering close working relationship with 
other departments in order to render quality services. Supervise, develop, train and 
monitor the performance of the sub-ordinate staff and other related category of staff 
in all aspects of service delivery whilst adhering to Batho Pele Principles, 
Implement and maintain the quality assurance and National Core Standard and 
norms at departmental level. Adhere to provincial hospital and departmental 
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policies, procedures, guidelines regulations. Communicate effectively with all 
stakeholders. Perform all the administrative functions required of the job. Adhere 
to provincial, hospital and departmental policies, procedures, guidelines and 
regulations. Contribute and participate in professional development of self and 
colleagues. Applicant should be prepared to undergo Medical Surveillance as an 
inherent job requirement. Comply with the Performance Management and 
Development System (contracting, quarterly reviews and final assessment) 

ENQUIRIES : Ms. NG Tsoeu Tel No: (011) 933 8434 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/131 : LECTURER PND2 (QUALITY ASSURANCE CO-ORDINATOR) REF NO: 012155 
  Directorate: Quality Assurance 
 
SALARY : R471 333 – R614 991 per annum, (plus benefits) 
CENTRE : SG Lourens Campus 
REQUIREMENTS : A Basic R425 qualification (i.e. Diploma/Degree in Nursing) or equivalent 

qualification that allows for registration with SANC as a Professional Nurse. 
Registration with SANC as a Professional Nurse and proof of current registration. 
Experience in quality assurance management will be an added advantage. A post- 
basic nursing qualification in Nursing Education and registered with the SANC. A 
minimum of 14 years’ appropriate/recognisable experience in nursing after 
registration as a Professional Nurse with SANC in General Nursing. At least 10 
years of the period referred to above must be appropriate/recognisable experience 
in nursing education after obtaining the 1- year post-basic qualification in the 
relevant specialty (less 1 years’ experience for candidate appointed from outside 
the Public Service after complying with registration requirements). A Valid Code 8 
driver’s license. The ability to apply computer technology and programmes. Good 
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communication, supervisory, report writing and presenting skills. The ability to work 
in a team under pressure. 

DUTIES : Co-ordinate the activities of the quality assurance management system. Organize 
and participate in quality assurance audit, surveys and peer review and make 
recommendations regarding quality improvement. Evaluate the implementation of 
continuous quality assurance improvement programs with particular focus on 
academic and administrative standards. Develop and implement the program for 
management of suggestions, compliments and complaints (clients satisfaction 
surveys, analysis of surveys) and develop reports for Management Support the 
vision and mission of the college to promote the image and standards of the 
college. 

ENQUIRIES : Ms JE Malobola Tel No: (012) 319 5601 
APPLICATIONS : Applications should be submitted strictly online at www.gautengonline.gov.za and 

must be accompanied by a fully completed New Z83, comprehensive Curriculum 
Vitae (CV). 

NOTE : Applicants must submit qualifications, SANC receipt, Identity document and a valid 
drivers’ license which need not be certified, only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview. Non-
RSA Citizens/Permanent Resident Permit Holders must attach a copy of their 
Permanent Residence Permits to their applications. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualification Authority (SAQA). Correspondence will be limited to shortlisted 
candidates. If you have not been contacted within 3 months of the closing date of 
this advertisement, please accept that your application was unsuccessful. No hand 
delivery faxed or e-mailed applications will be accepted. Applicants will be 
subjected to a pre-employment Medical Surveillance, personnel suitability check 
(criminal record, citizenship, credit record checks, qualification verification and 
employment verification). The employment decision shall be informed by the 
Employment Equity Plan of the Institution. It is the intention of the institution to 
promote equity (race, gender and disability) through the filling of this post. 
Preference will be given to Coloured, Indian and White Males. The institution 
reserves the right not to appoint. OSD Policies and procedure will apply to qualify 
for PND2.NB: For assistance with online applications please e-mail your query to 
e-recruitment@gauteng.gov.za 

CLOSING DATE : 05 November 2021 
 
POST 37/132 : SOCIAL WORK SUPERVISOR GRADE 1 REF NO: HRM 24/21 (X1 POST) 
  Directorate Social Work 
 
SALARY : R384 228 - R445 425 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Recognized four year degree in Social Work. Registration with the SA Council for 

Social Service Professions and proof of current registration. Minimum of seven (7) 
years’ experience in social work after registration as a Social Worker with the 
SACSSP. A minimum of three years’ experience in a health care environment 
previous experience with supervision of qualified Social Workers will be 
advantageous. Knowledge of public service legislation, policies and procedures as 
well as that of the Social Work Profession as applies to the health sector. Ability to 
work within a multidisciplinary team. Knowledge and understanding of more 
complex human behaviour and social system. Knowledge of disciplinary 
processes. A driver’s license is compulsory. 

DUTIES : Overall management and supervision of staff. Implementation of the Supervision 
policy and the PMDS. Manage the social work department at the institution within 
the scope, professional and statutory requirements of the SACSSP and Social 
Work Profession. Ensure implementation of the Quality Assurance programme and 
support other mandates of the department and institution in terms of audits, 
reporting and implementation of corrective measures. Ability to implement 
progressive disciplinary measures. Provide input into compilation of the strategic 
and operational plans of the department and hospital. Manage asset and all human 
and financial resources of the social work department. Prepare and analyse 
monthly statistics to plan workload allocation. Expand the intersectional 
communication with relevant partners and stakeholders. Represent the department 
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and institution at various forums and meetings as per delegation, internally and 
externally implement the decision and plans taken at departmental and institutional 
level. Ensure professional development of staff and adherence to CPD 
requirements. Participate in student training if applicable. Perform any reasonable 
duties as allocated by management. 

ENQUIRIES : Ms. R. Reddy Tel No: 011 951-8298 
APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand delivered to 

the application box at the entrance. 
NOTE : Application must be submitted on fully completed new format Z83 (81/971431 

www.dpsa.gov.za) fully completed CV, copies of ID and Qualifications. The 
Department of Health is committed to the achievement and maintenance of 
diversity and equity employment especially of race, gender and disability. Failure 
to submit all the requested documents will result in the application not being 
considered. (Only shortlisted candidate will submit certified copies)  If you have not 
been contacted within three (3) months after the closing date, please accept that 
your application was unsuccessful. Candidate will be subjected to personnel 
suitability checks (PSC) verification (reference checks – provide at least 3 of which 
one must be your immediate supervisor, identity verification, qualifications 
verification, criminal record checks, credit/financial stability checks and 
employment verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for non-
SMS positions during the recruitment process to determine the suitability of 
candidates for the posts. 

CLOSING DATE : 05 November 2021, Time: 12H00 
 
POST 37/133 : PROFESSIONAL NURSE SPECIALTY OPTHALMOLOGY REF NO: JUB 

33/2021 
  Directorate: Health 
 
SALARY : R383 226 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : A minimum of 4 years appropriate/recognizable experience in nursing after 

registered as a Professional Nurse as general Nurse and Midwifery. At least one 
year of the period referred above must be appropriate experience in the specified 
specialty after obtaining one year post basic qualification in medical and surgical 
Ophthalmic Nursing Science. Certificate in retraction services and dispensing 
course will be an added advantage. 

DUTIES : Demonstrate an understanding of Nursing Legislation and related legal and ethical 
nursing practice. Perform all Ophthalmic nursing practices in accordance with the 
scope of practice and Nursing standards as determined by the relevant health 
facility aimed at improving eye health and elimination of avoidable visual 
impairment and blindness, screening of all patients performing visual acuity. Assist 
optometrist with bookings and issuing of assistive device. Promote eye health by 
teaching patient about proper eye care technique in the Hospital. Effective 
utilization of resources, participate in training and research. Provision of support in 
Nursing services, maintain professional growth/ethical standard and self-
development. Maintain constructive working relation with other stakeholder and 
multi-disciplinary team. 

ENQUIRIES : Ms. Aphane K.J Tel No: (012) 717 9300 
APPLICATIONS : Documents must be submitted to Jubilee District Hospital Human Resource 

Department Private Bag x449.Hammanskraal 0400 or hand delivered to Stand No. 
92 Jubilee Road, Jubilee District Hospital. 

NOTE : Applications must be submitted on form Z83 (obtainable from any Public Service 
department) and must be completed in full and page 2 duly signed. Clear indication 
of the post and reference number that is being applied for must be indicated on 
your Z.83. A recent, comprehensive CV, specifying all qualifications and 
experience, with respective dates, uncertified copies of qualifications, SANC 
receipt and ID must be attached (Only shortlisted candidates will be required to 
certify such copies).General Information: Short-listed candidates must be available 
for interviews at a date and time determined by Jubilee District Hospital. 
Applications received after the closing date as well as those who do not comply 
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with the requirements will not be taken into consideration. If you have not received 
a response from this institution within three months of the closing date, please 
consider your application unsuccessful. 

CLOSING DATE : 05 November 2021 Time: 13:00  
 
POST 37/134 : CLINICAL NURSE PRACTITIONER REF NO: KH14/2021 (X1 POST) 
 
SALARY : R383 226 – R579 696 per annum. Basic salary, 8% inhospitable allowance of basic 

salary, 13th cheque, Medical Aid (Optional), Housing Allowance (employee must 
meet prescribed requirements) 

CENTRE : Kwa-Magwaza District Hospital (Ndundulu Clinic) 
REQUIREMENTS : Grade 12/ Senior Certificate Basic R425 qualification (i.e. Diploma /Degree in 

General nursing and Midwifery) or Equivalent qualification that allows registration 
with the SANC as Professional Nurse. Current registration (2021) with SANC as 
Professional Nurse. One year post basic qualification in Clinical Nursing Science, 
Health assessment, Treatment and Care (PHC). A minimum of four (04) years 
appropriate recognizable experience in Nursing after registration as Professional 
Nurse with the SANC in General Nursing. Proof of current and previous experience 
endorsed by Human Resource Department (not certificate of service). Knowledge 
and experience of Public Service Policies, Acts and Regulations. Sound 
Management, negotiation, interpersonal and problem solving skills. Good verbal 
and written communication skills. Knowledge of Labour Relations and disciplinary 
procedures, Clinical competencies, Knowledge of nursing care delivery 
approaches, Analytical thinking, decision-making and conflict management skills. 

DUTIES : Provide therapeutic environment at the clinic level, Provide quality nursing care 
within the allocated resources, Assist the operational management on 
management of day-to-day activities, Assist in staff allocation for weekly and daily 
allocation. Exclude disciplinary code and grievance procedure for lower staff 
categories ,Management of assets, Staff in-service education, Involved in team 
building at clinic level, Assist in orientation and induction of new staff at the clinic 
and Maintain professionalism and ethics at the clinic level. 

ENQUIRIES : Mrs P.D Buthelezi Tel No: 035 450 8293 
FOR ATTENTION : Human Resource Manager 
NOTE : Directions to the candidates the following documents must be submitted: 

Applications for employment form (z.83) which is obtainable from any government 
Department or from website –www.kznhealth.gov.za Applications must be 
submitted on the prescribed Application for Employment form (Z83) must be 
accompanied by a detailed Curriculum Vitae, copies of certificates, Identity 
Document and Driver’s license. The Reference Number must be indicated in 
column (Part A) provided thereof on the Z83 form. NB: failure to comply with the 
above instructions will disqualify applicants. Persons with disabilities should feel 
free to apply for the post. The appointment are subject to positive outcome obtained 
from the State Security Agency (SSA) to the following checks (security clearance 
vetting) criminal clearance ,credit records, citizenship) verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers and 
verification from the company Intellectual Property Commission (CIPC). 
Applications are respectfully informed that, if no notification of appointment is 
received within 3 months after the closing date, they must accept that their 
applications ere unsuccessfully. Applicants in possession of foreign qualification 
must attach a certificate from the South Africa Qualifications Authority (SAQA) to 
their applications. Non-RSA Citizens/Permanent residents/ work permit holders 
must submit documentary proof together with their applications. NB: Preference 
will be given to African Male and people with disabilities. 

CLOSING DATE : 05 November 2021 
 
POST 37/135 : LECTURER PNDI / PNDII: GENERAL NURSING SERVICE REF NO: 012193 (X4 

POSTS) 
  Directorate: Nursing Education and Training 
 
SALARY : R383 226 – R444 276 per annum, (plus benefits) 
  R471 333 – R614 991 per annum, (plus benefits) 
CENTRE : Gauteng College of Nursing (GCON): SG Lourens Campus (Pretoria) 
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REQUIREMENTS : PNDI: A Basic R425 qualification (i.e. Diploma/Degree in Nursing) or equivalent 
qualification that allows for registration with SANC as a Professional Nurse. A post- 
basic qualification in Nursing Education and registered with SANC. Proof of current 
registration with SANC. A minimum of 4 years’ appropriate/recognisable 
experience as a Professional Nurse with SANC in General Nursing (less 1 year 
experience for candidates appointed from outside the Public Service after 
complying with registration requirements). A valid code 8 driver’s license. The 
ability to apply computer technology and programmes. Good communication, 
supervisory, report- writing and presentation skills. The ability to work in a team and 
under pressure. PNDII: A Basic R425 qualification (i.e. Diploma/Degree in Nursing) 
or equivalent qualification that allows for registration with SANC as a Professional 
Nurse. Registration with SANC as a Professional Nurse and proof of current 
registration. A post- basic nursing qualification in Nursing Education and registered 
with the SANC. A minimum of 14 years’ appropriate/recognisable experience in 
nursing after registration as a Professional Nurse with SANC in General Nursing. 
At least 10 years of the period referred to above must be appropriate/recognisable 
experience in nursing education after  obtaining the 1- year post-basic qualification 
in the relevant specialty (less 1 years’ experience for candidate appointed from 
outside the Public Service after complying with registration requirements). A Valid 
Code 8 driver’s license. The ability to apply computer technology and programmes. 
Good communication, supervisory, report writing and presenting skills. The ability 
to work in a team under pressure. 

DUTIES : Coordinate the provision of education and training of student nurses. Work 
effectively and co-operatively with students and ensure effective and successful 
education and training of student nurses, in both theory and clinical development. 
Ensure availability of student guidance and support. Support the Vision and Mission 
of the College by serving on committees, attending and participating in meetings 
and College activities. Promote the image of the College. Implement assessment 
strategies to determine student’s competence.  Participate in research on Nursing 
Education. 

ENQUIRIES : Ms J.E. Malobola Tel No: (012) 319 5601 
APPLICATIONS : Applications should be submitted strictly online at www.gautengonline.gov.za and 

must be accompanied by a fully completed new Z83 form, comprehensive 
Curriculum Vitae (CV). 

NOTE : Applicants must submit qualifications, SANC receipt, Identity document and a valid 
drivers’ license which need not be certified, only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview. Non-
RSA Citizens/Permanent Resident Permit Holders must attach a copy of their 
Permanent Residence Permits to their applications. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualification Authority (SAQA). Correspondence will be limited to shortlisted 
candidates. If you have not been contacted within 3 months of the closing date of 
this advertisement, please accept that your application was unsuccessful. No hand 
delivery, faxed or e-mailed applications will be accepted. Applicants will be 
subjected to a pre-employment Medical Surveillance, personnel suitability check 
(criminal record, citizenship, credit record checks, qualification verification and 
employment verification). The employment decision shall be informed by the 
Employment Equity Plan of the Institution. It is the intention of the institution to 
promote equity (race, gender and disability) through the filling of this post. 
Preference will be given to Coloured, Indian and White Males. The institution 
reserves the right not to appoint. NB: For assistance with online applications please 
e-mail your query to e-recruitment@gauteng.gov.za 

CLOSING DATE : 05 November 2021 
 
POST 37/136 : PROFESSIONAL NURSE SPECIALTY GRADE 1-2 (ADVANCED MIDWIFERY 

AND NEONATAL) REF NO: JUB 34/2021 (X2 POSTS) 
 
SALARY : R383 226 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : Basic qualification accredited with the SANC in terms of the Government notice 

R425 (Diploma/Degree in Nursing as a professional Nurse) Post Basic Qualification 
with the duration of at least 1 year accredited with SANC in terms of Government 
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notice R212 in the relevant specialty (advanced Midwifery and Neonatology Grade 
1 less than 9 years relevant experience as a Specialty Nursing after registration 
with SANC) 

DUTIES : Provision of optimal holistic specialized nursing/clinical care with the set standards 
and within a professional/legal framework. Effective utilization of human, material 
and service resources. Participation in training and research. Maintain professional 
growth/ethical standards and development of self and subordinates. Plan and 
organize own work, be a team leader and make relevant decision in matters 
concerning patient care. Promote quality of nursing care as guided by the National 
core standards Midwifery protocols and guidelines and ideal hospital Realization 
Assessments Reviews. Participate in the M&M meeting and provide clinical 
evidence of when requested. Perform any other duties delegated by the supervisor. 
Assess and identify the relationship between normal physiological and specific 
system alteration associated with problems, disorders, and treatment in pregnancy, 
labour, puerperium and neonates. Plan of management according to identified 
problems. Participate in the management of obstrectic emergencies. 

ENQUIRIES : Ms. Aphane K.J Tel No: (012) 717 9300 
APPLICATIONS : documents must be submitted to Jubilee District Hospital Human Resource 

Department Private Bag x449.Hammanskraal 0400 or hand delivered to Stand No. 
92 Jubilee Road, Jubilee District Hospital. 

NOTE : Applications must be submitted on form Z83 (obtainable from any Public Service 
department) and must be completed in full and page 2 duly signed. Clear indication 
of the post and reference number that is being applied for must be indicated on 
your Z.83. A recent, comprehensive CV, specifying all qualifications and 
experience, with respective dates, uncertified copies of qualifications, SANC 
receipt and ID must be attached (Only shortlisted candidates will be required to 
certify such copies).General Information: Short-listed candidates must be available 
for interviews at a date and time determined by Jubilee District Hospital. 
Applications received after the closing date as well as those who do not comply 
with the requirements will not be taken into consideration. If you have not received 
a response from this institution within three months of the closing date, please 
consider your application unsuccessful. 

CLOSING DATE : 05 November 2021 Time: 13:00 
 
POST 37/137 : ASSISTANT DIRECTOR REF NO: REFS/012219 
  Directorate: Supply Chain Management – Assets and Inventory Management 
  (Re-advertisement) 
 
SALARY : R376 596 per annum, (plus benefits) 
CENTRE : Charlotte Maxeke Johannesburg Academic Hospital 
REQUIREMENTS : A three year National Diploma plus advanced Diploma at (NQF 7) or a Bachelor’s 

degree or Bachelor of Technology at (NQF 7) in Supply Chain Management / 
Logistics Management / Public Administration from a (SAQA) recognised institution 
plus minimum of 3 years relevant SCM experience at supervisory level. It is 
imperative that the applicant demonstrates strength in both Assets and Inventory 
Management. Skills: Excellent organizational skills, ability to multi-task, excellent 
communication and report writing skills, excellent computer skills in Microsoft 
packages (MS office 365, Ms Word, Ms Excel, Teams, Ms Outlook and PowerPoint) 
In addition, Candidate to portray good presentation and any other relevant 
management qualities and or skills. Knowledge: in depth knowledge and 
understanding of Supply Chain Management processes, relevant prescripts, 
regulations and policies. Must have a valid driver ‘s license. 

DUTIES : Provide leadership and management of Assets and Inventory Management section 
in the SCM department. Manage the component of budget against its strategic 
objective. Maintain optimal stock availability and maintenance of update Assets 
register. Ensure adherence to Inventory and Assets Management national and 
provincial policies, procedures, systems and controls to improve compliance. 
Prevention and reduction of irregular expenditure including fruitless and wasteful 
expenditure. Strengthen co-operation and relationship with relevant service 
delivery stakeholders. Promote good governance through ensuring compliance 
with GDoH Risk and Internal Control Management as well as Auditor General 
guides, request and recommendations. Ensure adherence and coordination of 
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statutory periodic processes and reports for both Assets and Inventory 
Management such as Stock take, Assets Verification, Disposal etc. Manage and 
utilize human resources in accordance with HR directives and legislation. 

ENQUIRIES : Ms. W Thema Tel No: 011 488 3962 
APPLICATIONS : Applications should be submitted on a (PDF Format only) to the following email-

address Supporthr.Cmjah@gauteng.gov.za Only online application will be 
considered. Please use the reference as the subject. 

NOTE : The Department of Health is committed to the achievement and Maintenance of 
diversity and equity employment, especially of race, gender, and disability. 
Applications must be submitted on a new Z83 form (obtainable from any Public 
Service Department or on www.dpsa.gov.za/documents) with a C.V, applications 
must include three (3) contactable references, Copies of I.D, Qualifications to be 
attached. Therefore, only the shortlisted candidates for the post will be required to 
submit certified documents on or before the day of the interview. Suitable candidate 
will be subjected to personnel suitability checks (criminal record check, citizenship 
verification, qualification/study verification and previous employment verification) 
Suitable candidates will also be subjected to security clearance processes. Suitable 
candidates will undergo a medical screening test. Suitable candidates will have to 
disclose his / her financial interest. The Department of Health reserves the right to 
fill or not to fill the position. Due to high volumes of anticipated applications, 
communication will be limited to the shortlisted candidates only. Should you not 
hear from us within 3 months after the closing date, please consider your 
application unsuccessful. Coloured Males and females, Indian Males and Females 
and White Males and females are encouraged to apply. 

CLOSING DATE : 08 November 2021 
 
POST 37/138 : DIAGNOSTIC RADIOGRAPHER GRADE 1–3 (PRODUCTION) REF NO: 

DR/20/10/2021 (X20 POSTS) 
  Directorate: Johannesburg Health District 
 
SALARY : R317 976 - R439 164 per annum, (plus benefits) 
CENTRE : Johannesburg Health District 
REQUIREMENTS : National Diploma or Degree in Diagnostic Radiography Qualification. Proof of 

original registration & Current registration with HPCSA as an independent 
diagnostic radiographer. No experience required after registration with the HPCSA 
as an independent Diagnostic Radiographer. Must have completed community 
service as per requirements of the professional body (where applicable). Computer 
skills, excellent time management skills, written and verbal communication skills 
and report writing. Honesty, integrity and high work ethic. Good interpersonal skills. 
Knowledge of Public Service legislation, Policies and Procedures. Knowledge of 
current DoH guidelines and Policies governing the Health Sector and Radiography 
profession. Knowledge and relevant experience in radiographic procedures, 
Quality Control and Record keeping processes is essential. Willingness to rotate 
within the district as and when required. 

DUTIES : Participate in providing 24-hour Radiographic services in the CHC and District. Be 
part of the stand-by allocation or roster. Advise the management in Radiographic 
policy planning and implementation for service improvement. To adhere to Batho 
Pele Principles, Regulated Norms and Standards and Ideal Clinic Realisation and 
Maintenance framework, Quality Assurance and other Public Service policies and 
Acts. Manage conflict and implement corrective measures as and when necessary. 
Carry out duties delegated by the Departmental Management. Must be a team 
player within the Department and Institution/District. Perform and ensure that 
prescribed Quality Assurance/Control protocols are adhered to. Perform any ad-
hoc duties allocated by Management. Be actively involved in in-service training and 
CPD activities. 

ENQUIRIES : Ms. P. Mogomotsi Tel No: 011 472 7665 
APPLICATIONS : should be emailed to JhbHealth.DistrictJobApplications@gauteng.gov.za 
NOTE : A fully completed new signed Z83 form should be accompanied by recent updated 

CV as well as all qualifications, ID document/ Smart ID and Driver's license copies 
must be double sided. All certificates attached should not be certified when applying 
for the post. Only shortlisted candidates will be required to submit certified 
documents on or before the day of the interview following communication from HR. 

mailto:JhbHealth.DistrictJobApplications@gauteng.gov.za


97 
 

please ensure that the reference number is quoted correctly. The successful 
candidates will be subjected to positive results of the security clearance process 
(criminal records), the verification of educational qualifications certificates and 
medical screening. Incomplete applications or applications received after closing 
date will not be considered. People With Disabilities Are Encouraged To Apply. 
Employer: Department of Health  

CLOSING DATE : 05 November 2021 
 
POST 37/139 : ULTRASOUND RADIOGRAPHER GRADE 1 REF NO: CHBAH 510 (X1 POST) 
  Directorate: Radiology 
 
SALARY : R317 976 – R426 291 per annum, (plus benefits) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : National Diploma/Degree in Ultrasound Radiography/B: Tech in Ultrasound 

Radiography. Registration with Health Professions Council of South African 
HPCSA in Ultrasound Radiography. Current registration with HPCSA for 
2021/2022 as an Ultrasound Radiographer. Experience in performing Obstetrics, 
gynaecology, abdominal ultrasound, general and other ultrasound examinations as 
required. Ability to work independently and as part of multi-disciplinary team. 
Communication skills (written and verbal) in at least two or three languages. Be 
able to set up protocols and standard operating procedures in Ultrasound 
radiography. Basic knowledge of equipment use and trouble shooting. Sound 
reporting writing and administrative skills and computer literacy. Knowledge of 
relevant Health and Safety Acts and Infection Control measures. Good 
communication, interpersonal relations and problem solving skills. 

DUTIES : Preparing the patients for the Ultrasound examination. Selecting the appropriate 
equipment for the ultrasound examination. Performing ultrasound examinations 
that yield important diagnostic information. Use ultrasound machines to view and 
interpret images with sound waves for the diagnosis and treatment of medical 
conditions. Co-ordinates and organize daily workload / running of the department.  
Must have knowledge of the department functions and equipment. Ensure that 
equipment is adequately maintained. Attend meetings /seminars/congresses to 
keep up to date with new advance in technique and technology. Monitor stock in 
the stock room and examination rooms. Maintain adequately weekly, monthly, 
annual patient statistics. Promote teamwork, co-operative work relationship 
amongst staff members and other health Care workers. Liaise with specialist for 
more information or help in dept. about patients. Supervision and training of student 
sonographer and registrars. 

ENQUIRIES : Ms N.G. Tsoeu Tel No: 011 933 8434 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 

http://www.gautengonline.gov.za/
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Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/140 : DIAGNOSTIC RADIOGRAPHERS GRADE 1 REF NO: CHBAH 511 (X2 POSTS) 
  Directorate: Radiography 
 
SALARY : R317 976 – R426 291 per annum, plus benefits 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : National Diploma in Diagnostic Radiography/Degree. Appropriate qualification that 

allows registration with the Health Professions Council of South African HPCSA) in 
Radiography. Completion of Community service in Diagnostic Radiography is 
necessary. Registration with the Health Professions Council of South Africa as a 
Diagnostic Radiographer. Current registration with HPCSA for 2021/2022. 
Experience in Digital Radiography, Experience in utilisation of Computerised 
Radiography System. Experience in Theatre and Ward Radiography. Experience 
in handling of Trauma patients. Knowledge of relevant Public service regulations, 
legislation, policies, acts and procedures. Computer literacy (Ms Word, Ms. Excel). 
Compliance with budgeting, Radiographic Quality Assurance, National Core 
Standards, Health and Safety and Infection Control principles. Good written and 
communication skills. Ability to work as a member of a multidisciplinary team.  Must 
have a good understanding of public hospital operational systems. Demonstrates 
effective interpersonal skill, strategic planning organizational skills, leadership 
qualities and supervisory skills. 

DUTIES : Render effective patient centred Radiography service for in-and outpatient in 
adherence to the scope of practice and health protocols. To work with colleagues, 
relieve as and when the need arises and to work closely with the interdisciplinary 
team members. Carry out delegated duties. To participate in providing 24-hours 
radiography services in the hospital. Report to the Assistant Director: Radiography. 
Supervise, develop, train and monitor the performance of the sub-ordinate staff and 
other related category of staff in all aspects of service delivery whilst adhering to 
Batho Pele Principles. Adhere to provincial hospital and departmental policies, 
procedures, guidelines regulations. Perform record keeping, data collection; assist 
with budget control and assets management. Contribute and participate in 
professional development of self, colleagues and members of the interdisciplinary 
team members. Participate in research project of the department.  Communicate 
effectively with all stakeholders. Perform all the administrative functions required of 
the job. Supervision and performance evaluation. Implement and maintain the 
quality assurance and National Core Standard and norms at departmental level. 
Adhere to provincial, hospital and departmental policies, procedures, guidelines 
and regulations. Contribute and participate in professional development of self and 
colleagues. Applicant should be prepared to undergo Medical Surveillance as an 
inherent job requirement. Comply with the Performance Management and 
Development System (contracting, quarterly reviews and final assessment). 

ENQUIRIES : Ms. NG Tsoeu Tel No: (011) 933 8434 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808 or 
www.gautengonline.gov.za. No faxed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 

http://www.gautengonline.gov.za/
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According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/141 : REGISTRY CLERK SUPERVISOR REF NO: 012224 
  Directorate: Human Resource Management 
 
SALARY : R257 508 - R303 339 per annum, (plus benefits) 
CENTRE : Dr. George Mukhari Academic Hospital 
REQUIREMENTS : A Grade 12 certificate or equivalent certificate with 3-5 years’ experience in HR 

records management. Relevant certificates and/or Qualifications in Records 
Management will be an added advantage. Experience and understanding of 
records management system is a must have. Knowledge and understanding 
relevant legislations. Computer literacy (Proof must be attached). Be technological 
savvy and understand the important HR technologies. Knowledge of the Human 
resource management systems and HR intelligent apps in the public sector. 
Relevant short courses with certificates obtained from the National School of 
Government (NSG) will be an added advantage. Microsoft end-user training and 
related up skilling technological trainings will be an added advantage (certificate/s 
should be attached). Knowledge of lean management will be an added advantage. 
A valid driver’s license. 

DUTIES : Ensure proper file plan. Supervise and provide registry counter services. Supervise 
the handling of incoming and outgoing correspondence. Supervise and render 
effective filling and record management service. Supervise the processing and 
process for archiving and/ Disposal of records. Supervise Human Resource 
Registry staff. Apply discipline, allocate and ensure quality of work. Assist with the 
ordering and control of the Departments’ stationery Ensure that staff PMDS 
contracts and Mid-term reviews and final assessments are done timely. Implement 
new, improved and technological filling systems. Perform other duties as allocated 
by management. 

ENQUIRIES : Mr. IZ Baloyi Tel No: (012) 529 3103 
APPLICATIONS : Applications can be delivered to: Dr. George Mukhari Academic Hospital, 3111 

Setlogelo Drive, Ga-Rankuwa, 0208 Nurses Home Block 13(HR Registry) or 
posted to: Dr. George Mukhari Academic Hospital, Private Bag X422, Pretoria 0001 
or Apply online at www.gautengonline.gov.za 
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NOTE : The Provincial Government of Gauteng is committed to the achievement and 
maintenance of diversity in employment, especially of race, gender and disability. 
Applications must be submitted on a new updated Z83 form obtainable from any 
Public Service Department or from the website and must be completed in full, 
failure to do so will result in your application being not considered. Recently copies 
of qualifications, ID copy and a CV must be attached (Only Shortlisted Candidates 
Will Be Requested Certified Documents). The specific reference must be quoted. 
It is legislative requirement that all newly appointed staff members are subjected to 
Personnel Suitability Check (PSC) - Verification, upon appointment within the 
department. This verification processes entails reference checks, identity 
verification, qualification verification, criminal records checks. Successful 
candidates will be subjected to OHS medical surveillance as required by HBA 
regulations within OHS Act 85 of 1993. 

NOTE : Shortlisted candidates will be subjected to a Microsoft office skills assessment test. 
Correspondence will be entered with shortlisted candidates only and if you are not 
contacted within 3 months after closing date please accept that your application 
was unsuccessful. 

CLOSING DATE : 05 November 2021 
 
POST 37/142 : CLINICAL CLERK REF NO: CHBC/ADMIN/OCTOBER2021 (X3 POSTS) 
 
SALARY : R173 703 per annum (Level 05), plus benefits 
CENTRE : Chris Hani Baragwanath Campus 
REQUIREMENTS : Senior certificate or equivalent qualification. Diploma/Degree in Human 

Resources/Administration. At least one (1) year working experience in a Human 
Resources Department or one (1) year working experience in Student Affairs 
Department. Computer literacy certificate (Microsoft Word, Excel, and Outlook 
programs). Valid driver’s license. Candidate must be able to drive. 

DUTIES : Administration of leave of absence for students at the clinical placement areas. 
Administration of payroll for students and students-awaiting-placement at the 
clinical placement areas. Collect and maintain the specimen signature file of the 
student clinical placement areas. Collect and submit the student’s experiential 
learning documents from the clinical placement areas. Provide clinical placement 
support between Human Resource, Student Affairs and Clinical placement areas. 
Compile statistical clinical placement reports. Participate in College committees. 
Applying and interpretation of Human Resources (HR) and South African Nursing 
Council (SANC) policies, regulations, and other legislative frameworks. Compile 
and submit for approval the clinical placement work plan. 

ENQUIRIES : Ms. D Lekalakala Tel No: 011 983 3060 
APPLICATIONS : Applications should be submitted to Human Resource Department at the Chris 

Hani Baragwanath Campus (inside the Hospital premises) between 7:00 am and 
15:30 pm Monday to Thursday and between 7:00 am and 12:30 pm on Friday, 
Chris Hani Road, Diepkloof, Soweto or posted to Chris Hani Baragwanath Campus, 
Attention Human Resource Department, Private Bag X05, Bertsham, 2013. 

NOTE : Applications must be submitted on a new Z83 (81/971431) job application form 
which was implemented with effect from 01 January 2021 and can be obtained from 
Department of Public Service and Administration (DPSA)’s website. C.V., copies of 
your I.D and qualifications must be attached. Copy of service records for required 
work experience. Attached copies need not be certified when applying for a post. 
Certified documents are only limited to shortlisted candidates prior to the job 
interview.  Certification stamp must not be over six months on the day of submitting. 
State all your competencies in your C.V. Contactable referees with e-mail 
addresses quoted on the CV. Smart card must be copied both sides (Driver’s 
license and ID). Employment history must reflect the complete calendar date (e.g. 
01 April 2017) on the C.V. The successful candidates will be subjected to positive 
results of the security clearance process (citizenship, criminal records and financial 
records) and the verification of educational qualifications. The successful candidate 
will be subjected to Pre-employment medical surveillance conducted by the 
Occupational Health Nurse Practitioner (OHNP). Incomplete applications or 
applications received after closing date will not be considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. CHBC reserves the right to utilize practical 



101 
 

exercises/tests for Non-SMS positions during the recruitment process to determine 
the suitability of candidates for the post. The Gauteng Department of Health is 
guided by the principles of Employment Equity; therefore, all the appointments will 
be made in accordance with the Employment Equity target of the department. 

CLOSING DATE : 05 November 2021 12H00 
 
POST 37/143 : HUMAN RESOURCE CLERK REF NO: TDHS/A/2021/84 (X5 POSTS) 
  (12 Months Contract) 
  Directorate: Support Services 
 
SALARY : R173 703.per annum (Level 05), (plus benefits) 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification. A qualification in Human 

Resource Management/ Public Administration/Management. At least 1-2 years’ 
experience in a Public service within Human Resource Management environment. 
Good telephone etiquette, good interpersonal skills. Capturing skills. Have a good 
work ethic. Advance computer skills. Computer literacy proficiency in MS Word, 
PowerPoint, Excel and internet. Willingness to work under pressure and meet 
deadlines. Ability to pay attention to detail. Ability to work with a wide range of 
internal and external partners. Ability to handle confidential information. Knowledge 
of regulations and legislative framework related to personnel administration. 
Knowledge and experience of the PERSAL system will be added as an advantage. 

DUTIES : Perform administration duties such as appointment. Promotions, transfers, leave 
management, HR information, salary and terminations. Comply with the 
performance management and development system (contracting, quarterly 
reviews and final assessment). Attend to HR related enquiries and audit queries. 
Ensure safe keeping of document and filling of all related documents. Record 
document and be organized. Reproducing and making copies. Capturing leave 
forms on PERSAL. Daily coordination of all related activities participate during 
compilation of reports. Liaise with client and staff. Telephone communiqué. Provide 
administration support to the teams. Provide high quality administration support to 
the teams. Perform other duties as indicated by the manager 

ENQUIRIES : Mr T.J Mokhopa Tel No: (012) 451 9107/9104 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 Fedsure 

Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, Application 
Box, First Floor Reception. 

NOTE : Applications must be submitted on form Z83 (application form), obtainable from any 
Public Service Department. Copies of all required documents must be attached. 

CLOSING DATE : 05 November 2021  
 
POST 37/144 : ADMINISTRATION CLERK: COMMUNICATIONS REF NO: COMM/10/2021 (X1 

POST) 
  Directorate: Communications (Events and Social Media Administrator) 
 
SALARY : R173 703.per annum 
CENTRE : Johannesburg Health District 
REQUIREMENTS : Matric/ Grade 12 certificate. 0–1year experience in the communication environment 

will an add advantage. Work experience in a Social media space. Content 
management skills. Excellent copywriting skills. Ability to deliver creative content 
(text, image and video). Excellent communication skills. Knowledge of organising 
events. Knowledge of branding management on events and campaigns. 
Knowledge of creating original text and video content, managing posts and 
responding to followers. Ability to gather and analyse information. Ability to manage 
the District image in a cohesive way to achieve its goals. Ability to work long hours. 
Ability to travel and work outside the office. Incumbent should be up to date with 
the latest digital technologies and social media trends. Ability to handle social 
media presence ensuring high levels of web traffic and customer engagement.  

DUTIES : Organise events and manage branding Carryout photo coverage in all events 
Implement social media strategy to align with District goals Conduct research on 
current social media standard trends and audience preferences Generate, edit, 
publish and share engaging content daily (e.g. original text, photos, videos and 
news) Monitor the district social media pages and respond to followers’ enquiries 
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within a specific time Keep in contact with health Programmes to acquire more 
content Conduct social media campaigns when necessary Communicate with 
followers, respond to queries in a timely manner and monitor customer reviews 
Oversee social media accounts’ design (e.g. Facebook timeline cover, profile 
pictures and blog layout) Suggest and implement new features to develop brand 
awareness, like promoting of health services Stay up to date with current 
technologies and trends in social media, design tools and application. 

ENQUIRIES : Sandile Gwayi Tel No: 011 694 3809 
APPLICATIONS : should be emailed to JhbHealth.DistrictJobApplications@gauteng.gov.za 
NOTE : A fully completed new signed Z83 form should be accompanied by recent updated 

CV as well as all qualifications, ID document/ Smart ID and Driver's license copies 
must be double sided. All certificates attached should not be certified when applying 
for the post. Only shortlisted candidates will be required to submit certified 
documents on or before the day of the interview following communication from HR. 
please ensure that the reference number is quoted correctly. The successful 
candidates will be subjected to positive results of the security clearance process 
(criminal records), the verification of educational qualifications certificates and 
medical screening. Incomplete applications or applications received after closing 
date will not be considered. People With Disabilities Are Encouraged To Apply. 
Employer: Department of Health. 

CLOSING DATE : 05 November 2021 
 
POST 37/145 : SECRETARY REF NO: CHBAH 512 (X1 POST) 
  Directorate: Human Resource Management (Labour Relation) 
 
SALARY : R173 703 – R204 612 per annum (Level 05), (plus benefits) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : Grade 12 with no experience. Computer literacy (MS Office, Excel, PowerPoint). 

Ability to communicate well with people at different levels and from different 
backgrounds. Sound organization skills. High level of reliability. Ability to handle 
information confidentially. Sound verbal and written communication skills. Ability to 
act with tact and discretion. Good telephone etiquette and interpersonal skills. 
Minute taking and document management skills. Must have office administration 
competency. Must be able to work under pressure and to take initiative and work 
independently. Ability to work under pressure. Ability to work independently and in 
a team. Ability to communicate well with people at different levels. Ability to 
organize and plan. Ability to act with tact and discretion. Must be self-motivated. 
Knowledge and application of the Batho Pele Principles. Applicant should be 
prepared to undergo speed test and Medical surveillance as an inherent job 
requirement. 

DUTIES : Screen, transfer calls and handle telephonic enquiries as well as other enquiries 
from internal and external clients. Ensure the effective flow of information and 
documents to and from the responsible office. Provide administrative support as 
assigned by the Deputy-Directors. Ensure safekeeping of all documentation in the 
office. Compile reports and documents. Administer the in and out flow of 
correspondence. Office management. Diary management, organize and the plan 
the logistics of meetings Administer the filing system, typing of correspondence, 
agendas, submissions, memos and letters. Coordinate and manage meetings, 
workshops taking minutes during meetings. Collate reports for submission to 
various management structures and other stakeholders. Ensure that strategic 
decisions taken in meetings are actioned timeously and followed-up. Arrange 
refreshments for visitors and other key stakeholders that may engage with the 
Deputy-Directors. Receive and direct correspondence to relevant Managers or 
departments. Liaise with other Hospital departments. Procurement of office 
equipment and stationery. Create and maintain an appropriate filing system in line 
with the Departmental Record Management policy framework and the National 
Archives Act. Typing of confidential reports and develop case summaries, where 
necessary. Assist with various administrative and secretarial duties as assigned by 
the Deputy-Directors. Maintenance of user-friendly office. Be willing to undergo 
continuous training and development programmes. Attend meetings and training 
as approved by Deputy-Directors. Comply with the Performance Management and 
Development System (contracting, quarterly reviews and final assessment 
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ENQUIRIES : Mr V Adoons Tel No: (011) 933 0973 / 8885 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or 
emailed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/146 : SECRETARY REF NO: CHBAH 513 (X1 POST) 
  Directorate: Supply Chain Management 
 
SALARY : R173 703 – R204 612 per annum (Level 05), (plus benefits) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : Grade 12 with no experience. Computer literacy (MS Office). Sound organization 

skills. High level of reliability. Ability to handle information confidentially. Good 
telephone etiquette and interpersonal skills. Minute taking and document 
management skills. Must have office administration competency. Must be able to 
work under pressure and to take initiative and work independently. Ability to work 
under pressure. Ability to work independently and in a team. Ability to communicate 
well with people at different levels and from different backgrounds. Ability to 
organize and plan. Sound verbal and written communication skills. Ability to act 
with tact and discretion. Must be self-motivated. Knowledge and application of the 
Batho Pele Principles. Applicant should be prepared to undergo speed test and 
Medical surveillance as an inherent job requirement. 

DUTIES : Screen, transfer calls and handle telephonic enquiries as well as other enquiries 
from internal and external clients. Ensure the effective flow of information and 
documents to and from the responsible office. Provide administrative support as 
assigned by Deputy Directors. Ensure safekeeping of all documentation in the 
office. Compile reports and documents. Administer the inflow and outflow of 
correspondence. Office management. Diary management, organize and the plan 
the logistics of meetings Administer the filing system, typing of correspondence, 
agendas, submissions, memos and letters. Coordinate and manage meetings, 
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workshops taking minutes during meetings. Collate reports for submission to 
various management structures and other stakeholders. Ensure that strategic 
decisions taken in meetings are actioned timeously and followed-up. Receive and 
direct correspondence to relevant Managers or departments. Liaise with other 
Hospital departments. Procurement of office equipment and stationery. Create and 
maintain an appropriate filing system in line with the Departmental Record 
Management policy framework and the National Archives Act. Typing of 
confidential reports, assist with various administrative and secretarial duties as 
assigned by the Deputy Directors. Maintenance of user-friendly office. Be willing to 
undergo continuous training and development programmes. Attend meetings and 
training as approved by supervisor. Comply with the Performance Management 
and Development System (contracting, quarterly reviews and final assessment. 

ENQUIRIES : Ms T.T. Ravele Tel No: 11 933-0522 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or 
emailed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/147 : SECRETARY REF NO: JUB 35/2021 
  Directorate: Health 
 
SALARY : R173 703 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : Grade 12 with a minimum of 1-2 years’ experience as a secretary. Qualification in 

office administration, proof of computer literacy in Microsoft office suite. Excellent 
communication and good interpersonal skills. Ability to work independently and 
under pressure. Business writing skills. Proficiency in all secretarial duties. Have to 
be self-driven individual with flexible approach to work duties. Good time 
management skills, and ability to juggle multiple responsibilities. 
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DUTIES : Making and receiving telephone calls. Typing of letters, Memos and taking of 
minutes during the Nursing Directorate meetings. Capturing of those minutes, 
presentation for signatures and adoption during and post the meetings. Managing 
the diaries of Deputy Manager Nursing and other area manager I Nursing. If 
possible plan, organize and manage events. Ensure office is equipped with 
necessary needs and stationery. Manage enquiries. Develop and implement an 
efficient filing system. Writing reports. 

ENQUIRIES : Ms. Aphane KJ Tel No: (012) 717 9388 
APPLICATIONS : Application documents must be submitted to Jubilee District Hospital Human 

Resource Department Private Bag x449.Hammanskraal 0400 or hand delivered to 
Stand No. 92 Jubilee Road, Temba, Jubilee District Hospital. 

NOTE : Applications must be submitted on form Z83 (obtainable from any Public Service 
department) and must be completed in full and page 2 duly signed. Clear indication 
of the post and reference number that is being applied for must be indicated on 
your Z.83 A recent, comprehensive CV, specifying all qualifications and 
experience, with respective dates, uncertified copies of qualifications and ID must 
be attached (Only shortlisted candidates will be required to certify such copies). 
General information: Short-listed candidates must be available for interviews at a 
date and time determine by the Jubilee District Hospital. Applications received after 
the closing date as well as those who do not comply with the requirements will not 
be taken into consideration. If you have not received a response from this institution 
within three months of the closing date, please consider your application 
unsuccessful. 

CLOSING DATE : 05 November 2021 At Time: 13:00 
 
POST 37/148 : ENROLLED REF NO: TDHS/A/2021/85 NURSE (X17 POSTS) 
  Programme: Ward Based Primary Health Care Outreach Teams Program 
 
SALARY : R171 381 – R192 879 per annum 
CENTRE : Tshwane District Health Services 
  Posts for Sub district 1 (X4 Posts) 
  Posts for Sub-district 2 (X4 Posts) 
  Posts for Sub district 5 (X5 Posts) 
  Posts for Sub district 7 (X4 Posts) 
REQUIREMENTS : Qualification that allow registration with SANC as an enrolled nurse. Current 

registration with SANC as an Enrolled Nurse. Minimum of 2 years appropriate 
experience after registration as an Enrolled Nurse and a driver’s license will be an 
added advantage. Competencies: Knowledge of nursing care processes and 
procedures, nursing statutes, and other relevant legal principles. Basic 
communication skills, interpersonal skills, elementary writing skills, ability to lead a 
team and function as part of a team. Knowledge of Batho Pele principles and 
patient’s rights Charter. Must be prepared to work in the community and weekends 
when need arises. 

DUTIES : Manage and supervise a team of Community Health Care Workers assigned to a 
health facility and providing community-based services at ward level. Team Leader 
will spend 70% of his/her time in the community supporting Community Health Care 
Workers when doing home visits and 30% in the office doing team administration 
work. Organize campaigns to address poor performing indicators of the facility and 
district. Ensure work allocation to the team and monitor performance (PMDS). 
Liaise with ward councilors (with the assistance of facility managers) and other 
community structures with regards to overall activities of community health workers 
in the community. Facilitate training and weekly In-service for Community Health 
Workers. Attend meetings, trainings and give feed back to the team. Compile 
Monthly reports and submit to facility manager. Manage resources allocated to 
team. 

ENQUIRIES : Ms S Lerumo Tel No: (012) 451 9015 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 Fedsure 

Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, Application 
Box, First Floor Reception. 

NOTE : Applications must be submitted on New Z83 form (application form), obtainable 
from any Public Service Department. Copies of all required documents must be 
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attached. Should you not hear from us within 3 months after the closing date, 
please consider your application unsuccessful. 

CLOSING DATE : 05 November 2021 
 
POST 37/149 : THEATRE OPERATOR REF NO: CHBAH 514 (X1 POST) 
  Directorate: Nursing (JD Allen Theatre) 
 
SALARY : R122 595 - R144 411 per annum (Level 03), (plus benefits) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Adult Education and Training (AET) Level 3 or equivalent (Grade 7). Basic 

understanding of Policies (Batho Pele Principles, Patients Right Charter, 
Occupational Health and Safety, Six Priorities and National Core Standards). 
Excellent interpersonal and organizational skill. Good written and verbal 
communication skills. Ability to liaise with internal and external stakeholders. Ability 
to work independently and in a team. Ability to communicate well with people at 
different levels. Ability to organize and plan. Ability to act with tact and discretion. 
Must be self-motivated. Ability to handle tasks of multidisciplinary nature and work 
independently and in a team. Knowledge of Labour Relations processes. Must be 
prepared to engage in intensive labour practices. High level of reliability. Good 
customer skills and competencies. Ability to handle information confidentially. Must 
be able to work under pressure and to take initiative. Experience in a similar 
environment or health entity will be an added advantage. 

DUTIES : Clean and create and orderly environment: in Theatre Prepare disinfectant solution 
for the day’s use in theatres. Prepare boxes/ bins for disposal of medical waste and 
place red plastic bag inside Label boxes /bins and place them in the designated 
area for collection Ensure and maintain cleanliness in all areas in the operating 
theatres and setting rooms. Do thorough terminal cleaning of the operating theatre. 
Clean toilets, mirrors, basins, doors and walls clean the kitchen/tearooms. Ability 
to scrub floors and walls inside operating theatres and corridors including to 
vacuum carpets in the offices. Ability to apply polish on the floors. Empty dustbins, 
damp dust and high dusting including polishing furniture. Replenish toilet paper, 
hand towels and soap in the toilet, bathrooms and hand basins. Adhere to policies 
and procedures. Proper utilization of cleaning materials. Adhere to recommended 
dress code (protective clothing). Ensure waste is sorted accordingly. Assist with 
messaging when necessary. Replenish /supply linen/draw sheets for theatre table. 
IN THEATRE, STERILE SUPPLY UNIT (TSSU) Damp dust and clean scrub and 
polish floors Keep and maintain the area clean and tidy. Wash instruments and 
bowls, compile bowls and instruments according to protocol Compile linen packs 
and white packs accordingly. Load and off load sterilizers, seal delicate instruments 
with sealing machine. Pack sterile stock using First in and First out method (FIFO) 
Assist in issuing sterile stock. 

ENQUIRIES : Mr Mulaudzi Tel No: 011 933 0134 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or 
emailed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
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documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process.  The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/150 : AUXILIARY WORKER REF NO: CHBAH 515 (X1 POST) 
  Directorate: Mortuary 
 
SALARY : R102 534 - R120 780 per annum (Level 02), (plus benefits) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Adult Education and Training (AET/ABET) Level 3 or equivalent (Grade 5-7). 

Knowledge and application of Batho Pele Principles and Six Priorities. Must be able 
to lift and move heavy objects. Ability to liaise with internal and external 
stakeholders. Ability to communicate well with people at different levels. High-level 
reliability. Good customer skills and competencies. Sound report writing skills. 
Ability to handle conflict. Ability to work independently and in a team. Ability to 
organize and plan. Sound verbal and written communication skills. Ability to act 
with tact and discretion. Must be self-motivated. Ability to work under pressure and 
be prepared to rotate within Patient Affairs Department. Knowledge of regulations 
and the legislative framework related to Patient Affairs and the ability to interpret 
them. Experience in mortuary will be an added advantage. Must be prepared to 
work shifts, which includes, weekends and public holidays and extended hours are 
compulsory. Applicant should be prepared to undergo Medical surveillance as an 
inherent job requirement. 

DUTIES : Provide assistance to the supervisor in relation to the general mortuary functions. 
Ensure cleanliness and maintenance of equipment and environment in areas of 
responsibility and prepare for re-use Comply with the Occupational Health and 
Safety Act. Transporting of corpses from wards to mortuary. Collect amputation 
and placentas at the wards and take it to the Mortuary. Reporting of all faulty 
machines in mortuary. Maintain high confidentiality. Attend to enquires in a 
professional manner. Clean stretchers and wheelchairs and prepare for re-use. 
Assisting bereaved families to view their deceased family members. Record and 
report the Cold Room storage temperature level on daily basis. Clean the deceased 
storage area with chemicals as prescribed by Occupational Health and Safety 
Standards. Issue corpses and check if correctly labelled before removal from 
Mortuary. Record all corpses received and issued out of the mortuary in the 
mortuary register. Assisting with the rendering of an effective, efficient and caring 
service within the mortuary services. Perform any other mortuary tasks as 
delegated by the supervisor. Be willing to undergo continuous training and 
development programmes. Attend meeting and training as approved by supervisor. 
Management of personnel performance and review thereof. (Contracting, quarterly 
review and final assessment). 

ENQUIRIES : Mr Mofokeng Tel No: 011 933 8501 
APPLICATIONS : Applications should be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, 
Main Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or 
emailed applications will be considered. 

NOTE : Applications must be submitted on the New Z83 Fully completed, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za/documents. 
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According to Circular 5 of 2021, candidates must attach copies of all the necessary 
documents (qualifications) to the application including a valid identity document, 
relevant certificates and current proof of Council were necessary. Such copies 
need not be certified when applying for the post; only shortlisted candidates will 
receive communication from HR to submit certified copies not older than 6 months 
on or before the day of the interview. Smart ID card copy must show both sides of 
the ID card. Applications without proof of the necessary documents required by HR 
will be disqualified. The completed and signed form should be accompanied by a 
recently updated CV that specifies the following: All experience indicating the 
position, institution and respective dates (DD/MM/YY). Documents to be attached 
is certified ID document, certified copies of qualification/s including matric, certified 
and relevant council registration certificate and proof of current registration (Where 
applicable). Relevant service certificates. Failure to submit all the requested 
documents will result in the application not being considered. If you have not been 
contacted within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates will be subjected to Personnel Suitability 
Checks (PSC) – Verification (Reference checks- Provide at least 3 off which one 
must be immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 5/1993. 
CHBAH reserves the right to utilize practical exercises/tests for Non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). CHBAH also reserves the right to cancel the filling of Vacancy or not to fill 
a vacancy that was advertised during any stage of the recruitment process. The 
Gauteng Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the Employment 
Equity target of the department. People with disability are encouraged to apply. 

CLOSING DATE : 12 November 2021 
 
POST 37/151 : AUXILIARY WORKER (MORTUARY) 
  Directorate: Logistics 
  Re-advertisement 
 
SALARY : R102 534 per annum, (plus benefits) 
CENTRE : Charlotte Maxeke Johannesburg Academic Hospital 
REQUIREMENTS : A minimum of ABET qualification or Grade 10 qualification or equivalent 

qualification. Knowledge: of a limited range of working procedure in respect of 
Mortuary Services working environment and elementary duties such as: 
equipment, cleaning, health and safety measures, planning and organising. Skills. 
Basic numeracy, literacy, good communication skills, ability to perform routine 
tasks and Basic interpersonal relationship skills. Be prepared to work under 
pressure and able to work in a team. Be prepared to rotate and work shifts. Be 
prepared to do physical labour. It is a legal requirement that employees wear 
protective clothing. The following will be an added advantage: Grade 12 with 2- 5 
years’ experience in mortuary services, Knowledge of Batho Pele principles, Six 
Ministerial Priorities and driver’s license. 

DUTIES : Removal of corpses with in the hospital. Collect death reports, post-mortem and 
other accompanying documents from the wards. Register corpses in the death 
register book. Ensure that D28 forms are completed by doctors, complete SAP379 
/180 Forms for unnatural deaths. Transport corpses to Medical School for post 
mortem. Assist families with viewing of the corpses. Assist undertakers to remove 
the bodies from the fridges or storage room. Clean mortuary pans and equipment 
using chemicals. Assist FPS to identify and remove corpses from storage room. 
Assist the appointed undertaker to identify and remove bodies from the fridges for 
pauper’s burial. Check room temperatures in the cold storage regularly. Adhere to 
internal working procedures and policies. Wear PPE at all times. Take instructions 
from the supervisor. 

ENQUIRIES : Ms. P Maruping Tel No: 011 488 3915 
APPLICATIONS : Applications should be submitted on a (PDF Format only) to the following email-

address Supporthr.Cmjah@gauteng.gov.za Only online application will be 
considered. Please use the reference as the subject. 
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NOTE : The Department of Health is committed to the achievement and Maintenance of 
diversity and equity employment, especially of race, gender, and disability. 
Applications must be submitted on a new Z83 form (obtainable from any Public 
Service Department or on www.dpsa.gov.za/documents) with a C.V, applications 
must include three (3) contactable references, Copies of I.D, Qualifications to be 
attached. Therefore, only the shortlisted candidates for the post will be required to 
submit certified documents on or before the day of the interview. Suitable candidate 
will be subjected to personnel suitability checks (criminal record check, citizenship 
verification, qualification/study verification and previous employment verification) 
Suitable candidates will also be subjected to security clearance processes. Suitable 
candidates will undergo a medical screening test. Suitable candidates will have to 
disclose his / her financial interest. The Department of Health reserves the right to 
fill or not to fill the position. Due to high volumes of anticipated applications, 
communication will be limited to the shortlisted candidates only. Should you not 
hear from us within 3 months after the closing date, please consider your 
application unsuccessful. African Females, Coloured Males and females, Indian 
Males and Females and White Males and females are encouraged to apply. 

CLOSING DATE : 09 November 2021 
 
POST 37/152 : HEAD –CLINICAL UNIT REF NO: TDHS/A/2021/82 (X1 POST) 
  Directorate: Mental Health (DMHST) 
 
SALARY : R279.00 per hour 
CENTRE : Tshwane District Health District 
REQUIREMENTS : Current registration in the category “Registered Counsellor” with the Health 

Professions Council of South Africa (proof of current registration [annual practice 
certificate] must be attached). In order to be registered as such, the incumbent 
needs to have successfully completed: Professional Bachelor’s degree in 
Psychology (a 480-credit qualification with an exit at NQF level 8). Bachelor 
Honours degree or the equivalent to the BPsych degree that incorporates an 
approved 6 month or 720-hour face-to-face practicum. This is referred to as a 
BPsych Honours Equivalent programme. As part of this program, students must 
have successfully completed an approved 6 month [full-time or no longer than 12 
month part-time] or 720 hour face-to-face practicum [within a community setting, 
not a psychiatric setting]. Counselling hours must be recorded in a logbook and 
countersigned by the supervising Registered Counsellor. Knowledge of mental 
health legislation and related legal and ethical practices, PFMA and Public. 
Services Act and Regulations, Good communication skills, Intra- and interpersonal 
skills, Self-discipline, Ability to work in a (multi-disciplinary) team and the ability to 
work independently, Psycho-social wellness, Ability to work under pressure, Ability 
to work in a community, Ability to work with diversity, Reading and writing 
proficiency, Computer proficiency, Analytic thinking, independent decision making 
and problem-solving skills, Interest and experience in community mental health will 
be an added advantage. Applicant must be in possession of a valid South African 
driver’s license (proof must be attached) 

DUTIES : Conduct mental health promotion and prevention interventions that focus on the 
promotion and enhancement of psychosocial wellbeing for individuals, families, 
groups and communities. Mental health screening, basic assessment and 
counselling interventions with individuals and groups aimed at enhancing personal 
functioning. Provide psycho-education Keep clinical records. Write clinical reports 
(if appropriate). Feedback to clients, referral sources and members of the multi-
disciplinary team, including report writing (as appropriate). Referrals, including 
referral of more complex cases. Community level interventions, which may include 
involvement in planning, contributing to or participating in campaigns with a mental 
health component, and assist in reintegration of mental health care users by 
establishing, facilitating, coordinating and/or participating in support groups, etc. 
Building capacity for users (service users, their families) to provide appropriate self-
help and peer led services, such as support groups. Collaboration, including with 
other professionals, e.g., link and network with government and non-government 
organisations, provide training to others in the work field (including general health 
staff for basic screening, detection and treatment), contribute to the functioning of 
the various teams in which they function (including Primary Healthcare, mental 
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health and other professional (multi-disciplinary) teams), managing referral 
networks, etc. Provision of training, supervision and support for counselling roles 
to general health staff and community health workers. Attend and participate in 
clinical supervision sessions. Administrative duties, which include Schedule / diary 
management, completion of daily statistics, write and submit monthly report, etc. 

ENQUIRIES : Mr Jacques L Labuschagne Tel No: 0716061934 
APPLICATIONS : Applications must be submitted at Tshwane District Health Services, 3319 Fedsure 

Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, Application 
Box, First Floor Reception. 

NOTE : Applications must be submitted on a new signed Z83 form (application form) 
obtainable from any Public Service Department with the correct reference number. 
Copies of ID (Smart ID Card to be copied on both sides) and all required documents 
must be attached. Failure to submit all the required documents will result in the 
application not being considered. 

CLOSING DATE : 05 November 2021 
 

DEPARTMENT OF HUMAN SETTLEMENTS (GDHS) 
 
CLOSING DATE : 12 November 2021. No late applications will be considered. 
NOTE : Requirement of applications: No late applications will be considered. No faxed or 

emailed applications will be accepted. People with disabilities are encouraged to 
apply. It is our intention to promote representivity (race, gender and disability) in 
the Public Service through the filling of these posts. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualifications Authority (SAQA). Applications should be submitted strictly online at 
http://professionaljobcentre.gpg.gov.za and it should be accompanied by a Z83, 
comprehensive Curriculum Vitae (CV) as well as copies of qualifications, Identity 
and valid driver’s license (where driving/travelling is an inherent requirement of the 
job). Such copies need not to be certified upon application. Certified documents will 
be limited to shortlisted candidates only. Correspondence will only be limited to 
shortlisted candidates. If you have not been contacted within 3 months of the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Following the interview and exercise, the selection panel will 
recommend candidates to attend a generic management competency assessment 
(in compliance with the DPSA Directive on the implementation of competency 
based assessments). The competency assessment will be testing generic 
management and development for SMS posts. The Department reserves the right 
not to make appointment(s) to the advertised post(s). 

 
OTHER POSTS 

 
POST 37/153 : DEPUTY DIRECTOR: ORGANISATIONAL DEVELOPMENT REF NO: 

REFS/012187 
 
SALARY : R733 257 per annum 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus National Diploma / Bachelor’s Degree in Management Services (Work-

Study), Operations Management, Human Resource Management, or any other 
related field. Training on Organisational Design and Job Evaluation by National 
School of Government (NSG) will be added advantage. Minimum of 3-5 years’ 
relevant experience at Assistant Director Level in an Organisational Development 
field. The candidate should have knowledge and sound understanding of Public 
Service Act (PSA) and Public Service Regulations (PSR), Public Finance 
Management Act, Basic Conditions of Employment Act, Public Administration 
Management Act and Related Regulations, Organisational Design Directives and 
Organisational Design Toolkit by the DPSA, orgplus and visio programmes. 
Competencies: Organisational design principles and systems, Operations 
Management Framework, Work Study techniques, Business analysis, Process 
design skills, Job analysis skills. OD & Job evaluation instruments and Business 
process re-engineering. Attributes: Problem Solving and Decision Making, Applied 
Strategic Thinking, Communication and Information Management, Applying 
Technology, and ability to work under pressure. 

https://protect-za.mimecast.com/s/olUaCElXDQfD8ZvMtNZMVf?domain=professionaljobcentre.gpg.gov.za
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DUTIES : Manage organisational design by conducting organisational review and redesign 
processes. Develop and maintain policy and procedures regarding OD. Conduct 
work study investigations and institutional diagnosis studies to improve capacity 
and organisational efficiency. Coordinate the Job Evaluation (JE) process and job 
descriptions services. Develop and maintain JE policy and procedure according to 
guidelines. Evaluate mandatory and non-mandatory jobs and ensure proper 
grading by JE panel. Coordinate the development of job descriptions. Advise the 
department on development of job descriptions and JE templates. Ensure 
development and updating of the Job descriptions. Ensures that the Department 
has human resource delegations that comply with the Public Service Regulations 
Act, and the DPSA Directives on delegations. Review HR delegations in line with 
DPSA templates. Advise and follow up on submission of HR delegations. Update 
delegation registers for delegated officials for the purpose of submission to DPSA. 
Management of the sub-business unit. Develop and manage the operational plan 
of the unit and report on progress as required 

ENQUIRIES : Ms. Khosi Kunene Tel No: 072 315 9992 
APPLICATIONS : Please apply online at http://professionaljobcentre.gpg.gov.za 
 
POST 37/154 : SENIOR PROJECT INSPECTOR REF NO: REFS/012188 (X2 POSTS) 
 
SALARY : R376 596 per annum 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus National Diploma/NQF Level 6 qualification in the built Environment and 

Civil Engineering; Minimum of three (3) to four  years’ experience in construction 
quality assurance and construction technical support, project management and 
time management, good communication skills(verbal and written), problem solving 
and interpersonal relationship skills. Knowledge of the building regulations, NHBRC 
home builder’s manual, methods of construction and knowledge in interpreting 
building material test results. Knowledge of Innovative Building Technologies & 
Energy Efficiency in housing. Knowledge of public sector legislation and 
regulations. A valid South African driver is required. 

DUTIES : To conduct inspections on subsidy houses and ensure that housing products 
delivered comply with quality standards as regulated by statutory and regulatory 
frameworks – National Building Regulations (NBR) and the National Home Builders 
Registration Council’s (NHBRC) home building manual. To monitor and report on 
the quality of workmanship, materials, and structural integrity for compliance with 
regulations. Conduct on-going research on the latest building materials, products 
and building processes. Advice contractors and regional teams on quality 
standards in line with the departments’ construction norms and standards 

ENQUIRIES : Ms. Miyelani Tshabalala Tel No: 063 691 4046 
APPLICATIONS : Please apply online at http://professionaljobcentre.gpg.gov.za 
 

PROVINCIAL TREASURY 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required. 
 

 
 
APPLICATIONS : Applications must be submitted on a duly signed Z83 form, comprehensive CV, 

only shortlisted candidates will submit certified documents. Application should be 
submitted at Gauteng Provincial Treasury: Ground Floor, Imbumba House, 75 Fox 
Street, Marshalltown, Johannesburg, or posted to: Private Bag X12, Marshalltown, 
2107. 

CLOSING DATE : 05 November 2021 
NOTE : To access the SMS pre-entry certificate course and for further details, please click 

on the Following link:https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. For more information regarding the course please visit the NSG 
website: www.thensg.gov.za Applications must be submitted on new z83 form, 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The Completed and signed form should be 
accompanied by a recently updated CV specifying all experience indicating the 

http://professionaljobcentre.gpg.gov.za/
http://professionaljobcentre.gpg.gov.za/
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respective dates (MM/YY) as well as indicating three reference persons with the 
following information: name and contact number(s), email address and an 
indication of the capacity in which the reference is known to the candidate.   The 
copies of qualifications, ID, drivers’ license and relevant certificates need not be 
certified when applying for the post. Only shortlisted candidates will be required to 
submit certified documents on or before the interview date following communication 
from HR. Suitable candidates will be subjected to Personnel Suitability Checks 
(criminal record, citizen, credit record checks, qualification and employment 
verification). Confirmation of final appointment will be subject to a positive security 
clearance. All non-SA citizens must attach a certified proof of permanent residence 
in South Africa. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Failure to submit 
all the requested documents will result in the application not being considered. The 
persons appointed to this position will be subjected to a security clearance. SMS 
candidates will be required to undergo a Competency Assessment as prescribed 
by the DPSA. All shortlisted candidates for SMS positions will be required to 
undergo a technical exercise that intends to test the relevant technical elements of 
the job. Gauteng Provincial Treasury (GPT) reserves the right to utilise practical 
exercises / tests for non-SMS positions and during the recruitment process 
(candidates who are shortlisted will be informed accordingly) to determine the 
suitability of candidates for the post(s). GPT also reserves the right to cancel the 
filling / not to fill a vacancy that was advertised during any stage of the recruitment 
process. Prospective applicants must please use the new z83 which is effective as 
at 01 January 2021. 

 
MANAGEMENT ECHELON 

 
POST 37/155 : DIRECTOR: LOCAL GOVERNMENT POLCY AND RESEARCH SPECIALIST 

REF NO: GPT/2021/11/1 
  Directorate: Municipal Financial Governance 
 
SALARY : R1 057 326 per annum, (all-inclusive package) consists of 70% basic salary and 

30% flexible portion that may be structured in terms of the applicable rules. 
CENTRE : Johannesburg 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in Public 

Finance/ Local Government/ Law/ Public Policy/ Local Government Finance. 5 
years’ experience at Senior Management level. 5 - 10 years’ experience in Local 
Government or related field. Previous experience in managing research processes, 
the publication and the presentation of Local Government Finance publications at 
Intergovernmental Fora will be a requirement. 

DUTIES : Research and policy guidance, development around local government tax and tariff 
instruments. Managing the provision of Departmental input into policy and 
legislative processes of various local government authorities and National public 
service departments, as it relates to local government. Management of the 
stakeholder engagement process in the development of sector policies and 
strategies, which must include the necessary and relevant consultation across all 
levels. Management, drafting and publication of research reports on issues relating 
to the local government financial governance and finance. Management of the 
liaisons with all internal, external policy and research stakeholders. Guidance, 
evaluation and monitoring of the drafting of policy amendments and policy, 
enhancements pertaining to local government. Management of the preparation of 
opinion and interpretation of policies. Determine and analyse key economic 
variables, their interrelations and relevance for the budget through inter alia: 
Perform periodic analysis, maintenance and update of provincial local government 
socio-economic indicators in the database. Conduct, coordinate and publish 
relevant local government publication and research. Provide technical and strategic 
support in local government socio-economic research, analysis and development. 
Strategic, Operational and Institutionalise co-ordination, support and guidance to 
the MFG Branch on its MFMA related functions, oversight and intervention role. 

ENQUIRIES : Ms. B Mtshizana Tel No: 011 227 9000 
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OTHER POSTS 
 
POST 37/156 : DEPUTY DIRECTOR: COMPUTER AUDIT REF NO: GPT/2021/11/2 
  Directorate: Gauteng Audit Services 
 
SALARY : R869 007 per annum, (all-inclusive package) consists of 70% basic salary and 30% 

flexible portion that may be structured in terms of the applicable rules. 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 7) Degree in Computer Science/ IT 

Auditing/ Internal Auditing. 3 – 5 years’ experience at Junior managerial level (ASD) 
in managing / supervising IT Audits. 3 – 5 years’ experience in conducting IT Audits. 
A professional certification e.g CISA/ CRISC/ CISM would be an added advantage. 

DUTIES : Provide input into the annual IT Audit plan. Ensure that IT Audits are properly 
scoped, planned and executed in the scheduled period – with resources adequately 
scheduled. Complete all scheduled engagements, including ad-hocs, on the 
scheduled period. Ensure that engagements are properly scoped, planned and 
executed in the scheduled period – with resources adequately scheduled. Ensure 
that baseline productivity requirements are met for self and staff under supervision. 
Attend to identified development areas for self and staff under supervision. 
Application of skills acquires through training on the job. 

ENQUIRIES : Mr Sihle B Hlomuka Tel No: (011) 689 6897 
 
POST 37/157 : DEPUTY DIRECTOR: BRANCH COORDINATOR REF NO: GPT/2021/11/3 
  Directorate: Provincial Supply chain Management 
 
SALARY : R733 257 per annum, (all-inclusive package) consists of 70% basic salary and 30% 

flexible portion that may be structured in terms of the applicable rules. 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 7) as recognised by SAQA in Public 

Administration/ Management/ Social Science (Research & Sociology)/ Accounting/ 
Finance. 3 – 5 years of experience at a Junior Management level (ASD) in the field 
of Public Administration. 

DUTIES : To render strategic support with the operations  within the Office of the Deputy 
Director General: Provincial Supply Chain Management; Manage the flow of 
documentation (incoming and outgoing) by ensuring that all submissions, 
memorandums, correspondence, reports are scrutinised; Coordinate the 
consolidation of the Branch’s strategic, business, operational plans as well as 
monitor the performance and report on (quarterly, bi-annually, annually) thereof; 
Administratively manage meetings, recordings of minutes and ensure that all 
decisions taken are communicated to relevant role players and follow up on 
progress; Liaise with the internal and external stakeholders on behalf of the Deputy 
Director General (DDG); Ensure the creation of coherence and synergy across all 
functional areas; Provide support in managing all resources (human, financial, 
assets) within the office of the DDG; Assist with the execution of the strategic 
objectives of the component in respect of performance output. Render support and 
take the lead in monthly stakeholder meetings. 

ENQUIRIES : Ms. Baleseng Sedibe Tel No: 011 227 9000 
 
POST 37/158 : ASSISTANT DIRECTOR: RISK & COMPLIANCE AUDIT SERVICES REF NO: 

GPT/2021/11/4 (X6 POSTS) 
  Directorate: Risk & Compliance Audit Services 
 
SALARY : R470 040 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 6) as recognised by SAQA in Internal 

Auditing/Accounting. 3-5 years’ experience in Internal Auditing. Valid Driver’s 
License. 

DUTIES : Gather background information, Risk Assessment, budget etc. Assist in developing 
audit objectives & Preliminary scope. Plan assigned project. Determined the 
resources required for the project and compile a time budget. Allocate tasks 
appropriately to subordinates. Review audit programmes. Supervise a pool of multi-
skilled auditors while on audit. On the job supervision/mentoring, coaching 
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motivating and training of team (Maintain the standards set by the IIA and 
methodology). Review working papers compiled by the team members. Liaise with 
team members at the planning, execution and reporting phases of each review. 
Compile the draft report for sourcing root causes. Imparting knowledge to 
colleagues and staff. Prepare weekly progress report to be submitted to Deputy 
Director. Maintain accurate time record. Monitor time and progress on projects and 
report to Deputy Director. Ensure that all projects are closed off on teammate once 
the projects are finalised. Appraise and evaluate the performance of the team 
members and draw up developmental plans. 

ENQUIRIES : Mr Sihle B Hlomuka Tel No: (011) 689 6897 
 
POST 37/159 : ASSISTANT DIRECTOR: CONTENT AND CATALOGUE REF NO: 

GPT/2021/11/5 
  Directorate: Provincial Supply chain Management 
 
SALARY : R376 596 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 6) as recognised by SAQA in Supply 

Chain Management. 3 – 5 years of experience at administrative level. 3 – 4 years 
of experience in Catalogue Principles. At least three-years’ experience on a 
procurement system i.e SAP/R3. Fully computer literate. Knowledge of customer 
relationship management. MS Office certificate will be an advantage. Data 
extraction, manipulation and report writing experience. 

DUTIES : To provide system and database maintenance support to ensure a complete and 
accurate (quality assured) catalogue which will be deployed throughout the GPG. 
Distribute the incoming work amongst the Practitioners/ daily request scheduling 
from department. Attend specifications meetings to provide guidance to Contracts 
Project Manager. Provide catalogue support to system end users. Conduct master 
date clean up. Review weekly reports to manage SLA. Material maintenance for 
departments. 

ENQUIRIES : Ms. Baleseng Sedibe Tel No: 011 227 9000 
 
POST 37/160 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: GPT/2021/11/6 
  Directorate: Corporate Services  
 
SALARY : R376 596 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 6) as recognised by SAQA in Labour 

Relations/ Human Resource Management or equivalent qualification specialising 
in Labour Relations/ Employment Relations. 3 – 5 years’ experience in Labour 
Relations. A valid driver licenses. Knowledge of Labour Relations legislative 
framework, including the Public Service Act, Labour Relations Act, Basic 
Conditions of Employment Act, Public Finance Management Act, Employment 
Equity Act, Skills Development Act and Public Service Resolutions. Experience in 
disciplinary hearings, conciliation and arbitration. 

DUTIES : Promote sound Labour Relation in the Department by providing advise to 
management and staff on Labour Relations matter. Facilitate the finalisation of 
grievance, misconduct cases, appeals and disputes (Conciliation and Arbitrations) 
within the Department. Coordinate the submission of statistics and reports on 
Labour Relations matter and provide support on compliance for reporting to 
stakeholders. Coordinate and facilitate employee relations training. 

ENQUIRIES : Mr. Sihle Hlomuka Tel No: 011 227 9000 
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ANNEXURE O 
 

PROVINCIAL ADMINISTRATION: KWAZULU-NATAL 
DEPARTMENT OF HEALTH 

 
OTHER POSTS 

 
POST 37/161 : MEDICAL SPECIALIST REF NO: MEDSPECRHEUM/1/2021 
  Department: Rheumatology 
 
SALARY : Grade 1: R1 106 040 per annum, (all-inclusive salary package) excluding 

commuted overtime 
  Grade 2: R1 264 623 per annum, (all-inclusive salary package) excluding 

commuted overtime 
  Grade 3: R1 467 651 per annum, (all-inclusive salary package) excluding 

commuted overtime 
CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : MBCHB and FCP (SA) or equivalent qualifications and Current registration as a 

Medical Specialist Physician with the Health Professions Council of South Africa 
and completed two years of training in Rheumatology prior to assumption of duty. 
Advantage: Certificate in Rheumatology. Experience Required: Grade 1: No 
experience required. The appointment to Grade I requires appropriate qualification 
plus registration with the Health Professions Council of South Africa as a Specialist 
Physician. Grade 2: Requires appropriate qualification, registration certificate plus 
5 years’ experience after registration with the Health Professions Council of South 
Africa as Specialist Physician. Grade 3: requires appropriate qualification, 
registration certificate plus 10 years’ experience after registration with the Health 
Professions Council of South Africa as a as Specialist Physician. 

DUTIES : To efficiently execute duties which support the aims and objectives of Department 
of Rheumatology. To participate and contribute to providing specialist care for in-
patients and outpatients in the Department of Rheumatology. To supervise the 
training of medical students and registrars in Internal Medicine, and sub-speciality 
trainees in Rheumatology. To participate in the undergraduate and postgraduate 
training program in the Department of Internal Medicine. To participate in the quality 
assurance activities and administrative responsibilities of the Department of 
Rheumatology. To participate in the outreach and research activities of the unit. 
The incumbent is expected to perform after hour’s calls and relief duties and be 
part of multi-disciplinary team when necessary. 

ENQUIRIES : Dr Farhanah Paruk Tel No: 0312401306 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and should 

be placed in the application box situated at Security at the entrance to the 
Management Building at IALCH or posted to Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. This 
is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Copies of ID documents, Std 10, educational qualifications, 
certificates of service and professional registration certificates need not be certified 
as only shortlisted candidates will be requested to supply certified copies and proof 
of current registration must be submitted together with your CV. Original signed 
letter from your current employer, confirming current and appropriate work 
experience related to the requirements and recommendations of the advert. People 
with disabilities should feel free to apply for the posts. The reference number must 
be indicated in the column provided on the form Z83, e.g. ref APRO/1/2006. Please 
note that failure to comply with the above instructions will disqualify applicants. 
Please note that the selected candidates will be subjected to a pre-employment 
screening and verification process including a CIPC (Companies Intellectual 
Property Commission) screening. It is the applicant’s responsibility to have the 
foreign qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA) and to provide proof of such evaluation on 
application. Failure to comply will result in the application not being considered will 
be subjected to a pre-employment screening and verification process including a 
CIPC (Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
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acknowledged. Should you not be advised within 60 days of the closing date, kindly 
consider your application as unsuccessful. Please note that due to financial 
constraints, there will be no payment of S&T claims. 

CLOSING DATE : 12 November 2021 
 
POST 37/162 : MEDICAL SPECIALIST REF NO: MEDSPECGI/1/2021 (X1 POST) 
  Department: Gastroenterology 
 
SALARY : Grade 1: R1 106 040 per annum, (all-inclusive salary package) excluding 

commuted overtime 
  Grade 2: R1 264 623 per annum, (all-inclusive salary package) excluding 

commuted overtime 
  Grade 3: R1 467 651 per annum, (all-inclusive salary package) excluding 

commuted overtime 
CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : MBCHB or equivalent qualification. Applicants must be registered as a Specialist 

Physician with the Health Professions Council of South Africa. Current Registration 
with HPCSA as a Specialist Physician: Grade 1: No experience required. The 
appointment to Grade I requires appropriate qualification plus registration with the 
Health Professions Council of South Africa as a Specialist Physician. Registrars 
who have completed their training may also apply on condition that their 
appointment will be subject to them submitting documentary evidence of 
registration with the Health Professions Council of South Africa as Medical 
Specialist – Physician. Grade 2: Requires appropriate qualification, registration 
certificate plus 5 years’ experience after registration with the Health Professions 
Council of South Africa as Specialist Physician. Grade 3: requires appropriate 
qualification, registration certificate plus 10 years’ experience after registration with 
the Health Professions Council of South Africa as a as Specialist Physician. 
Knowledge, Skills, Training and Competencies Required: Ability to teach and 
supervise junior staff. Middle Management Skills. Research principles. Good 
administrative, decision making and communication skills. Registration with the 
HPCSA as a subspecialist in medical gastroenterology will be an added advantage. 

DUTIES : Experience and willing to acquire and apply cognitive and technical skills in the sub-
speciality of Gastroenterology. This includes endoscopic procedures and other 
procedures related to the practice of gastroenterology as directed by the Head of 
Clinical Unit. Control and management of clinical services as delegated by the 
Head of Clinical Unit. Maintain satisfactory clinical, professional and ethical 
standards related to these services. Maintain necessary discipline over staff under 
his/her control. Attend to administrative matters as pertain to the unit. Conduct, 
assist and stimulate research. Provide training of undergraduate and postgraduate 
medical students and allied Health personnel. Participate in formal teaching as 
required by the department. Promote community orientated services and 
participation in departmental outreach programmes. Conduct outpatient clinics and 
provide expert opinion where required. Contribute and participate in the academic 
program of the Division of Internal Medicine and Department of Gastroenterology. 
Duties as directed by the Head of Clinical Unit when necessary. 

ENQUIRIES : Dr VG Naidoo Tel No: (031) 240 1000 / 0832330662 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and should 

be placed in the application box situated at Security at the entrance to the 
Management Building at IALCH or posted to Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. This 
is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za.Copies of ID documents, Std 10, educational qualifications, 
certificates of service and professional registration certificates need not be certified 
as only shortlisted candidates will be requested to supply certified copies and proof 
of current registration must be submitted together with your CV. Original signed 
letter from your current employer, confirming current and appropriate work 
experience related to the requirements and recommendations of the advert. People 
with disabilities should feel free to apply for the posts. The reference number must 
be indicated in the column provided on the form Z83, e.g. ref APRO/1/2006. Please 
note that failure to comply with the above instructions will disqualify applicants. 
Please note that the selected candidates will be subjected to a pre-employment 
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screening and verification process including a CIPC (Companies Intellectual 
Property Commission) screening. It is the applicant’s responsibility to have the 
foreign qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA) and to provide proof of such evaluation on 
application. Failure to comply will result in the application not being considered will 
be subjected to a pre-employment screening and verification process including a 
CIPC (Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, kindly 
consider your application as unsuccessful. Please note that due to financial 
constraints, there will be no payment of S&T claims. 

CLOSING DATE : 12 November 2021 
 
POST 37/163 : MEDICAL SPECIALIST REF NO: MEDSPECCLINHAEM/1/2021 
  Department: Clinical Haematology 
 
SALARY : Grade1: R1 106 040 per annum (all-inclusive salary package) excluding commuted 

Overtime 
  Grade 2: R1 264 623 per annum (all-inclusive salary package) excluding commuted 

overtime  
  Grade 3: R1 467 651 per annum (all-inclusive salary package) excluding commuted 

overtime) 
CENTRE : IALCH 
REQUIREMENTS : MBChB, Registration with HPCSA as a Medical Specialist or Haematopathologist. 

Current Registration with HPCSA as a subspecialist with a Certificate in Clinical 
Haematology Grade 1: No experience required after registration with HPCSA as a 
sub-specialist in Clinical Haematology. Grade 2: Five (5) years appropriate 
experience as a Medical Specialist post registration with the HPCSA as a Sub-
Specialist in Haematology. Grade 3: Ten (10) years appropriate experience as a 
Medical Specialist after registration with the HPCSA as a sub-specialist in 
Haematology. Knowledge, Skills, Training and Competencies Required: 
Appropriate specialist procedures and protocols with the field of expertise, 
Management Skills, Computer skills, Ability to work with a team, Cross cultural 
awareness, HR Management skills. Experience in haematopoietic stem cell 
transplant will be considered as an advantage. 

DUTIES : To efficiently execute duties which support the aims and objectives of Department 
of Clinical Haematology. Daily ward rounds, attendance at specialist clinics and 
assisting with elective and medical procedures, including the Stem Cell 
Transplantation Unit. Liaise with other Metropolitan Hospitals and Medical School 
as and when necessary in consultation with the Head of Department. To provide 
specialist care for in patients and out patients in the Department of Clinical 
Haematology. To supervise the training of subspecialty registrars and medical 
officers. To participate in undergraduate teaching. To participate in the 
administrative responsibilities of the Department of Clinical Haematology. To 
participate and contribute to the education, training, research and outreach 
activities of the Department of Clinical Haematology. Assist with the setting of 
protocols for management of adult haematology patients. Assist with the 
development of clinical audit programmes in the hospital. Develop measures to 
ensure quality assurance for the adult Clinical Haematology unit. 

ENQUIRIES : Dr S Parasnath Tel No: 031 2401904 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and should 

be placed in the application box situated at Security at the entrance to the 
Management Building at IALCH or posted to Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. This 
is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za.Copies of ID documents, Std 10, educational qualifications, 
certificates of service and professional registration certificates need not be certified 
as only shortlisted candidates will be requested to supply certified copies and proof 
of current registration must be submitted together with your CV. Original signed 
letter from your current employer, confirming current and appropriate work 
experience related to the requirements and recommendations of the advert. People 
with disabilities should feel free to apply for the posts. The reference number must 
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be indicated in the column provided on the form Z83, e.g. ref APRO/1/2006. Please 
note that failure to comply with the above instructions will disqualify applicants. 
Please note that the selected candidates will be subjected to a pre-employment 
screening and verification process including a CIPC (Companies Intellectual 
Property Commission) screening. It is the applicant’s responsibility to have the 
foreign qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA) and to provide proof of such evaluation on 
application. Failure to comply will result in the application not being considered will 
be subjected to a pre-employment screening and verification process including a 
CIPC (Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, kindly 
consider your application as unsuccessful. Please note that due to financial 
constraints, there will be no payment of S&T claims. 

CLOSING DATE : 12 November 2021 
 
POST 37/164 : MEDICAL OFFICER: PAEDIATRIC COVID/PULMONOLOGY REF NO: 

MOPAEDCOVID/PUL/1/2021 (X1 POST) 
  Department: Paediatric COVID/Pulmonology 
 
SALARY : Grade 1: R821 205 per annum, (all inclusive salary package) excluding commuted 

overtime 
  Grade 2: R938 964 per annum, (all-inclusive salary package) excluding commuted 

overtime 
  Grade 3: R1 089 693 per annum, (all-inclusive salary package) excluding 

commuted overtime 
CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : MBCHB. Current registration with Health Professions Council as a Medical 

Practitioner. Completion of Community Service. Experience: Grade 1: No 
Experience required from South African qualified employees. One year relevant 
experience after registration as a Medical Practitioner with recognised foreign 
health professional council in respect of foreign qualified employees, of whom it is 
not required to perform Community Service as required in South Africa. Grade 2: 
Five (5) years appropriate experience as a Medical Officer after Registration with 
HPCSA as a Medical Practitioner. Six years relevant experience after registration 
as a Medical Practitioner with a recognised foreign health professional council in 
respect of foreign qualified employees, of whom it is not required to perform 
Community Service as required in South Africa. Grade 3: Ten (10) years 
appropriate experience as a Medical Officer after Registration with HPCSA as a 
Medical Practitioner. Eleven years relevant experience after registration as a 
Medical Practitioner with a recognised foreign health professional council in respect 
of foreign qualified employees, of whom it is not required to perform Community 
Service as required in South Africa. Advantage: Experience in Paediatrics, 
Pulmonology or COVID care will be an advantage. Knowledge Skills Training And 
Competencies Required: Knowledge and skills in Paediatrics including 
emergencies.  Demonstrate the ability to work as part of a multidisciplinary team. 
Sound communication, negotiation, planning, organising, leadership, decision-
making and interpersonal skills. 

DUTIES : The candidate will be expected to work in the Paediatric Medical service which 
includes neonatal and paediatric Intensive care, high care and the Paediatric 
COVID specialty services. After-hours clinical participation in the call roster. Assist 
with the provision and development of Paediatric services as determined by the 
Clinical HOD at Inkosi Albert Luthuli Central Hospital. Active participation in the 
clinical activities in the allocated domain (in-patient, out-patient and after-hours). 
Ensure sound labour relations in compliance with relevant legislation while 
maintaining the interests of the patient. To participate in clinical audit programmes 
and research. To assist in teaching when required. Completion of PPIP& CHPIP 
Database. 

ENQUIRIES : Prof Jeena Tel No: 031 240 2046 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and should 

be placed in the application box situated at Security at the entrance to the 
Management Building at IALCH or posted to Private Bag X03, Mayville, 4058. 
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NOTE : An Application for Employment Form (Z83) must be completed and forwarded. This 
is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za.Copies of ID documents, Std 10, educational qualifications, 
certificates of service and professional registration certificates need not be certified 
as only shortlisted candidates will be requested to supply certified copies and proof 
of current registration must be submitted together with your CV. Original signed 
letter from your current employer, confirming current and appropriate work 
experience related to the requirements and recommendations of the advert. People 
with disabilities should feel free to apply for the posts. The reference number must 
be indicated in the column provided on the form Z83, e.g. ref APRO/1/2006. Please 
note that failure to comply with the above instructions will disqualify applicants. 
Please note that the selected candidates will be subjected to a pre-employment 
screening and verification process including a CIPC (Companies Intellectual 
Property Commission) screening. It is the applicant’s responsibility to have the 
foreign qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA) and to provide proof of such evaluation on 
application. Failure to comply will result in the application not being considered will 
be subjected to a pre-employment screening and verification process including a 
CIPC (Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, kindly 
consider your application as unsuccessful. Please note that due to financial 
constraints, there will be no payment of S&T claims. 

CLOSING DATE : 12 November 2021 
 
POST 37/165 : OPERATIONAL MANAGER NURSING: PHC REF NO: RVH: LO 08/2021 (X1 

POST) 
 
SALARY : R562 800 per annum. Other Benefits: Home Owner Allowance (conditions apply), 

13th Cheque, Medical Aid (Optional), Rural Allowance (12% of Basic Salary) 
CENTRE : Rietvlei Hospital: Ladam Clinic 
REQUIREMENTS : Senior Certificate/ Grade 12/STD 10.Basic R425 qualification (i.e. Degree, Diploma 

in nursing qualification that allows registration with the South African Nursing 
Council as a Professional Nurse plus. A post basic nursing qualification in Primary 
Healthcare with duration of at least one year, accredited with the South African 
Nursing Council in PHC. Registration certificate with SANC as Professional Nurse. 
A minimum of 9 years recognizable experience in nursing after registration as 
Professional Nurse with South African Nursing Council in General Nursing. At least 
05 years of the period referred to above must be recognizable experience in PHC 
specialty obtaining 1 year post basic qualification in PHC. Current Registration with 
SANC 2021.Proof of experience with from previous and current employer endorsed 
and stamped by HR must be attached (clear details: name of institution, rank start 
date, end date and duties).Recommendation: Driver’s Licence. Computer 
Certificate. NIMART training / HIV Management. Knowledge, skills and 
competencies: In depth understanding of nursing legislation and related legal and 
ethical nursing practices and how it impacts on service delivery: e.g. Nursing Act, 
Health Act, Occupational Health and Act, Disciplinary Code and Procedure, 
Grievance Procedure. Basic understanding of Human Resources and Financial 
policies and practices. Effective Communication skills with all stakeholders. Team 
work and report writing skills. Leadership, organisational, decision making and 
problem solving abilities. Diversity management, Change Management. 
Interpersonal Relations. Basic computer skills. 

DUTIES : Ensure clinical nursing practice by the nursing team in accordance with the scope 
of practice and nursing standards as determined by Rietvlei Hospital. Promote 
quality of nursing standards as directed by the professional scope of practice and 
standards in line with facility Operational plan. Ensures effective performance 
management of staff in line with Performance Management and Development 
System policy of the department. Effective management of Ideal Clinic Realization 
project, National Core Standards initiatives prioritization and Complaints 
Mechanism. Ensures effective utilization of resources allocated to the clinic in line 
with allocated budget including training and development of staff. Effective 

http://www.kznhealth.gov.za/


120 
 

implementation of disciplinary code and procedures fairly and equally. Ensures 
effective records management and submission of reports/stats accordingly. 

ENQUIRIES : Ms B Dlikilili Tel No: (039) 260 0000 
APPLICATIONS : All applications should be forwarded to: Chief Executive Officer P/Bag X 501 

Stafford’s Post 4686 Or Hand Delivered To: Human Resources Department, 
Rietvlei District Hospital 

NOTE : The following documents must be submitted: Application for Employment Form 
(Z83), which is obtainable at any Government Department or from the Website - 
www.kznhealth.gov.za. Curriculum Vitae and Identity document Faxed applications 
will not be accepted. The reference number must be indicated in the column 
provided on the form Z83 e.g. RVH 01/2020 NB: Failure to comply with the above 
instructions will disqualify applicants. The appointments are subject to a positive 
outcome obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), verification of Educational 
qualifications by SAQA, verification of previous experience from Employers and 
verification from the Company Intellectual Property Commission (CIPC) Applicants 
in possession of a foreign qualification must attach an evaluation certificate from 
the South African Qualifications Authority (SAQA) to their applications. Non-RSA / 
Permanent Residents / Work permit holders must submit documentary proof 
together with their applications. Please note that due to large number of 
applications received, applications will not be acknowledged. However, every 
applicant will be advised of the outcome of his or her applications in due course. 
(This Department is an equal opportunity, affirmative active employer, whose aim 
is to promote representivity in all occupational categories in the Institution) If you 
have not heard from us within two months from the closing date, Please accept that 
your application has been unsuccessful Employment Equity target for the post is 
African Male and people with disabilities are encouraged to apply Advertisements 
and accompanying notes must clearly capture the requirements for certification to 
reflect that applicants must submit copies of qualifications, identity document and 
driver’s license (where applicable and any other relevant documents. Such copies 
need not be certified when applying for a post. The communication from the HR of 
the department regarding the requirements for certified documents will be limited 
to shortlisted candidates. Therefore only shortlisted candidates for a post will be 
required to submit certified documents on or before the day of the interview 
following communication from HR. 

CLOSING DATE : 05 November 2021 
 
POST 37/166 : OPERATIONAL MANAGER SPECIALTY REF NO: KH15/2021 (X1 POST) 
 
SALARY : R562 800 – R633 432 per annum. Basic salary, 8% inhospitable allowance of basic 

salary, 13th cheque, Medical Aid (Optional), Housing Allowance (employee must 
meet prescribed requirements) 

CENTRE : KwaMagwaza District Hospital (Paediatric ward) 
REQUIREMENTS : Grade 12/ Senior Certificate Basic R425 qualification (i.e. Diploma /Degree in 

Nursing) or Equivalent qualification one (1) year post –basic nursing qualification 
in relevant specialty. Current registration with SANC (2021) as General Nurse. A 
minimum of 9 (nine) years appropriate/ recognizable nursing experience after 
registration as a Professional Nurse with the SANC in General Nursing, of which at 
least five (5) years must be appropriate/recognizable experience after obtaining a 
one (1) year post basic qualification in relevant specialty. Proof of current and 
previous experience endorsed by Human Resource Department (not certificate of 
service). In depth knowledge of nursing legislation, related legal and ethical nursing 
practices, Public service policies and other Health related prescripts. Knowledge of 
quality norms and standards as directed by negotiated service delivery agreement, 
National Core Standards, Patient Right Charter and Batho Pele Principles. 
Leadership, organizing, decision-making, problem solving. Computer literacy to 
enhance service delivery. Time and conflict management skills, report writing skills, 
Communication skills to enhance team work and Human Resource and Financial 
Management. 

DUTIES : Co-ordinate of specialised paediatric services in the ward. Provide quality nursing 
care within the multi-disciplinary team. Delegate duties to staff and provide support. 
Daily allocation of duties to staff as well as weekly allocation. Staff development. 
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Management of asset and use of telephone. Orientation and induction of new 
employees on work environment. Data Management. Re-inforce professionalism 
and ethics for nurses and grievance and disciplinary procedures maintenance. 

ENQUIRIES : Mrs PD Buthelezi Tel No: 035 450 8293 
APPLICATIONS : should be forwarded to: The Assistant Director: Human Resource Office, KZN 

Department of Health, Private Bag X808, Melmoth, 3835 or hand deliver to: 
Kwamagwasa Hospital, Melmoth, 3835. 

FOR ATTENTION : Human Resource Manager 
NOTE : Directions to the candidates the following documents must be submitted: 

Applications for employment form (z.83) which is obtainable from any government 
Department or from website –www.kznhealth.gov.za Applications must be 
submitted on the prescribed Application for Employment form (Z83) must be 
accompanied by a detailed Curriculum Vitae, copies of certificates, Identity 
Document and Driver’s license. The Reference Number must be indicated in 
column (Part A) provided thereof on the Z83 form .NB: failure to comply with the 
above instructions will disqualify applicants. Persons with disabilities should feel 
free to apply for the post. The appointment are subject to positive outcome obtained 
from the State Security Agency (SSA) to the following checks (security clearance 
vetting) criminal clearance ,credit records, citizenship) verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers and 
verification from the company Intellectual Property Commission (CIPC). 
Applications are respectfully informed that, if no notification of appointment is 
received within 3 months after the closing date, they must accept that their 
applications ere unsuccessfully. Applicants in possession of foreign qualification 
must attach a certificate from the South Africa Qualifications Authority (SAQA) to 
their applications. Non-RSA Citizens/Permanent residents/ work permit holders 
must submit documentary proof together with their applications. NB: Preference 
will be given to African Male and people with disabilities. 

CLOSING DATE : 05 November 2021 
 
POST 37/167 : OPERATIONAL MANAGER NURSING -FEMALE WARD REF NO: EMS/30/2021 
 
SALARY : R444 276 - R500 031 per annum. Other benefits: Medical Aid (Optional) 13th 

Cheque, Housing allowance (employee must meet prescribed requirements) plus 
8% Rural allowance. 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Senior Certificate (Grade 12), Diploma/ Degree in General Nurse, Midwifery, Proof 

of current registration with SANC for 2021 PLUS Registration certificate. At least 7 
years appropriate /recognizable experience as a professional nurse with at least 
3years appropriate /recognizable experience as a supervisor. Proof Of Work 
Experience Endorsed And Stamped By H.R Must Be Attached Knowledge & Skills 
Demonstrate an in-depth understanding of nursing legislation and related legal and 
ethical nursing practices. Knowledge and experience of Public Service policies, 
Acts and Regulations. Sounds manage negotiations, interpersonal and problem 
solving skills. Good verbal and written communication skills. Knowledge of Quality 
Assurance Program. Leadership, supervisory and report writing skills. Financial 
Management. Disaster Management .Computer Literacy. 

DUTIES : Provide leadership and mentorship in the components. Participate in budget 
planning and monitoring of financial resources. Adequate management of human 
resources. Develop and maintain good working relationships. Planning and 
implementation of objectives of the unit. Monitoring and evaluation of key indicators 
of the department. Provision of quality nursing care through implementation of all 
quality initiatives. Provision of audits/assessments and development of quality 
improvement programs. Participate in Clinical Governance and monitoring the 
impact thereof. Promote the implementation and monitoring of the PSI policy and 
guidelines. Identify, develop and control risk management systems within the unit. 
Provision of quality data management that can be used for decision making. 
Maintain accurate and complete patient’s records according to legal requirements. 
Exercise control over grievances, discipline and labour related issue according to 
guidelines. Monitor the implementation of District Operational Plan and hospital 
Strategic Plan. 

ENQUIRES : Ms. P.P.J van der Plank Tel No: 036 488 1570 (EXT 8204) 



122 
 

APPLICATIONS : Please forward the application quoting the reference number to the Department of 
Health, Private Bag X16, Winterton, 3340. Hand delivered applications may be 
submitted at Human Resource Registry, Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on form Z83 obtainable from any Public Service 

Department and should be accompanied by a CV and copies of qualification 
certificates, service certificate including ID and driver’s license. No faxed or e-
mailed applications will be considered. Applications received after the closing date 
and those that do not comply with the requirements will not be considered. It is the 
applicant’s responsibility to have foreign qualifications and national certificates 
(where applicable) evaluated by the South African Qualification Authority (SAQA). 
The successful candidate will be subjected to personnel suitability checks and other 
vetting procedures. If notification of an interview is not received within three (3) 
months after the closing date, candidates may regard their application as 
unsuccessful. NB: No Subsistence and Travelling Allowance Will Be Paid for 
Interview Attendance 

CLOSING DATE : 05 November 2021 at 16:00 
 
POST 37/168 : OPERATIONAL MANAGER NURSING (GENERAL) REF NO: RVH 18/2021 (X1 

POST) 
 
SALARY : R444 276 - R500 031 per annum. Other Benefits: Home Owner Allowance 

(conditions apply), 13th Cheque, Medical Aid (Optional), Rural Allowance (12% of 
Basic Salary) 

CENTRE : Rietvlei District Hospital 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification. Basic R425 

/Degree/Diploma in Nursing or equivalent qualification that allows registration with 
the South African Nursing Council as Professional Nurse. Registration certificate 
with the South African Nursing Council as Professional Nurse. Proof of current 
registration with SANC:(2021 receipt) Minimum of 07 years appropriate experience 
in nursing after registration as a Professional Nurse, with SANC in General Nursing. 
Proof of work experience (Certificate of Service) from previous and current 
employer endorsed and stamped by HR must be attached. Knowledge Skills and 
Competencies Knowledge of nursing care processes and procedures, nursing 
status, and other relevant legal frameworks such as: Nursing Act, Occupational 
Health and Safety Act, Patient Rights Charter, Batho pele principles, Public Service 
Regulations, Labour Relations Act, Disciplinary Code and Procedure, Grievance 
Procedure etc Leadership, organisational, decision making, and problem solving 
abilities. Interpersonal skills including public relations, negotiating, conflict handling 
and counselling skills, Planning and organising, report writing skills Computer skills 
in basic programme 

DUTIES : Delegate, supervise and coordinate the provision of effective and efficient patient 
care through adequate nursing care Participate in the analysis, formulation and 
implementation of nursing guidelines, practices, standards, policies and 
procedures. Manage and monitor proper utilisation of human, financial physical and 
material resources Develop/ establish and maintain constructive working 
relationships with nursing and the multi-disciplinary team Management of 
complaints and patient safety incidents Reporting of patient safety incidents and 
immediate investigation and ensure documentation Maintain professional growth / 
ethical standards and self – development Provide services for quarantine/ isolation 
facilities. Provide adequate support to nursing services and assist with relief duties 
of the supervisor. Work as part of a multi – disciplinary team to ensure good nursing 
care that is cost effective, equitable and efficient Perform a quality comprehensive 
clinical nursing practice in accordance with the scope of practice and nursing 
standards as determined by legislative framework and National Core Standards 
and Office of Health Standard Compliance Perform duties within the ambits of legal 
framework as required Ensure compliance to professional and ethical practice 
Work effectively and amicably at a supervisory level with persons of diverse 
intellectual, cultural, racial or religious differences Perform duties as delegated by 
the supervisor and relief duties of assistant nurse manager’s office as required 
Ensures implementation of programs relevant medical and surgical units. Serves 
in quality improvement, IPC and Health and Safety Committees. 
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ENQUIRIES : Mr MH Mbatha Tel No: (039) 260 0000 
APPLICATIONS : All Applications Should Be Forwarded To: Chief Executive Officer P/Bag X 501 

Stafford’s Post 4686 Or Hand Delivered To: Human Resources Department, 
Rietvlei District Hospital 

NOTE : The following documents must be submitted: Application for Employment Form 
(Z83), which is obtainable at any Government Department or from the Website - 
www.kznhealth.gov.za. Curriculum Vitae and Identity document Faxed applications 
will not be accepted. The reference number must be indicated in the column 
provided on the form Z83 e.g. RVH 01/2020 NB: Failure to comply with the above 
instructions will disqualify applicants. The appointments are subject to a positive 
outcome obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), verification of Educational 
qualifications by SAQA, verification of previous experience from Employers and 
verification from the Company Intellectual Property Commission (CIPC) Applicants 
in possession of a foreign qualification must attach an evaluation certificate from 
the South African Qualifications Authority (SAQA) to their applications. Non-RSA / 
Permanent Residents / Work permit holders must submit documentary proof 
together with their applications. Please note that due to large number of 
applications received, applications will not be acknowledged. However, every 
applicant will be advised of the outcome of his or her applications in due course. 
(This Department is an equal opportunity, affirmative active employer, whose aim 
is to promote representivity in all occupational categories in the Institution) If you 
have not heard from us within two months from the closing date, Please accept that 
your application has been unsuccessful Employment Equity target for the post is 
African Male and people with disabilities are encouraged to apply Advertisements 
and accompanying notes must clearly capture the requirements for certification to 
reflect that applicants must submit copies of qualifications, identity document and 
driver’s license (where applicable and any other relevant documents. Such copies 
need not be certified when applying for a post. The communication from the HR of 
the department regarding the requirements for certified documents will be limited 
to shortlisted candidates. Therefore only shortlisted candidates for a post will be 
required to submit certified documents on or before the day of the interview 
following communication from HR. 

CLOSING DATE : 05 November 2021 
 
POST 37/169 : PROFESSIONAL NURSE: ADVANCE MIDWIFERY: SPECIALTY- GRADE 01 

OR 02 REF NO: RVH 16//2021 (X1 POST) 
  Component: Maternity Ward 
 
SALARY : Grade 1: R383 226 per annum 
 : Grade 2: R471 333 per annum 
  Other Benefits Home Owner Allowance (conditions apply), 13th Cheque, Medical 

Aid (Optional), Rural Allowance (12% of Basic Salary) 
CENTRE : Rietvlei Hospital 
REQUIREMENTS : Senior Certificate/ Grade 12/STD 10.Basic R425 qualification i.e. Degree, Diploma 

in nursing qualification that allows registration with the South African Nursing 
Council as a Professional Nurse plus. A post basic nursing qualification (Advance 
Midwifery and Neonatal Nursing), with duration of at least 1 year, accredited with 
the SANC in one of the specialties referred to in the glossary of terms. Registration 
certificate with SANC as Professional Nurse. Current Registration with SANC as 
General Nurse and Post Basic Advance Midwifery and Neonatal Nursing Science 
(2021).Proof of experience with from previous and current employer endorsed and 
stamped by HR must be attached (clear details: name of institution, rank start date, 
end date and duties).Grade 01: A minimum of 4 years recognizable experience in 
nursing after registration as Professional Nurse with South African Nursing Council 
in General Nursing and Midwifery. Grade 02: A minimum of 14 years recognizable 
experience in nursing after registration as Professional Nurse with South African 
Nursing Council in General Nursing and Midwifery. At least 10 years of the period 
referred to above must be recognizable experience in the specific specialty after 
obtaining 1 year post basic qualification in qualification in Advance Midwifery and 
Neonatal Nursing Science Knowledge, Skills and Competencies Knowledge of 
nursing care and processes and procedures, Indept knowledge of Acts, Policies, 
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Procedures, Prescripts and Legislations. Disciplinary codes, human resource 
policies, hospital generic and specific policies Leadership, supervisory and good 
communication skills Team building and cross cultural awareness Knowledge of 
SANC rules and regulations Knowledge of Batho Pele Principles and patient’s 
rights charter 

DUTIES : Provides holistic nursing care to patients in Maternity as a speciality unit in a cost 
effective, efficient and equitable manner Assist in planning/organising and 
monitoring of the objective of the specialised unit in consultation with subordinates 
Provide direct and indirect supervision of all nursing staff/housekeeping staff and 
give guidance T execute duties and functions with proficiency within prescript of 
applicable legislation Provision of quality patient care through setting of standards 
, policies and procedures To participate in quality improvement programmes and 
clinical audits Uphold Batho Pele and patients’ rights principles Provide a safe, 
therapeutic environment as laid down by the Nursing Act Maintain accurate and 
complete patient records according to legal requirements Exercise control over 
discipline, grievance and labour relations issues Manage and supervise effective 
utilisation of all resources eg. Human, Finance, Material etc. Implementation and 
management of infection control and prevention protocols. Assist with performance 
reviews i.e EPMDS as well as student progress reports. Maintain a plan to improve 
the quality of Nursing and health care in operating theatre. 

ENQUIRIES : Ms TT Nxokweni Tel No: (039) 260 0000 
APPLICATIONS : All applications should be forwarded to: Chief Executive Officer P/Bag X 501 

Stafford’s Post 4686 Or Hand Delivered To: Human Resources Department, 
Rietvlei District Hospital 

NOTE : The following documents must be submitted: Application for Employment Form 
(Z83), which is obtainable at any Government Department or from the Website - 
www.kznhealth.gov.za. Curriculum Vitae and Identity document Faxed applications 
will not be accepted. The reference number must be indicated in the column 
provided on the form Z83 e.g. RVH 01/2020 NB: Failure to comply with the above 
instructions will disqualify applicants. The appointments are subject to a positive 
outcome obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), verification of Educational 
qualifications by SAQA, verification of previous experience from Employers and 
verification from the Company Intellectual Property Commission (CIPC) Applicants 
in possession of a foreign qualification must attach an evaluation certificate from 
the South African Qualifications Authority (SAQA) to their applications. Non-RSA / 
Permanent Residents / Work permit holders must submit documentary proof 
together with their applications. Please note that due to large number of 
applications received, applications will not be acknowledged. However, every 
applicant will be advised of the outcome of his or her applications in due course. 
(This Department is an equal opportunity, affirmative active employer, whose aim 
is to promote representivity in all occupational categories in the Institution) If you 
have not heard from us within two months from the closing date, Please accept that 
your application has been unsuccessful Employment Equity target for the post is 
African Male and people with disabilities are encouraged to apply Advertisements 
and accompanying notes must clearly capture the requirements for certification to 
reflect that applicants must submit copies of qualifications, identity document and 
driver’s license (where applicable and any other relevant documents. Such copies 
need not be certified when applying for a post. The communication from the HR of 
the department regarding the requirements for certified documents will be limited 
to shortlisted candidates. Therefore only shortlisted candidates for a post will be 
required to submit certified documents on or before the day of the interview 
following communication from HR. 

CLOSING DATE : 05 November 2021 
 
POST 37/170 : CLINICAL NURSE PRACTITIONER REF NO: KH14/2021 (X1 POST) 
 
SALARY : R383 226 – R579 696 per annum. Basic salary, 8% inhospitable allowance of basic 

salary, 13th cheque, Medical Aid (Optional), Housing Allowance (employee must 
meet prescribed requirements) 

CENTRE : Kwa-Magwaza District Hospital (Ndundulu Clinic) 
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REQUIREMENTS : Grade 12/ Senior Certificate Basic R425 qualification (i.e. Diploma /Degree in 
General nursing and Midwifery) or Equivalent qualification that allows registration 
with the SANC as Professional Nurse. Current registration (2021) with SANC as 
Professional Nurse. One year post basic qualification in Clinical Nursing Science, 
Health assessment, Treatment and Care (PHC). A minimum of four (04) years 
appropriate recognizable experience in Nursing after registration as Professional 
Nurse with the SANC in General Nursing. Proof of current and previous experience 
endorsed by Human Resource Department (not certificate of service). Knowledge 
and experience of Public Service Policies, Acts and Regulations. Sound 
Management, negotiation, interpersonal and problem solving skills. Good verbal 
and written communication skills. Knowledge of Labour Relations and disciplinary 
procedures, Clinical competencies, Knowledge of nursing care delivery 
approaches, Analytical thinking, decision-making and conflict management skills. 

DUTIES : Provide therapeutic environment at the clinic level, Provide quality nursing care 
within the allocated resources, Assist the operational management on 
management of day-to-day activities, Assist in staff allocation for weekly and daily 
allocation. Exclude disciplinary code and grievance procedure for lower staff 
categories ,Management of assets, Staff in-service education, Involved in team 
building at clinic level, Assist in orientation and induction of new staff at the clinic 
and Maintain professionalism and ethics at the clinic level. 

ENQUIRIES : Mrs P.D Buthelezi Tel No: 035 450 8293 
APPLICATIONS : should be forwarded to: The Assistant Director: Human Resource Office, KZN 

Department of Health, Private Bag X808, Melmoth, 3835 or hand deliver to: 
Kwamagwasa Hospital, Melmoth, 3835. 

FOR ATTENTION : Human Resource Manager 
NOTE : Directions to the candidates the following documents must be submitted: 

Applications for employment form (z.83) which is obtainable from any government 
Department or from website –www.kznhealth.gov.za Applications must be 
submitted on the prescribed Application for Employment form (Z83) must be 
accompanied by a detailed Curriculum Vitae, copies of certificates, Identity 
Document and Driver’s license. The Reference Number must be indicated in 
column (Part A) provided thereof on the Z83 form .NB: failure to comply with the 
above instructions will disqualify applicants. Persons with disabilities should feel 
free to apply for the post. The appointment are subject to positive outcome obtained 
from the State Security Agency (SSA) to the following checks (security clearance 
vetting) criminal clearance ,credit records, citizenship) verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers and 
verification from the company Intellectual Property Commission (CIPC). 
Applications are respectfully informed that, if no notification of appointment is 
received within 3 months after the closing date, they must accept that their 
applications ere unsuccessfully. Applicants in possession of foreign qualification 
must attach a certificate from the South Africa Qualifications Authority (SAQA) to 
their applications. Non-RSA Citizens/Permanent residents/ work permit holders 
must submit documentary proof together with their applications. NB: Preference 
will be given to African Male and people with disabilities. 

CLOSING DATE : 05 November 2021 
 
POST 37/171 : CLINICAL NURSE PRACTIONER (BUSINGATHA CLINIC) REF NO: EMS/ 25 

/2021 
  Re-Advertised post (those who applied before may apply) 
 
SALARY : Grade 1: R383 226 – R444 276 per annum 
  Grade 2: R471 333 – R579 696 per annum 
  Plus 13th Cheque, Plus Rural allowance (8%). Plus Housing Allowance (employee 

must meet prescribed requirements), Plus Medical Aid (Optional) 
CENTRE : Emmaus Hospital 
REQUIREMENTS : Diploma/Degree in General Nursing PLUS 1 year post basic qualification in Primary 

Health Care and Midwifery  registration with SANC as a registered and PHC nurse 
Current S.A.N.C receipt 2021 Plus Registration Certificate. Grade1: A minimum of 
4 years appropriate / recognizable nursing experience after registration as General 
Nurse Grade 2: a minimum of fourteen (14) years recognizable nursing experience 
as a General Nurse of which at least 10 years of the period referred to above must 
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be appropriate / recognizable experience after obtaining the 1 year post –post basic 
qualification in the relevant specialty. NB: Certificate of service from previous 
employers is compulsory, please include verification of employment from current 
employer, which must be endorsed and signed by Human Resource Management. 
Knowledge & Skills Sound Knowledge of all legislation and regulation applicable to 
the health services and nursing status, Sound knowledge of disciplinary processes 
and grievance procedure ,leadership, organizational, decision making , counseling 
and conflict management skills, Human Resource and financial management skills, 
Report writing and financial management skills, Knowledge of nursing care 
processes and procedures. 

DUTIES : Implementation of programmers to ensure proper nursing care ,Demonstrate 
effective communication with patients supervisors and other clinician including 
report writing monthly and statistics as required, Able to plan and organize own 
work and that of support personnel to ensure nursing care ,Diagnose, treat , and 
dispense medication ,work as part of multidisciplinary team to ensure good nursing 
care at PHC setting in all health programmers, Display concern for patients 
,promoting and advocating proper treatment and  care including  awareness and 
willingness to respond to patients needs requirement expectations, motivate staff 
regarding development in order to increase level of expertise and assist patients 
and families to develop a sense of care, To ensure that Batho Pele principle are 
implemented, ensure increased accessibility of health service to all community 
members including staff. Conduct outreach campaigns to hard to reach areas in 
your catchment are to increase access to care, Fully and effective participation in 
facility and sub district health information meetings, Effective participation in 
Operation Sukuma Sakhe structures, Effective participation in all in-service training 
aimed at self-development and ensure implementation of all new developments 
introduced by the department ,Effective and efficient data management in the 
facility, Support all effort to improve on achievement of targets for all priority 
indicators. 

ENQUIRIES : Ms D.Z Hlongwane Tel No: 0364881570 EXT 8312 
APPLICATIONS : Please forward the application quoting the reference number to the Department of 

Health, Private Bag X16, Winterton, 3340. Hand delivered applications may be 
submitted at Human Resource Registry (Ms. A.N Ngubane) Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on form Z83 obtainable from any Public Service 

Department and should be accompanied by a comprehensive detailed CV and 
copies of qualification certificates, service certificate including ID and No faxed or 
e-mailed applications will be considered. Applications received after the closing 
date and those that do not comply with the requirements will not be considered. It 
is the applicant’s responsibility to have foreign qualifications and national 
certificates (where applicable) evaluated by the South African Qualification 
Authority (SAQA). The successful candidate will be subjected to personnel 
suitability checks and other vetting procedures. If notification of an interview is not 
received within three (3) months after the closing date, candidates may regard their 
application as unsuccessful. 

CLOSING DATE : 05 Novembre2021 at16:00 
 
POST 37/172 : PROFESSIONAL NURSE SPECIALTY GRADE 1 OPTHALMIC REF NO: 

EMS/28/2021 
 
SALARY : Grade 1: R383 226 – R444 276 per annum, 13th cheque, plus 8% rural allowance, 

Medical Aid optional, Housing Allowance (employee must meet prescribed 
requirements). 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Matric certificate / Grade 12. Diploma / Degree in General with midwifery, Proof of 

current registration Certificate 2021 SANC Receipt as a Professional Nurse with 
Midwifery, Basic R4245 Qualification, One year Post Basic experience qualification 
the specialty Ophthalmic, A minimum of 4 years appropriate/recognizable 
experience in nursing after registration as professional Nurse with SANC in General 
Nurse Recommendation One (1) year experience. Knowledge & Skills 
Demonstrate and understand of nursing legislation and related legal and ethical 
nursing practices. Perform a clinical nursing practice in accordance with the scope 
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of practice and nursing standards as determine by the relevant health facility. 
Demonstrate effective communication with patients, supervisors and other clinical 
including report writing when required. Proper and effective reporting of patient 
safely incidents. Working as part of multi- disciplinary team to ensure good nursing 
care. Work effectively, co-operatively with persons of diverse intellectual, cultural, 
racial or religious differences. Able to plan and organize own work and that of 
support personnel to ensure proper nursing care. Display a concern for patients 
promoting and advocating proper treatment and care including awareness and 
willingness to respond to patients need, requirements and expectations. 
Knowledge of national core standards. Effective, efficient utilization and 
management of resources. Demonstration knowledge of COVID-19 guidelines and 
protocols. 

DUTIES : Provide quality nursing care s directed by the Professional scope and standards as 
determined by the institution, Develop and maintain good working relationships, 
Diagnosis treatment and follow up on eye conditions, Diagnosis referral to other 
institution for further management ,provide support /assistance during cataract 
surgery outreach program, Assist with dispensing of gasses, Provide screening of 
all chronic patients admitted to Hospital prior discharge, manage and prevent 
infection within the unit. 

ENQUIRIES : Ms T.M Nkabinde Tel No: 036 488 1570 (ext. 8204) 
APPLICATIONS : Please forward the application quoting the reference number to the Department of 

Health, Private Bag X16, Winterton, 3340. Hand delivered applications may be 
submitted at Human Resource Registry (Ms. A.N Ngubane) Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on form Z83 obtainable from any Public Service 

Department and should be accompanied by a comprehensive detailed CV and 
copies of qualification certificates, service certificate including ID and No faxed or 
e-mailed applications will be considered. Applications received after the closing 
date and those that do not comply with the requirements will not be considered. It 
is the applicant’s responsibility to have foreign qualifications and national 
certificates (where applicable) evaluated by the South African Qualification 
Authority (SAQA). The successful candidate will be subjected to personnel 
suitability checks and other vetting procedures. If notification of an interview is not 
received within three (3) months after the closing date, candidates may regard their 
application as unsuccessful. NB: No Subsistence and Travelling Allowance will be 
paid for interview attendance. 

CLOSING DATE : 05 Novembre2021 at16:00 
 
POST 37/173 : ASSISTANT DIRECTOR: HRM REF NO: EMS/ 29/2021 
  Re-Advertised 
 
SALARY : R376 596 – R454 920 per annum, Plus 13th Cheque, Plus Rural allowance (8%). 

Plus Housing Allowance (employee must meet prescribed requirements), Plus 
Medical Aid (Optional) 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Senior Certificate(Grade 12) Bachelor Degree/Diploma  in Human Resource 

Management/Public Administration, Public Management or equivalent, 5 years’ 
experience of which 3 years should be Supervision experience in Human Resource 
environment Recommendation Computer literacy: MS Office Software Application 
(Attach Proof), PERSAL Experience ,Proof of previous or current work experience 
endorsed and stamped by Human Resource must be attached, Valid Driver’s 
license NB: Certificate of service from previous employers is compulsory, please 
include verification of employment from current employer, which must be endorsed 
and signed by Human Resource Management. Knowledge & Skills Human 
Resources Practices, Labour Relations and Human Resource Development be 
computer literate, Broad Knowledge and understanding of Human Resource ,in- 
depth knowledge of relevant acts, policies ,regulations in Human Resources 
Management, Sound Knowledge of PERSAL, project and financial management, 
Good communication (verbal and written)skills, Good interpersonal relationship. 

DUTIES : Develop and annual workforce plan with in budgetary constraints ,Develop and 
implement operational and strategic measures to enhance the moral of staff 
employed in the hospital, Design and implement effective employment 
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relations(consultation and negotiation) forums with staff organizations .Determine 
the numbers , skills mix and training needs for all departments in the hospital, taking 
into account budgetary constraints, and national and provincial norms, Set out the 
framework for descriptions for all staff, Advice managers on all aspects of Human 
Resource Management ,Organization and staffing structures and reporting 
arrangements, Develop and implement effective H.R policies within the guidelines 
set by the Provincial Health Department. 

ENQUIRIES : Mrs M.A.N Mzizi Tel No: 036 488 1570 EXT: 8203 
APPLICATIONS : Please forward the application quoting the reference number to the Department of 

Health, Private Bag X16, Winterton, 3340. Hand delivered applications may be 
submitted at Human Resource Registry (Ms. A.N Ngubane) Emmaus Hospital. 

FOR ATTENTION : Chief Executive Officer 
NOTE : Application should be submitted on form Z83 obtainable from any Public Service 

Department and should be accompanied by a comprehensive detailed CV and 
copies of qualification certificates, service certificate including ID and No faxed or 
e-mailed applications will be considered. Applications received after the closing 
date and those that do not comply with the requirements will not be considered. It 
is the applicant’s responsibility to have foreign qualifications and national 
certificates (where applicable) evaluated by the South African Qualification 
Authority (SAQA). The successful candidate will be subjected to personnel 
suitability checks and other vetting procedures. If notification of an interview is not 
received within three (3) months after the closing date, candidates may regard their 
application as unsuccessful. NB: No Subsistence and Travelling Allowance will be 
paid for interview attendance. Original Signed By: CEO 

CLOSING DATE  05 November 2021 
 
POST 37/174 : ASSISTANT DIRECTOR: SYSTEMS REF NO: POM 14/2021 
  Re-Advertisement: Candidates who applied previously may re-apply if still 

interested 
 
SALARY : R376 596 - R443 601 per annum (Level 09). Other benefits: 13th cheque. Medical 

aid (Optional). Home Owner`s allowance: Employee must meet prescribed 
requirements. 

CENTRE : Pomeroy CHC 
REQUIREMENTS : Senior Certificate (Grade 12).Bachelor’s Degree/National Diploma in Public 

Administration and Management/Public Management/Business Management or 
relevant Diploma. Minimum of three years supervisory experience in Systems 
Management. Valid driver`s license. Proof of current and previous work experience 
endorsed and stamped by Human Resource (certificate of service).Knowledge; 
Skills; Training and Competencies Required: Decision Making Skills; Problem 
Solving Skills; Leadership Skills; Human Resource Management and 
Communication Skills. Knowledge of relevant acts and regulations inclusive of 
PFMA and Treasury regulations. Conflict resolution and negotiations skills. Ability 
to multitask and manage change. Computer literacy MS word and Excel. 

DUTIES : Manage day to day functioning of System’s unit both at the CHC and Clinics. 
Manage the following services to endure optimal usage and cost effectiveness in 
the entire institution Cleaning Services; Telecommunication; Registry; 
Maintenance Services; Catering; Gardening services; Patient Administration; 
Security Services; Laundry Services; Transport Services; Waste Management 
Services and Health and Safety. Management of   Contract services. Oversee risk 
management matters and ensure an effective; up to date; disaster and major 
incident management plans are maintained. Render expert advice to management 
on matters relating to systems administration and ensure compliance with statutory 
regulations. Ensure that all CHC and Clinics information systems are maintained in 
order to provide reliable; valid and timeous processing of information. 
Implementation and monitoring effective instructional policies; protocols; practices 
within day to day operation area. Analyze alternatives for performing needed work 
including contracting out services and evaluate and recommends 
procedures/practices to improve operational efficiency. Oversee the provisioning of 
all hotel services provided by private companies to ensure compliance with service 
level agreement. Ensure that safety program requirements are adhered to by all 
staff. Ensure that safety program requirements are adhered to by staff. Ensure 
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effective co-ordination; management and quality of work of all the functional 
components of the systems department within the CHC and Clinics. 

ENQUIRIES : Mr. S.L Majozi Tel No: (034) 662 3319 
APPLICATIONS : All applications should be posted on: Human Resource Manager; Pomeroy CHC; 

Private Bag X529; Pomeroy; 3020. OR Hand Deliver at Pomeroy CHC Human 
Resource Management Offices; Office Number 16-114. 

NOTE : The following documents must be submitted and if not submitted the applicant will 
be disqualified forthwith: Applications must be submitted on the prescribed 
Application for Employment form (Z83) which is obtainable at any Government 
Department OR from the website-www.kznhealth.gov.za and must be originally 
signed and dated. The application form (Z83) form must be accompanied by a 
detailed Curriculum Vitae; copy of Identity Document; qualifications and drivers 
license and any other relevant documents. Such copies need not be certified when 
applying for the post. The communication from the HR of the department regarding 
the requirements for certified documents will be limited to shortlisted candidates. 
Therefore only shortlisted candidates for a post will be required to submit certified 
documents on or before the day of the interview following communication from HR. 
The reference number must be indicated in the column provided on form Z83; e.g. 
Reference Number (POM 14/2021). Failure to comply with the above instructions 
will disqualify the applicants. The appointments are subject to positive outcomes 
obtained from the State Security Agency (SSA); the following checks (security 
clearance vetting); criminal clearance; credit records; Verification of Educational 
Qualifications by SAQA; verification of previous experience from Employers and 
verification from the Company Intellectual Property Commission (CIPC). (This 
institution is an equal opportunity; affirmative action employer; whose aim is to 
promote representatively at all levels of different Occupational categories in the 
institution and Persons with disabilities should feel free to apply for the post/s). 

CLOSING DATE : 05 November 2021 
 
POST 37/175 : PROFESSIONAL NURSE GENERAL REF NO: EMS/27/2021 
 
SALARY : Grade 1: R256 905 per annum. Other benefits: Medical Aid (Optional) 13th Cheque, 

Housing allowance (employee must meet prescribed requirements) plus 8% Rural 
allowance. 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Senior Certificate, Diploma in General Nursing and Midwifery Knowledge & Skills: 

Sound knowledge of all legislations applicable to the health service and nursing 
status. Sound knowledge of disciplinary processes and grievance procedure. 
Leadership, Organization, Decision making, Counselling, and conflict management 
skills. Human resource and financial management skills. Report writing and time 
management skills. Knowledge of nursing care processes and procedures. 

DUTIES : Assist in planning, organizing, and monitoring of objective of the unit. Provide a 
therapeutic environment of patients, staff and relative. Monitor the implementation 
of the triangle system and fast tracking patients .Monitor the implementation of 
record keeping according to legal requirements. Assist with orientation and 
induction of all new staff within the component. Provide overall supervision of the 
staff and the unit. Provide the direct and indirect supervision of the unit in absence 
operational manager. Promote patient care and standard, providing guidance and 
ensure that patients receive the optional care. Provide leadership and overall 
supervision and standards. Ensure the policies and procedure are adhere too. 
Ensure IPC Guidelines are available and known to staff. Effective utilization of all 
resources. Provide in- service training to team. 

ENQUIRIES : Ms. PPJ van der Plank Tel No: 036 488 1570 (ext 8204) 
APPLICATIONS : Please forward the application quoting the reference number to the Department of 

Health, Private Bag X16, Winterton, 3340. Hand delivered applications may be 
submitted at Human Resource Registry, Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on form Z83 obtainable from any Public Service 

Department and should be accompanied by a CV and copies of qualification 
certificates, service certificate including ID and driver’s license No faxed or e-mailed 
applications will be considered. Applications received after the closing date and 
those that do not comply with the requirements will not be considered. It is the 
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applicant’s responsibility to have foreign qualifications and national certificates 
(where applicable) evaluated by the South African Qualification Authority (SAQA). 
The successful candidate will be subjected to personnel suitability checks and other 
vetting procedures. If notification of an interview is not received within three (3) 
months after the closing date, candidates may regard their application as 
unsuccessful. 

CLOSING DATE : 05 November 2021 at 16:00 
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ANNEXURE P 
 

PROVINCIAL ADMINISTRATION: LIMPOPO 
DEPARTMENT OF SOCIAL DEVELOPMENT 

The Department of Social Development is an equal opportunity and Affirmative Action Employer. People with 
disabilities are encouraged to apply. 

 

 
 
APPLICATIONS : should be addressed to: Head of Department, Limpopo Department of Social 

Development, Private Bag X9710, Polokwane, 0700 or emailed to: 
Recruitment@dsd.limpopo.gov.za or hand-delivered at 21 Biccard Street, Olympic 
Towers Building, Ground Floor Office 030. 

CLOSING DATE : 12 November 2021 at 16h00 
NOTE : Applications must be submitted on Z83 forms obtainable from all Government 

Departments or can be downloaded from www.dpsa.gov.za, applicants must 
submit copies of qualifications, identity document and drivers’ license and any other 
relevant documents. Such copies need not be certified when applying. Certified 
copies will be submitted by shortlisted candidates. All the recommended 
candidates will be subjected to personnel suitability checks on criminal records, 
citizenship and educational qualifications. It is the responsibility of the candidate to 
have foreign qualifications evaluated by the South African Qualifications Authority 
(SAQA). All short-listed candidates for SMS posts will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics of 
which will be communicated by the Department. Following the interview and 
technical exercise, the selection panel will recommend candidates to attend a 
generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency based assessments). The 
competency assessment will be testing generic managerial competency using the 
mandated DPSA SMS competency assessment tools. A further requirement for 
appointment at SMS level will be the successful completion of the Senior 
Management Pre-entry programme as endorsed by the National School of 
Government. The course is available at the NSG under the name Certificate for 
entry for SMS and the full details can be obtained by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/ . 
Correspondence will be entered into with the shortlisted candidates only and if you 
do not receive any response from us within three (03) months after the closing date, 
you may regard your application as unsuccessful. However should there be any 
dissatisfaction, applicants are hereby advised to seek reasons for the above 
administration action in terms of Promotion of Administrative Justice Act (PAJA), 
Act No. 3 of 2000.Faxed applications will not be considered. Applicants must clearly 
indicate the reference number on the Z83. Failure to comply with the above 
requirements will results in the disqualification of the application. The Department 
reserves the right to make an appointment in respect of the advertised post. The 
employment decision shall be informed by the Employment Equity Plan of the 
Department. Please note: Due to austerity measure, the department will not carry 
any related costs (transport, accommodation, and meals) for candidates attending 
interviews.  

 
MANAGEMENT ECHELON 

 
POST 37/176 : CHIEF DIRECTOR: SOCIAL WELFARE SERVICES REF NO: DSD/2021/02 (X1 

POST) 
 
SALARY : R1 251 183 per annum (Level 14) 
CENTRE : Head Office: Polokwane 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognized by SAQA in Social 

Sciences. Five (05) years of experience at a senior managerial level. Current 
registration with South African Council for Social Service Professions (SACSSP). 
Valid vehicle (Code EB) driver’s license (with exception of persons with 
disabilities).Core And Process Competencies: Strategic Capability and Leadership, 
Programme and Project Management, Change Management, Financial 

mailto:Recruitment@dsd.limpopo.gov.za
http://www.dpsa.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/
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Management, People Management and Empowerment, Knowledge Management, 
Problem Solving and analysis, Client orientation and Customer Focus, 
Communication Knowledge And Skills: Knowledge of legislative framework 
governing the Public Service and all Social Services Acts and Regulations. 
Strategic capabilities and leadership. Service delivery innovation. Policy analysis 
and development. Problem solving, communication, leadership and decision 
making. Change Management, Knowledge management, Conflict Management, 
People Management, Financial Management, Project Management and Human 
Resource Management. Computer Literacy. 

DUTIES : Provide leadership and high level strategic direction and policy in the Branch. 
Manage and coordinate transformational programmes and ensure quality 
assurance of social service programmes. Implement and monitor provision of 
developmental Social Welfare Services. Develop, facilitate and monitor capacity 
building on child, youth and family care to ensure proper management and 
implementation of the programmes. Develop and ensure the implementation of 
policies, strategic plan, norms and standards for elderly, disability and substance 
abuse. Manage and utilize resources in accordance with relevant directives and 
legislations. Overall management, monitoring and evaluation of the provision of 
Social Development services. Manage and coordinate the provision of Social Relief 
and transversal social services. Interpretation and implementation of Branch 
strategy. Develop Policies, design planning frameworks and guidelines to 
operationalise strategy. Manage functions of Directors and Component (ensure 
resources are available, financial management etc.). 

ENQUIRIES : General enquiries about the advertised posts should be directed to Mr MJ 
Sekgobela / Mr QLM Mogotlane / Ms ME Gafane at Tel No: 015 230 
4315/4375/4426 

 
POST 37/177 : CHIEF FINANCIAL OFFICER REF NO: DSD/2021/03 (X1 POST) 
 
SALARY : R1 251 183 per annum (Level 14) 
CENTRE : Head Office: Polokwane 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognized by SAQA in Financial 

Management. Five (05) years’ of experience at a senior managerial level. Valid 
vehicle (Code EB) driver’s license (with exception of persons with disabilities).Core 
And Process Competencies: Strategic Capability and Leadership, Programme and 
Project Management, Change Management, Financial Management, People 
Management and Empowerment, Knowledge Management, Problem Solving and 
analysis, Client orientation and Customer Focus, Communication. Knowledge and 
Skills: Sound and in depth knowledge of relevant prescripts and application, as well 
as understanding of the legislative framework governing the public Service. 
Strategic capability and planning skills. Computer literacy. Good communication 
skills. Financial management skills. Problem solving and negotiation skills. Report 
writing skills. Policy analysis and development. 

DUTIES : Provide leadership and high level strategic direction and policy in the Department 
and coordinate and manage financial regulatory compliance and reporting. To 
manage the financial and procurement function of the Department and to ensure 
sound financial management in the Department. Provide physical maintenance 
services in the department. To establish and maintain appropriate financial systems 
(analytical tools, information systems and models or projection of cost behaviour) 
and policies to ensure effective and efficient management of resources. Liaise with 
relevant role-players in the financial environment regarding transversal financial 
matters.  Manage the provisioning of supply chain management services. Ensure 
effective and efficient financial management/administration by collaborating in the 
development of training programme or by providing direct training in financial 
matters to official of the department. Interpretation and implementation of Branch 
strategy. Develop Policies, design planning frameworks and guidelines to 
operationalise strategy. Manage functions of Directors and Component (ensure 
resources are available, financial management etc.). 

ENQUIRIES : General enquiries about the advertised posts should be directed to Mr MJ 
Sekgobela / Mr QLM Mogotlane/Ms ME Gafane at Tel No: 015 230 4315/4375/4426 
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OTHER POSTS 
 
POST 37/178 : DEPUTY DIRECTOR: DEMAND AND ACQUISITION REF NO: DSD/2021/04 (X1 

POST) 
 
SALARY : R733 257 per annum (Level 11) 
CENTRE : Head Office: Polokwane 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in Financial 

Management/ Supply Chain Management. Three (03) years of experience at a 
junior managerial level. Valid vehicle (Code EB) driver’s license (with exception of 
persons with disabilities. core and process competencies: Strategic Capability and 
Leadership, Programme and Project Management, Change Management, 
Financial Management, People Management and Empowerment, Knowledge 
Management, Problem Solving and analysis, Client orientation and Customer 
Focus, Communication knowledge and skills: Thorough knowledge and 
understanding of procurement-related legislation including: Knowledge of Public 
Service prescripts and regulations. Public Finance Management Act; Framework 
for Supply Chain Management; Code of Conduct for Supply Chain Management 
Practitioners; Treasury Regulations; Preferential Procurement Policy Framework 
Act; Broad Based Black Economic Empowerment Act, State Information 
Technology Act; Promotion of Access to Information Act; Government procurement 
systems and processes; Understanding and interpretation of applicable systems 
and Central Supplier Database (CSD). Practical knowledge and experience of 
managing the three bid committees. 

DUTIES : Coordinate (synergise), review and execute the bidding process, Provide 
secretariat services to the Bid Evaluation Committee and Bid Adjudication 
Committee (includes obtaining approval.  Manage the demand and acquisition 
process. Develop and obtain approval for the procurement management Plan. 
Maintain sound procurement systems in compliance with government legislations. 
Develop implement and maintain processes to ensure proper control of work. 
Consolidate and submit monthly procurement reports to provincial treasury. 
Supervise employees to ensure an effective demand and acquisition management 
service and undertake all administrative functions required with regard to financial 
and HR administration. 

ENQUIRIES : General enquiries about the advertised posts should be directed to Mr MJ 
Sekgobela / Mr QLM Mogotlane/Ms ME Gafane at Tel No: 015 230 4315/4375/4426 

 
POST 37/179 : ASSISTANT DIRECTOR: EXPENDITURE AND ACCOUNTS REF NO: 

DSD/2021/05 (X1 POST) 
 
SALARY : R376 596 per annum (Level 09), (plus benefits) 
CENTRE : Head Office: Polokwane 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in Financial 

Management. Three (03) years of experience at lower managerial level. Valid 
vehicle (Code EB) driver’s license (with exception of persons with disabilities. Core 
And Process Competencies: Change Management, Financial Management, 
People Management and Empowerment, Knowledge Management, Problem 
Solving and analysis, Client orientation and Customer Focus, Communication. 
Knowledge And Skills: Knowledge and understanding of National Treasury 
prescripts (PFMA, Treasury Regulations, Modified Cash Standards, National 
Treasury Instruction Notes etc.). Knowledge of BAS and LOGIS. Communication 
skills. Presentation skills. Analytical thinking. Computer Literacy. 

DUTIES : Authorises reimbursement transactions on the accounting system. Oversee the 
reconciliation of transactions (interface) on the payroll (PERSAL) with the 
accounting system (BAS). Manage payments. Manage monthly creditor’s 
reconciliation. Compile reports and submission relating to expenditure and 
accounts. Provide support to institutions on payments and related matters. Manage 
resources (Financial and Physical). 

ENQUIRIES : General enquiries about the advertised posts should be directed to Mr MJ 
Sekgobela / Mr QLM Mogotlane/Ms ME Gafane at Tel No: 015 230 4315/4375/4426 
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POST 37/180 : ASSISTANT DIRECTOR: BUILT ENVIRONMENT AND FACILITY 
MAINTENANCE REF NO: DSD/2021/06 (X1 POST) 

  (Contract Up To 31 March 2023) 
 
SALARY : R376 596.per annum (Level 09), plus 37% in lieu of benefits 
CENTRE : Head Office: Polokwane 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in technical/ 

Built environment. Three (03) years of experience at lower managerial level. Valid 
vehicle (Code EB) driver’s license (with exception of persons with disabilities. Core 
And Process Competencies: Change Management, Financial Management, 
People Management and Empowerment, Knowledge Management, Problem 
Solving and analysis, Client orientation and Customer Focus, Communication. 
Knowledge And Skills: Appropriate experience in construction and maintenance 
management. Computer Literacy. Report writing skills. Data capturing skills. 
Presentation skills. Advanced skills in excel, word, power point and micro soft 
projects. 

DUTIES : Manage and coordinate all aspects of facility projects and facility maintenance. Be 
responsible for project and maintenance planning, implementation, monitoring, 
reporting and evaluation in line with project management methodology. Create and 
execute project work plans and revise as appropriate to meet changing needs and 
requirements. Identify resources needed and assign individual responsibilities. Do 
maintenance planning. Be responsible for project and maintenance accounting and 
financial management. Report project, planned and unplanned maintenance 
progress. Manage project and maintenance budget resources in consultation with 
the supervisor. Be responsible for office administration. Provide inputs to the 
supervisor with tender administration. Contribute to the human resource –related 
activities. Do maintenance trend analysis and facility cost research. Keep up with 
new technologies and procedures, research/ literature on project and maintenance 
management technologies. 

ENQUIRIES : General enquiries about the advertised posts should be directed to Mr MJ 
Sekgobela / Mr QLM Mogotlane/Ms ME Gafane at Tel No: 015 230 4315/4375/4426 
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ANNEXURE Q 
 

PROVINCIAL ADMINISTRATION: WESTERN CAPE 
DEPARTMENT OF AGRICULTURE 

 
CLOSING DATE : 15 November 2021 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will be 
required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 
employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
OTHER POSTS 

 
POST 37/181 : FARM AID: FARMING REF NO: AGR 42/2021 (X2 POSTS AVAILABLE IN 

ELSENBURG) 
 
SALARY : R102 534 per annum (Level 02) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : Basic literacy and numeracy (ABET Level 3/Grade 7). Recommendation: Proven 

experience of general farm work; Proven skills to do farm infrastructure 
construction and maintenance (e.g. fencing, building and water pipe systems); 
Senior Certificate (Grade 12 or equivalent qualification); A valid (Code B or higher) 
driving license. Competencies: Good understanding of the following: General farm 
work and maintenance; Working with research farm animals; Basic communication 
skills. 

DUTIES : Perform the following: Routine activities of crop production (e.g. planting, 
harvesting, irrigation); Routine activities of livestock (e.g. caring, dipping and 
dosing); General farm activities (e.g. cleaning, loading and maintain water supply 
systems); General routine activities in respect of infrastructure (e.g. maintain 
fences, roads and pipelines). 

ENQUIRIES : Mr B Aucamp at Tel No: (021) 808 5222 / 083 641 5161 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following: 1. Hand deliver your application for Attention: Western 
Cape Government Jobs, 44 Gannet Street Pelican Heights, Cape Town (From 
Monday to Friday between 07:00am to 17:00pm); Or 2. Post your application for 
Attention: Western Cape Government Jobs, PO Box 113 Muizenberg 7950; Or 3. 
Email your application to, westerncape@respond.co.za. Clearly indicate the 
reference number of post in email subject line and ensure attachments are in the 
appropriate format (MS Word or PDF). 

NOTE : To apply, please complete an application form (Z 83) and current CV (5 pages 
maximum) together with copies of ID, Academic qualifications and proof of other 
requirements as indicated in the advertisement. The post being applied for and the 
reference number must be clearly indicated on the Z83 application form. Applicants 
from relevant local communities will receive preferences. The selection process will 
be guided by the EE targets of the employing department. 

 
POST 37/182 : MESSENGER: VETERINARY SERVICES (ELSENBURG) REF NO: AGR 

19/2021 R1 
 
SALARY : R102 534 per annum (Level 02) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : Junior Certificate (Grade 10 certificate or equivalent qualification). 

Recommendation: Relevant experience; A valid code B driving license or higher. 
Competencies: A good understanding in the following: Proven computer literacy; 
Sound organisational skills; Good people skills; Client orientation and customer 
focus; Basic written communication skills. 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
mailto:westerncape@respond.co.za
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DUTIES : General Messenger duties to sub programmes; Receive and distributing of 
goods/stock; Packaging of residue samples; Maintenance of stores. 

ENQUIRIES : Ms NL April at Tel No: (021) 808 5053 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following: 1. Hand deliver your application for Attention: Western 
Cape Government Jobs, 44 Gannet Street Pelican Heights, Cape Town (From 
Monday to Friday between 07:00am to 17:00pm); Or 2. Post your application for 
Attention: Western Cape Government Jobs, PO Box 113 Muizenberg 7950; Or 3. 
Email your application to, westerncape@respond.co.za. Clearly indicate the 
reference number of post in email subject line and ensure attachments are in the 
appropriate format (MS Word or PDF). 

NOTE : To apply, please complete an application form (Z 83) and current CV (5 pages 
maximum) together with copies of ID, Academic qualifications and proof of other 
requirements as indicated in the advertisement. The post being applied for and the 
reference number must be clearly indicated on the Z83 application form. Applicants 
from relevant local communities will receive preferences. The selection process will 
be guided by the EE targets of the employing department. 

 
DEPARTMENT OF HEALTH 

In line with the Employment Equity Plan of the Department of Health it is our intention with this 
advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 

employment through the elimination of unfair discrimination. 
 
NOTE : It will be expected of candidates to be available for selection interviews on a date, 

time and place as determined by the Department. Kindly note that excess 
personnel will receive preference. 

 
OTHER POSTS 

 
POST 37/183 : DEPUTY DIRECTOR: MANAGER - HOSPITAL DEVELOPMENT (TYGERBERG 

HOSPITAL REDEVELOPMENT) 
  (3-Year Contract Post – Renewable) 
  Facilities and Infrastructure Management Directorate: Project Office Tygerberg 

Hospital Redevelopment 
 
SALARY : R733 257 per annum, (A portion of the package can be structured according to the 

individual’s personal needs) 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: An appropriate 3-year National Diploma/Degree 

in a built environment as recognised by SAQA. Experience: Appropriate experience 
in Design and Project Management of built environment projects. Inherent 
requirements of the job: Valid (Code B/EB) drivers’ license. Physically fit and 
healthy enough to walk long distances in the confines of a building and on a 
construction site. Ability to work extended hours (after hours and weekends) when 
required. Competencies (knowledge/skills): Knowledge and experience of 
programme and project management processes and methodologies related to the 
built environment, including project planning, financial management, information 
systems, monitoring and reporting. Experience in the role of Project Manager or 
Principal Agent on complex projects involving multiple stakeholders and 
professional disciplines. Experience in planning and/or delivery of health facilities. 
Built environment contract management skills (legal and financial). Knowledge and 
experience in the application of relevant public sector legislation (e.g., PFMA, 
GIAMA, SPLUMA, NEMA, NBRA) and infrastructure delivery processes and 
systems, with particular reference to the National Treasury PPP Regulation 16. 
Advanced computer literacy (Microsoft Office) and Project Management software 
and ability to produce graphics using Microsoft Visio or equivalent available 
application. Excellent verbal and written communication skills including 
presentations. The ability to independently analyse information and produce 
documents of a high standard. 

DUTIES : Infrastructure Planning for the Redevelopment of Tygerberg Central Hospital. 
Conduct engagements with Stakeholders and Interested and Affected Parties. 
Assist with procurement of the PPP Contract for the new Central Hospital, including 

mailto:westerncape@respond.co.za
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the development of Performance Specifications related to spatial quality, 
environmental sustainability, resource efficiency, affordable solutions, and 
strategies to increase positive socio-economic impact of the project including 
BBBEE. .Assist with management of the PPP contract including the preparation of 
contract documentation as required i.t.o. PPP regulations. Assist with 
Administration of the Tygerberg Central Hospital Redevelopment Project Office, 
including risk management, and attend training programmes and conferences as 
identified for meeting performance targets. 

ENQUIRIES : Dr L Angeletti-du Toit Tel No: 071 7947771 – email Laura.Angeletti-
duToit@westerncape.gov.za 

APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/184 : OPERATIONAL MANAGER NURSING (PRIMARY HEALTH CARE) 
  Cape Winelands Health District 
 
SALARY : R562 800 per annum (PN-B3) 
CENTRE : De Doorns CC, Breede Valley Sub-district 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in 

nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as a Professional Nurse and Midwife. A post-basic 
qualification with duration of at least 1-year in Clinical Nursing Science: Health 
Assessment, Treatment and Care accredited with the SANC (R48). Registration 
with a professional council: Registration with the SANC as Professional Nurse and 
Midwife. Experience: A minimum of 9 years appropriate/recognisable experience 
in nursing after registration as Professional Nurse with the SANC in General 
Nursing. At least 5 years of the period referred to above must be 
appropriate/recognisable experience in the 1-year post-basic qualification as 
mentioned above. Inherent requirement of the job: Valid Code (B/EB) driver’s 
license. Competencies (knowledge/skills): Good interpersonal, leadership and 
communication skills, strong sense of responsibility. Ability to function 
independently in a multi-disciplinary team and the ability to direct the team to 
ensure good nursing care. Demonstrate an in-depth knowledge of nursing and 
public service legislation, knowledge of Human resource and financial policies. 
Ability to effectively communicate in at least two of the three official languages of 
the Western Cape. Computer literacy (MS Office). 

DUTIES : Provision of quality comprehensive health care within the facility. Handle personnel 
matters including supervision and Performance Management, Finances and 
Procuring as well as implementing of policies, prescripts and protocols regarding 
the mentioned facets. Management planning to practice a holistic health service on 
a short/medium/long term basis and rendering of Clinical services and organise a 
cost-effective service on a daily basis. Ensure that all personnel undergo training 
according their Individual Development and Performance Plan. Liaise with relevant 
stakeholders including facility committees and community participation. Collection, 
verification and timeous submission of accurate statistics and management of 
critical support services. 

ENQUIRIES : Ms A Rossouw, Tel No: (023) 348-1316 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. A practical test may 

form part of the selection process. Shortlisted candidates will be subject to a 
Competency test. 

CLOSING DATE : 08 November 2021 
 
POST 37/185 : OPERATIONAL MANAGER NURSING (PRIMARY HEALTH CARE) 
  Central Karoo District 
 
SALARY : R562 800 per annum (PN-B3), (Plus a non-pensionable rural allowance of 12% of 

basic annual salary) 
CENTRE : Prince Albert CC 

http://www.westerncape.gov.za/health-jobs
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REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e., diploma/degree 
in nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as a Professional Nurse and Midwife. A post-basic 
qualification with duration of at least 1-year in Clinical Nursing Science: Health 
Assessment, Treatment and Care accredited with the SANC (R48). Registration 
with a professional council: Current registration with the SANC as Professional 
Nurse and Midwife. Experience: A minimum of 9 years appropriate/recognisable 
nursing experience after registration as Professional Nurse with the SANC in 
General Nursing. At least 5 years of the period referred to above must be 
appropriate/recognisable experience in the specific specialty after obtaining the 1-
year post-basic qualification as mentioned above. Inherent requirements of the job: 
Valid (Code B/EB) driver’s license. Competencies (knowledge/skills): Good 
interpersonal and leadership skills. Strong sense of responsibility. Ability to function 
independently in a multi-disciplinary team and the ability to direct the team to 
ensure good nursing care. Demonstrate an in-depth knowledge of nursing and 
public service legislation. Knowledge of Human resource and financial policies. 
Ability to effectively communicate in at least two of the three official languages of 
the Western Cape. Computer literacy (MS Word and Excel). 

DUTIES : Manage, control and act in facet of Health, Support, Security, Cleaning-Infection 
control and Ground services. Personnel matters including supervision and 
performance management, finances and procuring as well as implanting of policies, 
prescripts and protocols regarding the mentioned facets. Manage planning to 
practice a holistic health service on a short-/medium-/long term basis. Manage 
implementation of Ideal Clinic measures to achieve expected Ideal Clinic status. 
Organise a cost-effective service daily. Ensure that all personnel undergo training 
according their Individual Development and Performance Plan. Participate in 
community involvement. Collect, verify and submit accurate statistics timeously. 

ENQUIRIES : Mr W J Erasmus Tel No: (023) 414-8200 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/186 : ASSISTANT MANAGER NURSING (GENERAL AREA: NIGHT DUTY) 
  Chief Directorate: Metro Health Services 
 
SALARY : R562 800 per annum (PNA-7) 
CENTRE : Mitchells Plain District Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. Diploma / Degree 

in Nursing) or equivalent qualification with Midwifery that allows registration with 
the South African Nursing Council (SANC) as Registered Professional Nurse. 
Registration with a professional council: Registration with the SANC as 
Professional Nurse and Midwife. Experience: Minimum of 8 years 
appropriate/recognisable experience in nursing after registration as Professional 
nurse in General nursing and Midwifery with the SANC. At least 3 years of the 
period referred to above must be appropriate/recognizable experience at 
management level. Inherent requirements of the job: Ability and willingness to work 
night duty which includes weekends, public holidays and overtime should a need 
arises. Ability to work under pressure, independently and in a multi - disciplinary 
team context. Competencies (knowledge/skills): Skilled nurse clinician able to lead 
and manage the clinical units and hospital on night duty, with conflict management, 
problem solving and decision-making skills and ability to facilitate training. Excellent 
communication skills (written and verbal) in at least two of the three languages of 
the Western Cape. In depth knowledge and understanding of the SA Triage 
System; Nursing and other Healthcare related Acts, regulations and policies 
governing Nursing practice; National Health Insurance; Sustainable Development 
Goals; Healthcare 2030 and the Public Service code of conduct. Basic computer 
literacy (MS Word, Excel and PowerPoint presentation). 

DUTIES : Clinical governance provide leadership and supervision for the provision of effect 
and efficient comprehensive holistic nursing care. Service delivery coordinate and 
manage the hospital and service units, effective bed and patient flow management, 
assist with meeting service delivery targets and the objectives of the Institution’s 
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Annual Operational and strategic plans; build and maintain a network of 
professional relations to enhance service delivery. Quality Assurance coordinate 
and ensure implementation and adherence to quality assurance and improvement 
practice standards, protocols and indicators; monitor and evaluate nursing service 
practices and clinical outcomes. Resource planning and management (human, 
health technology, financial and physical) Promote and maintain constructive 
working relationships with all internal and external stakeholders. Information 
management and utilisation of information technology – data collection, analysis 
and complex report writing.  

ENQUIRIES : Ms A Brown Tel No: (021) 377-4410/4781 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/187 : OPERATIONAL MANAGER NURSING: GRADE 1 (GENERAL) 
  Overberg District 
 
SALARY : R444 276 per annum (PN-A2) 
CENTRE : Caledon Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in 

nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as Professional Nurse.  Experience: A minimum of 7 years 
appropriate/recognisable experience in nursing after registration as a Professional 
Nurse with SANC in General Nursing. Registration with a Professional Council. 
Current registration with the SANC as a Professional Nurse. Inherent requirements 
of the job: Willingness to work shifts, public holidays and weekends to manage 
hospital after hours, when required. Perform standby duties/ relief duties for 
Assistant Manager: Nursing. Valid (Code B/EB) driver’s license. Competencies 
(knowledge/skills): Ability to communicate in at least two of the official languages 
of the Westerns Cape. Good communication, interpersonal, decision-making, 
leadership, organizational and conflict resolution skills with a strong sense of 
responsibility and accountability.  Be able to function independently and as part of 
a multi-disciplinary team. Demonstrate an in-depth knowledge of legislation 
pertaining to nursing and public service. Knowledge of People Management and 
financial policies. Ability to promote quality patient care through the setting, 
implementation and monitoring of standards. Basic Computer Literacy. 

DUTIES : Management, coordination and provision of quality comprehensive care within the 
facility. Effective personnel development and management within the Department. 
Effective financial management and procuring as well as implementing of policies, 
prescripts and protocols according to the Public service Finance Management Act 
and Regulations. Ensure the promotion of Quality Assurance, Infection control and 
Occupational Health and Safety within the Department. Initiate and participate in 
training, development and research within the nursing division. Liaise with relevant 
stakeholders including institutional committees. Promote health education to 
clients, the public and staff. Collect, verify and timeous submission of accurate 
statistics. Participates in formulating, monitoring and implementation of policies, 
guidelines, standard operating procedures and regulations within the department. 
Deliver an effective support service to the Nursing Manager and ensure effective 
coordination or the Nursing Division after hours. Maintain ethical standards and 
promote professional growth and self-development.  

ENQUIRIES : Ms R Darvel Tel No: (028) 212-1070 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/188 : ASSISTANT DIRECTOR: ASSET MANAGEMENT 
  Groote Schuur Hospital 
 
SALARY : R376 596 per annum 
CENTRE : Groote Schuur Hospital 

http://www.westerncape.gov.za/health-jobs
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REQUIREMENTS : Minimum educational qualification: A 3-year National Diploma / Degree in Supply 
Chain Management or Public Administration/ management/ Finance NQF level 6/7. 
Experience: Appropriate experience in asset management and in a supervisory 
capacity. Inherent requirements of the job: Valid (Code B/EB) driver’s license. 
Competencies (knowledge/skills): Ability to work under pressure. Computer 
literacy, with superior knowledge of Asset Management computer system Syspro 
as well as MS Excel, word, power point and pivot tables. Superior knowledge and 
understanding of relevant Assets Management legislation and regulations. 

DUTIES : Effectively and efficiently provide leadership and manage the Asset Management 
Section in the SCM Department to achieve its goals, objectives and targets by 
providing interpretation, application and ensure compliance of Asset Management 
policies, regulations, prescripts and instructions. Manage the Assets (major and 
minor) and related processes of the hospital in respect of: Annual asset planning 
and asset count, monthly assets and financial statement reconciliations, variance 
analysis and implementing corrective action and liaise with various role-players and 
stakeholders on different levels to ensure effective Asset Management. Real time 
capturing of acquisitions, transfers, re-evaluations, disposals, bar-coding, 
movements, reports and update of Asset Register. Liaise with auditors (external 
and internal) and deal with audit queries. Manage the performance, training and 
development of staff in the Asset Management Unit. 

ENQUIRIES : Ms A Bezuidenhout Tel No: (021) 404-3248 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/189 : ASSISTANT DIRECTOR: HEALTH SUPPORT 
 
SALARY : R376 596 per annum 
CENTRE : Chief Directorate: Emergency & Clinical Services Support 
REQUIREMENTS : Minimum educational qualification: Appropriate 3 year health related National 

Diploma/Degree or equivalent registrable with a South African Statutory Health 
Professions Council or South African Nursing Council or a Social Service Council 
or a National Diploma/Degree in Public Health or Social Sciences. Experience: 
Appropriate experience in public health management/programme development 
and community or primary health care services and management thereof. Inherent 
requirements of the job: Valid Driver’s license. Willingness to travel to the districts 
and national offices. Competencies (knowledge/skills): Computer literacy. Project 
management skills. Analytical and problem-solving skills. Knowledge and 
application of regulations, policies, procedures and indicators relevant to health 
programmes. Understanding of the District Health System. Understanding of 
community systems and civil society organisations. Good written and 
communication skills in at least two of the three official languages of the Western 
Cape. 

DUTIES : Provide technical assistance in respect of sectoral planning for the Western Cape 
Provincial Strategic Plan (PSP) for HIV &amp; AIDS and STIs and the development 
of annual Provincial Implementation Plans. Provide technical assistance for the 
development and implementation of activities, programmes and projects that 
contribute to the NSP/PIP and other relevant strategies and/or plans. Implement a 
sector wide monitoring and evaluation framework and monitor progress of sector 
performance according to set timeframes. Support and strengthen multi-sector 
partnerships and projects across sectors to achieve the goals and objectives of the 
NSP/PIP. Provide a professional support function to the Chief Directorate: ECSS 
and the PCAT sub-directorate in terms of planning and management activities. 

ENQUIRIES : Ms N Van Der Walt Tel No: (021) 815-8713 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. Candidates may 

be subjected to a practical assessment. 
CLOSING DATE : 08 November 2021 
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POST 37/190 : ASSISTANT DIRECTOR: PROGRAMME IMPACT EVALUATION (PIE)/ 
PROVINCIAL HEALTH DATA CENTRE (PHDC) 

 
SALARY : R376 596 per annum 
CENTRE : Directorate: Health Impact Assessment (Based at Norton Rose House, 8 Riebeek 

Street, Cape town) Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: An appropriate 3-year qualification in health 

sciences, social sciences, public health, information systems or equivalent. 
Experience:  Appropriate experience with team administration or user support 
activities. Inherent requirements of the job:  Ability to work overtime / irregular hours 
Valid Code (B/EB) drivers’ license. Competencies (knowledge/skills):  Leadership, 
managerial, organisational, strategic, operational and contingency planning skills. 
Decision-making and problem- solving skills. Experience with online project 
management, issue tracking or collaboration tools. Excellent computer literacy and 
communication skills. Ability to self-manage in a remote working environment. 

DUTIES : Facilitate access to PHDC data and resources in line with approved process and 
usage criteria. Ensure PHDC team members are equipped with the necessary 
resources to fulfil their responsibilities. Administrative onboarding of new team 
members. Coordination of user support activities.  Support the data science, 
engineering and analyst team members with routine technical tasks. 

ENQUIRIES : Dr M Moodley, email address: Melvin.Moodley@westerncape.gov.za 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/191 : SENIOR ADMINISTRATIVE OFFICER: SUPPLY CHAIN MANAGEMENT 

(ACQUISITION MANAGEMENT) 
 
SALARY : R316 791 per annum 
CENTRE : Groote Schuur Hospital 
REQUIREMENTS : Minimum educational qualification: A 3-year National Diploma/Degree in Supply 

Chain Management or Public Administration/management NQF level 6/7. 
Experience: Appropriate relevant experience in SCM -acquisition management will 
be required. Inherent requirements of the job: Valid (Code B/EB) driver’s license. 
Competencies (knowledge/skills): Ability to work under pressure. Computer 
literacy, with superior knowledge of materials Management computer system such 
as Syspro as well as MS Excel, word, power point and pivots. Superior knowledge 
and understanding of relevant acquisition management legislation and regulations. 

DUTIES : Efficiently and effectively supervise and lead the IPS procurement section i.e., 
Buyouts, mini contracts, staggered orders, and contract procurement to ensure 
adequate supply of stores. Conduct weekly checks on staff holder accounts to 
determine staff productivity and follow the necessary actions. Prepare 
documentation for the approval from the quotation committee, authorise official 
orders, conclude order maintenance on Syspro and authorise as per SAO 
delegations, functions on Syspro and IPS. Supervise, manage staff, and conclude 
all HR related matters including the provision of training and guidance to 
subordinates regarding the direct purchases (buy outs). Manage the monthly 
reporting process to the Assistant Director, Deputy Director and give input in the 
interim and annual financial statements. Be an active member of the innovation 
team within SCM to improve on processes and work methods. 

ENQUIRIES : Ms C Humphries Tel No: (021) 404-2356 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/192 : ARTISAN FOREMAN: GRADE A (MECHANICAL) 
  Directorate: Engineering and Technical Support Services (Bellville Mobile 

Workshop) 
 
SALARY : Grade A: R304 263 per annum 

mailto:Melvin.Moodley@westerncape.gov.za
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CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. Experience: 

Five years post qualification experience in a relevant field. Inherent requirement of 
the job: Valid (Code B/EB) driver’s license. Competencies (knowledge/skills): Good 
communication skills. Conversant with the requirements of the General machinery 
regulation and the Occupational Health and Safety Act. Knowledge and experience 
of laundry equipment and pressure systems. 

DUTIES : Repairs of mechanical equipment and plant including laundry equipment and 
pressure systems. Install specialised laundry systems and perform preventative 
maintenance on critical and specialised laundry and other pressure systems. Do 
quality assurance on all maintenance and repair work performed and keep register 
of all work done. Stock control and management of job cards. Compile and submit 
reports as required and provide input on the operational plan of the workshop. 
Supervise the workshop staff and perform related administrative duties and mentor 
technical staff in the application of new technologies and procedures. Ordering, 
procurement and control of maintenance material and equipment for the workshop. 

ENQUIRIES : Mr S Qamza Tel No: (021) 830-3755 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/193 : ARTISAN PRODUCTION GRADE A TO C (CARPENTRY) 
  Directorate: Engineering and Technical Support Services (Bellville Mobile 

Workshop) 
 
SALARY : Grade A: R190 653 per annum 
  Grade B: R224 574 per annum 
  Grade C: R262 176 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate (Carpentry). 

Experience Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant Trade 
Test Certificate. Grade C: At least 34 years appropriate/recognisable experience 
in the area after obtaining the relevant Trade Test Certificate. Inherent requirement 
of the job: A valid driver’s licence (Code B/EB) and willing to travel throughout the 
Western Cape. Competencies (knowledge/skills): Be conversant with the 
requirements of the Machinery and Occupational Health and Safety Act. 

DUTIES : Perform standby duties. Perform necessary administrative functions. Control over 
tools and materials. Train subordinates and Interns. Produce objects with material 
and equipment according to job specifications and standards. Repair and service 
of equipment at facilities, plants and buildings according to standards. Assist 
Artisan Foremen with their duties. 

ENQUIRIES : Mr S Qamza Tel No: (021) 830-3755 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/194 : ARTISAN PRODUCTION GRADE A TO C (ELECTRICAL) 
  Chief Directorate: Rural Health Services 
 
SALARY : Grade A: R190 653 per annum 
  Grade B: R224 574 per annum 
  Grade C: R262 176 per annum 
CENTRE : Paarl Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate (Electrical). 

Experience: Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant Trade 
Test Certificate. Grade C: At least 34 years appropriate/recognisable experience 
in the area after obtaining the relevant Trade Test Certificate. Inherent 
requirements of the job: Valid (Code B/EB) driver’s license. Perform standby duties 
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and attend to emergency. Competencies (knowledge/skills): Conversant with the 
Machinery and Occupational Health and Safety Act. Computer literacy. Proficiency 
in at least two of the three official languages of the Western Cape. Appropriate 
experience in Electrical, Airconditioning and Refrigeration Systems. Supervisory 
experience including People and Financial Management. Problem solving skills. 

DUTIES : Check, maintain, install and repair electrical, air-conditioner and mechanical 
installations and equipment. Check and reset fire alarms. Manage and supervise 
work schedule for the division and assist in supervising and training of staff. 
Manage and assist with the execution of maintenance projects/repairs within the 
health facility. Exercise control over tools and materials. Learn, comply and become 
knowledgeable with in-house systems and procedures. 

ENQUIRIES : Mr G R Abrahams Tel No: (021) 860-2797 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/195 : ARTISAN PRODUCTION: GRADE A TO C (PAINTING) 
  Directorate: Engineering and Technical Support Services (Bellville Mobile 

Workshop) 
 
SALARY : Grade A: R190 653 per annum 
  Grade B: R224 574 per annum, 
  Grade C: R262 176 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate.  Experience: 

Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant Trade 
Test Certificate. Grade C: At least 34 years appropriate/recognisable experience 
in the area after obtaining the relevant Trade Test Certificate. Inherent requirement 
of the job: A valid driver’s license (Code B/EB) and willing to travel throughout the 
Western Cape. Competencies (knowledge/skills). Be conversant with the 
requirements of the Machinery and Occupational Health and Safety Act. 

DUTIES : Perform standby duties. Perform necessary administrative functions, train and 
supervision of subordinates. Control over tools and materials. Maintenance and 
repairs by painting, glazing, and spray- painting of hospital buildings. Emergency 
breakdowns (including afterhours repairs). Planning and décor of new installations 
and alterations. 

ENQUIRIES : Mr S Qamza Tel No: (021) 830-3755 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/196 : ARTISAN PRODUCTION GRADE A TO C (CARPENTRY) 
  Cape Winelands Health District 
 
SALARY : Grade A: R190 653 per annum 
  Grade B: R224 574 per annum 
  Grade C: R262 176 per annum 
CENTRE : Brewelskloof Hospital, Breede Valley Sub-district 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate (Carpentry). 

Experience: Grade A:  No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant Trade 
Test Certificate. Grade C: At least 34 years appropriate/recognisable experience in 
the area after obtaining the relevant Trade Test Certificate. Inherent requirements 
of the job: Valid (Code B/EB) driver’s license and own reliable vehicle for overtime 
duties. Ability to perform standby and overtime duties. Ability to climb under/over 
obstacles, climb ladders and work at heights. Competencies (knowledge/skills): 
Appropriate experience in the carpentry field, general carpentry repairs and 
partitioning. Ability to work independently and under pressure, with good 
organisational skills. Good communication skills (verbal and written) in at least two 
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of the three official languages of Western Cape. Conversant with the requirements 
of the Occupational Health and Safety Acts, NBR and SABA 1475. 

DUTIES : Maintenance and repair of all plant and equipment at Brewelskloof Hospital and 
Clinics in the Breede Valley Sub-district under the supervision of the Artisan 
Foreman. Maintain and repair carpentry installations and equipment at the 
institution. Manufacture wooden structured items and laying of floor covering, tiles 
and dry walling where required. Perform necessary administrative functions, train 
and supervise subordinates and manage performance of staff. Assist with the 
execution of engineering projects and control over tools and materials. Assist 
Artisan Foreman with maintenance projects as required. 

ENQUIRIES : Ms L Jendrissek Tel No: (023) 348-1397 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind will be required when applying for this post. Shortlisted 

candidates may be subjected to a practical test. 
CLOSING DATE : 08 November 2021 
 
POST 37/197 : ADMINISTRATION CLERK: HUMAN RESOURCE MANAGEMENT 
  West Coast District 
 
SALARY : R173 703 per annum 
CENTRE : Radie Kotze Hospital, Bergriver Sub-district (Stationed at Lapa Munnik Hospital) 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). Experience: 

Appropriate experience in Human Resource Administration and an Electronic 
Payroll System. Inherent requirements of the job: Valid (Code B/EB) drivers’ 
license. Competencies (knowledge/skills): Ability to communicate (written and 
verbal) in at least two of the three official languages of the Western Cape. Good 
Computer (MS Word, Excel, Outlook) and numeracy skills. Knowledge of Human 
Resource prescripts in the Public Service. Good interpersonal and organisational 
skills and the ability to function under pressure and meet deadlines. PERSAL 
Introduction and/or Salary Administration Certificate. 

DUTIES : Perform all administrative duties pertaining to personnel administration, e.g. 
appointments, service terminations, transfers, pension administration, salary 
administration, leave, housing, injury on duty, distribution of payslips, debt 
management and verify documents and qualifications. Responsible for capturing 
transactions on PERSAL. Audit personnel and leave records. Handle all personnel 
enquiries and correspondence (written and verbal) and file personnel data, policies, 
regulations and circulars. Application of general administration, office 
correspondence, enquiries and supervisor support and implementation and 
application of People Management policies. Assist with Recruitment and Selection, 
Performance Management, Labour Relations and People Development as well as 
with informal in-service training of new employees. 

ENQUIRIES : Mr B Abrahamse Tel No: (022) 913-3062/3223 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/198 : STERILIZATION OPERATOR SUPERVISOR (CSSD) 
  Rural Health Services 
 
SALARY : R173 703 per annum 
CENTRE : George Regional Hospital 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). Experience: 

Appropriate sterilizing & disinfection (CSSD) experience in a hospital environment. 
Inherent requirements of the job: Willingness to perform duties at irregular hours, 
40-hour work week, 80-hours over 2-week period and 8-hour shifts. Overtime and 
relief work to ensure effective provision of services. Competencies 
(knowledge/skills): Knowledge and skills regarding the use of equipment and CSSD 
procedures. Knowledge to implement effective infection control and safety 
measures and the ability to work independently and in a team. Computer literacy 
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(MS Office: Word, Excel and Outlook). Ability to communicate in at least two of the 
three official languages of the Western Cape. 

DUTIES : Effective supervision of CSSD component staff. Ensure maintenance of standards 
for quality and safety. Manage financial & physical resources. Manage human 
resources. Maintain growth & development of self and others. 

ENQUIRIES : Ms LK De Goede Tel No: (044) 802-4352 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. Short-listed 

candidates will be subjected to a competency test. 
CLOSING DATE : 08 November 2021 
 
POST 37/199 : ADMINISTRATION CLERK: SUPPORT (CLINICAL) 
  Chief Directorate: Metro Health Services 
 
SALARY : R173 703 per annum 
CENTRE : Mitchell’s Plain District Hospital 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). Experience: 

Appropriate secretariat, office management and e-filing experience. Inherent 
requirement of the job: Willingness to work afterhours. Competencies 
(knowledge/skills): Computer literacy (MS Office and Outlook). Ability to 
correspond in at least two of the three official languages of the Western Cape. 
Excellent report writing and presentation skills. Knowledge of filing and scanning. 

DUTIES : Provide secretariat support to the clinical heads of department and clinical 
manager. Manage the diaries of the clinical heads of department and clinical 
manager. Perform administration duties including typing, filing, faxing, 
correspondence, scanning of documents and e-filing. Make, screen and divert calls 
as required. Co-ordinate and arrange meetings and taking minutes. Compile and 
co-ordinate rosters. Maintain and exercise confidentiality. 

ENQUIRIES : Dr J Marszalek Tel No: (021) 377-4779 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/200 : ADMINISTRATION CLERK: WARDS 
  Overberg District 
 
SALARY : R173 703 per annum 
CENTRE : Hermanus Hospital 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). Experience: 

Appropriate Administration experience in Hospital or Clinic Environment. Inherent 
requirements of the job: Willing to work shifts, weekends and public holidays. And 
perform overtime when and as required. Competencies (knowledge/skills): 
Computer literacy (MS Windows, Word and Excel). Strong organizational skills. 
Ability to communicate in at least two of the three official languages of the Western 
Cape. 

DUTIES : Open patient files, keep record, file and retrieve folders. Admission and registration 
of patients. Recording admission statistics. Accurate data capturing on computer. 
Administration duties. Sort patient records. Book outpatient transport. Additional 
support to Nursing Staff. 

ENQUIRIES : Ms N Bouwer, Tel No: (028) 313-5203 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
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POST 37/201 : ADMINISTRATION CLERK: SUPPORT (HUMAN RESOURCE DEVELOPMENT) 
(PEOPLE DEVELOPMENT) (BURSARY ADMIN) 

  (12 Month Contract) 
  Directorate: People Development 
 
SALARY : R173 703 per annum, plus 37% in lieu of service benefits 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Senior Certificate. Experience: Appropriate 

experience in People Development. Appropriate experience in Bursary 
Administration. Inherent requirements of the job: Willingness to travel when you 
required. Working irregular hours. Competencies (knowledge/skills): Computer 
literacy (MS Office package and MS Outlook). Knowledge and understanding of 
bursary process and policies. Ability to analyse reports and data. Good 
communication skills. Organisational skills. Knowledge and experience of BIMS. 

DUTIES : Effective and efficient administration of bursaries in the Department of Health. 
Handle telephone and written enquiries. Administration and maintenance of BIMS 
database. Liaise with HEIs and relevant stakeholders. Development and collation 
of reports. Provide general support to the Directorate: People Development. 

ENQUIRIES : Mr A Briesies Tel No: (021) 483-3465 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/202 : TELKOM OPERATOR 
 
SALARY : R145 281 per annum 
CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum educational qualification: General Education and Training Certificate 

(GETC)/Grade 9 (Std. 7). Experience: Appropriate experience in the operating of a 
high-volume switchboard in a hospital environment, a messaging and paging 
system. Inherent requirements of the job: Shift work, night shift including weekends 
and public holidays. Work overtime when required by operational requirements. 
Physically able to hear and speak clearly. Competencies (knowledge/skills): Ability 
to communicate effectively (verbal and written) in at least two of the three official 
languages of the Western Cape. Good interpersonal skills. Excellent telephone 
etiquette. Computer literacy (MS Office: Word and Excel). Ability of operating an 
electronic Switchboards (paging system). Knowledge of handling alarm systems 
related to switchboard. 

DUTIES : Effective telecommunication skills. Effective perform of duties, paging, handling 
and answering of calls. Maintain internal telephone directory. Report all faults to 
Telkom and other technical service providers. Ensure that switchboard and 
telephone equipment is in working order. Provide relief secretarial, clerical and 
administrative support to the supervisor. 

ENQUIRIES : Ms M February Tel No: (021) 938-5295 
APPLICATIONS : To the Chief Executive Officer: Tygerberg Hospital, Private Bag X3, Tygerberg, 

7505 
FOR ATTENTION : Ms Z Mtshisazwe  
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/203 : HANDYMAN 
  Rural Health Services 
 
SALARY : R145 281 per annum 
CENTRE : George Regional Hospital 
REQUIREMENTS : Minimum requirement: Grade 10 or equivalent. Experience: Appropriate 

experience in repairs and maintenance of hospital equipment and infrastructure. 
Inherent requirements of the job: Valid Code EB driver’s license. Ability to perform 
heavy physical labour. Available to perform standby and overtime duties. 
Competencies (knowledge/skills): Ability to work independently, good organisation 
and team skills and the ability to operate and use required tools and equipment 

http://www.westerncape.gov.za/health-jobs
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skillfully and safely. Good communication skills (verbal and written) in at least two 
of three official languages of the Western Cape. Ability to plan ahead (pro-active), 
work independently, as well in a team and comply with in house systems and 
procedures. Strict adherence to the Occupational Health and Safety Act. 

DUTIES : Carry out maintenance and repairs of hospital equipment and infrastructure. 
Complete and return repair requisitions and assist with the control and 
requisitioning of materials and parts. Clean areas where work has been carried out 
by engineering staff. Ensure that all tools and materials are available before 
commencing any tasks. 

ENQUIRIES : Mr L Du Plessis Tel No: (044) 802- 4488 
APPLICATIONS : The Assistant Director: Human Resource Management, Department of Health, PO 

Box 6534, George, 6530. 
FOR ATTENTION : Mr B Cassim 
NOTE : No payment of any kind is required when applying for this post. Shortlisted 

candidates may be subjected to a practical test. 
CLOSING DATE : 08 November 2021 
 
POST 37/204 : STERILIZATION OPERATOR PRODUCTION (CSSD) 
  Chief Directorate: Metro Health Services 
 
SALARY : R122 595 per annum 
CENTRE : Victoria Hospital, Wynberg 
REQUIREMENTS : Minimum requirement: General Education and Training Certificate (GETC)/Grade 

9 (Std 7). Experience: Appropriate experience in the CSSD environment. Inherent 
requirements of the job: Willingness to work shifts, weekends, public holidays and 
night duty and be rotated. Willingness to be trained and upskilled, and to attend 
training courses as designated by the hospital. Competencies (knowledge/skills): 
Ability to communicate effectively (verbal and written) in at least two of the three 
official languages of the Western Cape. Ability to work in a co-operative way within 
a team context with good interpersonal skills. Basic understanding of disinfection, 
decontamination and sterilization. Basic knowledge of theatre instruments and 
linen. 

DUTIES : Collect and deliver soiled and clean linen and packs to and from theatre and wards. 
Effective application of sterilisation processes and techniques, including 
decontamination, packing and sterilisation of instruments, linen and supplies. 
Promote/adhere to infection control as well as health and safety regulations. Assist 
with cleaning and testing of sterilisation equipment, washing machines and 
autoclaves. Cost effective utilisation of resources and maintain equipment in 
optimum working condition. Monitor, control and maintain adequate stock levels, 
assist and report with investigation of lost instruments / equipment. Support to the 
supervisor and team members. 

ENQUIRIES : Ms P Hawksworth Tel No: (021) 799-1127 
APPLICATIONS : The Chief Executive Officer: Victoria Hospital, Private Bag X2, Plumstead, 7801. 
FOR ATTENTION : Ms Z Peter 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/205 : STERILISATION OPERATOR PRODUCTION 
  (Overberg District) 
 
SALARY : R122 595 per annum 
CENTRE : Hermanus Hospital 
REQUIREMENTS : Minimum educational qualification: General Education and Training Certificate 

(GETC)/Grade 9 (Std 7). Experience: Appropriate experience of CSSD. 
Competencies (knowledge/skills): Knowledge of the Sterilisation process. Good 
interpersonal and numerical skills. Ability to work in a team environment and 
independently. Effective cleaning and packing abilities of heavy equipment. Good 
reading and writing skills in at least two of the three official languages of the 
Western Cape. 

DUTIES : Deliver/collect soiled equipment to and from the sterilisation and various other 
departments with a heavy-duty trolley, including related duties in the operating 
theatres. Decontaminate, package, control and sterilize of instruments, and other 
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equipment in the department. Operate autoclaves and instrument washing 
machines. Issue sterile stock according to the departmental needs. Fold and 
sterilize linen packs. Monitor, control and maintain stock levels. 

ENQUIRIES : Ms N Bouwer Tel No: (028) 313-5203 
APPLICATIONS : To the Overberg District: Private Bag X07, Caledon, 7230. 
FOR ATTENTION : Ms A Kriel 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 
POST 37/206 : LINEN STORES ASSISTANT 
 
SALARY : R102 534 per annum 
CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum requirement: Basic Numeracy and literacy. Experience: Appropriate 

experience in a Hospital or health laundry environment. Competencies 
(knowledge/skills): Excellent communication skills (verbal and written) in at least 
two of the three official languages of the Western Cape. Knowledge of the 
Occupational Health and Safety Act. 

DUTIES : Strict recordkeeping and reporting all losses and surpluses. Sluice of soiled linen. 
Receive and forward soiled linen from wards to laundry. Safe use and control of 
machinery. Cleaning and disinfecting work environment. Stock control of linen in 
the storerooms. 

ENQUIRIES : Mr F Malan Tel No: (021) 938-5616 
APPLICATIONS : To the Chief Executive Officer: Tygerberg Hospital, Private Bag X3, Tygerberg, 

7505 
FOR ATTENTION : Ms Z Mtshisazwe 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 08 November 2021 
 

DEPARTMENT OF HUMAN SETTLEMENTS 
 
CLOSING DATE : 08 November 2021 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will be 
required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 
employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
OTHER POST 

 
POST 37/207 : CHIEF ENGINEER (CIVIL): EDEN AND CENTRAL KAROO DISTRICT 

(GEORGE) REF NO: HS 41/2021 
 
SALARY : Grade A: R1 042 827 per annum, (All-inclusive salary package), (OSD as 

prescribed). 
CENTRE : Department of Human Settlements, Western Cape Government 
REQUIREMENTS : An appropriate 4 year B-Eng / BSc-Eng degree (or equivalent qualification); Must 

be registered with ECSA as a Professional Engineer; A minimum of six years post 
qualification experience required as a Registered Professional Engineer; A valid 
code B driving licence. Competencies: Knowledge of applicable policies, 
guidelines, designs standards, best practices, procedures and legislation; National 
and provincial human settlements strategic goals, objectives, targets, activities; 
Engineering, legal and operational compliance; Communication (written and 
verbal) skills; Planning, organising and People Management skills; Strategic 
capability, leadership and managerial skills; Proven computer literacy; Analytical 
thinking skills; Ability to work effectively both as part of a team and independently. 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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DUTIES : Engineering design and analysis effectiveness; Maintain engineering operational 
effectiveness: Governance: Allocate, control, monitor and report on all resources; 
Financial Management; People management. 

ENQUIRIES : Mr M Taliwe at Tel No: (021) 483 4191 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
DEPARTMENT OF LOCAL GOVERNMENT 

 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 08 November 2021 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs 

orhttps://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 
employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
OTHER POST 

 
POST 37/208 : SENIOR GRAPHIC DESIGNER: COMMUNICATIONS REF NO: LG 37/2021 
  (12 Month Contract Position) 
 
SALARY : R316 791 per annum (Level 08), plus 37% in lieu of benefits 
CENTRE : Department of Local Government, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher 

qualification); A minimum of 1-year relevant experience. Recommendation: Adobe 
Creative Suite Creative Suite (InDesign, Photoshop and Illustrator). Competencies: 
Knowledge of the following: Design and Colour Theory; Adobe Creative Suite; 
Design studies; Design principles, techniques and tools; Exhibition techniques; 
Stylistic and decorative processes and techniques; Printing and reproduction 
processes; Competency in the dynamics of Social Awareness Communication; 
Marketing and Communication Theory; Proven computer literacy ; Creativity and 
artistic ability; Time management skills; The ability to multi-task, deal with ambiguity 
and manage under rapidly changing and pressurised circumstances; 
Creative/innovative thinking; Problem solving skills; Written and verbal 
communication skills. 

DUTIES : Formulate design concepts for the subject to be communicated; Create, design and 
layout of communication products; Review final layouts and suggest improvements 
as needed; Accept client briefs and interpret them into visual communication 
products ensuring that they are brand of high standard and completed within the 
required timeframe. 

ENQUIRIES : Ms R van Wyk at Tel No: (021) 483 4443 
 

DEPARTMENT OF THE PREMIER 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 08 November 2021 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs 

orhttps://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
OTHER POSTS 

 
POST 37/209 : APPLICATION DEVELOPMENT MANAGER: TRANSVERSAL APPLICATIONS 

DEVELOPMENT REF NO: DOTP 41/2021 
 
SALARY : R733 257 per annum (Level 11), (All-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3 year tertiary qualification (National Diploma/ B-Degree or higher) 

in Information Systems; A minimum of 5 years experience in an ICT environment 
of which 3 years must be management level experience; A valid driving license 
(Code B or higher). Recommendation: Proven experience in the following: System 
Development Life-Cycle of Enterprise scale applications and platforms; Managing 
developers and development operation teams in a DevOps Environment; Systems 
Analysis and Troubleshooting; Contract and vendor management in the ICT Sector; 
Managing and/or supporting Microsoft Platforms (SharePoint, SQL, 
PowerPlatform, EPM, .Net); Managing Infrastructure as a Service (IaaS) and 
Platform as a Service(PaaS); Willing to work outside of normal hours. 
Competencies: Knowledge of the following: Systems Development Life Cycle and 
Business Systems Analysis; Public sector and its operations; Fundamental 
principles of Enterprise Software Development; Principles of DevOps; Contract and 
budget management. Skills needed: Communication (written and verbal); Report 
writing; Planning and organising; Conflict management; People Management; 
Strategic Planning; Budget Management. Ability to lead and motivate people. 

DUTIES : Manage a team of professionals and service providers that are necessary to 
perform and deliver services in accordance with the approved requirements and 
prioritised needs relating to systems and applications planning, development, 
implementation, support and maintenance; Provide inputs into the development 
and planning of provincial ICT policy and strategy relating to systems and 
applications; Develop, co-ordinate and manage departmental systems and 
applications policy, strategy, architectures, standards and processes; Manage the 
following: Functional, applications training and support (FATS); Project office, 
project managers and project processes; The development and support services 
contracts and resources required to deliver services as approved; Provide inputs 
into the budget and fiscal process. 

ENQUIRIES : Mr H. Jacobs at Tel No: (021) 483 8569 
 
POST 37/210 : DEPUTY DIRECTOR: INTERNAL AUDIT REF NO: DOTP 45/2021 
 
SALARY : R733 257 per annum (Level 11), (All-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher); 

A minimum of 5 years’ experience in an Internal Audit and Governance 
environment of which 3 years must be management level experience. 
Recommendation: Certified Internal Auditor (CIA) - IIA; A valid code B driving 
licence. Competencies: Knowledge of the following: Delegations in terms of the 
Public Service Act 1994, as amended and the Public Regulations, 2001 regarding 
staff matters; Public Finance Management Act, 1999 (PFMA) for financial matters; 
National Treasury Regulations; Provincial Treasury Instructions; Audit Practices: 
Strategic Planning and Management, Engagement Planning and Execution; 
Reporting and Progress Monitoring; International Standards for the Professional 
Practice of Internal Auditing (ISPPIA); Government Principles; Risk Management; 
Internal Control System; Analytical thinking; Client focus; Continuous learning; 
Developing others; Information gathering; Communication (written and verbal) 
skills; Ability to work independently and within a team. 

DUTIES : Develop an approved risk based Rolling 3 year Strategic and 1 year operational 
plan for the allocated provincial departments and/or public entities, including 



151 
 

resource allocation; Develop engagement work program which includes control 
adequacy assessment and test procedures; Ensure quality on the entire audit 
process and delivery of the operation plans in line with stringent deadlines; 
Preparation and presentation of final report to executive management; 
Maintenance of good client relations and effective communication of audit results; 
Effective scheduling of staff and monitoring productivity levels. 

ENQUIRIES : Mr M. Williams at (021) 483 3724 or email: morne.williams@westerncape.gov.za 
 
POST 37/211 : DEPUTY DIRECTOR: PROVINCIAL FORENSIC INVESTIGATIONS REF NO: 

DOTP 46/2021 (X2 POSTS) 
 
SALARY : R733 257 per annum (Level 11), (All-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher) 

in Commerce, Law, Auditing or Forensics; A minimum of 3 years’ management 
level experience in a forensic investigation environment or 6 years functional 
(forensic investigations) experience in conducting forensic investigations. 
Recommendation: Experience in managing and investigation of fraud, theft and/or 
corruption within the public sector; A professional designation relevant to the 
forensic profession (e.g. CFE, FP (SA); A valid driving license (Code B or higher). 
Competencies: Knowledge of the following: National, provincial and departmental 
legislation, policies and procedures; Fact-finding techniques and investigative 
procedures applicable to forensic investigations; Fraud risk assessment and 
forensic audit planning techniques; South African legal system; Inter-governmental 
relations; Human Resource and administrative systems and processes; Financial 
management prescripts and processes. Skills needed: Research; Report writing; 
Analytical; Problem solving; Inter-personal; Presentation; Planning; Organizing; 
People management; Proven computer literacy; Communication (written and 
verbal). Ability to: Develop and maintain networks relevant to the task environment; 
Work under pressure; Adapt. 

DUTIES : Planning and execution of forensic investigations; Conduct investigation by means 
of thorough fact finding and evidence retrieval within allocated timeframes; Project 
managing multiple investigations at the same time, prioritising each investigation 
based on priority; Quality assurance at all stages of the investigation; Manage the 
team of investigators providing clear guidance to and mentoring of team; Drafting 
and/or reviewing of factual reports containing appropriate findings and 
recommendations and subsequent follow-up of recommendations made; Testify in 
disciplinary hearings and in criminal trials; Perform fraud prevention and detection 
functions; Develop and maintain professional relationships with all stakeholders. 

ENQUIRIES : Ms W. Hansby at Tel No: (021) 483 4593 
 
POST 37/212 : DEPUTY DIRECTOR: ICT TEAM LEADER REF NO: DOTP 50/2021 
 
SALARY : R733 257 per annum (Level 11), (All-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher) 

in Information Technology or related; A minimum of 5 years’ experience in ICT 
planning and development (implementation). Recommendation: A valid driving 
license (Code B or higher). Competencies: Knowledge of the following: Digital 
government environment; Internet peering points and exchanges; Enterprise portal 
development; Project Management best practices and theory; Network 
architecture, design, installations, hardware, routing, protocols and standards; Data 
modelling and the uniform modelling language (UML); Software development 
models; Applicable legislation such as the PFMA, Public Service Act and 
Regulations, SITA Act and Regulations, Access to Information Act, 
Telecommunications Act, Electronic Communications and Transactions Act. Skills 
Needed: Communication (written and verbal); Innovative problem-solving; 
Strategic thinking and planning; Presentation; Negotiation; Sound organising and 
planning; Leadership; Interpersonal; Analytical. Ability to: Work and make decisions 
under pressure; Lead and be a team player; Manage change and crisis. 

DUTIES : Co-ordinate and manage the development of ICT architectures and specifications; 
Develop and co-ordinate the following: ICT infrastructure planning; ICT applications 
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and systems planning; Data-modelling and database development planning; 
Systems and network security; Actively contribute expertise to project team on all 
areas of technology planning; Ensure certification of planned ICT infrastructure, 
applications and security. 

ENQUIRIES : Ms A. Basha at Tel No: (021) 483 2933 
 
POST 37/213 : CHIEF ORGANISATIONAL DEVELOPMENT PRACTITIONER REF NO: DOTP 

44/2021 
 
SALARY : R376 596 per annum (Level 09) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher) 

in Behavioural Science (Industrial Psychology), Management Science or Public 
Management/ Administration; A minimum of 3 years appropriate experience in an 
organisation development environment or related HR environment; A valid driving 
license (Code B or higher). Recommendation: A Business Process Mapping, 
Redesign and Improvement Certificate. Competencies: Knowledge of the following: 
Latest advances in Public Management and Industrial Psychology theory and 
practice; Statutory framework governing the broad management of the Public 
Service; Policies of the government of the day (national and provincial); Provincial 
government functions and services; Intergovernmental relations; Organisation 
development theory, practice and technique; Systems theory; Equate Job 
Evaluation System; Group dynamics; Project management; Benchmarking; 
Research methods/statistics; Mentoring and coaching practices; Staff performance 
management system (SPMS); Disciplinary and grievance procedure. Skills 
needed: Mentoring and coaching; Leadership; Motivation; Research; Analytical; 
Diagnostic; Planning and organizing; Innovative problem-solving; Facilitation; 
Conflict resolution; Computer literacy in MS Office Package (Word, Excel, 
PowerPoint etc.); Communication (written and verbal). 

DUTIES : Design and develop OD intervention methodologies and instruments; Negotiate 
and quality assure the drafting of terms of reference of OD intervention projects, 
conclude a draft project plan and contract with the client; Execute and supervise 
(quality assurance) the following: Organisation diagnostic interventions to 
understand clients’ current functioning and to identify areas for further 
development/interventions; The design and planning of appropriate OD 
intervention based on the organisational diagnosis; Execute and implement 
advanced OD interventions by means of facilitation, group problem solving, 
capacity building and other appropriate OD techniques; Function as project team 
leader in respect of specialist functional and project teams; Supervise (quality 
assurance) interventions by OD consultants. 

ENQUIRIES : Mr J Boonzaaier at Tel No: (021) 466 9709 
 
POST 37/214 : ORGANISATION DEVELOPMENT PRACTITIONER: ORGANISATIONAL 

BEHAVIOUR REF NO: DOTP 47/2021 
 
SALARY : R316 791 per annum (Level 08) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher) 

in Behavioural Science (Industrial Psychology), Management Science or Public 
Management/ Administration; A minimum of 1 year appropriate experience in an 
organisation development environment or related; A valid Code B (or higher) 
driving licence. Competencies: Knowledge of the following: Change Management 
methodologies; Quantitative and qualitative research methodologies; Leadership 
and Organisational Culture; Skills needed: Communication (written and verbal); 
Analytical; Diagnostic, Conceptual interpretive and formulation; Facilitation; 
Computer literacy in MS Office Package (Work, Excel, PowerPoint); Analysing; 
Relating and Networking; Writing and Reporting; Working with people; Presenting 
and communication information; Adapting and responding to change; Creating and 
innovating; Delivering results and meeting customer expectations; Ability to work 
independently and as part of a team. 

DUTIES : Execute and implement OD interventions by means of facilitation, group problem 
solving, capacity building and other appropriate OD techniques in respect of the 
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following areas: Facilitate change management interventions related to employee, 
team and organisational behaviour aspects; Perform interventions on 
organisational culture, transformation and Change Management; Perform 
interventions on individual, group, inter-group and management level (including 
team development, leadership and management development); Document and 
report on OD interventions; Provide input into the Directorate’s information 
management system and database with specific reference to OD interventions. 

ENQUIRIES : Ms M van der Merwe at Tel No: (021) 466 9700 
 
POST 37/215 : CHIEF HR CLERK: SERVICE BENEFITS REF NO: DOTP 43/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification); A minimum of 3 years 

relevant experience. Recommendation: A 3 year tertiary qualification; PERSAL 
Introductory and Persal Personnel Administration certificate. Working knowledge 
of service conditions e.g. Injuries on Duty, Allowances, Deductions, Salary 
Maintenance and Long service awards. Competencies: Knowledge of the following: 
National and Provincial instruments and legislation pertaining to human resources 
management with specific reference to the Public Service Amendment Act, Public 
Service Regulations, Compensation for Occupation Injuries and Diseases Act and 
Labour Relations Act; Proven computer literacy in MS Office Package (Word, 
Excel, PowerPoint); Communication (written, verbal and presentation) skills; Strong 
leadership skills. 

DUTIES : Supervise and undertake the more complex implementation and maintenance of 
people management administration practices (Injury on Duty, Allowances, Salary 
maintenance and deductions); Prepare reports on people management 
administrative statistics; Provide people management practices advisory services; 
Ensure the registration of new Injury on Duty cases with the Compensation 
Commissioner and the execution of transactions related to Injury on Duty; Auditing 
of files in preparation for the Auditor-General process in terms of Injury on Duty and 
other service conditions (e.g. Allowances). 

ENQUIRIES : Ms M Agenbag at Tel No: (021) 483 2709 
 

PROVINCIAL TREASURY 
 
CLOSING DATE : 08 November 2021 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates will 

be subjected to a technical exercise that intends to test relevant technical elements 
of the job, the logistics of which will be communicated by the Department. Following 
the interview and technical exercise, the selection panel will recommend 
candidates to attend a generic managerial competency assessment (in compliance 
with the DPSA directive on the implementation of competency-based 
assessments). The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS Competency Assessment tools. 
Furthermore, thanks to the huge public interest we receive many applications for 
our positions, and as such will not be able to respond personally to all applications. 
Therefore, should you not hear from us within 10 weeks from close of advert please 
consider your application unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 37/216 : CHIEF DIRECTOR: PUBLIC POLICY SERVICES REF NO. PT 06/2021 R1 
 
SALARY : R1 251 183 per annum (Level 14), (All-inclusive salary package) 
CENTRE : Provincial Treasury, Western Cape Government 
REQUIREMENTS : Honour's Degree in Economics/ Finance/ Business Administration/ Public Policy; 5 

years senior management experience; A valid unendorsed driver's license, or 
alternative mode of transport for people with disabilities; and The successful 
completion of the Senior Management Pre-entry Programme (see note above). 
Recommendation: Strong research-based policy analysis and analytical ability; 
Proven practical knowledge of budget process and policy issues, economic 
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analysis; and Demonstrated experience in the application of fiscal policy measures. 
Competencies: Strategic capability and leadership skills; The ability to multitask, 
deal with the ambiguity and manage under rapidly and changing and pressurized 
circumstances; Excellent communication skills; Excellent planning, organizing and 
people management skills; and Working knowledge of: Human Resource 
Management functions; Financial Management processes; and Financial norms 
and standards (Public Finance Management Act (PFMA), Municipal Management 
Act (MFMA), National Treasury Regulations (NTR’s) and Provincial Treasury 
Instructions. 

DUTIES : To provide provincial social and economic analysis and advice that informs budget 
policy and the budget allocation process; and co-ordinate provincial budget policy, 
planning and performance; To provide for the effective and efficient development 
of revenue streams, cash and liability management; To provide for local 
government economic analysis and advice that informs fiscal policy and budget 
allocation decisions and association decisions by municipalities; Assist, assess and 
report on policy attainment across the local government sphere and introduce 
associated remedial steps; and Oversight responsibility of the departmental public 
entity i.e. the Western Cape Gambling and Racing Board. 

ENQUIRIES : Dr R Havemann Tel No: (021 483 5715) 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
NOTE : Only applications submitted online will be accepted. Shortlisted candidates will be 

required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 
employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
POST 37/217 : DIRECTOR: PROVINCIAL GOVERNMENT FINANCE (EXPENDITURE 

MANAGEMENT) REF NO: PT 17/2021) 
 
SALARY : R1 057 326.per annum (Level 13), (All-inclusive salary package) 
CENTRE : Provincial Treasury, Western Cape Government 
REQUIREMENTS : Bachelors’ degree in Public Finance/Accounting/Economics; 6 years appropriate 

management experience; The successful completion of the Senior Management 
Pre-entry Programme (see note above). Recommendation: A valid Code 8/EB 
driver license. Competencies: Knowledge of the following: Public Finance 
Management Act (PFMA); National and Provincial Government budgetary 
processes; Global, national and provincial economic environment; Strategic 
capabilities and leadership skills; Excellent planning an organizing skills: Good 
programme and project management skills: and Excellent communication skills 
(verbal and written) and the ability to communicate at all levels and across all 
sectors. 

DUTIES : Co-ordinate the compilation of a credible and sustainable Estimates of Provincial 
Revenue and Expenditure; Manage the drafting and approval process of the 
Provincial Appropriation Bills; Determine the in-year monitoring process and 
reporting on the implementation of the budget; Determine and manage the 
Adjusted Budget process, culminating in the compilation of the Adjusted Estimates 
of Provincial Revenue and Expenditure; Institute measures and processes which 
contributes to maintaining provincial fiscal discipline, efficiency and efficacy of 
spend and budget sustainability; and Effective strategic and human resource 
management within the Directorate: Provincial Government Finance Office. 

ENQUIRIES : Mr B Damons Tel No: (021) 483 6127 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
NOTE : Only applications submitted online will be accepted. Shortlisted candidates will be 

required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 

https://westerncapegov.erecruit.co.za/
https://westerncapegov.erecruit.co.za/


155 
 

employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
DEPARTMENT OF SOCIAL DEVELOPMENT 

 
CLOSING DATE : 08 November 2021 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates will 

be subjected to a technical exercise that intends to test relevant technical elements 
of the job, the logistics of which will be communicated by the Department. Following 
the interview and technical exercise, the selection panel will recommend 
candidates to attend a generic managerial competency assessment (in compliance 
with the DPSA directive on the implementation of competency-based 
assessments). The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS Competency Assessment tools. 
Furthermore, thanks to the huge public interest we receive many applications for 
our positions, and as such will not be able to respond personally to all applications. 
Therefore, should you not hear from us within 10 weeks from close of advert please 
consider your application unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 37/218 : DIRECTOR: EARLY CHILDHOOD DEVELOPMENT (ECD) REF NO: DSD 

130/2021 
 
SALARY : R1 057 326 per annum (Level 13), (All–inclusive salary package) 
CENTRE : Social Development, Western Cape Government 
REQUIREMENTS : An appropriate 3-year B-degree/ Advanced Diploma (NQF 7) or higher qualification 

as recognised by SAQA; A minimum of 6 years relevant middle-management 
experience in a Children and Families Services environment; A valid code B driving 
licence; Successful completion of the Pre-entry Certificate into the SMS upon 
appointment. Note: A requirement for appointment at Director Level is the 
successful completion of the Senior Management Pre-entry Programme as 
endorsed by the National School of Government. This is a Public Service specific 
training programme which is applicable for appointments at SMS level. 
Competencies: Advance knowledge of formulating and managing the ECD 
programmes; Knowledge and understanding of the following: Assessment 
Systems; Management principles; Public Service procedures; People Management 
processes; Employee relations; Financial Management; Project Management; 
Core competencies: Strategic Capability and leadership; People Management and 
Empowerment; Programme and Project Management; Financial Management and 
Change Management; Skills: Strong leadership skills with specific reference to the 
ability to display thought leadership in complex applications; Sound budgeting 
skills; Excellent communication (including report writing, facilitation and 
presentation skills); Strong organisational skills; Strategic thinking and planning 
skills. 

DUTIES : Formulate, manage and monitor the implementation of Programmes; Formulate 
and manage ECD conditional grant programmes; Formulate and manage the 
registration process of ECD Centres; Strategic Management; People Management; 
Financial Management. 

ENQUIRIES : Mr C Jordan at Tel No: (021) 483 2197 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
NOTE : Only applications submitted online will be accepted. Shortlisted candidates will be 

required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 
employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
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ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
OTHER POSTS 

 
POST 37/219 : SOCIAL WORK SUPERVISOR: SERVICE DELIVERY TEAMS (KRAAIFONTEIN) 

REF NO: DSD 147/2021 
 
SALARY : R384 228 - R445 425 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Formal tertiary qualification in Social Work (e.g. Bachelor of Social Work) that 

allows professional registration with the SACSSP; Registration with the SACSSP 
as a Social Worker; A minimum of 7 years appropriate experience in social work 
after registration as Social Worker with the SACSSP; A valid code B driving licence. 
Competencies: Knowledge of the following: Job related knowledge; Analytic, 
diagnostic, assessment tools, evaluation methods and processes; Personnel 
Management; Supervision Framework for Social Workers; Social Work legislation 
related to children; Social work theory and interventions; Information and 
Knowledge Management; Protocol and professional ethics; Communication 
(written and verbal) skills; Proven computer literacy; Organising and planning skills; 
Project planning skills; Psycho social intervention skills; Report writing; 
Presentation and facilitation skills; Analytical and problem-solving skills; Client 
orientation and customer focus skills. 

DUTIES : Ensure that a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the relevant programmes is rendered; Attend to any other matters that could result 
in or stem from social instability in any form; Supervise employees: Supervise and 
advise social workers, social auxiliary workers and volunteers to ensure an 
effective social work service; Keep up to date with new developments in the social 
work field; Supervise all the administrative functions required in the unit and 
undertake the higher level administrative functions. 

ENQUIRIES : Ms M Harris at Tel No: (021) 001 2145 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/220 : MONITORING OFFICER: FACILITY MANAGEMENT REF NO: DSD 139/2021 
 
SALARY : R316 791 per annum (Level 08) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : An appropriate 3-year National Diploma/B-Degree (or higher qualification); A 

minimum of 3 years administrative experience. Competencies: Knowledge of the 
following: Facility Management and Inspectorate regimes; Modern systems of 
governance and administration; Policies of the Government of the day; 
Constitutional, legal, and Institutional arrangements governing the South African 
Public Sector; Assessment systems; Strong conceptual and formulation skills; 
Strong leadership skills with specific reference to the ability to display thought 
leadership in complex applications; Team building and strong inter-personal skills; 
Excellent communication skills; Outstanding planning, organizing and people 
management skills; Computer literacy skills; Strategic Capability and Leadership; 
People Management and Empowerment; Programme and Project Management; 
Financial Management; Change Management; Knowledge Management; Service 
Delivery Innovation; Problem Solving and Analysis; Client Orientation and 
Customer Focus. 

DUTIES : Develop relevant strategies and formulate relevant policies to ensure the necessary 
judiciary functions are executed; Execute internal and external audits; Establish 
and foster relationships with stakeholders both internal and external; Perform 
compliance and risk management services for the department and identify and 
report on risks. 

ENQUIRIES : Mr Z Ziervogel at Tel No: (021) 826 6058 
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APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 
application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/221 : SOCIAL WORKER: SOCIAL WORK SERVICES, REF NO. DSD 143/2021 (X6 

POSTS AVAILABLE AT VARIOUS LOCATIONS) 
 
SALARY : Grade 1: R257 592 – R298 614 per annum, (OSD as prescribed) 
  Grade 2: R316 794 – R363 801 per annum, (OSD as prescribed) 
  Grade 3: R384 228 – R445 425 per annum, (OSD as prescribed) 
  Grade 4: R472 551 – R581 178 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : A formal tertiary qualification in Social Work (Bachelor of Social Work) that allows 

professional registration with the South African Council for Social Service 
Professions as Social Worker; Registration with the South African Council for 
Social Service Professions as a Social Worker; A valid Code B driving licence. 
Grade 1: No experience; Grade 2: A minimum of 10 years appropriate experience 
in Social Work after registration as a Social Worker with the South African Council 
for Social Service Professions; Grade 3: A minimum of 20 years appropriate 
experience in Social Work after registration as a Social Worker with the South 
African Council for Social Service Professions; Grade 4: A minimum of 30 years 
appropriate experience in Social Work after registration as a Social Worker with the 
South African Council for Social Service Professions. Competencies: Knowledge 
of the following: Relevant legislation, policy and prescripts (norms and standards); 
Supervision framework for Social Workers; Knowledge and understanding of 
human behaviour and social systems as well as skills to intervene at the points 
where people interact with their environments in order to promote social well-being; 
Social Work theory and interventions; Information and Knowledge Management; 
Protocol and professional ethics; Social dynamics, work values and principles; 
Developing and empowering others; Skills to challenge structural sources of 
poverty, inequality, oppression, discrimination and exclusion; The ability and 
competence to assist, develop, advocate for and empower individuals, families, 
groups, organisations, communities to enhance their social functioning and their 
problem-solving capabilities; The ability to promote, restore, maintain, advocate for 
and enhance the functioning of individuals, families, groups and communities 
enabling them to accomplish tasks, prevent and alleviate distress and use 
resources effectively; Proven computer literacy; Report writing skills; Self-
Management skills; Good planning and organisational skills; Presentation and 
facilitation skills; Client orientation and customer focus; Understanding and ability 
to provide social work services towards protecting people who are vulnerable, at 
risk and unable to protect themselves. 

DUTIES : Render a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the relevant programmes (case work, group work and community work); Attend to 
matters that results in or stems from social instability in any form; Supervise and 
support social auxiliary workers; Keep up to date with new developments in the 
social work and social welfare fields; Perform all administrative functions required 
of the job. 

ENQUIRIES : Ms MM Arendse at Tel No: (023) 348 5300 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/222 : SOCIAL WORKER: SOCIAL WORK SERVICES REF NO: DSD 144/2021 (X3 

POSTS AVAILABLE AT VARIOUS LOCATIONS) 
 
SALARY : Grade 1: R257 592 – R298 614 per annum, (OSD as prescribed) 
  Grade 2: R316 794 – R363 801 per annum, (OSD as prescribed) 
  Grade 3: R384 228 – R445 425 per annum, (OSD as prescribed) 
  Grade 4: R472 551 – R581 178 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
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REQUIREMENTS : A formal tertiary qualification in Social Work (Bachelor of Social Work) that allows 
professional registration with the South African Council for Social Service 
Professions as Social Worker; Registration with the South African Council for 
Social Service Professions as a Social Worker; A valid Code B driving licence. 
Grade 1: No experience; Grade 2: A minimum of 10 years appropriate experience 
in Social Work after registration as a Social Worker with the South African Council 
for Social Service Professions; Grade 3: A minimum of 20 years appropriate 
experience in Social Work after registration as a Social Worker with the South 
African Council for Social Service Professions; Grade 4: A minimum of 30 years 
appropriate experience in Social Work after registration as a Social Worker with the 
South African Council for Social Service Professions. Competencies: Knowledge 
of the following: Relevant legislation, policy and prescripts (norms and standards); 
Supervision framework for Social Workers; Knowledge and understanding of 
human behaviour and social systems as well as skills to intervene at the points 
where people interact with their environments in order to promote social well-being; 
Social Work theory and interventions; Information and Knowledge Management; 
Protocol and professional ethics; Social dynamics, work values and principles; 
Developing and empowering others; Skills to challenge structural sources of 
poverty, inequality, oppression, discrimination and exclusion; The ability and 
competence to assist, develop, advocate for and empower individuals, families, 
groups, organisations, communities to enhance their social functioning and their 
problem-solving capabilities; The ability to promote, restore, maintain, advocate for 
and enhance the functioning of individuals, families, groups and communities 
enabling them to accomplish tasks, prevent and alleviate distress and use 
resources effectively; Proven computer literacy; Report writing skills; Self-
Management skills; Good planning and organisational skills; Presentation and 
facilitation skills; Client orientation and customer focus; Understanding and ability 
to provide social work services towards protecting people who are vulnerable, at 
risk and unable to protect themselves. 

DUTIES : Render a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the relevant programmes (case work, group work and community work); Attend to 
matters that results in or stems from social instability in any form; Supervise and 
support social auxiliary workers; Keep up to date with new developments in the 
social work and social welfare fields; Perform all administrative functions required 
of the job. 

ENQUIRIES : Ms I April at Tel No: (021) 763 6217 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/223 : SOCIAL WORKER: SERVICES TO FAMILIES REF NO: DSD 145/2021 
 
SALARY : Grade 1: R257 592 – R298 614 per annum, (OSD as prescribed) 
  Grade 2: R316 794 – R363 801 per annum, (OSD as prescribed) 
  Grade 3: R384 228 – R445 425 per annum, (OSD as prescribed) 
  Grade 4: R472 551 – R581 178 per annum (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : A formal tertiary qualification in Social Work (Bachelor of Social Work) that allows 

professional registration with the South African Council for Social Service 
Professions as Social Worker; Registration with the South African Council for 
Social Service Professions as a Social Worker; A valid Code B (or higher) driving 
licence. Grade 1: No experience; Grade 2: A minimum of 10 years’ appropriate 
experience in Social Work after registration as a Social Worker with the South 
African Council for Social Service Professions; Grade 3: A minimum of 20 years’ 
appropriate experience in Social Work after registration as a Social Worker with the 
South African Council for Social Service Professions; Grade 4: A minimum of 30 
years’ appropriate experience in Social Work after registration as a Social Worker 
with the South African Council for Social Service Professions. Competencies: 
Knowledge of the following: Supervision framework for Social Workers; Human 
behaviour and social systems as well as skills to intervene at the points where 
people interact with their environment in order to promote social well-being; Social 
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Work theory and interventions; Information and Knowledge 
m000000000.anagement; Protocol and professional ethics; Social dynamics, work 
values and principles; Developing and empowering others; Skills to challenge 
structural sources of poverty, inequality, oppression, discrimination and exclusion; 
Verbal and written communication skills; Proven computer literacy; Report writing 
skills; Self-Management skills; Good planning and organisational skills; 
Presentation and facilitation skills; Client orientation and customer focus; 
Understanding and ability to provide social work services towards protecting people 
who are vulnerable, at risk and unable to protect themselves; The ability to promote, 
restore, maintain, advocate for and enhance the functioning of individuals, families, 
groups and communities by enabling them to accomplish tasks, prevent and 
alleviate distress and use resources effectively. 

DUTIES : Render a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the relevant programmes (case work, group work and community work); Attend to 
matters that results in or stems from social instability in any form; Monitoring of the 
implementation of the Service Delivery Improvement Plan where progress is 
unsatisfactory (including Foster Care Management); Rapid response following 
complaint/enquiries about NPOs, or a concern raised by a programme (including 
Foster Care Management); Ensure compliance with registration requirements of 
NPO’s (regulatory frameworks); Continuous Professional Development: Keep up 
to date with new developments in the social work and social welfare fields; Perform 
all the administrative functions required of the job. 

ENQUIRIES : Mr CE Jordan at Tel No: (021) 483 2197 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/224 : SOCIAL WORKER: SOCIAL WORK SERVICES (SOMERSET WEST) REF NO: 

DSD 146/2021 
 
SALARY : Grade 1: R257 592 – R298 614 per annum, (OSD as prescribed) 
  Grade 2: R316 794 – R363 801 per annum, (OSD as prescribed) 
  Grade 3: R384 228 – R445 425 per annum, (OSD as prescribed) 
  Grade 4: R472 551 – R581 178 per annum (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : A formal tertiary qualification in Social Work (Bachelor of Social Work) that allows 

professional registration with the South African Council for Social Service 
Professions as Social Worker; Registration with the South African Council for 
Social Service Professions as a Social Worker; A valid Code B driving licence. 
Grade 1: No experience; Grade 2: A minimum of 10 years appropriate experience 
in Social Work after registration as a Social Worker with the South African Council 
for Social Service Professions; Grade 3: A minimum of 20 years appropriate 
experience in Social Work after registration as a Social Worker with the South 
African Council for Social Service Professions; Grade 4: A minimum of 30 years 
appropriate experience in Social Work after registration as a Social Worker with the 
South African Council for Social Service Professions. Competencies: Knowledge 
of the following: Relevant legislation, policy and prescripts (norms and standards); 
Supervision framework for Social Workers; Knowledge and understanding of 
human behaviour and social systems as well as skills to intervene at the points 
where people interact with their environments in order to promote social well-being; 
Social Work theory and interventions; Information and Knowledge Management; 
Protocol and professional ethics; Social dynamics, work values and principles; 
Developing and empowering others; Skills to challenge structural sources of 
poverty, inequality, oppression, discrimination and exclusion; The ability and 
competence to assist, develop, advocate for and empower individuals, families, 
groups, organisations, communities to enhance their social functioning and their 
problem-solving capabilities; The ability to promote, restore, maintain, advocate for 
and enhance the functioning of individuals, families, groups and communities 
enabling them to accomplish tasks, prevent and alleviate distress and use 
resources effectively; Proven computer literacy; Report writing skills; Self-
Management skills; Good planning and organisational skills; Presentation and 
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facilitation skills; Client orientation and customer focus; Understanding and ability 
to provide social work services towards protecting people who are vulnerable, at 
risk and unable to protect themselves. 

DUTIES : Render a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the relevant programmes (case work, group work and community work); Attend to 
matters that results in or stems from social instability in any form; Supervise and 
support social auxiliary workers; Keep up to date with new developments in the 
social work and social welfare fields; Perform all administrative functions required 
of the job. 

ENQUIRIES : Mr F Gezwind at Tel No: (021) 812 0925 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/225 : COMMUNITY DEVELOPMENT PRACTITIONER: COMMUNITY DEVELOPMENT 

SERVICES (BREEDE VALLEY) REF NO: DSD 148/2021 
 
SALARY : Grade 1: R217 659 - R252 327 per annum, (OSD as prescribed) 
  Grade 2: R265 320 - R307 569 per annum, (OSD as prescribed) 
  Grade 3: R323 253 - R432 459 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: An appropriate 3-year tertiary qualification (National Diploma/B-Degree 

or higher); No experience required. Grade 2: An appropriate 3-year tertiary 
qualification (National Diploma/B-Degree or higher); A minimum of 10 years 
appropriate experience in Community Development work after obtaining the 
required tertiary qualification. Grade 3: An appropriate 3-year tertiary qualification 
(National Diploma/B-Degree or higher); A minimum of 20 years appropriate 
experience in Community Development work after obtaining the required tertiary 
qualification. Competencies: Knowledge of the following: Community development 
work, skills, attitudes and values of communities; Human behaviour and social 
systems and legislation to assist with interventions at the points where people 
interact with their environments in order to promote self-empowerment; The ability 
and competence to co-ordinate community development structures and ability to 
manage projects; The ability to influence individuals and group to participate in their 
own self-empowerment ventures; The understanding of social dynamics of 
communities; Presentation skills; Proven computer literacy; Written and verbal 
communication skills; Facilitation skills; Research skills; Knowledge and 
understanding of basic Financial Management. 

DUTIES : Identify and facilitate the implementation of integrated community development 
interventions in partnership with the community and other relevant stakeholders; 
Liaise and co-ordinate with all relevant role players, internal and external and 
stakeholders (e.g. in departments/provinces, NGOs, local community structures 
and faith-based organisations) to facilitate collaboration and to establish 
partnerships to ensure the sustainability of development actions within the 
community; Support communities and perform administrative support on 
community development and related activities; Keep up to date with new 
developments in the community development field to enhance service delivery. 

ENQUIRIES : Mr L Arnolds at Tel No: (021) 483 6657 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/226 : SOCIAL AUXILIARY WORKER: SOCIAL WORK SERVICES (CAPE AGULHAS) 

REF NO: DSD 140/2021 
 
SALARY : Grade 1: R148 215 – R166 830 per annum, (OSD as prescribed) 
  Grade 2: R176 982 – R199 188 per annum, (OSD as prescribed) 
  Grade 3: R211 323 – R265 320 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: Grade 10 plus completion of the learnership to allow registration with the 

South African Council for Social Service Professions (SACSSP) as Social Auxiliary 
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Worker; Registration with the SACSSP as Social Auxiliary Worker; A valid code B 
driving licence. or Grade 2: Grade 10 plus completion of the learnership to allow 
registration with the South African Council for Social Service Professions 
(SACSSP) as Social Auxiliary Worker; Registration with the South African Council 
for Social Service Professions as Social Auxiliary Worker; A minimum of 10 years’ 
appropriate experience in social auxiliary work after registration as Social Auxiliary 
Worker with the SACSSP; OR No experience after registration as Social Auxiliary 
Worker with the SACSSP and successful completion of the 2nd academic year of 
an appropriate tertiary qualification that allows for registration as Social Worker with 
the SACSSP; A valid code B driving licence; or Grade 3: Grade 10 plus completion 
of the learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with the 
South African Council for Social Service Professions as Social Auxiliary Worker; A 
minimum of 20 years appropriate experience in social auxiliary work after 
registration as Social Auxiliary Worker with the SACSSP; OR A minimum of 10 
years appropriate experience in social auxiliary work after registration as Social 
Auxiliary Worker with the SACSSP and successful completion of the 2nd academic 
year of an appropriate tertiary qualification that allows for registration as Social 
Worker with the SACSSP; OR No experience after registration as Social Auxiliary 
Worker with the SACSSP and successful completion of the 3rd academic year of 
an appropriate tertiary qualification that allows for registration as Social Worker with 
the SACSSP; A valid code B driving licence. Competencies: A basic understanding 
of the following: Human behaviour, relationship system and social issues; South 
African Social Welfare context the policy and practice of developmental social 
welfare services; South African judicial system and the legislation governing and 
impacting of social auxiliary work; Basic knowledge of financial matters related to 
social auxiliary work; Good communication (written and verbal); Proven computer 
literacy; Information and Knowledge Management (Keep precise records and 
compile accurate reports); Organising and planning skills; Presentation and 
facilitation skills; Report writing skills; Problem solving and analytical skills; Client 
orientation and customer focus skills. 

DUTIES : Provide assistance and support to social workers with the rendering of a social work 
service with regard to the care, support, protection and development of vulnerable 
individuals, groups, families and communities through the relevant departmental 
programmes; Assist social workers to attend to any other matters that could result 
in, or stem from, social instability in any form; Continuous professional 
development; Perform administrative support functions in support of social workers 
as required of the job. 

ENQUIRIES : Ms D de Bruyn Louw at Tel No: (028) 214 3000 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/227 : SOCIAL AUXILIARY WORKER: SOCIAL WORK SERVICES REF NO: DSD 

141/2021 
 
SALARY : Grade 1: R148 215 – R166 830 per annum, (OSD as prescribed) 
  Grade 2: R176 982 – R199 188 per annum, (OSD as prescribed) 
  Grade 3: R211 323 – R265 320 per annum (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: Grade 10 plus completion of the learnership to allow registration with the 

South African Council for Social Service Professions (SACSSP) as Social Auxiliary 
Worker; Registration with the SACSSP as Social Auxiliary Worker; A valid code B 
driving licence. or Grade 2: Grade 10 plus completion of the learnership to allow 
registration with the South African Council for Social Service Professions 
(SACSSP) as Social Auxiliary Worker; Registration with the South African Council 
for Social Service Professions as Social Auxiliary Worker; A minimum of 10 years’ 
appropriate experience in social auxiliary work after registration as Social Auxiliary 
Worker with the SACSSP; OR No experience after registration as Social Auxiliary 
Worker with the SACSSP and successful completion of the 2nd academic year of 
an appropriate tertiary qualification that allows for registration as Social Worker with 
the SACSSP; A valid code B driving licence; or Grade 3: Grade 10 plus completion 
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of the learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with the 
South African Council for Social Service Professions as Social Auxiliary Worker; A 
minimum of 20 years appropriate experience in social auxiliary work after 
registration as Social Auxiliary Worker with the SACSSP; OR A minimum of 10 
years appropriate experience in social auxiliary work after registration as Social 
Auxiliary Worker with the SACSSP and successful completion of the 2nd academic 
year of an appropriate tertiary qualification that allows for registration as Social 
Worker with the SACSSP; OR No experience after registration as Social Auxiliary 
Worker with the SACSSP and successful completion of the 3rd academic year of 
an appropriate tertiary qualification that allows for registration as Social Worker with 
the SACSSP; A valid code B driving licence.. Competencies: A basic understanding 
of the following: Human behaviour, relationship system and social issues; South 
African Social Welfare context the policy and practice of developmental social 
welfare services; South African judicial system and the legislation governing and 
impacting of social auxiliary work; Basic knowledge of financial matters related to 
social auxiliary work; Good communication (written and verbal); Proven computer 
literacy; Information and Knowledge Management (Keep precise records and 
compile accurate reports); Organising and planning skills; Presentation and 
facilitation skills; Report writing skills; Problem solving and analytical skills; Client 
orientation and customer focus skills. 

DUTIES : Provide assistance and support to social workers with the rendering of a social work 
service with regard to the care, support, protection and development of vulnerable 
individuals, groups, families and communities through the relevant departmental 
programmes; Assist social workers to attend to any other matters that could result 
in, or stem from, social instability in any form; Continuous professional 
development; Perform administrative support functions in support of social workers 
as required of the job. 

ENQUIRIES : Ms N Taliep at Tel No: (021) 483 5813 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 37/228 : SOCIAL AUXILIARY WORKER: SOCIAL WORK SERVICES (PHILLIPI) REF 

NO: DSD 142/2021 
 
SALARY : Grade 1: R148 215 – R166 830 per annum, (OSD as prescribed) 
  Grade 2: R176 982 – R199 188 per annum, (OSD as prescribed) 
  Grade 3: R211 323 – R265 320 per annum (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: Grade 10 plus completion of the learnership to allow registration with the 

South African Council for Social Service Professions (SACSSP) as Social Auxiliary 
Worker; Registration with the SACSSP as Social Auxiliary Worker; A valid code B 
driving licence. or Grade 2: Grade 10 plus completion of the learnership to allow 
registration with the South African Council for Social Service Professions 
(SACSSP) as Social Auxiliary Worker; Registration with the South African Council 
for Social Service Professions as Social Auxiliary Worker; A minimum of 10 years’ 
appropriate experience in social auxiliary work after registration as Social Auxiliary 
Worker with the SACSSP; OR No experience after registration as Social Auxiliary 
Worker with the SACSSP and successful completion of the 2nd academic year of 
an appropriate tertiary qualification that allows for registration as Social Worker with 
the SACSSP; A valid code B driving licence; or Grade 3: Grade 10 plus completion 
of the learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with the 
South African Council for Social Service Professions as Social Auxiliary Worker; A 
minimum of 20 years appropriate experience in social auxiliary work after 
registration as Social Auxiliary Worker with the SACSSP; OR A minimum of 10 
years appropriate experience in social auxiliary work after registration as Social 
Auxiliary Worker with the SACSSP and successful completion of the 2nd academic 
year of an appropriate tertiary qualification that allows for registration as Social 
Worker with the SACSSP; OR No experience after registration as Social Auxiliary 
Worker with the SACSSP and successful completion of the 3rd academic year of 
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an appropriate tertiary qualification that allows for registration as Social Worker with 
the SACSSP; A valid code B driving licence. Competencies: A basic understanding 
of the following: Human behaviour, relationship system and social issues; South 
African Social Welfare context the policy and practice of developmental social 
welfare services; South African judicial system and the legislation governing and 
impacting of social auxiliary work; Basic knowledge of financial matters related to 
social auxiliary work; Good communication (written and verbal); Proven computer 
literacy; Information and Knowledge Management (Keep precise records and 
compile accurate reports); Organising and planning skills; Presentation and 
facilitation skills; Report writing skills; Problem solving and analytical skills; Client 
orientation and customer focus skills. 

DUTIES : Provide assistance and support to social workers with the rendering of a social work 
service with regard to the care, support, protection and development of vulnerable 
individuals, groups, families and communities through the relevant departmental 
programmes; Assist social workers to attend to any other matters that could result 
in, or stem from, social instability in any form; Continuous professional 
development; Perform administrative support functions in support of social workers 
as required of the job. 

ENQUIRIES : Mr K Brink at Tel No: (021) 834 7000 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
DEPARTMENT OF TRANSPORT AND PUBLIC WORKS 

 
CLOSING DATE : 08 November 2021 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will be 
required to submit copies of their documentation for verification purposes. These 
candidates will be required to attend interviews on a date and time as determined 
by the department. The selection process will be guided by the EE targets of the 
employing department. Kindly note that technical support is only available from 
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with 
your online application you may contact the helpline at 0861 370 214. Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. 

 
OTHER POSTS 

 
POST 37/229 : PROGRAMME MANAGER (CHIEF ENGINEER/CHIEF CONSTRUCTION 

PROJECT MANAGER/CHIEF ARCHITECT/CHIEF QUANTITY SURVEYOR) 
REF NO: TPW 123/2021 (X2 POSTS) 

 
SALARY : Chief Engineer - Grade A: R1 042 827 per annum All-inclusive salary package 

(OSD as prescribed) 
  Chief Construction Project Manager – Grade A: R1 042 827 per annum All-inclusive 

salary package (OSD as prescribed) 
  Chief Architect – Grade A: R898 569 per annum All-inclusive salary package (OSD 

as prescribed) 
  Chief Quantity Surveyor – Grade A: R898 569 per annum All-inclusive salary 

package (OSD as prescribed) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Engineering Degree (B Eng/ BSC (Eng) or relevant qualification; A minimum of 6 

years post qualification experience required as a registered professional Engineer; 
Compulsory registration with ECSA as a Professional Engineer; A valid driving 
licence. Or B-Tech or higher qualification (Built Environment field); A minimum of 6 
years’ experience as a registered Professional Construction Project Manager with 
the SACPCMP; Compulsory registration with the SACPCMP as a Professional 
Construction Project Manager on appointment; A valid driving licence. Or B-Degree 
in Architecture or relevant qualification; A minimum of 6 years post qualification 
architectural experience; Compulsory registration with SACAP as a professional 
Architect; A valid driving licence. Or B-Degree in Quantity Survey or relevant 
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Qualification; A minimum of 6 years post qualification Quantity Surveying 
experience; Compulsory registration with SACQSP as a professional Quantity 
Surveyor; A valid driving licence. Recommendation: Experience in project 
management, formulation of policies in a multi-disciplinary professional 
environment. Competencies: Knowledge of the following: Disciplinary measures 
and the application thereof; Legal compliance with the built environment; Financial 
management; Programme/project management, research and planning 
procedures; Contract documentation and administration; Act/Regulations of 
Occupation Health & Safety (OHS-Act), National Building Regulations, SANS and 
all relevant built environment legislation. Good communication (written and verbal) 
skills; Apply expertise and technology; Ability to undertake risk analyses and 
develop risk mitigation strategies; Proven computer literacy; Leadership, teamwork 
and organising skills; Conflict Management skills and the ability to work under 
pressure and meet strict deadlines. 

DUTIES : Manage professional in-house project teams and relevant committees for a 
particular project or package of projects; Manage the procurement process of 
projects; Monitor, control and report on project/programme implementation; Identify 
and extract information to assist client departments with the drafting of their user 
asset management plan; Research and study literature to keep abreast of new 
technologies and procedures, including interaction with professional councils, 
boards and organisations; Assisting technical staff to achieve the predetermined 
performance indicators and service delivery imperatives; Management of 
framework, term service and consultant agreements including appointments, 
management, payment processes. 

ENQUIRIES : Ms R Kok Tel No: (021) 483 3056 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/230 : CHIEF QUANTITY SURVEYOR: EDUCATION INFRASTRUCTURE (EDEN/ 

KAROO/ WINELANDS) REF NO: TPW 110/2021 
 
SALARY : Grade A: R898 569 per annum, (OSD as prescribed), (All-inclusive salary package) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate B-Degree in Quantity Survey or relevant qualification; A minimum 

of 6 years post qualification Quantity Surveying experience required; Compulsory 
registration with South African Council of Quantity Surveying Professionals 
(SACQSP) as a professional Quantity Surveyor; A valid code B driving licence. 
Competencies: Knowledge of the following: Programme and project management; 
Quantity Surveying legal and operational compliance; Quantity Surveying 
operational communication; Skills needed: Process and maintenance knowledge; 
Mobile equipment operational; Research and development; Computer-aided 
engineering applications; Creating high performance culture; Technical consulting; 
Professional judgment; Strategic capability and leadership; Problem solving and 
analysis; Decision making; Team leadership; Creativity; Financial management; 
Customer focus and responsiveness; Communication (written and verbal); 
Computer; People management; Planning and organising; Conflict management; 
Negotiation and Change management. 

DUTIES : Quantity Surveying analysis effectiveness: Perform final review and approvals or 
audits on quantity survey procedures; Coordinate quantity surveying efforts and 
integration across disciplines to ensure seamless integration with current 
technology; Maintain quantity survey operational effectiveness: Manage the 
execution of quantity surveying strategy through the provision of appropriate 
structures, systems and resources; Set quantity survey standards, specifications 
and service levels according to organisational objectives to ensure optimum 
operational availability; Monitor quantity survey efficiencies according to 
organisational goals to direct or redirect quantity surveying services for the 
attainment of organisational objectives; Financial Management: Ensure the 
availability and management of funds to meet the MTEF objectives within the 
quantity surveying environment/services; Manage the following: The operational 
capital project portfolio for the operation to ensure effective resourcing according 
to organisational needs and objectives; Commercial added value of the discipline-
related programmes and projects; Facilitate the compilation of Innovation proposals 
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to ensure validity and adherence to organisational principles; Allocate, monitor and 
control expenditure according to budget to ensure efficient cash flow management; 
Governance: Allocate, monitor and control resources; Compile risk logs (database) 
and manage significant risk according to sound risk management practise and 
organisational requirements provide technical specialist services for the operation 
of quantity surveying related matters to minimise possible risks: Manage and 
implement knowledge sharing initiatives in support of individual development plans, 
operational requirements and return on investment; Continuously monitor the 
exchange and protection of information between operations and individuals to 
ensure effective knowledge management according to departmental objectives. 
People Management: Manage the development, motivation and utilisation of 
human resources for the discipline to ensure competent knowledge base for the 
continued success of quantity surveying services according to organisational needs 
and requirements manage subordinate's key performance areas by setting and 
monitoring performance standards and taking actions to correct deviations to 
achieve departmental objectives. 

ENQUIRIES : Mr D Nugent at Tel No: (021) 483 8084 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/231 : CHIEF ARCHITECT: PROGRAMME/PROJECT INFRASTRUCTURE DELIVERY: 

EDUCATION REF NO: TPW 118/2021 (X2 POSTS) 
 
SALARY : R898 569 per annum, (OSD as prescribed), (All-inclusive salary package) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : B-Degree in Architecture (or relevant qualification) as recognised by SACAP; A 

minimum of 6 years post qualification architectural experience; A valid code B (or 
higher) driving licence; Compulsory registration with SACAP as a Professional 
Architect. Competencies: Programme and Project Management; Architectural legal 
and operational compliance; Architectural operational communication; 
Maintenance skills and knowledge; Process knowledge and skills; Architectural 
principles; Research and development; Computer-aided engineering applications; 
Creating high performance culture; Technical consulting; Professional judgement; 
Strategic capability and leadership; Financial Management; Conflict Management; 
Negotiation skills; Problem solving and analysis; Decision making; Team 
leadership; Creativity; Customer focus and responsiveness; Proven computer 
literacy; People Management; Planning and Organising; Change Management; 
Good analytical and interpersonal skills; Good communication (written and verbal) 
skills. 

DUTIES : Architectural design and analysis effectiveness will entail the following: Perform 
final review and approvals or audits on architectural designs according to design 
principles or theory; Co-ordinate design efforts and integration across disciplines to 
ensure seamless integration with current technology. Maintaining Architectural 
operational effectiveness will entail the following: Manage the execution of 
architectural strategy through the provision of appropriate structures, systems and 
resources; Set architectural standards, specifications and service levels according 
to organizational objectives to ensure optimum operational availability; Monitor and 
maintain efficiencies according to organizational goals to direct or redirect 
architectural services for the attainment of organisational objectives. Financial 
Management will entail the following: Ensure the availability and management of 
funds to meet the budgeted MTEF objectives within the architectural 
environment/services; Manage the operational capital project portfolio for the 
operation to ensure effective resourcing according to organizational needs and 
objectives; Manage the commercial value add of the discipline-related programmes 
and projects; Facilitate the compilation of innovation proposals to ensure validity 
and adherence to organisational principles; Allocate, monitor, control expenditure 
according to budget to ensure efficient cash flow management. Governance will 
entail the following: Allocate, monitor and control resources; Compile risk logs and 
manage significant risk according to sound risk management practice and 
organisational requirements; Provide technical consulting services for the operation 
of architectural related matters to minimize possible architectural risks; Manage 
and implement knowledge sharing initiatives e.g. short-term assignments and 
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secondments within and across operations, in support of individual development 
plans, operational requirements and return on investment; Continuously monitor 
the exchange and protection of information between operations and individuals. 
People Management will entail the following: Manage the development motivation 
and utilisation of human resources for the discipline to ensure competent 
knowledge base for the continued success of architectural services according to 
organisational needs and requirements; Manage subordinates' key performance 
areas by setting and monitoring performance standards and taking actions to 
correct the deviations to achieve departmental objectives. 

ENQUIRIES : Mr D Nugent at Tel No: (021) 483 8084 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/232 : BUSINESS ANALYST REF NO: TPW 95/2020 R1 
 
SALARY : R733 257 per annum (Level 11), (All-inclusive salary package) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year B-degree or higher qualification in Information Systems 

and/or Engineering (B.Eng); A minimum of 6 years’ experience in business case 
development; A valid code B (or higher) driving license. Recommendation: 
Experience in the following: Requirements Analysis and Documentation; Systems 
analysis; BABOK certified or PrEng or eligible for future BABOK certification OR 
ECSA professional registration; Knowledge and/or experience in Lean, Six Sigma, 
KanBan System Design & Enterprise Architecture; Proven experience in data 
science/SQL/Oracle/BI reporting is advantageous; Understanding of BIM for 
transportation infrastructure; Proven experience in translating business 
requirements into system requirements; Proficiency with Microsoft Office Suite; 
Exceptional written and verbal communication skills; Ability and willingness to travel 
and work remotely Competencies: Proven knowledge of the following: Business 
Process modelling and re-engineering; Business Systems Analysis; Business 
Modelling Enterprise systems development; E-government and ICT best practices; 
Functional design and user requirement specifications; Business case 
development; Product development; Basic finance and accounting; Market 
segmentation and the theory of marketing Outsourcing; Applicable legislation such 
as the PFMA, Public Service Act and Regulations, SITA Act and Regulations, 
Access to Information Act, Telecommunications Act, Electronic Communications 
and Transactions Act etc; Process flow development, data mapping, data 
migration, testing, training, change management & analytics. Skills in the following: 
Exceptional written and verbal communication; Conflict and people management; 
Well-developed innovative problem solving, analytical, strategic thinking and 
planning. 

DUTIES : Co-ordinate and manage the analysis of business needs, user requirements, 
objectives and goals for approved E-government and ICT programmes/projects 
within the agreed frameworks. Map business processes and audit business 
systems. Prepare business cases for E-government, networking and systems 
development programmes/projects. Perform transversal business systems 
analysis. Perform post implementation business systems and impact evaluation. 
Develop a Provincial Master System and IT Plans. Contribute to the project 
specifications and ensure that the appropriate tasks are performed at the 
appropriate level of quality. Ensure that the strategies and policies are implemented 
and adhered to. Ensure that the appropriate strategies and policies are in place 
and if/when not provide the necessary expertise to the Policy and Strategy Unit. 
Actively contribute expertise to the project team in all areas of business analysis. 
Liaising with developers to resolve system issues; perform any ad hoc duty that 
may be assigned by Supervisor/Management; Preparing technical and monthly 
progress reports, presenting at regular progress meetings and explaining technical 
concepts to management and non-technical teams across the Branch; manage the 
process of escalating service blockages. 

ENQUIRIES : Mr J Neethling at Tel No: 073 952 9707 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
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POST 37/233 : ARCHITECT (PRODUCTION LEVEL): METRO EDUCATION REGIONS (4 

REGIONS) REF NO: TPW 115/2021 (X2 POSTS) 
 
SALARY : Grade A: R618 732 - R666 540 per annum, (OSD salary determined as prescribed) 
  Grade B: R707 451 - R754 953 per annum, (OSD salary determined as prescribed) 
  Grade C: R797 670 - R939 621 per annum, (OSD salary determined as prescribed) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : B-Degree in Architecture (or relevant qualification) as recognised by SACAP; 

Compulsory registration with SACAP as professional Architect; A minimum of 3 
years post qualification architectural experience; A valid code B driving licence. 
Recommendation: Experience of contract documentation and administration, 
act/regulations of Occupation Health and Safety (OHS-Act), National Building 
Regulations SANS and all relevant built environment legislation; Experience in 
project management, formulation of policies in a multi-disciplinary professional 
environment. Competencies: Knowledge in the following: Programme/project 
management, research and planning procedures; Financial management; The 
following skills: Leadership, organising, networking and written and verbal 
communication skills; Ability to work under pressure, work in a team and meet 
deadlines; Conflict management. 

DUTIES : Perform architectural activities on state-owned or lease buildings, structures or 
facilities; Human capital development; Office administration and budget planning; 
Research and development. 

ENQUIRIES : Mr D Nugent at Tel No: (021) 483 8084 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/234 : ASSISTANT DIRECTOR: MEDIATION AND STAKEHOLDER RELATIONS REF 

NO: TPW 101/2021 
 
SALARY : R376 596 per annum (Level 09) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher); 

A minimum of 3 years’ experience in a Conflict and Risk Management environment 
or similar; A valid code B (or higher) driving license. Recommendation: Willingness 
to work beyond normal office hours. Competencies: In-dept knowledge of: 
Legislative framework; Administration; Document flow processes. Skills needed: 
Communication (Written and verbal) and report writing; Conflict management; 
Analysis. Ability to: Work in a team; Handle conflict situations; Work under pressure 
and meet strict deadlines. 

DUTIES : To monitor and visit conflict areas and give and analyses report of possible conflict; 
Ensure updated reports of conflicts are being kept and maintained; Provide 
logistical support to mediators or arbitrators; Engage stakeholders, receive 
information in respect of conflict and to test/verify the veracity of information; Attend 
stakeholders and other forums as and when required; Manage and oversee the taxi 
incident database; Staff and performance Management including quarterly reviews; 
Develop and maintain job descriptions of subordinates. 

ENQUIRIES : Mr M. Erasmus at Tel No: (021) 483 7836 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/235 : ASSISTANT DIRECTOR: ICT COORDINATOR REF NO: TPW 107/2021 
 
SALARY : R376 596 per annum (Level 09) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/ Bachelor’s Degree 

or higher); A minimum of 3 years relevant experience in the ICT service 
management or similar environment; A valid Code B (or higher) driving license. 
Recommendation: An appropriate tertiary qualification in IT; Certificate in IT. 
Working knowledge of the following: Microsoft environment; Information 
Technology Information Library (ITIL); Control Objectives for Information and 
Related Technologies (COBIT 4). Competencies: Knowledge of the following; 
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Business Analytics; Principles and processes for providing customer services; ICT 
policy understanding and implementation; Applicable and regulatory requirements 
policies and standards (ICT Security Policy, CGICTPF, PFMA, APP, ICT Strategic 
Plans); Communication skills (written and Verbal). 

DUTIES : Identify, implement and maintain departmental ICT Infrastructure and application 
systems; Management Support in departmental transversal application systems; 
Facilitation of ICT Governance Implementation and Monitoring; Coordinate 
Departmental ICT Strategies and Policy Implementation; Manage the interface with 
CeI and other service providers; Coordinate and facilitate the introduction and 
optimisation of system; Determine and communicate financial requirements to 
execute assigned deliverables; Ensure compliance with relevant legislative, 
statutory, regulatory and supervisory requirements towards the achievement of 
component projects and goals; Human Resource Management; Financial 
management. 

ENQUIRIES : Ms TL. Singh at Tel No: (021) 483 5519 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/236 : ASSISTANT DIRECTOR: TRANSPORT POLICIES AND STRATEGIES REF NO: 

TPW 109/2021 
 
SALARY : R376 596 per annum (Level 09) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/ Bachelors Degree or 

higher); A minimum of 3 years relevant experience; A valid (Code B or higher) 
driving license. Recommendation: Experience in a research and public policy or 
similar environment. Competencies: Knowledge of the following; National and 
provincial strategies and policies on transport; Transport planning legislation; 
Research and Policy Formulation. Skills needed: Project management; 
Communication (written and Verbal); Report writing; Problem solving; Innovative 
thinking; Decision making. Ability to: Engage in both independent research and as 
part of a team; Write up and present research findings; Perform under pressure. 

DUTIES : Conduct research that informs programme development profiles; Develop 
programmes that informs project interventions that promote district transport 
development; Participate in the planning of District transport Programmes and 
Projects; Provide technical expertise in the submission of inputs to operational 
policies that impact on the implementation of the district transport programme; 
Provide administrative support to the management of the sub- directorate in terms 
of activities that support the effective operations; Assist in Transport Policy 
Formation and Position Papers. 

ENQUIRIES : Ms C. Morilly at Tel No: (021) 483 9196 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/237 : ASSISTANT DIRECTOR: LAND AND TRANSPORT DEVELOPMENT REF NO: 

TPW 40/2021 R1 
 
SALARY : R376 596 per annum (Level 09) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher); 

A minimum of 3 years supervisory experience in Planning, Transport Planning or 
Transport Logistics environment or similar. Competencies: Knowledge of the 
following: Public administration; Project management; Monitoring and evaluation 
methods, tools and techniques; Applicable legislative and regulatory requirements 
in the development of integrated public transport networks; Business and 
management principles involved in strategic planning, resource allocation, human 
resources modelling, leadership techniques, production methods and coordination 
of people and resources; Written and verbal communication skills. 

DUTIES : Assist in the provisioning of integrated public transport services and public transport 
infrastructure within non-metro municipalities; Assist in providing support and 
capacitation of non-metro local authorities with regard to the implementation of land 
transport services; Enable the implementation of NMT and SNP plans and 
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strategies; Facilitate, coordinate and provide project support in order to enable land 
transport integration; Manage information (data, knowledge, wisdom) by applying 
tools and techniques to inform decision-making, produce reports, enhance service 
delivery; Determine and communicate financial requirements to execute assigned 
deliverables. 

ENQUIRIES : Mr G Martin at Tel No: (021) 483 4095 / Gamza.Martin@westerncape.gov.za 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/238 : ENGINEERING TECHNOLOGIST (PRODUCTION LEVEL) - CONSTRUCTION 

AND SPECIALISED MAINTENANCE AND ROUTINE MAINTENANCE REF NO: 
TPW 16/2021 R2 

 
SALARY : Grade A: R363 894 - R392 283 per annum 
  Grade B: R414 189 - R446 202 per annum 
  Grade C: R473 574 - R557 856 per annum 
  (Salary will be determined based on post registration experience as per OSD 

prescript). 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Bachelor of Technology (B Tech) in Civil Engineering or equivalent qualification at 

an accredited institution that allows for registration with ECSA; Compulsory 
registration with the Engineering Council of South Africa (ECSA) as a Professional 
Engineering Technologist; A minimum of 3-years post qualification Engineering 
technologist experience; A valid driving licence (Code B). Recommendation: 
Working experience of physical road maintenance and construction and associated 
experience. Competencies: Knowledge of the following: Project management; 
Technical design and analysis; Research and development; Computer-aided 
engineering applications; Legal compliance; Technical report writing; Networking; 
Professional judgement; Problem solving and analysis; Decision making; 
Leadership skills; Self-management; Customer focus and responsiveness; Written 
and verbal communication skills; Proven computer literacy; Planning and 
organising skills; People management skills. 

DUTIES : Planning and execution of maintenance activities by in-house personnel towards 
the maintenance and construction of the provincial network with the Paarl DRE; 
Facilitation and coordination and physical protection of the proclaimed provincial 
network within the Paarl DRE; Support engineers, technicians and associates in 
field; Promote safety standards in line with statutory and regulatory requirements; 
Perform administrative and related functions; Provide inputs to the operational plan; 
Research and development. 

ENQUIRIES : Mr S Bain at Tel No: (021) 863 2020 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/239 : ENGINEERING TECHNICIAN (PRODUCTION LEVEL): HEALTH 

INFRASTRUCTURE: MECHANICAL REF NO: TPW 119/2021 (X2 POSTS) 
 
SALARY : Grade A: R311 859- R332 799 per annum 
  Grade B: R353 226 - R380 775 per annum 
  Grade C: R402 045 - R473 574 per annum 
  (Salary will be determined based on post registration experience as per OSD 

prescribed) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year National Diploma in Engineering or relevant qualification; 

Compulsory registration with the Engineering Council of South Africa (ECSA) as an 
Engineering Technician; A minimum of 3 years relevant post qualification technical 
(engineering) experience. A valid code B driving licence. Competencies: Technical: 
Project Management knowledge and experience; Technical design and analysis 
knowledge; Research and development; Computer-aided engineering applications; 
Knowledge of legal compliance; Technical report writing; Technical consulting; 
Generic: Problem solving and analysis; Decision making; Team work; Creativity; 
Customer focus and responsiveness; Communication; Computer skills; People 
Management; Planning and Organising; Change Management; Good analytical, 

https://westerncapegov.erecruit.co.za/
https://westerncapegov.erecruit.co.za/


170 
 

problem solving, interpersonal and organisational skills; Good verbal and written 
communication skills in at least two of the three official languages of the Western 
Cape province; Computer literacy (MS Project, Word, Excel, and PowerPoint). 

DUTIES : Render technical services: Assist engineers, technologists and associates in field, 
workshop and technical office activities; Promote safety in line with statutory and 
regulatory requirements; Evaluate existing technical manuals, standard drawings 
and procedures to incorporate new technology and produce technical designs with 
specifications and submit for evaluation and approval by the relevant authority; 
Perform administrative and related functions; Provide input into the budgeting 
process as required; Compile and submit reports as required; Provide and 
consolidate inputs to the technical/engineering operational plan; Develop, 
implement and maintain databases; Supervise and control technical and related 
personnel and assets; Research and development: Continuous professional 
development to keep up with new technologies and procedures; 
Research/literature studies on technical engineering technology to improve 
expertise; Liaise with relevant stakeholders on engineering related matters. 

ENQUIRIES : Mr I Haupt at Tel No: (082) 446 1758 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/240 : ADMINISTRATIVE OFFICER: LAND TRANSPORT INTEGRATION & 

OVERSIGHT (METRO/WEST COAST) REF NO: TPW 103/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary (National Diploma/B-Degree) or higher qualification; 

A minimum of 2 years relevant administrative experience. Recommendation: 
Experience in a Built Environment field; Working knowledge of Project 
Management processes. Competencies: Knowledge of the following: Public 
Administration; Supply Chain Management; Project Management; Applicable 
legislative and regulatory requirements in the development of Public Transport 
projects; Administrative and clerical procedures and systems such as Microsoft 
Office (Microsoft Word, Excel, PowerPoint etc.), managing files and records, 
designing forms and other office procedures and terminology; Information 
Management systems; Communication (written and verbal) skills; Planning and 
organising; Networking; Ability to work independently and within a team. 

DUTIES : Provide high level administrative support services to the sub-directorate: Land 
Transport Integration & Oversight in order to achieve the strategic objectives of the 
component; Active administrative participation on Public Transport projects; 
Collect, analyse and collate information upon request; Respond to general 
enquiries received via telephone, email and written correspondence from internal 
and external stakeholders, find resolutions or refer to correct official; Assist in 
conducting desktop research on matters relating to public transport; Assist with 
sound financial administration of the component; Coordinate logistical 
arrangements for meetings when required. 

ENQUIRIES : Mr F Williams at Tel No: 21 483 6254 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/241 : ADMINISTRATIVE OFFICER: MATERIALS REF NO: TPW 104/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification); A minimum of 6 year 

relevant experience. Recommendation: A valid (Code B or higher) driving licence. 
Competencies: Knowledge and understanding of the following: Legislation, 
Regulations and Public Service rules regarding training and human resource 
related matters; Skills Development and Training; Supply Chain Management; 
Skills Programmes, learnerships, ABET learning programmes and recognitions of 
prior learning; Proven computer literacy (MS Word, Excel, MS PowerPoint); 
Communication skills (written & verbal); Ability to work under pressure and meet 
strict deadlines; Ability to work independently and apply own initiative at times; 
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Conflict and diversity management; Self-motivated; Ability to work independently 
and as part of a team. 

DUTIES : Responsible for the following: General laboratory administration; Purchasing and 
payments; Management of technical documents and literature (including library); 
Training, supervision and monitoring of subordinates; General PA tasks for 
laboratory manager; General administration tasks pertaining to laboratory 
compliance to it quality manual; Managing the calibration and verification of 
laboratory equipment in compliance with SANAS requirements; General 
administration tasks pertaining to the National Laboratory Association. 

ENQUIRIES : Mr S De Vries at Tel No: 079 674 7523 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/242 : ADMINISTRATIVE OFFICER: TRANSPORT POLICIES AND STRATEGIES REF 

NO: TPW 105/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year National Diploma/B-Degree or higher qualification; A 

minimum of 1 year administrative experience; A valid (Code B or higher) driving 
licence. Recommendation: Experience in research and project support experience. 
Competencies: Knowledge of the following: National and provincial strategies and 
policies on transport; Public administration processes; Procurement of goods and 
services; Records management; Written and verbal communication skills; 
Innovation and initiative; Team player; Solutions-driven. 

DUTIES : Maintain the filing database on ECM; Render project administrative support and 
management control to the PLTF, ITP’s and Integrated Support Plans; Provide 
support to meetings, planning sessions and workshops; Coordinate administrative 
activities pertaining Human Capital and Financial Management; Assist with the 
engagement with line functions within DTPW, external stakeholders and 
municipalities on transport policies and directives. 

ENQUIRIES : Mr M Brown at Tel No: (021) 483 2604 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/243 : LOGISTICS OFFICER: LOGISTICS REF NO: TPW 113/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher); 

A minimum of 2 years relevant experience in Finance, Supply Chain Management, 
Accounting or related. Recommendation: A valid Code B (or higher) driving licence; 
Accounting experience and knowledge of Standard Chart of Accounts (SCOA); 
Logistical Information System (LOGIS) experience. Competencies: Knowledge of 
the following: Accounting; Standard Chart of Accounts (SCOA); Public Finance 
Management Act (PFMA); Logistical Information System (LOGIS); Asset 
Management; Inventory and Warehouse management; AO delegations; Proven 
computer literacy; Communication skills (written and verbal); Planning and 
organising; Managing interpersonal conflict and resolving problems; Decision 
making. 

DUTIES : Utilise the Logistics management system for an effective bid/quotation process and 
the maintenance thereof in accordance with departmental policies and procedures 
and compliance with user and legislative requirements; Utilise Logics effectively for 
provisioning stock control and reporting in compliance with user and legislative 
requirements; Comply with departmental policies and procedures and applicable 
legislative requirements, including: Ordering, receiving and distribution of goods; 
management of inventory and warehousing, and Accounts payable; Manage 
performance of those responsible for functions of the unit: Determine work 
schedules and assignments for all activities and work; Monitor and quality assure 
work; Conduct performance reviews of team members (including development 
plans); Manage team discipline and leave. 

ENQUIRIES : Mr W Amsterdam at Tel No: 0210 483 8259 
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APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 
application online only: https://westerncapegov.erecruit.co.za 

 
POST 37/244 : CONSTRUCTION SAFETY OFFICER: INFRASTRUCTURE POLICIES, 

STRATEGIES AND SYSTEMS REF NO: TPW 120/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3 -year tertiary qualification (National Diploma/B-Degree or higher); 

A minimum of 3 years’ experience in the built environment; A valid code B driving 
licence. Competencies: Knowledge of the following: Occupational Health and 
Safety Act and regulations (Act 85 of 1993); Building construction activities; 
Contract administration; Legislation pertaining to Occupational Health and Safety 
Act, Basic Conditions of Employment Act, Compensation for Occupational Injuries 
and Disease Act, Environment Conservation Act; Western Cape Maintenance 
Framework; Communication skills (written and verbal); Proven computer literacy 
with MS Office Package (Word, Excel, Project and PowerPoint). 

DUTIES : Managing of contract administration support; Managing health and safety plans for 
maintenance and capital projects; Ensure that all contractors executing 
construction works on projects are in accordance with approved H&S plan; 
Consultation with contractor and safety officers on project sites regarding ways to 
improve service delivery; Remain up to date with all applicable prescripts/policies 
and procedures; Inspect contractor’s equipment of sites and Health and Safety file; 
Ensure that sufficient demarcations and warning signs are provided in areas where 
lifting operations are being done on sites; Prepare health and safety specifications 
for construction works; Render technical services, inspection of sites, compile 
reports, promote safety and prepare budgets; Monitor compliance of the OHS Act; 
Ensure the services of appointed Health and Safety Agents are correctly executed. 

ENQUIRIES : Mr L Titus at Tel No: (021) 483 5215 / Leon.Titus@westerncape.gov.za 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/245 : PROJECT ADMINISTRATOR: EDUCATION INFRASTRUCTURE REF NO: TPW 

121/2021 
 
SALARY : R257 508 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification); A minimum of 6 years 

relevant experience. Competencies: Knowledge of the following: Administration 
rules and regulations; Departmental information systems (BAS, ECM, SITS); 
Proven computer literacy (MS Office); Organising and record keeping; Presentation 
and organisational skills; Communication (written and verbal) skills; Ability to work 
under pressure and meet deadlines; Able to work independently and in a team 
environment; Good leadership and motivational. 

DUTIES : Timeous and accurate registration of all project information on the Project 
Management Information System; Establish and maintain project documentation 
library, this includes providing document management support, the identification, 
change control and administration on all project-related documents; Perform quality 
reviews; Keep the Project Information Administrator fully up to date with all 
developments and track and report on overall project progress; Produce minutes 
and agendas for project meetings; Assist with technical user support; Assist the 
Project/Programme Manager to implement new processes and procedures; Work 
closely with line, project and programme managers to provide project 
administration support throughout the project life cycle. 

ENQUIRIES : Mr P Williams at Tel No: (021) 483 4573 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/246 : SENIOR ASSET PRACTITIONER: ASSET MANAGEMENT REF NO: TPW 

124/2021 
 
SALARY : R257 508 per annum (Level 07) 
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CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree) or higher; 

A minimum of 2 years relevant experience in Finance/ Supply Chain Management/ 
Accounting/ Auditing or related. Recommendation: Experience in Accounting 
and/or Logistics Information System (LOGIS); Knowledge of Standard Charts Of 
Accounts and Systems (SCOA); A valid Code B (or higher) driving licence. 
Competencies: Good understanding of the following: PFMA; Accounting; Asset 
Management; Accounting; SCOA Public Finance Management Act; LOGIS; 
Communication (verbal and written) skills; Computer literacy in MS Office.; 
Planning and organising; Diversity management. 

DUTIES : Supervise and render asset management functions; Facilitate and perform annual 
stocktaking and verification of moveable assets including Yellow Fleet asset and 
Government Motor Transport vehicles; Maintain asset registers; Facilitate and 
perform asset disposal process; Reporting; Perform supervisory duties on asset 
verifications. 

ENQUIRIES : Mr C Matthyse at Tel No: (021) 483 4636 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/247 : PROJECT SUPPORT CLERK: ARCHITECTURAL SERVICES REF NO: TPW 

116/2021 (X2 POSTS) 
 
SALARY : R173 703 per annum (Level 05) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). Recommendation: 

Relevant administrative experience in Biz-Projects, e-Works, Basic Accounting 
System (BAS), My Content and SITS. Competencies: A good understanding of the 
following: Application of relevant legislation; Proven computer literacy in MS Office 
(Word, Excel, Outlook, MS Projects); Communication (verbal and written) skills; 
Record keeping, Meeting deadlines and ability to work under pressure; Ability to 
work independently and in team. 

DUTIES : Render administrative and reception assistance to professionals and staff 
regarding filing; Government motor vehicle transport (GG), telephone accounts and 
invoices; Assist with the ordering and issuing of stationary; Assist with asset 
management and furniture move contract; Dairy management and facilitating of 
appointments; Compiling and processing of claims and payments; Assist with the 
copying, filing, faxing and scanning of documentation within the component; Draft 
and type submissions, default letters, arrange meetings and agenda's and taking 
of minutes and general correspondence; Data capturing; Relieve as secretary; 
Coordination of training for professional staff; Making travel arrangements. 

ENQUIRIES : Mr S Oliver at Tel No: (021) 483 4816 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/248 : REGISTRY CLERK: OFFICE SUPPORT SERVICES REF NO: TPW 117/2021 
 
SALARY : R173 703 per annum (Level 05) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification); A valid code B (or higher) 

driving license. Competencies: A good understanding of the following: Registry and 
Archives prescripts and procedures; Record Management; Government Motor 
Transport administration; Proven computer literacy in MS Office (Word, Excel, 
Outlook); Good written and verbal communication skills; Organising and planning 
skills; Team and people orientation; Innovative and Analytical thinking; Ability to 
work under pressure. 

DUTIES : General Registry and Archive Duties: Opening of physical files upon request; 
Maintenance of file covers and filing of correspondence in files as requested by 
Fleet Risk Management; Assist with the correct and neat filing of documentation; 
Handle client queries on files and records; Responsible for closure of files and 
prepare/arrange for the disposal/destruction of files and obtain the necessary 
authority for disposal; Update of file plan; Keeping of registers: Keep Record of 
opened/closed files; Assist with franking of mail; Assist with the opening, sorting 
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and distribution of mail and documentation as prescribed; Register of Advice Slips 
(registered letters); General Messenger Duties: Assist with messenger duties when 
required (Clearance and driving); Reconcile credits on franking machine; Dispatch 
of outgoing items. 

ENQUIRIES : Mrs T Tennant at Tel No: (083) 449 0026 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: https://westerncapegov.erecruit.co.za 
 
POST 37/249 : GROUNDSMAN: TECHNICAL SERVICES REF NO: TPW 112/2021 (X3 POSTS 

AVAILABLE IN LEEUWENHOF) 
 
SALARY : R102 534 per annum (Level 02) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Basic literacy and numeracy (ABET level 2/ Grade 5). Recommendation: 

Appropriate machinery operator and gardening experience; Ability to handle routine 
work and follow instructions. Competencies: Knowledge of the following: 
Occupational Health and Safety Act and relevant regulations; Gardening and 
grounds maintenance; Communication skills; Ability to work under pressure, 
independently as well as in a team. 

DUTIES : Irrigation maintenance and repairs; Mowing of lawns; Trimming/Pruning different 
kinds of plants; Machinery Operator (brush cutter, chainsaw, hedge trimmer, pole 
pruner and ride-on mower); Detect and report malfunctioning of gardening 
equipment and tools; Repair minor defects of gardening equipment and tools; 
Spraying of chemicals on flower beds and hard surfaces for weeds, harmful pests 
and diseases; Manual weeding; Fertilizing and planting; General cleaning of the 
entire estate and the surrounding perimeters; Grounds maintenance (sweeping, 
scrubbing, general paving and well executed pathways). 

ENQUIRIES : Ms Y Sihawula at Tel No: (021) 422 1677 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following: 1. Hand deliver your application for Attention: Western 
Cape Government Jobs, 44 Gannet Street Pelican Heights, Cape Town (From 
Monday to Friday between 07:00am to 17:00pm); Or 2. Post your application for 
Attention: Western Cape Government Jobs, PO Box 113 Muizenberg 7950; Or 3. 
Email your application to, westerncape@respond.co.za. Clearly indicate the 
reference number of post in email subject line and ensure attachments are in the 
appropriate format (MS Word or PDF). 

NOTE : To apply, please complete an application form (Z 83) and current CV (5 pages 
maximum) together with copies of ID, Academic qualifications and proof of other 
requirements as indicated in the advertisement. The post being applied for and the 
reference number must be clearly indicated on the Z83 application form. Applicants 
from relevant local communities will receive preference. The selection process will 
be guided by the EE targets of the employing department. 

CLOSING DATE : 15 November 2021 
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